
 
 

 
 

 
 
Dear Future Bar/Bat Mitzvah and Family,  
 
Mazel Tov and welcome to this milestone in your Jewish journey! We’re honored to 
help your family along this important path. Know that that are many of us cheering 
you on as you prepare for your big day.  
 
This is a group effort. The Bar/Bat Mitzvah student, parents, siblings, grandparents, 
aunts and uncles, friends, teachers, Rabbi, madrichimot and your entire congregation 
are part of this process. Please make the time to attend Friday night services, your 
school peer’s celebrations and as many other temple activities as your schedules 
allow. As much a part of the ceremony are the opportunities to know who is in your 
Jewish community and the folks that will be part of your Jewish life. Hawaii has an 
incredible and diverse Jewish mishpocha, unlike any in the world. Don’t think of this 
ceremony as the end of a journey, but the start of a new chapter while being a part of 
this group.  
 
The purpose of this packet is to provide information for the entire family. You’ll find 
timelines, explanations, prayer sheets and many details that should answer questions 
as to how to prepare for your simcha. Please don’t hesitate to ask myself, Jan Fried, 
Richard Field and the Rabbi if we can provide more details.  
 
Kol tov, 
Morah Rachel, Ms. Aviela, and Ms. Jan 

 
 



 

  

 
 

The History of Bar/Bat Mitzvah 
 

200 C.E. 
The Talmud uses the term Bar Mitzvah to signify a boy’s coming of age, the only 
accompanying ritual was a blessing pronounced by the gathered thanking God 
for ending his responsibility for his son’s observance of the mitzvot. Minors were 
permitted to perform many public mitzvot such as being called up to the Torah for 
an aliyah or wearing tefillin as soon as they can perform them with 
understanding. 

 
5th-15th  Century C.E. 
Only later, in the Middle Ages, when the minor was generally not permitted to 
perform these mitzvot, did it make sense to celebrate their first public 
observance. By the 14thcentury, sources mention a boy being called up to the 
Torah for the first time on the Shabbat coinciding with or following his 
13thbirthday. 

 
17th Century C.E. 
By the 17th century, boys were also reading Torah and delivering talks, often on 
Talmudic learning, at an afternoon seudat mitzvah (ritual meal). Today the 
speech, usually a commentary on the weekly Torah portion, generally takes 
place during the morning service. 

 
19th Century C.E. 
The ritual focus of the Bar Mitzvah was a source of discomfort to religious 
reformers in the 19th century Europe. They promoted an additional ceremony 
(influenced by Christianity) called confirmation, which focused on knowledge of 
the principles of the Jewish faith. 

 
1922 C.E. 
Judith Kaplan, the daughter of Reconstructionism’s founder Rabbi Mordecai 
Kaplan, has the first recorded Bat Mitzvah ceremony in 1922. There is some 
evidence of earlier such synagogue celebrations in Italy, France and Poland. 

 
1970’s to Present 
It is not until the 1970’s that the Bar/Bat Mitzvah adopted its current form we all 
recognize today. Temple Emanu-El’s Bar/Bat Mitzvah process adopts this 
current form and has infused it with our traditions. 



 

 

 
Overview of the Next Few Years 

 
Becoming a Bar/Bat Mitzvah will take time, dedication, and a bit of sacrifice from both the 
student and his/her parents. Below is a brief outline of what is ahead, followed by a more in-
depth breakdown of the shared commitments and mutual responsibilities to help guide you 
through the B’nei Mitzvah (Bar/Bat Mitzvah) process. 
 
What is ahead for the student: 
 
·       SJS (Sunday) will continue as usual, with regular attendance expected. 
 
·       Your child is also expected to attend Kadima (our Wednesday Hebrew program 4:30-
6:30 pm) their 5th grade year and until their Bar/Bat Mitzvah. 
 
·       Although Temple Emanu-El does not have a weekly Shabbat morning service 
(Saturday) it is highly recommended for you and your child to attend a B’nei Mitzvah service 
in order to become familiar with our Minhagim HaMakom (customs of the place) as well as 
get ideas for your child’s service. 
 
·       We request B’nei Mitzvah families to attend or watch one Shabbat evening service 
(Friday) per month beginning six months out from your child’s B’nei Mitzvah date. Not only 
will you and your child become more comfortable with our Shabbat service but members of 
our community who are regular attendees will know your family before the big day. 
 
·       Your child will work with Morah Rachel in small group settings during Kadima. Several 
months before your child’s Bar/Bat Mitzvah the Rabbi will need to schedule time for one-on-
one sessions with your child. 
 
·       The Rabbi, Morah Rachel and Ms. Jan will assist in your child becoming “bimah 
ready.” This includes the creation and effective delivery of all speeches, their Chesed 
Project, Torah and Haftarah portions and all Hebrew and English blessings, prayers and 
readings. 

