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Woodlands Community Temple 

Religious School Handbook 
  

Our educational philosophy: 
Religious school is the spiritual community where members of our WCT families explore 
becoming moral, confident individuals in relationship with one another and the world. 
We believe that Judaism provides the framework and the language for spiritual 
development that strengthens a person, our temple community, and the world at large. 
We are proud to do this through a Reform Jewish lens. 
 
We aim to provide transformative experiences, both inside and outside of a classroom 
setting, where students and their families are inspired to learn and to make a difference 
in the world. We do this while also preparing learners for knowledgeable, active 
participation in Jewish life. We believe it is important to incorporate fun and joy in our 
learning, while encouraging thoughtful discussion, personal expression, and ruakh 
(spirit). We believe every individual is deserving of a Jewish education and we provide 
personalized care for all types of learners, including those with special needs. 
We believe Jewish learning is a lifelong pursuit, and we are proud to see a great 
majority of our learners participate in temple life well past Bar/Bat Mitzvah into 
Confirmation, Graduation, and throughout their lives as adults. 
 
We achieve this through: 
 
COMMUNITY - Students in our religious school are a part of a vibrant youth community. 
We actively seek out opportunities to integrate our youth community with the larger 
temple community through social action opportunities, family learning experiences, and 
holiday observances. We are especially dedicated to tikkun olam (repairing the world), 
helping our religious school families understand their responsibility to the community 
now and in the future. Social action activities are therefore an essential aspect of our 
religious school experience. 
 
PARENTS - Parents are regarded as important partners who share in their child’s 
journey of Jewish living and learning. We create opportunities for parents to connect to 
each other, forming their own community as well. 
 
EDUCATIONAL METHODS - Our professional staff and teachers provide an 
enthusiastic, stimulating learning environment while aiming to understand and accept 
individual differences. We maintain a commitment to the latest insights in Jewish and 
secular education. 
 
GOD, TORAH, ISRAEL - We encourage learners to explore different pathways to and 
concepts of God, focusing on our evolving, individual relationships to God. In order to 
do this, our learners become familiar with the Torah and other major Jewish texts. 
Engagement with these texts also provides strong insights into the history of our people 
and the development of the values we treasure. From this comes a connection to Israel 
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in all its forms: Eretz Yisrael (the land of Israel), Am Yisrael (the Jewish people), 
Medinat Yisrael (the modern State of Israel). 
 
HEBREW – We learn Hebrew in order to access Jewish thought, history, and prayer. 
We prepare learners for active participation in Jewish lifecycle moments and rituals, 
while understanding the deeper meaning behind our people’s prayers, customs, and 
holidays. 
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JEWISH VALUES – Code of Behavior 
Applies to all children and adults 

 

Expectations of behavior can be defined through these Jewish values (middot): 

 

KAVOD (respect and honor) – This includes self-respect, respect for others, and respect for 

our building. Students will not keep other students from learning, or the teacher from teaching. 

All are expected to be courteous, willing to share, and to show kindness. All are b’tzelem 

elohim, made in God’s image.  Name calling, bullying, exclusion or belittling is not tolerated. 

  

DERECH ERETZ (Setting positive standards for our behavior) -  This includes proper 

physical contact and language. All individuals should respect the property of one another and 

the temple facility/community. 

  

The following are strictly prohibited: vulgarity, fighting, stealing, profanity, non-compliance, 

dishonesty, drugs/alcohol/tobacco/vaping, and weapons. 

 

Derech Eretz at Family Programs – at school and synagogue events where parents are present, 

parents are expected to monitor their children’s behavior and act appropriately.  As part of a 

community, all adults are encouraged to support derech eretz by monitoring all children, not just 

their own. 

  

School Policies and Procedures 
  

Attendance 

A student’s regular attendance is the largest indicator of his or her success in Religious School. 

Adults will honor our teachers and the class by assuring, when possible, that children arrive on 

time, attend classes regularly and leave only when classes end.  Teachers and madrichim will 

also honor our families in the same way.  

