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Dear Families, 

 

B’ruchim Haba’im and welcome to Agudas Achim Preschool!  

 

We’re so pleased your family will join our community this year. It will be an exciting and 

memorable one for you and for your child(ren) as they grow socially, emotionally, physically, 

cognitively, spiritually, and morally and become more independent. Your child(ren)’s teachers 

and I will always be available to you should you need support or guidance, and we’re always on 

hand to answer questions or offer suggestions. 

 

It’s likely you’ll also have questions over the course of the year about the preschool’s policies 

and procedures. This handbook was created to familiarize you with those policies and 

procedures, and we hope you find it useful. Please refer to the handbook whenever you have a 

question or need clarification.  

 

Of course, if at any time you have a question that the handbook doesn’t address, please contact 

me by calling the preschool office at (703) 998-6072 or emailing preschool@agudasachim-

va.org.  

 

The growth our children will experience as preschool students is astounding. So much happens 

between the time our children enter the program as two-year-olds and leave as five-year-olds, 

ready for kindergarten. We look forward to sharing this journey with you and working with you 

to make our school the best it can be. Please consider volunteering to help out in some way 

throughout the year. There are many different opportunities for both working and stay-at-home 

parents. 

 

We’re looking forward to a fabulous year of exploration, wonder, and creativity. Thank you for 

joining us on this exciting adventure. Todah rabah! 

 

 

Jen Halpern, preschool director 
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Part One: About the Preschool 
 

Mission 

Agudas Achim Preschool provides a warm and nurturing Jewish program that supports the 

growth of children through a developmentally appropriate curriculum. Our children’s 

experiences are guided by the compass of Jewish values and traditions. We cultivate an active, 

reflective, and creative learning environment, supporting the total development of each child: 

spiritual, moral, cognitive, social, emotional, and physical. 

 

Philosophy 

Children are curious and enthusiastic learners who need the opportunity to grow, develop, and 

learn in a safe, nurturing, healthy, and enriching environment.  

 

Play-based learning environments that offer creative and child-centered instruction help children 

discover and understand the world, themselves, and others. Children are encouraged to ask 

questions, investigate, and find their own explanations and answers to questions that are of 

interest to them.  

 

We follow developmentally appropriate practices as defined by the National Association for the 

Education of Young Children’s position statement. (For details see www.naeyc.org.) 

 

In short, this includes: 

 Teachers get to know the children well and enable them to reach challenging and 

achievable goals while enjoying their daily preschool experience; 

 Teachers employ teaching practices that are appropriate to children’s ages and 

developmental stages; 

 Teachers ensure that goals and experiences are suited to the children’s learning needs and 

development stages, and are challenging enough to promote their interest and progress. 

 

Agudas Achim Preschool offers regular professional development opportunities and provides 

access to experts and scholarly articles to assist teachers in keeping up with the latest research 

and techniques in early childhood education. Please contact the director if you would like to 

know more about staff training and guidelines. 

 

Operating License, Staff, and Facility 

Agudas Achim Preschool is regulated to operate by the Commonwealth of Virginia as a religious 

exempt child day center. The preschool meets and often exceeds the requirements for religious 

exemption. The school is licensed to accommodate up to 100 children. 

 

 

http://www.naeyc.org/
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Effective July 1, 2017, the Code of Virginia requires that all preschool staff undergo background 

checks that include: 

 A sworn statement or affirmation; 

 A fingerprint based national criminal history search; 

 A search of the child abuse and neglect registry in Virginia; 

 A search of the child abuse and neglect registry in any other state a person has lived in 

the past five years. 

 

These checks will be repeated every five years. 

 

Staff must also be certified annually by a practicing physician or nurse practitioner to be free 

from any disability which would prevent them from caring for children. 

 

Our lead and co-teachers hold, at minimum, a bachelor’s degree, an associate’s degree in early 

children education, or a Child Development Associate (CDA) Credential™ and/or have at least 

five years of experience as a lead teacher. Lead and co-teachers also complete at least 15 hours 

of professional development training every year. 