 
 
What is ahead for the parents: 
 
·       Regular attendance at SJS (Sunday) and Kadima (Wednesday) are required and vital 
to ensure that your child has the skills necessary to succeed. 
 
·       Added to your SJS/Kadima schedule will be individual sessions for your child (with the 
Rabbi and Ms. Jan). 
 
·       Making sure your child has quiet time each day to practice. Even if you are not able to 



 

 

read Hebrew, you can still help your child practice! All prayers and blessings can be found 
on our website (Shaloha.com) under the Bar/Bat Mitzvah tab with the transliteration 
(Hebrew words written in English letters) and the Rabbi will record all Torah, Haftarah, 
prayers and blessings on audio files for practice at home. 
 
·       Rabbi and Ms. Jan will be giving your child homework. Some of the material is meant 
to be completed as a family (including reading the Torah and Haftarah portions in English) 
and discussed with your child. This is a great opportunity to make connections around 
values and issues that are important to him/her and will help lay the groundwork for his/her 
speeches. 
 
The goal for the Rabbi, Morah Rachel, Ms. Aviela, and Ms. Jan is for your child to enjoy the 
process of becoming an adult member of our Jewish community and be fully prepared to 
lead the congregation in prayer. In order for your child to meet this goal, regular and full 
attendance and participation at SJS (Sunday), Kadima (Wednesday), Shabbat services and 
homework assignments are required. Please be aware that a lack of adherence to these 
requirements may result in the rescheduling of the Bar/Bat Mitzvah date. 
 
 
  
 
  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
Your Bar/Bat Mitzvah in 3 Elements 

 
The experience of becoming a Bar/Bat Mitzvah at Temple Emanu-El involves the following 3 
elements, each requiring a sacred partnership between Temple’s professional staff, parents 
and children: Torah, Avodah & G’milut Chasadim. 
 
Element 1: Torah (Sacred Wisdom)  
 
Jewish Education 
 
The experience of becoming a Bar/Bat Mitzvah and the richness of adult Jewish life is 
enhanced when it is built on a solid educational foundation. That is why it is the policy of 
Temple Emanu-El that all Bar/Bat Mitzvah students must be enrolled for at least two 
(2) consecutive years in our SJS (Sunday) and Kadima (Wednesday) programs or 
have attended another congregational religious school for at least one year up to their 
Bar/Bat Mitzvah year. For any situation that deviates from this policy, the Rabbi must be 
consulted and will make the final decision. 
 
We also expect that your child will continue with his/her Jewish education following the 
Bar/Bat Mitzvah. Students are expected to finish their SJS year regardless of when 
they have their Bar/Bat Mitzvah. We also encourage the continued attendance at Kadima 
(Wednesday) in order for your child to keep up his/her Hebrew and help other classmates 
prepare for their big day. 
 
The School of Jewish Studies has created fun, thoughtful and innovative experiences for 
our post-B’nei Mitzvah students. Our Kesher (8th-10th grade program) and Confirmation 
(11th-12th grade) programs will be led by the Rabbi and Mr. David, are held one Sunday a 
month. 
 
Another great post-B’nei Mitzvah opportunity is our Temple Emanu-El’s youth group which 
meets for three of four activities during the year including a community service activity. This 
is a great opportunity to gain leadership skills and stay connected to other Jewish teens on 
Oahu. 
 
Beginning in 8th grade students can give back to SJS (and earn a little money) by becoming 
a madrichimot (teacher’s assistant). 
 
Practice, Practice, Practice 
 
Success is only attainable through practice. In order for your Bar/Bat Mitzvah student to be 
prepared and confident for their simcha, we highly recommend beginning eight (8)- twelve 
(12) months prior to the ceremony. Your child should be practicing AT LEAST 15-30 
minutes a day at home. 



 

 

 
·   English readings decided upon with the Rabbi 
 
·   Torah and Haftarah portions 
 
·   Speeches: Torah, Haftarah, Project Chesed and Name (see Speeches section for 
explanations). 
 
Exposure to “Doing” and “Being” Jewish 
 
Since becoming a Bar/Bat Mitzvah means taking one’s place as an adult member of the 
Jewish community, we want each child to feel at home in as many Jewish settings- ritual, 
educational, communal and philanthropic-as possible. To that end, during the six months 
leading up to the Bar/Bat Mitzvah, families are required to attend or view one (1) 
Shabbat evening service (Friday night) per month and their classmates’ Bar/Bat 
Mitzvah Shabbat services once your child has his or her date. 
 
 
Element 2: Avodah (Prayer, Ritual & Spirituality) 
 
Prayer Expectations 
 
We will empower your child to take ownership of some aspects of Jewish ritual/prayer. The 
role of the Bar/Bat Mitzvah during the service: 
 
Friday Night 
 
·   Service leading with the Rabbi 
 
Saturday Morning 
 
·   Bar/Bat Mitzvah students will prepare to lead tfilot (prayers) and English readings. 
(Please see the Jewish Experience Center Prayer Completion Form for a full list of Hebrew 
prayers) 
 
·     Prepare and chant (up to) twelve (12) verses from a Sefer Torah (Torah scroll) as well 
as the blessings. 
 