  

We understand the time constraints that busy families face. However, we ask that families make 

school a priority. Parents should let a teacher know when a student will be absent in advance so 

that make up work can be assigned before the absence to prevent the student from falling behind.  

It is each family’s responsibility to request, complete and turn in make- up work. 

 

If a student is absent consistently, he or she will need to complete make up work and in some 

cases make up class sessions with a tutor. If the child’s progress is insufficient, the Educator may 

request a conference with the family. If the progress remains insufficient, the student may not 

advance to the next grade.    
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Late Arrival/Early Dismissal 

Students are expected to be in class and ready to learn when the school day starts.  When a 

student is late he or she misses out on important instructions and activities.  Promptness helps 

students to acclimate to the school day and integrate into the classroom environment.  Teachers 

make use of every part of the school day; please allow us to maximize that time by bringing your 

child to school on time. 

  

From time to time, you may need to pick your child up early from school.  Upon entering the 

temple, you must report to the religious school office in order to sign out your child. The office 

aide or Rabbi Mara will then go retrieve your child for you. 

 

If a parent needs to reach a child during school hours, they must contact Educator. Should a 

child reach out to a parent (i.e. because they do not feel well), the parent should instruct the 

child to speak to their teacher and the Educator. The parent should then contact the Educator to 

make arrangements. (see cell phone policy below). 

  

Drop off/Pick up 

Students and adults are required to abide by the traffic policies of the temple. See attached traffic 

rules and regulations, including traffic duty procedures. 

 

Cell phones and other electronics 

We ask that students not bring toys or electronic games to school; they are a distraction during 

class time. 

 

Cell phone use by students is not permitted during Religious School hours, unless authorized 

for a specific lesson/program by a teacher. All phones must be put away and kept out of sight. 

Teachers may opt to collect phones at the beginning of class and/or confiscate phones being 

used inappropriately. They will be returned at the end of the religious school day. Cell phones 

are generally allowed during the dinner portion of Academy unless otherwise instructed.  

  

Homework 

Because we have so much to teach and so little time with your children, we may ask students to 

complete work at home.  Often, these “homework” assignments are family discussions for you 

and your child to share.  For students learning Hebrew, practice between Religious School 

sessions is crucial for their success.  Ask your child to read to you; even if you can’t correct him 

or her, it will reinforce learning. For additional support, visit www.wct.org/blessings to listen and 

download audio files of prayers that you and/or your child can read along with. 

  

Books and Materials 

Students are expected to care for, maintain and return (if requested) any books or school material 

they are provided. 

 

 

 

http://www.wct.org/blessings
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Guest Policy 

1.   Guest visits must be approved by the Educator prior to the guest’s arrival. A call, note, or 

email is fine---but it must be done before the School day begins.  This is for School safety 

reasons, and to allow teachers to prepare for a guest. 

 

2.   All student guests must be brought to the Educator’s office before attending class.  Student 

guests will need to provide an emergency phone number. 

 

3.   All student guests must comply with School policies and standards.   Student guests who 

arrive without permission and/or are unable to meet the above requirements may not be 

permitted to visit class or remain on school premises. 

 

Communication 

To maintain a positive and successful learning environment for everyone we encourage open 

communication between the home and the school.  

● School Mailing - Shortly before school begins each family will receive a packet with 

relevant school information including assigned teachers and the school calendar. 

● Meet the Teacher Event - At the beginning of the school year parents are invited into the 

classroom to meet the child’s teacher(s), learn about class curricula and obtain teacher 

contact information.  

● Month-at-a-Glance - At the beginning of each month you will receive an email update 

from your child’s teacher detailing class projects, what children are learning and 

upcoming events.  Please be sure to review this email to ensure you stay informed about 

upcoming class projects or activities!  

 

Parents should always feel free to contact their child’s teacher, as well as the Educator, at any 

time if they have questions or concerns about their child’s education. Teachers may also reach 

out directly to the parents. 