 

Assistant teachers have, at minimum, high school degrees or the equivalent, and many have or 

are working on college degrees or CDAs. Assistant teachers also complete at least 10 hours of 

professional development training every year.  

 

All staff members have experience working with young children. Staff credentials and references 

are checked prior to hiring. 

 

The preschool operates in the education wing of Agudas Achim Congregation, 2908 Valley 

Drive, Alexandria, Virginia 22302. The social hall serves as the indoor playground, and Shabbat 

celebrations take place in the chapel or classroom. Children play in the fenced in playground 

every day, weather permitting. 

 

Liability Insurance  

Agudas Achim Preschool is covered by public liability insurance. 
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Part Two: Enrollment and Fees 

 

Registration, Admission, and Enrollment 

Agudas Achim Preschool accepts children between the ages of two and five. All applicants must 

be at least two years old by September 30 of the current school year.  Priority registration (for 

synagogue members in good standing and currently enrolled students and their siblings) begins 

in December and general registration begins in January for the academic year beginning the 

following September. A completed and signed application form with a non-refundable 

application fee is required at the time of registration in order to reserve a place for the upcoming 

academic year. Registration remains open until all spaces in each class are filled. 

 

Before the first day of the school year, parents must complete the registration process by 

completing a set of online forms. For new students, the director or director’s designee must also 

review the child’s original birth certificate and complete the identity verification form. All 

children must be up-to-date with their vaccinations. Vaccination records may be handed in by the 

end of September with the director’s permission. 

 

Class Placement  

Agudas Achim Preschool offers several class schedules to meet the needs of families and 

children at different ages. Two-year-olds can attend two, three or five days per week. Three-

year-olds can attend four or five days per week. Four-year-olds must attend five days per week.  

 

Class placements are finalized the week before school begins, and parents are notified of their 

child’s teachers prior to the first day of school. 

 

Tuition Payments 

Tuition is calculated annually and can be paid in one of the two ways described below. In either 

case, a non-refundable deposit at the time of registration reserves your child’s place in Agudas 

Achim Preschool for the next academic year. The payment options are: 

 

Payment option #1: Payment in full 

A 3% discount is offered to families paying in full by September 10. Since September’s tuition 

was paid the preceding June, the September charge will be for the full year minus the 3% and the 

amount already paid. 

 

Payment option #2: 10 monthly installments 

September’s tuition is paid the preceding June with each of the remaining nine monthly 

installments due by the tenth day of the preceding month, beginning September 10
 
and going 

through May 10
 
(no payment is due in June). Tuition can be paid by personal check or by credit 

card (no Amex).  
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Families with more than one child in the preschool receive a 10% discount on the lesser tuition. 

 

Late Payment 

The first monthly installment must be paid by June 10. All other tuition installments must be 

paid by the tenth day of the preceding month, September through May. If payment is not made 

by the tenth
 
of the month, a $15 late fee will be added to the amount due. Should no payment be 

received by ten days after the due date, the child may no longer be able to attend classes unless 

prior arrangements are made with the director. Payments returned by the bank (“bounced” 

checks) will incur a $25 charge. 

 

Late Pick Up Fees 

Late fees will be assessed in the following situations: 

 A child is not registered for Sha’at Mischak (the optional afternoon program) and has not 

been picked up by 1:05 pm: 

o 1:05 pm – 1:15 pm: $15.00 

o After 1:15 pm: an additional $1/minute 

 A child has not been picked up by 5:30 pm (or by 4:00 pm on Friday):  

o 5:30 pm – 5:40 pm (or 4:00 pm – 4:10 pm on Friday): $15.00 

o After 5:40 pm (or 4:10 on Friday): an additional $1/minute 

  

The director may waive these fees if there is a regional weather or transportation crisis or in 

other special circumstances. 

