
Programming and Engagement Coordinator 
 

Bais Abraham Congregation is seeking a part-time Programming and Engagement Coordinator, who 
will be responsible for planning regular social and educational events at Bais Abe, and for working to 
help members of the Bais Abe community deepen their engagement with the synagogue.  
Responsibilities include: 

 Working with staff and volunteers to develop a programming calendar that includes events and 
programs that engage a variety of demographic groups within the community. 

 Planning and coordinating occasional Shabbat events, outside of regularly scheduled services 
and weekly classes (e.g. community Friday night dinner, a themed Shabbaton or social 
gathering on Shabbat afternoon). 

 Ensuring that there are at least one or two special programs happening each month at Bais 
Abe. 

 Coordinating family-oriented programs for Jewish holidays (e.g. a family Channukah party) 
 Plan at least 10 special programs over the course of the year 
 Managing event logistics, including putting together supplies, materials, decorations. 
 Developing and empowering volunteers to help plan, support and lead various programs. 
 Promoting Bais Abe events through a variety of media (e.g., Bais Abe newsletter and website, 

promotional emails, social media, articles and event listings in Jewish Light or other local 
media outlets, WhatsApp groups and listservs), as well as direct personal invitations to 
individuals. 

 Working with the Rabbi and Executive Director to develop and implement a communications 
and marketing strategy to get the word out about Bais Abe programming and events. 

 Working with Rabbi and lay leaders to welcome and “on-board” new members and potential 
members. 

 Work with Rabbi, Executive Director and lay leaders to build deeper connections with under-
engaged community members. 

 

The Candidate 

We are seeking a Programming and Engagement Coordinator who possesses excellent written and 
oral communication skills, and who has experience planning events and programs.  The ideal 
candidate is familiar with Orthodox Judaism and comfortable working in an Orthodox synagogue. A 
familiarity with the larger St. Louis Jewish community is helpful but not essential. We are looking for 
someone warm and engaging who is able to connect with people of all ages and backgrounds. The 
candidate should be enthusiastic about Bais Abe and about their work, and be able to work 
independently, as part of a team, or supervising a team of volunteers. 
 

Required Qualifications 

 Experience planning successful programs or events (not necessarily in a professional context) 
 The ability to work independently 
 The ability to lead a team of volunteers 
 Excellent oral and written communication skills 

 

Hours and Compensation 

Hours will vary from week to week and by time of year, and will involve some evening and weekend 
work. This position will average 10 hours per week, with more hours around the holiday season and 
special annual events. Compensation will be between $25-30/hr., depending on experience. 
 

 

 

 



Supervision 

The Programming and Engagement Coordinator will report to the Rabbi, and work closely with the 
Executive Director, and volunteer lay-leaders.They will attend regular staff meetings with the Rabbi 
and Executive Director. 
 

The Community 

Bais Abraham Congregation is a modern Orthodox community founded in 1894. Warm, diverse and 
vibrant, “Bais Abe” has long been defined by a culture of welcoming and embracing everyone who 
walks through the doors.  
 

Resume and cover letter may be emailed to jobs@baisabe.com.  
 

If you have any additional questions about the position, email jobs@baisabe.com or call 314-721-
3030. 
 

All candidates are subject to background checks. 
 

mailto:jobs@baisabe.com
mailto:jobs@baisabe.com