·      Prepare and chant the Haftarah blessings and up to 10-12 verses from the prophetic 
writings or historical narrative of the Haftarah. 
 
·      Prepare and give the following speeches: Name, D’var Torah, Haftarah, Torah and 
Project Chesed. 
 



 

 

 
Extra Tutoring 
 
If, during the process of preparing for your child’s Bar/Bat mitzvah, you would like your child 
to have extra help in preparing the Torah, Haftarah, prayers and blessings, the Rabbi and 
team can help you find an appropriate tutor, at your expense. 
 
Spiritual Engagement 
 
It is natural to associate a Bar/Bat Mitzvah with tradition and Jewish heritage but the B’nei 
Mitzvah preparation process at Temple Emanu-El is designed to help you and your child 
see that there is another layer which is that using prayer, study of sacred texts and 
community service to feel God’s presence. By connecting with your Temple Emanu-El 
community your child’s Bar/Bat Mitzvah will mark the shift they are making in seeing 
Judaism through the eyes of a young Jewish adult rather than a child. 
 
Element 3: G’milut Chasadim (Deeds of Loving Kindness) 
 
Becoming a Bar/Bat Mitzvah means taking on the responsibilities of a Jewish adult. Those 
responsibilities include supporting the needs of the local Jewish and non-Jewish 
communities, strengthening Israel and worldwide Jewry and repairing the world (Tikkun 
Olam). We are God’s hands and feet in making the world a better place in which to live for 
all humankind. Every action performed for the benefit of another, no matter how small, helps 
to repair and restore the world we call home. 
 
 At Temple Emanu-El, we try to both instill and role model this value in all our children. 
While we celebrate our children for their growth and accomplishments, we want them to be 
reminded that not everyone is as fortunate as they are and that they are part of a greater 
community. Project Chesed is a way for your child to give their time and energy to 
organizations, projects or actions that they find meaningful. 
 
That is why each of our children are required to, with the help of Ms. Jan, and Morah 
Rachel, take on a Project Chesed project as part of becoming a Bar/Bat Mitzvah. Students 
will meet with Ms. Jan, and Morah Rachel and work together on choosing, planning and 
documenting their Project Chesed- their Bar/Bat Mitzvah project. Each child must complete 
eighteen (18) hours of service before the big day. Hours should be documented, and 
photographs taken throughout the Project Chesed experience. Students will be expected to 
write a short speech explaining what need they saw in the community, what they decided to 
do to help, the impact made, and how they felt after the experience ended. A poster or 
slideshow will be created by the Bar/Bat Mitzvah and their family visually displaying the 
experience to our congregation during their service. 
 
 



 

 

 
B’nei Mitzvah Service Guidelines 

 
We want to outline some important guidelines for Bar/Bat Mitzvah ceremonies that we hope 
will create a meaningful and joyous ceremony. 
 
The Rabbi has been striving to make our religious services more engaging and spiritually 
rewarding for our diverse congregation to ensure that our services are welcoming spaces 
for joyful communal and family celebrations and ceremonies. We want every family’s 
simcha (celebration) and every congregant’s Shabbat experience to be meaningful, fulfilling 
and memorable. 
 
We want to ensure that your family, guests, and members of the congregation are focused 
on your simcha, your child, and the beauty of our services. And we want to make certain 
that everyone attending our services, regardless of their connection to the Bar/Bat Mitzvah, 
remains engaged and inspired from beginning to end. 
 
Toward these goals, we have some guidelines that we believe enhance the flow and 
choreography of services during a Bar/Bat Mitzvah. 
 
(Please do not hesitate to be in touch with us should you have any questions. We look 
forward to celebrating with you!) 
 
Torah Aliyot Available for Bar/Bat Mitzvah and Family 
 
Aliyah, meaning “to go up,” is the great honor to be called up to say blessings before and 
after a reading from the Torah. The number of Aliyot is based on the number of verses the 
Bar/Bat Mitzvah student and the Rabbi choose. There are usually around five (5) Aliyot. 
One (1) Aliyah for the Bar/Bat Mitzvah student and four (4) for your family, friends and 
parents. Please let the Rabbi know as soon as possible how many Aliyot you will need. 
 
People honored with an Aliyah have the option of being called by their Hebrew name. 
 
Included in this packet is our new “Honors/Aliyah Form,” which lists all the honors available 
during your family’s simcha. Please complete this form as fully as you can and return it to 
the Temple Office, no later than two (2) weeks before the Bar/Bat Mitzvah. The deadline will 
give us enough time to follow up with you if there are any questions. Please be sure to 
include the Hebrew names for those being called for an Aliyah. If you need assistance with 
the Hebrew names contact the Rabbi. 
 
