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B’nai Mitzvah Policy 
I.    General Information 
 

A. All B’nai Mitzvah ceremonies are to be held at services during which the Torah is read. 
 

B. At least two years prior to a child’s 13th birthday a B’nai Mitzvah date will be assigned.  It is 
understood that the child will complete 5 years of religious/day school education irrespective of 
the assigned Bar/Bat Mitzvah date, and that the child will be registered in religious/day school 
at the time of the B’nai Mitzvah.  Parents wishing to request modification to the assigned date 
must do so within two weeks after the assignment. Any modification of the date is dependent 
upon whether alternative dates are available. 

 
C. Once the date is assigned, you will be notified before your account will be billed a $500 

administrative fee.  The B'nai Mitzvah fee is a one time only administrative fee which covers 
many costs, not included in dues or Religious school tuition. This is a non-refundable fee. 

 
D. Each candidate's family will receive an email at the beginning of their child’s sixth grade year 

that contains the following: Kashrut Policy; the Sisterhood Catering Policy; Oneg, Kiddush and 
Luncheon Menus; List of Approved Caterers; who to contact for more catering information; 
kitchen assistance requirements 

. 
E. Although every effort will be made to accommodate the wishes of the parents, final authority 

for setting the date and time of a B’nai Mitzvah service rests with the Rabbi, Hazzan and 
Executive Director. 

 
F. The B’nai Mitzvah service will, at a minimum, follow the standard format of the B’nai Shalom of 

Olney service.  Any special request for departures from the normal practice at B’nai Shalom of 
Olney services should be made no later than 9 months before the B’nai Mitzvah service and 
must be made in writing to the Religious Committee chair.  The Religious Committee and the 
Rabbi will consider such a request at a regularly scheduled meeting and shall provide a written 
response to the family’s requests within 6 weeks. 

 
G. Approximately nine months prior to the agreed upon date, the student and parents will meet 

with the Hazzan to discuss the portion assignment, tutorial requirements and other questions 
that may arise.  At this time, the family will receive their child’s Tutor Assignment Letter which 
will also include the fees for weekly sessions if the Hazzan is their child’s B’nai Mitzvah teacher. 

 
H. As a general practice, training for the B’nai Mitzvah candidate will begin six to nine months prior 

to the scheduled date unless, after the evaluation by the Hazzan and the Education Director, a 
different length of time for study is recommended.   

 
I. Approximately 3 months prior to the B’nai Mitzvah the Aliyot Coordinator will contact the family 

regarding participation, responsibilities and the assigning of honors.  

 
J. For a Shabbat morning bar/bat mitzvah, up to eight people can be called for the Aliyot 

blessings, no more than two per aliyah.  This is in addition to the bar/bat mitzvah who is 
called up for the Maftir aliyah.  Also, up to six people can be designated for other honors 
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chosen from ark openings, carrying the Torah, Netilat Yadayim, or Motzi.  Non-Jewish 
honorees may read English readings.  The total number of people designated may not 
exceed fourteen. 

 
 

a. For a single B’nai Mitzvah ceremony – not more than eight people can be called for 
speaking Torah aliyot.  These may consist of up to two people each for a total of 4 aliyot.  
These are all in addition to the Maftir aliyah which is reserved for the B’nai Mitzvah.  
Also, five people may be called for non-speaking honors plus one additional person can 
be designated to recite Netilat Yadayim or Motzi.  The total number of people 
designated must not exceed fourteen.  

 
b. On a Shabbat morning when two B’nai Mitzvah are celebrated, the total number of 

people designated for honors per family celebrating a B’nai Mitzvah will not exceed 
twelve.  Each family can designate three Torah speaking aliyot, each of which can be 
filled by one or two people.  The total number of people to be designated for Torah 
speaking aliyot by either family is not to exceed six.  The above does not include a 
separate aliyah for each of the B’nai Mitzvah participants (there will be two Maftir 
aliyot). In addition, not more than five individuals can be called for non-speaking honors 
plus one person designated to recite Netilat Yadayim or Motzi per B’nai Mitzvah family.   

 
c. On certain special Shabbatot we read from more than one Torah scroll.  In such a case, 

the extra aliyot honors will be assigned to congregants. 

 
d. On Shabbat afternoon and weekday morning services, all aliyot and honors will 

be available to the celebrating family. 
 

K. Approximately 2 months prior to the scheduled B’nai Mitzvah date, the Bar or Bat Mitzvah and 
parents will begin meeting with the Rabbi.  The main purpose of these meetings will be to help 
the B’nai Mitzvah to prepare a D’var Torah to be delivered during the B’nai Mitzvah ceremony. 