 

This information can also be found in the enrollment contract. 

 

Fees for Boker Tov and Erev Tov 

Boker Tov (early drop-off) and Erev Tov (late pick-up) are optional programs used on an as-

needed basis and do not require prior notice. Payment for Boker Tov and Erev Tov is “as you 

go.” Families are charged $4 per 30-minute block and are billed monthly. 

 

Changes in Enrollment 

If you decide to make changes to your child’s enrollment or withdraw your child from the 

preschool, you must notify the director in writing by the tenth of the preceding month. If you 

decide to withdraw after that date, you will be liable for the next monthly tuition 

payment. Exceptions to this policy will be made for active duty U.S. military personnel and 

others on government orders. 
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Part Three: Our Program 
 

Program Options 

Gan Chaverim, the core morning program, takes place from 9:00 am to 1:00 pm. Other optional 

programs may be added to create a full day:  

 

 Boker Tov (early drop-off)      7:30 am – 9:00 am 

 Sha’at Mischak (afternoon)     1:00 pm – 4:00 pm 

 Erev Tov (late pick-up – not available on Fridays)  4:00 pm – 5:30 pm  

 

Gan Chaverim (core morning program)  

During Gan Chaverim (9:00 am – 1:00 pm), we offer both a secular and a Conservative Jewish 

education. We focus on Jewish holidays, traditions, values, and rituals and emphasize 

developmentally appropriate preschool themes and skills. We recognize that every child is 

different and special and we look for social, emotional, physical, and cognitive growth rather 

than expect all children to master skills based on a timeline. We want all our children to love 

learning and to look forward to coming to school. 

 

Morning activities include free play, guided explorations, circle time, arts and crafts, snack and 

lunch, story time, and indoor and outdoor gross motor play. The children mark the beginning of 

the week with Havdalah, enjoy special music or movement classes and participate in Ivrit 

(Hebrew) class mid-week, and welcome Shabbat at the end of the week. They also have 

opportunities to visit the STEAM Lab all week long. 

 

The daily schedule includes time for the children to play freely and develop large motor skills by 

running, climbing, crawling, sliding, building, and dancing. Teachers encourage fine motor skill 

development by creating opportunities for the children to manipulate small toys and a variety of 

art materials. Emphasis is placed on learning through self-guided exploration, and we offer 

children the opportunity to develop their own learning styles as well as the social-emotional 

skills necessary for academic success in school. These social-emotional skills include, but are not 

limited to: the ability to follow directions; the ability to work both independently and 

cooperatively in groups; the courage to ask questions and experiment; the willingness to share; 

the ability to take care of oneself; and the ability to communicate one’s needs. Throughout it all, 

we are fostering the children’s need to become more independent while providing them with the 

support they need to be successful. 

 

Our curriculum is based on child-initiated topics, Jewish values, and the holiday calendar.  In 

addition to Thanksgiving, you can expect that each classroom will address the following 

holidays, as appropriate, in an age-appropriate manner:  
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Jewish Holidays 
Rosh HaShanah – The Jewish New Year 

Yom Kippur – The Day of Atonement 

Sukkot – The Harvest Festival 

Simchat Torah – A Celebration of Reading the Torah 

Chanukah – The Festival of Lights  

Tu B’Shevat – The New Year of the Trees 

Purim – The Holiday of Joy 

Pesach/Passover – Celebration of Freedom 

Yom Ha’Atzmaut – Israel’s Independence Day 

Lag B’Omer – (thirty-third day of Counting the Omer) 

Shavuot – Celebrating the Receiving of the Torah 

 

Your child’s learning environments will reflect Jewish values and practices, including but not 

limited to: 

 We are all created in the image of God 

 Love your neighbor as you love yourself 

 Helping others 

 Acts of loving kindness 

 Good manners/doing the right thing 

 Repairing the world 

 Kindness to animals 

 Peace/Shalom 

 Doing mitzvot (good deeds) 