Use of Musical Instruments 
 
We welcome and encourage the use of rhythm instruments during Shabbat services, for 
both Friday evening and Saturday morning. 



 

 

 
Currently Temple Emanu-El has hand-held egg shakers passed out to our congregants to 
enhance the energy and engagement level of our services. If your child or a family member 
plays a musical instrument and would like to add their talent to the Bar/Bat Mitzvah service, 
please be in touch with the Rabbi. 
 
Parent Speeches 
 
The role of a parent’s speech at a Bar/Bat Mitzvah is to first and foremost applaud the hard 
work your child put in to make this day possible. It is also a great opportunity to impart a 
lesson or piece of advice to your child at this important Jewish moment in his or her life. 
 With this in mind we ask you to think about the significance of the moment, what wisdom 
you wish to impart and declaring your love for your child. We ask that your speech be 5 
minutes or less. If you need help or examples, please contact us and we will be happy to 
assist you. 
 
Inclusion of non-Jewish Family Members 
 
As a welcoming and inclusive congregation, we are happy to involve every family member 
in your simcha regardless of religious orientation. It is our custom to include non-Jewish 
grandparents, parents etc. in our Chain of Tradition (when the Torah is taken out of the ark 
and passed down from generation to generation, ending with the Bar/Bat Mitzvah student) 
to recognize the support they have provided to the Bar/Bat Mitzvah in receiving the 
teachings of Torah. 
 
An Aliyah or being called to recite blessings before and after a reading from the Torah which 
your child will be doing for the first time is meant for a Jewish adult only. In an effort to be 
inclusive and aware of the many different family makeups at Temple Emanu-El, we give the 
non- Jewish spouse or grandparent the opportunity to give a special blessing prior to the 
traditional blessing for an Aliyah, the text of which we can provide. 
 
Other honors that are appropriate for someone who is not Jewish include: 
 
·      Unwrapping the Torah 
 
·      Opening/Closing the Ark 
 
·      Doing a reading during the service 
 
Of course, none of these opportunities are required of any family. Ultimately, it is your 
choice whether to avail yourselves of each opportunity to participate. Additionally, it is our 
hope that these opportunities will complement your family’s engagement and involvement 
through the entire preparation process leading toward and following your simcha. 

 



 

 

 

Speeches 
We ask each Bar/Bat Mitzvah student to write a total of four (4) speeches. Ms. 
Jan will work on helping them become finalized. Ms. Jan will also work with your 
child on the delivery of their speeches and on being an effective service leader. 

1. Name speech: Your child will need to get information about all their 
English and Hebrew names (and Hawaiian if applicable), their meanings 
and how they were selected. The speech draft will be put into a Google 
Doc. This highly anticipated speech gives your child the opportunity to 
share a bit about your family history as well. 

 
2. Project Chesed: You and your child will meet with Ms. Jan who will get 

him/her started identifying what issue he/she wants to address and 
researching organizations on Oahu that deal with that issue. Your child 
(not parents or the Rabbi) will ultimately do the research after which 
he/she needs to give 18 hours of time to their project taking photos to 
document their experience. You and your child will use the photos to 
create a poster board or slideshow display piece to be shown on the day 
of the Bar/Bat Mitzvah. 

 
3. Haftarah Speech: Your child will work with the Rabbi underlining key 

points from the summary provided in their B’nei Mitzvah booklet. He/She 
will use this information to write about the significance of the reading and 
its connection to that week’s Torah reading. 

 
4. D’var Torah: (Words about the Torah reading): Your child will work with 

the Rabbi on reading the summary in their B’nei Mitzvah booklet 
underlining interesting stuff. They will then select the three top 
interesting things and write about the message of the Torah portion. 



 

 

 

Bar/Bat Mitzvah Timeline 
• Beginning of 5th Grade year - Regular attendance at both SJS and 

Kadima. 
 

• 5
th and 6

th Grade year - Attendance at Shabbat services and B’nei 
mitzvahs 

 
•  6th Grade year - The Rabbi and Ms. Jan to meet with student and 

parents to choose Project Chesed experience. 
 

• 12-18 months before event - First family meeting with the Rabbi. 
Confirm date. 

 
• 8-12 months - Bar/Bat Mitzvah begins meeting with the Rabbi 

• 3 months -meeting with the Executive Director 

• Regular attendance at Shabbat Services (at least one Shabbat 
Evening service every month) and attendance at all other B’nei 
Mitzvah Shabbat morning services 

 
• 1 week before - Rehearsal in Sanctuary with all available participants 

• Day of - be on the bimahh ready to start by 6:30 PM on Friday evening 
(service runs from 7:00 – 8:00 PM) and by 10:00 AM on Saturday 
morning (service runs from 10:15 AM - 12:15PM) 

 
 

Selecting a Date 

Traditionally the Shabbat closest to a child’s 13th birthday was selected for a 
child’s B’nei Mitzvah. However, at Temple Emanu-El families will most often 
choose a date when their mainland relatives and friends can travel to Honolulu, 
as well as a date that works with the Rabbi’s and the Temple calendar. 