 
L. All B’nai Mitzvah as well as any person receiving an honor must wear a head covering when 

called to the Bimah.  This requirement is to be observed during all services and is not limited to 
a B’nai Mitzvah.   
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II. Eligibility 

 
A. At least one of the candidate’s parents must be a member in good standing of B’nai 

Shalom of Olney.  Each parent who is a member must be a member in good standing. 
 

B. The candidate must complete five years of Hebrew school equivalent to B'nai Shalom of 
Olney's Gimel (3rd grade) through Zayin (7th grade) program or complete five years of 
Jewish day school education during those same years.  The student must also be 
registered in religious/day school at the time of the B’nai Mitzvah.  Certification or 
variances must be approved by the Rabbi and the Director of Education. 

 
 

C. Male candidates shall be at least 13 years old on the Jewish calendar to have a Bar 
Mitzvah.  Female candidates should preferably be 13 years old or be at least 12 ½ years 
old on the Jewish calendar to have a Bat Mitzvah. 

 
D. B’nai Mitzvah students are expected to attend services at B’nai Shalom of Olney as often 

as possible for the twelve months preceding their B’nai mitzvah.  The minimum number 
required is one time a month.  This includes Friday night, Shabbat morning in the 
sanctuary or in Minyan B’yachad (junior congregation), and Shabbat afternoon/havdalah 
services.  Attendance will be tracked through the religious school index card system. 

 
 
 
III. Responsibilities of the parents: 

 
A. It is the responsibility of the parents to see that the child is prepared to participate in a 

manner that will bring honor to the child, the family, and the Congregation. 
   
B.     The best ways to prepare for bar/bat mitzvah are to attend and participate consistently 

in religious school, to meet regularly with the assigned tutor, to practice individually and 
to attend Shabbat services as often as possible.  Parents can help by setting time for 
these activities in their family’s and children’s schedules.  By setting B’nai Mitzvah 
practice as a priority now, parents send the powerful message that Jewish involvement 
is an important choice to make throughout one’s life. 

 
C. Ushers at B’nai Mitzvah and other special services assist in seating guests, and help 

maintain decorum in the service. To enable this practice to continue, a Bar/Bat Mitzvah 
parent must usher or provide an usher three times at B’nai Mitzvah or other special 
services prior to the date of their child's B’nai Mitzvah.  The Men's Club will contact the 
B’nai Mitzvah parents to make the necessary arrangements.  If by two weeks prior to 
the function this requirement has not been met, a charge of $50.00 per ushering 
obligation will be assessed.  This fee must be paid to the Men's Club two weeks prior to 
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the function. 
 

D. B’nai Mitzvah parents are required to provide a minimum of 16 volunteer hours in the 
BSO Kitchen in advance of their child(ren)’s mitzvah.   

 
IV. Certification of B’nai Mitzvah 

 
The Congregation will present to each B’nai Mitzvah an appropriate certificate attesting to the 
child's Bar/Bat Mitzvah.   

 
 
 
V. Oneg Shabbats, Kiddushim, and Luncheons at Services 
 

A. Parents of a child who have scheduled a Saturday morning B’nai Mitzvah are required to 
sponsor a Kiddush (reception after the Shabbat morning service) for their guests and the 
congregation, even if the family has planned for a reception to be held off-site following 
services.  If the family is having a seated luncheon in the synagogue, prepared by the 
Sisterhood, the family needs to include the congregation at a pre-determined fixed fee.  

 
B. Parents of a child who have scheduled a Saturday afternoon or a non-Shabbat B’nai Mitzvah 

are required to sponsor a congregational Oneg Shabbat (reception after the service) on the 
Shabbat (Friday night) that coincides with, or immediately precedes or follows the day of 
the Bar/Bat Mitzvah. 

 
C. Any Oneg Shabbat, Kiddush or Luncheon will follow the Synagogue's Kashrut Policy, which 

will be distributed at a later meeting, but is available for review at any time.  
 

D. A sponsoring family will be contacted by the catering liaison approximately 3 months in 
advance of the function to begin discussion of arrangements and information such as 
estimated numbers of guests, food to be served, etc 

 
 

E. Except for certain Havdalah services, all receptions or parts thereof should always follow 
and never precede religious services.  For Havdalah services that begin late (May-August) 
with dinner being served by a caterer following the service, food can be served by the 
caterer prior to the service, with the following requirements: 

 
1. There will be no liquor served during the hors d'oeuvres time. 

 
2. There will be no music during the hors d'oeuvres time. 

 
3. The hors d'oeuvres must stop being served 15 minutes before the beginning of the 

service. 
 

