
Havurah Shalom Photo Submission Policy 
 
 
General Purpose  
 

Havurah Shalom has many members who take and submit photographs for us to use in our 
emails, print publications, and on our website. The following policy has a positive dual effect of 
clarifying Havurah’s intentions and use of the submitted photograph(s), as well as outlining ways 
photographers’ rights will be respected.  
 
 
Definitions  
 

For purposes of this policy, the term “submitted photograph” is used for any image taken or 
created by a member or nonmember that is then given to staff, physically or digitally. 
 
 
Rules When Submitting Photographs 
 
 When photographs are submitted to staff, Havurah Shalom reserves the right to share 

these photographs, such as by putting them in its community emails, print publications, 
or on its website. 
 

 Staff members will save and store these photographs digitally and organize the data. To 
the best of their ability, they will include photographer’s name, date, and the name of the 
event at which the photograph or photographs were taken. 

 
 Staff will credit photographers whenever their identity is known by writing “Photo by 

[member name]” near the photograph it pertains to. Credits may also be given in other 
locations if deemed appropriate by staff (for instance: the masthead of Hakol). Note for 
consideration: Havurah’s photographs predating August 2019 were not always saved 
with the photographer’s name. 

 
 Photographers should only submit photos intended for publication.  
 
 Havurah reserves the right to visually enhance photographs such as by cropping, color 

correction, and other digital enhancements that do not change the original nature of the 
photograph. 
 

 If a photograph should be edited beyond the types of changes described above, a copy 
of the edited photograph will be shown to the photographer prior to publication, who can 
then give permission for use. The editor of the photograph may also be credited in print.  
 

 Privacy concerns, including people’s likenesses being published, will be addressed by a 
separate Havurah Photo Policy. 

 
 
Communal Responsibility  
 

Adherence to the rule for submitting photos is the responsibility of the entire Havurah 
community and staff. When submitting photographs for the first time, Havurah members will be 
asked to acknowledge their understanding of this policy and acceptance to follow it. A copy of 
this policy will be shared with them physically or digitally, and they will need to accept this policy 
for staff to use their submitted photographs. Once they have agreed to the terms of this policy 
once, all photographs submitted by them thereafter will be considered usable. 