 

 

 

Temple Emanu-El Facilities Usage Information 
Note: There is no charge to Temple members for usage of the facilities as long 
as the location is left the way it was before your event. 

 
Meeting with Executive Director Richard Field 

 
Richard will discuss your setup requirements for the big day including 

desired layout of the Social Hall, determining if overflow parking and police are 
needed, program booklet and more. We ask that you make your appointment 
with Richard AT LEAST three (3) months prior to the Bar/Bat Mitzvah date. 

 
Sanctuary Guidelines 

o Please inform your guests that cell phones and electronic devices 
must be turned off prior to coming into the sanctuary. 

 
o Please let your guests know that proper attire is expected in the sanctuary 

on Shabbat. We ask that you and your guests wear clothes that are 
respectfully casual (otherwise known as Aloha wear). If you have any 
questions, you can call the office. 

 
o If you have any ritual inquiries and or should you want ritual changes, 

please speak with the Rabbi. 
 

o Torahs cannot be removed from the Ark without the Rabbi present. 
 

o If you have family or friends that will be invited up to the bimahh and 
have trouble walking, we can place in a railing. Please contact our 
Executive Director, Richard Field, for more information. 

Catering Policies *SUSPENDED DURING COVID* 

o At Temple Emanu-El, the Bar/Bat Mitzvah family is asked to contribute 
dessert items including fruit for the oneg immediately following Friday night 
Shabbat service. 

 
o Families are also responsible for a Kiddush luncheon following the 

Saturday morning service. This meal is traditionally for all in 



 

 

 
attendance at the service and is a great way to celebrate the Bar/Bat 
Mitzvah with the Temple Emanu-El community. 

 
o To make your Kiddush Luncheon a celebratory, smooth, hassle-free and 

delicious experience we ask that you make an appointment three (3) 
months out with Temple Emanu-El’s Executive Director, Richard Field. At 
the meeting, Richard will walk you through Temple’s policies and 
procedures and assist you with creating a Kiddush luncheon that will fit 
your style, taste and budget. 

 
o *Please note: Temple Emanu-El follows the following Kashrut (Kosher) 

guidelines: we do not allow pork or shellfish on Temple property. We 
also do not allow dishes that combine milk and meat, but chicken or 
turkey with dairy is allowed. We strongly recommend that you also offer 
a vegetarian option for those in attendance. 

o Given the fact that most Reform Jews do not follow the laws of 
Kasherut we respect the right of families to have shellfish or 
meat/dairy dishes served at an evening celebration not held at 
Temple Emanu-El. However, if such items will be served then the 
Rabbi will not be able to lead the HaMotzi blessing before dinner is 
served. 

 
The following are a list of caterers that have been used by previous 
B’nei Mitzvah Families: 

• Island Pita Food Truck: Darleen and Hanania Shauriki (owners): 917- 576-
7848 ordarleen24@verizon.net 

 
o We offer catering off the truck or buffet style with authentic Israeli 

food.

mailto:darleen24@verizon.net


 

 

 
What is the Role of the Parents/Family? 

• Transport the Bar/Bat Mitzvah student to Temple on Sunday mornings for SJS, 
Wednesday afternoons for Kadima, Saturday Morning Bar/Bat Mitzvah services 
and to work with Rabbi and their other teachers. 

 
• Prepare the honors list (in the back of the packet) for the Rabbi. 

• Attend all family education events at SJS. 

• Have your child registered for SJS and Kadima and attend regularly. 

• Be a member in good standing at Temple Emanu-El 

• Pay $500 B’nei Mitzvah fee, along with tutoring fees, as needed. 

• Make sure the Bar/Bat Mitzvah student practices at least 15-30 minutes a day 
beginning 8-12 months before the Bar/Bat Mitzvah. 

• Flowers for the bimah and/or oneg table can be ordered through Temple Emanu-
El’s Sisterhood. The cost for bimah flowers are $175 and oneg flowers are $75. 

• If you plan on having more than fifty (50) people in attendance, we ask that you hire 
a security officer. Please contact Richard Field for more information.  

• Parking: The Temple parking lot can accommodate around 30 cars. If you would 
like overflow parking (at Nuuanu Congregational Church) please contact Richard 
Field one (1) month prior to your event. 

• Temple policy requires that all fees, dues, and tuition must be paid and up-to-date 
prior to the event. Full payment can be made by check, cash, or credit card. Please 
contact Richard Field for more information. 