4. All food used for hors d'oeuvres must be cooked ahead of time and reheated. 
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VI. Participation of a non-Jew in B’nai Shalom of Olney Lifecycle Events 
  
 Guidelines for including non-Jewish participants at B’nai Shalom of Olney lifecycle events (B’nai 

Mitzvah, baby namings, wedding anniversaries) are as follows: 
 

A. All non-Jewish parents are invited and encouraged to attend all B’nai Mitzvah meetings, 
rehearsals and interviews. 

 
B. At the B’nai Mitzvah ceremony, the non-Jewish parent is expected to recite the Shehehiyanu 

blessing in Hebrew and English along with the Jewish parent while standing next to the child on 
the Bimah.  This procedure is exactly the same whether only one parent is Jewish or whether 
both parents are Jewish. 

 
C. The non-Jewish parent, or other non-Jewish guests, are permitted to lead  English readings such 

as “A Prayer for Peace,” or “No Religion is an Island,” or  another suitable English reading at the 
discretion of the Rabbi.  These readings  are recited on the Bimah at the Rabbi’s lectern. 

 
D. The non-Jewish parent, or other non-Jewish guests, may participate in the Havdalah ceremony 

by holding the spice box or Havdalah candle.  This is done on the Bimah at the Rabbi’s lectern. 
 

E. For those who choose to do a passing down of the Torah through the generations ceremony for 
a B’nai Mitzvah, the non-Jewish parent may participate on the Bimah by explaining the 
ceremony from a script provided by the Rabbi while the Rabbi passes the Torah from Jewish 
grandparents, to Jewish parent, to B’nai Mitzvah child. 

 
 

F. Children of Jewish fathers and non-Jewish mothers may be enrolled in our religious school.  
However, once a B’nai Mitzvah date needs to be assigned (usually during the child’s 5th grade 
year), arrangements are made for this child to formally convert to Judaism since Conservative 
Judaism does not recognize patrilineal Jews as meeting the halachic definition of a Jew.  Unless 
this conversion takes place, plans for a future B’nai Mitzvah at B’nai Shalom of Olney cannot 
proceed. 

 
 
 
VII. Policy for B’nai Mitzvah children of separated or divorced parents 
 

A. If a legal adoption has taken place, the adopting parent will receive all rights as a natural 
parent unless otherwise specified. 

 
B. All announcements will refer to the B’nai Mitzvah candidate by his/her legal name i.e., 

the name of the boy or girl, son or daughter of the legal mother and legal father. 
 

C. Care will be taken not to announce the B’nai Mitzvah as the son or daughter of a new 
spouse. 

 
D. Meetings and rehearsals will be conducted with the B'nai Shalom of Olney member 
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parent. 
 

E. The parent who is a B'nai Shalom of Olney member shall determine how the aliyot and 
honors are to be distributed.  If both parents are B'nai Shalom of Olney members then 
the aliyot and honors are distributed equally.  In any case, the non-B'nai Shalom of 
Olney member legal parent or, the former legal parent will have a right to receive one 
aliyah, subject to religious consideration to be determined by the Rabbi. 

 
F. For the tallit ceremony, the non-B'nai Shalom of Olney parent may still place the tallit on 

the child.  If the parents elect not to do so together, then the child will approach the 
bimah, don the tallit and say the appropriate blessing.  The legal parents will be 
expected to say the Shehehiyanu blessing together. 

 
G. In the event that the custodial parent and his or her new spouse sponsor the Kiddush or 

Oneg, the invitation will be extended in their name in honor of ______________'s B’nai 
Mitzvah and he/she will not be referred to as their child. 

 
 
 

 
VIII. If arrangements to pay all fees and fulfill all obligations are not made with the Financial 

Secretary two weeks prior to the function, or any other obligations are not fulfilled, privileges 
such as the granting of aliyot to relatives and friends, B’nai Mitzvah certificate and gifts, and the 
B’nai Mitzvah D'var Torah (speech) will be suspended. 

 
 
IX. B’nai Mitzvah Liturgical Requirements  
 
This is a summary of current practice, reflecting written and oral procedures and congregational custom 
as approved by the Religious Committee, March 2006. 
 
Our goal is to have students participate in a manner that: 

a. honors their efforts and abilities  
b. incorporates and enhances their understanding of Shabbat, study, prayer, community,   and the 

approach of Jewish adulthood    
c. brings honor to our congregation  
d. reflects the efforts of our religious school or the student’s day school. 

 
We wish to work constructively with students who need flexibility or any other arrangements in order to 
complete the minimum requirements.   
 
For B’nai Mitzvah taking place on weekday or Rosh Hodesh mornings, see the Hazzan individually. 
 
The Hazzan leads some portion of every service at which B’nai Mitzvah take place. 
 
The Hazzan assigns the tutors in consultation with the Director of Education.   
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We expect students to have between 20 and 25 lessons of between 45 and 60 minutes duration.  The 
Hazzan will offer suggestions about when to start. 
 