 Tzedakah/charity 

 Welcoming guests

 

Sha’at Mischak (optional afternoon program) 

All children enrolled in Gan Chaverim are eligible to participate in Sha’at Mischak, the optional 

afternoon program, which runs from 1:00 pm to 4:00 pm, Monday through Friday.  The program 

offers flexibility to enroll for one, two, three, four, or five afternoons per week, provided that the 

child has attended Gan Chaverim on that day.  However, space is limited. You are guaranteed 

a spot only if you register before the start of the school year. After the start of the school 

year, registration is subject to availability. 

 

Children who stay for Sha’at Mischak participate in the following activities: 

 Nap time for two-year-olds 

 Quiet time or nap time for three and four-year-olds  

 Free play in the classrooms 

 Loosely structured optional activities like cooking, gardening, or special craft projects 

 Snack time 

 Free play in the social hall or on the playground 
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Boker Tov and Erev Tov (optional early drop-off and late pick-up) 

Before dropping your child off in the social hall or on the playground for Boker Tov (7:30 am – 

9:00 am, Monday – Friday), please help your child put away their backpacks and lunchboxes in 

their classrooms. Boker Tov is open playtime for the children.  

 

Erev Tov (4:00 pm – 5:30 pm, Monday – Thursday) is also open playtime and is usually held in 

the social hall or on the playground. Erev Tov is not available on Friday afternoons because of 

the start of Shabbat. Please be sure to pick up your child by 4:00 pm on Fridays. 

 

On occasions when the social hall is not available, children will play on the playground, in the 

chapel, or in the school wing (e.g. between Rosh HaShanah and Yom Kippur, on Election Day, 

or when there is a funeral service in the sanctuary). 

 

Daily Schedule 

For details about your child’s daily schedule, please look for the calendar posted outside every 

classroom, attend Back to School Night, and/or contact your child’s teacher(s) at any time. 

 

Family Events 

Families are invited to participate in events and attend programs over the course of the year, 

including the Thanksgiving Community Feast, Purim Parade and Purimspiel, Storybook Day, 

and Yom Ha’Atzmaut. Families are also welcome to join their child for Shabbat services, which 

begin at 12:35 every Friday. The preschool also holds two Shabbat services/dinners annually, 

which all families are invited to participate in. Occasionally, the director will also invite families 

to attend book club discussions or workshops led by experts. These can be held in the mornings, 

evenings, or on Sundays. Check the school calendar and the director’s Weekly Update (sent by 

email) for more information. 
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Part Four: Preschool Policies and Procedures 
 

Behavior Management and Discipline  

An important goal of Agudas Achim Preschool is for all children to be happy and successful in 

school. We work to help children learn to respect others (i.e. listen, follow directions, use 

appropriate language, and keep hands to oneself) and to regulate their own behavior. We 

understand and respect that behavior is a developmental process that takes time to master. 

 

We will make every effort to work with you and your child on acquiring these skills and on 

addressing behavioral issues. 

 

Our preschool staff encourages independence in children by using positive guidance techniques 

such as modeling appropriate behavior; nurturing a safe and healthy classroom environment; 

giving positive reinforcement, encouragement, and praise; redirecting; and pro-actively 

anticipating potential problems.  

 

Staff does not use corporal punishment, humiliation, or frightening discipline techniques. Time-

out periods are used only after other measures do not result in the desired behavior. In these 

cases, children might be removed from the play area where the undesired behavior is occurring 

and redirected to another one. None of our discipline strategies are punitive in nature. 

 

Step 1. In-class behavior modification: If a child exhibits dangerous or disruptive behaviors, the 

teaching staff will work with the director to devise in-class strategies to correct the behavior. 

This may include reaching out to in-house or outside experts or other support agencies for 

information and guidance. Parents of all children involved will be contacted directly via email 

and by phone or in-person.  