 

Evaluation 

Written evaluations are sent home twice a year. This includes teacher-written progress reports 

and student self-assessments. Progress reports review your child’s attendance, classroom 

participation, behavior, socialization, mastery of subject matter and ability to relate material to 

their lives.  However, if a teacher is concerned about a student in any of these areas, he or she 

may request at parent conference.  Parents should also feel free to contact a teacher or the 

director at any time to discuss a child’s progress.  Self-assessments help the students to evaluate 

their own experience and to help them feel empowered in their own learning and behavior. 
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Religious School Board/Class Liaisons/Class Parents 

The Religious School Board meets once a month to discuss programming, curriculum and the 

day to day affairs of the Religious School. Every class has a designated liasion on the School 

Board. This individual is the best way for parents to engage with the School Board. 

 

Class liaisons seek out and empower class parents. Being a class parent is an important way that 

parents can become more involved in the school.  At least two parents from each grade are asked 

to volunteer to be class parents.  Class parent responsibilities include organizing social events, 

helping with grade level gatherings, organizing the gifts for the teachers, and communicating 

directly with their fellow parents. 

  

Traffic Duty 

All families will be assigned a few traffic duty dates at the beginning of the year. Traffic duty adults 

are essential to ensuring the well-being of our children and temple community. If you are unable 

to serve the week you have been assigned, you should try to switch with another family. If you 

are unable to do so, contact school@wct.org. Traffic procedures and information regarding traffic 

duty can be found in this handbook’s appendix. 

  

Disciplinary Procedures 

1.   If a student repeatedly disrupts classroom work (for example, defying teacher instructions 

and/or affecting other students’ ability to work), the teacher will speak directly with the student 

and follow up with the Educator. The teacher and/or Educator may contact parents to discuss 

the student’s behavior.   

 

2.     If infractions continue, the student may be sent to the Educator.  The Educator will speak 

with the teacher and student.  The Educator may contact parents if a student is sent to the office 

for misbehavior.  

 

3.   If there are further problems, or problems of a severe nature (such as continued disruption 

of other students ability to learn, continued disrespect towards staff and or other students) 

parents will be called for a conference with the teacher, the Educator, and/or the student to 

determine further action, which may include any or all of the following: requiring parents to 

remain in the building during school hours; suspension for a period of time with satisfactory 

completion of homework/study assignments; any mutually agreed-upon arrangements by 

parents, student, and the Educator at a conference.  

 

4.  Any student suspended from school will return only after a re-entry meeting with 

administration, teacher and parents to agree upon a clear plan outlining requirements for return 

to instruction. 

 

5.   If there is a concern about a teacher/facilitator, a parent should notify the Educator 

immediately. 

 

mailto:school@wct.org
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 APPENDIX 

 
Traffic Rules and Regulations (during Religious School hours) 

  

Rule #1:  There are no left turns into the parking lot during drop-off and pick-up.  

 

Q:  Darn!  Why?  I come from 9A and a left turn is the only sensible way into the parking 

lot from Whitehouse Road. 

A:   Although it is the most convenient way into the temple from 9A, making a left turn 

into the temple’s entrance can block the road especially when there are cars lined up to 

make a right-hand turn into the parking lot.  Blocking the road is not an option.  If there 

are no cars lined up to make a right-turn into the parking lot and you can make your left-

turn without blocking the road, then feel free to do so. 

  

Rule #2:  Entrance into the parking lot through the EXIT lane is not permitted. 

Q:  Even when the cars are blocking the entrance way? 

A:  Great question!  Although it may seem like a good idea to enter through the EXIT 

lane, doing so puts others at risk of getting hit by your car…pedestrians and drivers.  

They are not expecting you to be there.  You risk injuring them and opening yourself up 

to liability.  What can I do then if I can’t get in the entrance way?  You have several 

options:  come a little earlier so as to avoid the line…or hop on line! 

  

Rule #3:  Please do not block the pillars when coming into the parking lot. 

Q:  Why does this matter?  What’s wrong with squeezing in? 