• Please send a photo of the Bar/Bat Mitzvah two (2) weeks prior to the simcha to 
front office for our brochure.  

• Invite all SJS and Kadima classmates to Shabbat Morning (Saturday) service. 

 

• Identify a person who will be your on-site contact and assist your family during the 
Bar/Bat Mitzvah ceremony. Please furnish the office with their contact information.  



 

 

 
Temple Emanu-El Contact Information 

2550 Pali Highway Honolulu, HI 96817 

Phone: 808-595-7521 

Fax:808-595-6306 

Website: Shaloha.com 
 
 
 
 
 
 
 
 



 

 

 

Who’s Who during the Bar/Bat Mitzvah Year 

In order to understand the B’nei Mitzvah process more fully the information below attempts to define who is 
involved in the B’nei Mitzvah process as it relates to religious preparation and practices and use of the 
synagogue.  It will highlight what each role is so that you know who can answer particular questions you may 
have. 
 
Any additional roles filled by contracted services are not covered here. There are specific policies in this 
handbook which the celebrant families and their service providers must adhere to. Service providers include: 
videographers, photographers, florists, caterers, decorators, etc. 
 
The B’nei Mitzvah family 
Here are some tips to make this the most rewarding and special experience possible. 
• Become involved and engaged in the Jewish life that our synagogue offers long before your celebration 
• Attend services regularly so that you understand and are prepared for the event ahead of you 
• Be proactive, ask questions, come to meetings, attend all scheduled classes 
• Read the Parent handbook which contains lots of useful information 
• Don’t get too focused on the superficial things and enjoy the sanctity and meaning of this sacred event 
 
Rabbi 
The Rabbi has responsibility and authority for all aspects of the religious ceremony and activities that occur 
in the sanctuary during the services. The following items should be discussed or reviewed with the Rabbi 
prior to the service: 
• Who can participate in the service and the manner in which they are allowed to participate 
• Any alterations of the content or flow of the standard service, including additional readings or creative 

ideas 
• General or expected religious practices for attendees 
• Any materials/programs distributed at the service 
• Speeches/D’var Torah prepared by the students for the service 
• Mitzvah project selections 
 
Synagogue Office and School Staff  
The synagogue office staff will handle many of the details of the B’nei Mitzvah as it pertains to the synagogue 
and are available to answer your questions or refer you to the correct individual.  Their role includes: 
• Confirm that members are in good standing with the congregation 
• Act as the central point of reference for questions pertaining to the logistics of the use of the synagogue  
• Obtain information from families regarding their synagogue usage requirements – number of seats to be 

set up in the sanctuary, table arrangement for onegs, building access etc. 
• Bill for B’nei Mitzvah fees 
• Obtain presenter/s of congregational gifts from the synagogue board, and sisterhood – consider special 

requests from families 
• Collect and distribute Honor/Aliyot form from the celebrant (including Hebrew name information) and 

ensure that they are received by the Rabbi 
• Maintain a reference book of service providers from past B’nei Mitzvah families 
 
Parent Chaperone  
Each family will be requested to be a parent chaperone for other B’nei Mitzvah families throughout the year.  
As a helper you will be asked to perform the following duties:   

• Greet guests as they enter the synagogue and familiarize them with the facility 
• Usher guests into the sanctuary and hand out books, yarmulkes, and pamphlets  



 

 

• Maintain order among the children in the sanctuary   
• Bring wine and challah to the bimah at the end of the service  
• Set up and clean up small non-catered onegs as requested by the celebrant families  

 
Six Terrific Resources 

Richard Field - Executive Director 
 

• (808) 595-7521 

• Executivedirector@shaloha.com 

Temple Emanu-El Sisterhood 

• (808) 595-7521 

• hitemplesisterhood@gmail.com 

The Rabbi 

• (808) 595-7521 

• rabbiweiner@shaloha.com 

Jan Fried - B’nei Mitzvah SJS Teacher 
 

• (808) 295-0645 

• janfried@gmail.com 

Rachel Garcia - Youth Education Director 
 

• (808) 595-7521 

• sjs@shaloha.com 

Erica Westmoreland – Administrative Assistant 
 

• (808) 595-7521 

• admin@shaloha.com 

mailto:Executivedirector@shaloha.com
mailto:hitemplesisterhood@gmail.com
mailto:rabbiweiner@shaloha.com
mailto:janfried@gmail.com
mailto:admin@shaloha.com
mailto:admin@shaloha.com


 

 

 

Glossary 
Aliyah (əˈlēə): Called up (to recite the Torah Blessings) 

Bar Mitzvah (bär ˈmitsvə): son of the commandments 

Bat Mitzvah (bat ˈmitsvə): daughter of the commandments 

Bimah (ˈbēmə): Stage of the sanctuary 

B’nei (buh-ney): (Plural of bar) collectively boys or boys and girls 

B’not (buh-nOt): Daughters (plural of bat) 

Dvar Torah (D-var Torah): (literally a word of Torah) the talk/speech/teaching of the Torah 
portion of the week 

 
Golelet (gO’leleT): The person with the honor of rolling up the Torah scroll and wrapping it in its 
vestments. 