The Hazzan will meet with parents/students these times: 

a) assignment meeting --  to give them their preparation book, their tutor's name, and specific 
assignments.  

b) progress meeting -- to check progress on basic requirements (2 months in advance) 
c) bimah run-through -- to review everything they are doing on the bimah (1 month in advance) 
d) final run-through -- the day before. 

 
 

A.   Friday night:  All B’nai Mitzvah 
 

1. Attend the Friday night service immediately preceding the date of their B’nai Mitzvah. 
 

2. Lead one prayer; however, each participating student will be invited to lead two prayers. 
 

3. The prayers are selected from:  Mizmor L’David (Psalm 29), L’cha Dodi, Mizmor Shir (Psalm 92) in 
Kabbalat Shabbat (students may sing any melodies for these texts), and Kiddush, Aleynu, and 
Adon Olam in the Ma’ariv service. 

 
4. The Hazzan assigns prayers to each student based on the number of B’nai Mitzvah students 

participating on a given Friday night. 
 
 
B.   Single Bar or Bat Mitzvah on a Shabbat (Saturday) morning: 
 

1.   Learn and recite the tallit blessing.  Boys must wear a tallit and girls are strongly  encouraged to 
wear a tallit. 

 
2.   Recite the aliyah blessings when they are called to the Torah to receive the maftir aliyah. 

 
3.   Chant the blessings before and after the Haftarah. 

 
4.   Chant the entire Haftarah according to traditional cantillation. 

 
5. Encouraged, but not required, to: 
 a. lead the concluding prayers:  Eyn Kelohenu, Aleynu, Adon Olam 

 b. serve as Torah reader for the maftir aliyah 
 c. lead responsive chanting of Ashrei  
 d. lead the service for taking out the Torah OR lead the service for returning the Torah 

e. learn at least one more Torah reading in consultation with the Hazzan and        
tutor 
 f.  lead the singing of V’Shamru and Kiddush 

 
6. Students may, at the Hazzan’s invitation, lead additional prayers, for example, an  abridged 

Musaf service, or an appropriate section of the preliminary service.   
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At Shabbat morning services, one Torah reading should available for any congregant who desires to 
participate.  For single B’nai Mitzvah, it is strongly encouraged that the student and/or family read no 
more than eight aliyot so that at least one Torah reading remains available for congregants. 
 
C.  Double B’nai Mitzvah on a Shabbat (Saturday) morning: 
 

1. Learn and recite the tallit blessing.  Boys must wear a tallit and girls are strongly       encouraged 
to wear a tallit. 

 
2. Recite the aliyah blessings when they are called to the Torah to receive their maftir       

aliyah. 
 

3. Chant the blessings before OR after the Haftarah, as assigned. 
 

4. Chant their assigned portion of the Haftarah according to traditional cantillation 
 

5. Chant their assigned maftir portion from the Torah scroll according to traditional                                 
cantillation.  At Shabbat morning services, one Torah reading should be available for any 
congregant who desires to participate.  For double B’nai Mitzvah, five Torah readings are 
available to each student and/or their family, so that an eleventh Torah reading is always 
available.   

 
6. Encouraged, but not required, to: 

a. lead the concluding prayers:  Eyn Kelohenu, Aleynu, Adon Olam 
b. lead the service for taking out the Torah OR returning the Torah as invited by the Hazzan 
c. lead responsive chanting of Ashrei 
d. learn additional Torah readings in consultation with the Hazzan and tutor  
e. lead the singing of V’Shamru and Kiddush 

 
7. Students may, at the Hazzan’s invitation, lead additional prayers, for example, an         

abridged Musaf service, or an appropriate section of the preliminary service.   
 

 
The Hazzan follows guidelines previously set out by the Religious Committee to ensure that doubles 
participation is fair and equitable.  The Hazzan works with the B’nai Mitzvah partners to coordinate their 
joint participation. A student sharing a double B’nai Mitzvah may not lead optional portions which had 
been assigned to their partner, but declined.  The Hazzan will lead those portions. 
 
 
D.  Saturday Evening (Minha, Ma’ariv, Havdalah): 
 

1. Learn and recite the tallit blessing.  Boys must wear a tallit and girls are strongly       encouraged 
to wear a tallit. 

 
2. Serve as the Torah reader for the service, which includes three Torah reading portions.   

 
3. Recite the aliyah blessings when they are called to the Torah to receive the third aliyah. 
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4. Lead the entire Havdalah service, including the traditional prayers and songs. 
 

5. Encouraged, but not required, to lead: 
a. responsive chanting of Ashrei 
b. Aleynu 
c. service for taking out the Torah  
d. service for returning the Torah 

 
6. Students may, at the Hazzan’s invitation, lead additional prayers, e.g., a portion of Minha or the 

entire Ma’ariv service.  Students who complete these options are expected to yield leadership of 
the Torah service (taking out and returning) to the Hazzan. 

 
 
 
 
 
 
 