A:  The problem with blocking the pillars is that other drivers, who would like to park, 

cannot get into the parking lot and may be tempted to violate rule #2 above.  A little 

space will go a long way. 

  

Rule #4:  Patience, Patience, Patience. 

Q:  But I am in a hurry!  We have to get to the big game! 

A:  Safety is our primary goal.  Nothing is more important than our kids’ (and adults’) 

safety! 
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Traffic Duty 101 

DOs 

*Remember to be here on 

time. 

  

*Come for beginning and end 

of the session. 

  

*Help the kids get in and out of 

their cars. 

  

*Hand out flyers, if there are 

any. 

  

*Make sure cars do not leave 

their engines on to idle. 

  

*Take the opportunity to meet 

your fellow congregants. 

  

Dont’s 

*Being late or not showing up puts the kids in 

jeopardy and slows down the transition 

process. 

  

*Don’t ever feel silly if you have a question, 

comment or suggestion to improve Traffic 

Duty.  There’s always someone around 

listening. 

  

*Don’t be shy! This is a great way to meet 

people and form some lasting friendships. 

  

  

  

 

Frequently Asked Questions 

Oh no!  I’m on traffic duty! Why do I have to do this? 

WCT uses parents to assist the kids in and out of their cars during the beginning and 

end of Religious School.  Our only goal and motivation is to keep your children safe and 

the more adults we have out there supervising, the safer your children will be. 

  

Now that I have been given a date, what do I do when I get there?  

See the box above.  Feel free to bring your morning coffee… 

  

What time do I arrive for traffic duty? 

Saturday morning:  please come at 8:50am and then return at 10:50am. 

Sunday – early session:  please come at 8:50am and then return at 10:50am. 

Sunday – late session:  please come at 10:50am and then return at 1:10pm. 

  

What do I do if I can’t make the date I was assigned? 

Great question!  Please contact someone else on the list to switch dates and then let 

the Religious School office know about the change.  You can email us at 
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school@wct.org or call our direct line 592-1790.  If you can’t find anyone to switch with, 

please also let us know so that we are prepared. 

  

I still have some unanswered questions.  Who do I contact? 

Rabbi Mara and Michele are always around to answer your questions.  Feel free to 

contact us…the information is above.    
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Woodlands Community Temple Anti-Harassment/Discrimination 
Policy and Code of Conduct approved by the Board of Trustees 1/23/12 

"That which is hateful to you do not do to your fellow. That is the whole Torah; the rest is 
explanation; go and learn." - Hillel 

Woodlands Community Temple is committed to maintaining an environment in which all 
of its employees, Board members, Committee members and volunteers are treated with 
respect and dignity. Each individual has the right to work and engage in a professional 
atmosphere that prohibits discriminatory practices, including harassment. It is essential 
that Woodlands personnel and congregants carry out their Temple responsibilities in the 
most professional manner possible. In all Temple activities, and in accord with Jewish 
values and ethics, Woodlands Community Temple strives to maintain the highest 
standards of excellence and of consideration for the dignity of the individual and the 
community. 

All Temple employees, Board of Trustees and School Board members (collectively 
referred to as "Board") as well as Committee members, volunteers, and Clergy are 
expected to: 

● Treat all Temple staff, Clergy, Board members, volunteers, congregants and visitors 
with courtesy and respect. If disagreements occur in the course of conducting Temple 
business, they must be handled in a collegial and respectful manner. 

● Be honest and forthright in carrying out Temple business and endeavor to make 
decisions in the best interests of the Temple. 

● Protect the confidentiality of privileged information and private conversations.  

● Provide an environment where men and women can worship and work together 
comfortably and productively, free from harassment and coercion. 

● Create a safe and nurturing environment for our children. 

● Disclose any conflict of interest (or potential conflict of interest) involving an issue 
before the Board or Committee and/or relating to a Temple matter that they are working 
on. 