 
Haftarah (häftäˈrä): Prophetic portion read after the Torah Service 

 
Hagbah (hag’bah): literally lifting; the person who lifts the Torah scroll and displays the Torah 
portion to the congregation. 

 
Kashrut (käSHrəT): Jewish dietary laws 

 
Kiddush luncheon (kidəSH): the light lunch served to the congregation after the Shabbat 
Morning Service. 

 
Kippah (kēˈpä): small cap worn as a sign of respect on the head during services. 

Mazel Tov (mäzəl tôv tôf): a Jewish phrase expressing congratulations. 

Mitzvot (mitz’vOt): Commandments HaMotzi 

(ha·mo·tzi): Blessing for bread 

Oneg Shabbat (oh-neg shah-baht): Refreshments served following services on Friday night 

Sefer Torah (sefer tOrah): Torah scroll 

Shacharit (šaḥăriṯ): The morning service on a weekday, Shabbat (Saturday) or holiday. 
 

Simcha (simCHə): A joyous occasion, especially referring to family life and rituals, such as 
marriage, Bar/Bat Mitzvah and circumcision. 

 
Tallit (taˈlit): Fringed prayer shawl 



 

 

 
 

Do’s and Don’ts for Bar/Bat Mitzvah 
(Taken from an article by Rabbi Samuel Dresner, “Beineinu,” December 

1976) 
 

Bar/Bat Mitzvah: Don’t think of Bar/Bat Mitzvah as a once and for all 
ceremony. One doesn’t become Bar/Bat Mitzvahed. It is not a verb. DO 
think of Bar/Bat Mitzvah as a noun. It is a certain kind of child whom 
parents, Rabbi and educators strive to nurture and develop. Thus, 
paradoxically, one can be Bar/Bat Mitzvahed and still not be a Bar/Bat 
Mitzvah. 

 
Milestone Not Terminal: Don’t consider this occasion as the conclusion of 
your child’s Jewish education. DO think of it and speak of it as a milestone 
in his or her life as a Jew. One of the major mitzvot, which the Bar/Bat 
Mitzvah is committed to fulfill, is the study of the Torah. There is no 
“graduation” from the task, which continues throughout your lifetime. 

 
A Year of Opportunity: Don’t think of this as just another year. DO 
consider this year as a unique opportunity of taking advantage of your 
child’s interest in all that surrounds the Temple and SJS. Attendance at 
SJS and Kadima as well as services is required so that he/she will be 
completely familiar with our community and our services. This should be 
an opportunity to make a commitment to Jewish family experiences. 

 
Adult Study: DO take advantage of this period to engage in Judaic study 
yourself. If you do not know Hebrew, come to our adult classes on 
weekends.  Participate in our Tuesday adult learning sessions with the 
Rabbi. Study, just as your child is studying this year, as an example to your 
son or daughter. 

 
The Ceremony: DO place emphasis where it is appropriate, on the 
religious ceremony of becoming Bar/Bat Mitzvah. DO enjoy this 
milestone.  

 



 

 

 
 



 

 

 
 

 



 

 

 

Bar/Bat Mitzvah Honors/Aliyah Form 
 
 

Friday Night: 
 
 

Helping to light the Shabbat candles:  
 
 

Open and Close the Ark for Aleinu: 
 
 
 

Saturday Morning: 
 
 

Open and Close the Ark for Torah Services 

•   
•   

 

Chain of Tradition (Anyone who has been an essential part in loving and 
supporting the Bar/Bat mitzvah through this experience) 

• Grandparents: 
 

• Parents 
 
 

• Siblings(older) 
 
 

• B’nei Mitzvah student 



 

 

 

Unwrapping the Torah 

•   
 

Aliyot - We will e-mail you the text for the Aliya blessings with audio files 
that you can send to anyone being honored with an Aliyah so they can 
practice. (The number of Aliyot depends on how many verses of Torah your 
child has prepared). The final Aliyah is reserved for the Bar/Bat Mitzvah. 
The penultimate Aliyah traditionally is given to the parent(s). Hebrew 
names are optional. Please indicate relationship to the Bar/Bat Mitzvah. If 
you need more than 4 Aliyot, please contact the Rabbi): 

1.  3.  
 

2.  4.  
 
 

Hagbah (Torah lifter) 

•   
 
 

Golelet (Dress the Torah) 

•   
 
 

Candy Carriers 

•   
•   

 
 

Open/Close Ark for Aleinu 

•   
•   

 
 

Tallit 

•   



 

 

 

 Prayer Completion Form 

Name: 
 

Prayer Date Completed Signature 
 ָּבְ◌רּכו
Barchu 

  

 ְש ַ◌מע
Shema 

  

 ִקיּדוש
Kiddish 

  

 ֹיוצרֹאור
Yotzer Or 

  

ריב◌ֲע     ◌ַמ ר◌ֲע              ◌ִ בים ◌ָּ ִ 
Ma’arivAravim 

  

א     ַ◌ה  ְ◌ב   ◌ ְו ּ◌ָ
 ָּת

V’ahavtah 

  

 תֹהוּמִָאוְ ◌תֹובּאָ
Avot V’Emahot 

  

 ְגּבוֹרות
G’vurot 

  

 ְקּדושה
K’dusha 

  

 הרֹותהַ ◌ֹכותְרִב
BrachotHa’Torah 

  

רה טּ◌ָ  ִברֹכותַ◌הַ◌הְ◌פּ◌ָ
BirkotHaHaftarah 

  

 ָּעֵ◌ליּנו
Aleinu 

  



 

 

 
SATURDAY MORNING KIDDUSH HELPERS 

 
Doors unlocked by 9:15 a.m.  
 
Turn lights on in lobby. 
 
Make sure the various papers and flyers in the front vestibule look tidy, as well as anything 
on the table inthelobby. 
 
Welcome guests. 
 
When the Service begins, ask guests still in the lobby to please join us in the sanctuary. 
 
Hand out prayer books and, if available, celebrant programs. 
 
Remind men to put on Kippot. 
 
Keep an eye on children, check bathrooms periodically asking children to come back into 
the service, quiet children in the service when necessary, make sure children do not leave 
the building, etc. 
 
Ask people not to come into or leave the Sanctuary when the Congregation is standing, 
during Ark Openings, during the Rabbi’s sermon, and during the Bar/Bat Mitzvah’s speech. 
 
Close doors to sanctuary if there are loud noises in the lobby. 
 
Set up Kiddush (cookie platters, fruit, juice/soda, etc). 
 
Make sure napkins, plates, cups, cream/sugar, etc. are out on tables. 
 
Check the crowd to figure out around how many are needed, then pour little juice cups and 
little wine cups for Kiddush and place on trays. Make another tray with just juice for the 
children on the bimah.  
 
Bring challah, covered with challah cover, with plastic wrap off, on challah board) and large 
Kiddush Cup (filled half way with wine) with the tray with little juice cups as needed. 
 
Bring trays with juice and wine cups around to the congregation during Adon Olam.  
 
Collect the little cups and throw them away. 
 
When Kiddush is over, bring trays back into kitchen and cover them. Leave them on tables 
in kitchen. Leave the tables empty if possible. (Please unplug coffee pots and leave on the 
table.) Please put away cream/sugar, tea bags, etc. in the kitchen. 
 
Wash any dishware and utensils used. 
 



 

 

 
Gift Presentations 
It is a tradition at Temple Emanu-El to present gifts to the Bar/Bat Mitzvah 
celebrant.  A representative will present a Bar/Bat Mitzvah certificate, and a 
Kiddush cup.  
 
Class Coordinator 
Each class should have a parent coordinator who is responsible for sharing a list 
of Bar/Bat Mitzvah dates with the families and scheduling parent 
chaperones/ushers and Kiddush helpers for those dates. Sign-Up Genius is a 
great resource.  
 
Parent Chaperone/ Ushers  
Depending on the size of the class, parents are asked to sign up to help at Bar 
and Bat Mitzvah services. Only one parent per family needs to volunteer for the 
date chosen, but both are welcome to attend.  
 
Duties before and during worship service include: 
• Wear an usher badge and review posted instructions (found in the kitchen). 
• Check room temperature control (heat or A/C on).  Tell a board member or the 

Rabbi if something is not right. 
• Note if there is any need for custodial maintenance (i.e., light bulbs out, no 

soap in bathrooms). 
• Greet guests and pass out appropriate prayer books and Temple Emanu-El 

programs (trifold, etc.). 
• Invite all males(including non-Jews) to wear a kippah. 
• Answer questions for guests. 
• Set up the Kiddush. 
• Ensure that worshipers do not enter or leave the sanctuary during Torah and 

Haftorah chanting, when the congregation is standing, when the Ark is open, 
or when the Rabbi is giving a sermon. 

• Help keep decorum. 
 
Duties at end of service include: 
• Collect prayer books and return to shelf. 
• Collect tallit and replace folded back on a rack. 
• Place used items from Kiddush back in kitchen and make sure the synagogue 
is neat and tidy. 
• Walk through the building, make sure everything is in order and the doors are 
locked. 
 



 

 

• Notify the Rabbi, a board member, or other team members if someone is 
interested in joining or learning more about the synagogue. 
 
 

Mazel Tov on your Simcha! 
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