● Disclose intimate relationships with Clergy, Board, staff members, volunteers, 
congregants or others that potentially: a) compromise, or could be perceived as 

  
compromising, the Temple’s reputation, b) interfere with the conduct of Temple activities 
or c) which could lead to an actual or perceived perception of undue advantage or 
preference. 

The following activities are considered to be serious violations of this Code of Conduct: 
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● Physical abuse including fighting, shoving and other unwarranted contact. 

● Threatening behavior, including abusive language, shouting and/or bullying or 
mistreatment of fellow employees, Board or Committee members or Clergy, whether in 
person or in writing (including communications by e-mail or other electronic means). 

● Sexual harassment, including unwanted sexual advances, or requests for sexual 
favors, and other unwelcome verbal, physical or visual conduct of a sexual nature, 
including but not limited to, verbal harassment, inappropriate touching, displaying of a 
sexually explicit object or picture or, use of obscene or suggestive language (when not 
for a sanctioned Temple educational purpose). 

● All types of discrimination or harassment, including verbal or written, which are based 
on an individual’s sex, race, ethnicity, age, physical or mental disability, sexual 
orientation, family status, national origin or any other bias prohibited by federal, state, or 
local law. 

● Any conduct that has the effect of creating an intimidating, abusive, hostile or 
offensive work environment and which has the purpose of effect of interfering with any 
employee, Clergy, Board , Committee member, or volunteer's work performance or 
assignment. 

● Theft or financial misconduct, including but not limited to, misappropriating funds, 
inflating expenditures or work hours, making economic decisions which favor or benefit 
the decision maker(s), their family members, or close associates. 

● Making a profit or gaining a personal business advantage in any way in their outside 
employment or business interests from their service on the Temple's Boards, 
Committees or as a volunteer. 

● Clergy, Board and Committee members and Temple volunteers use of the Temple's 
staff, services equipment or property for their personal or family gain. 

● Receipt of gifts, gratuities, trips, personal property or other item of value from an 
outside person or organization as an inducement to do business or provide services. 

● Abuse or sale of alcoholic beverages while at work or doing work for the Temple, 
whether on or off Temple premises. This does not include Temple sponsored events, or 
meals on or off premises where alcoholic beverages are served, so long as 
consumption is within reasonable amounts. 

● Chronic, excessive absence or tardiness. 

Temple employees, Clergy, Board or Committee members or volunteers who observe, 
experience, or learn of behavior that they believe violates this Code of Conduct as 
described above are responsible for notifying Temple representatives of the alleged 
violation as indicated below: 
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● For office and custodial staff and any vendors doing business at or with the Temple - 
the Temple President 

● For teachers and School Board members -- the Director of Education and the Temple 
President 

● For Clergy, Board of Trustees, Director of Education, Youth Director and/or 
Committee members or other volunteers -- the Temple President 

● For Temple President—the Immediate Past President 

All reports of alleged violations of this Code of Conduct are to be investigated as 
follows: 

● It shall be the responsibility of the President (or in the case of a complaint about the 
President, the immediate past President) to ensure that an appropriate investigation is 
conducted and a fair and reasonable resolution is obtained. 

● The President (or Immediate Past President) shall establish a committee of three 
people to undertake the investigations. The committee shall be comprised of no more 
than one member of the Executive Committee of the Board of Trustees in addition to the 
current or a past Temple President. 

● In undertaking such an investigation the confidentiality of the complaining party shall 
be respected to the extent possible and practical. 

● If, after an investigation, it is determined that there has been a violation of this Code of 
Conduct, appropriate corrective action will be taken, including but not limited to, a 
reprimand, a notation in the individual’s personnel file with notice to the individual (for 
employees and Clergy), suspension, or dismissal from the individual's position or 
assignment. 

● In addition, as determined by the investigating committee based on the nature of the 
matter under investigation consultation with outside counsel and/or referral of a matter 
to outside authorities may also be recommended. 

● Intentional false allegations of misconduct will also be treated as a violation of this 
Code of Conduct, and appropriate corrective action will be taken against any individual 
making an intentionally false report.                                                     