 

Step 2. Meeting with parents: If these strategies are unsuccessful, and the behavioral issues 

continue, the director will contact the parents and a conference will be scheduled with the 

parents, the teachers, and the director to develop new strategies that can be used at home as well 

as at school.  

 

Step 3. Short-term separation from school: If, after implementation of said strategies, the 

dangerous or disruptive behaviors continue, the director may call the parents to pick up the child 

early and/or keep the child home the following day.  

 

Step 4. Dismissal from school: In some circumstances, if dangerous or disruptive behaviors do 

not resolve after implementing the steps described above, Agudas Achim Preschool reserves the 

right to dismiss a child from the school.   

Dismissal from School 

The preschool director, in consultation with the preschool vice president, has the authority to 

dismiss a child from school for any of the following reasons: 
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 Ongoing dangerous and/or disruptive behavior that verbally, physically, or emotionally 

intimidates peers and/or teachers; 

 Ongoing dangerous and/or disruptive behavior that physically endangers the child and/or 

peers and/or teachers; 

 Non-payment of tuition within ten business days of each scheduled payment;  

 Persistent violations of preschool policies; 

 Bringing a weapon, a sharp object (including razor or any kind of knife), or explosives to 

school. 

 

The dismissal process is as follows: 

The preschool will make every effort to resolve behavioral issues. If the preschool and the family 

are unable to resolve the behavioral issue, the preschool will notify the family in writing that 

dismissal is a possibility. Should a child need to be dismissed from school, the parents will 

receive both a letter and a telephone call from the preschool director and the preschool vice 

president. 

 

Birthdays 

If you would like to celebrate your child’s birthday at school, please speak with your child’s 

teacher about scheduling an appropriate activity. If you would like to send in a treat, please 

remember that the treat must come in an unopened package and have a kosher symbol 

(hechsher). Homemade treats are not allowed because of the dietary laws of kashrut. The 

preschool director is happy to assist you in finding appropriate snacks.  

 

Because some children have food allergies or other dietary restrictions, please talk with your 

child’s teacher or other parents in the class so that you can take these restrictions into 

consideration. Parents may need to provide an alternative snack for their child if necessary. 

 

Other ways of celebrating a birthday include donating a book to the classroom library. If you 

donate a book, a sticker will be placed in the front of the donated book indicating that the book 

was given in honor of your child’s birthday. 

 

Clothing, Diapers, and Backpacks 

Loose, comfortable, washable clothing is recommended.  Clothing items and belongings should 

be labeled with your child’s name. Children must wear close-toed shoes to school; flip-flops are 

not allowed. On the first day of school, parents should bring a labeled plastic bag with a 

complete change of clothing that is seasonally appropriate (pants, shirt, underpants, socks, and 

shoes). New changes of clothes should be brought to school when the seasons change. 

 

If your child is in diapers, please bring a package of diapers as well. The teacher will inform you 

when you need to send in more. You do not need to send in wipes. We are not able to apply 

diaper cream unless it is medically necessary; a signed medication authorization treatment form 

is required. 
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Children should bring a bag or backpack to school every day so teachers can send home art 

projects and other materials. Please make sure the backpack is large enough to hold your child’s 

lunchbox. Check your child’s bag daily for these items as well as notes from the teacher.  

 

Emergency Procedures  

While we hope to never have to use them, written emergency evacuation, lock-down, shelter-in-

place, and missing child procedures have been developed for the preschool. These are kept in the 

preschool office, in every classroom, and in every emergency bag. The teachers receive training 

for a variety of emergencies. With the children, we practice fire drills monthly and will 

occasionally drill for other kinds of emergencies in safe and appropriate ways. For some 

contingencies, we have plans in place to relocate. The preschool director is happy to answer your 

questions about these plans. 

 

We follow Alexandria City Public Schools regarding decisions to shelter-in-place. Please note 

that “shelter-in-place” simply means it is more dangerous outside the building than inside. Sign 

up to receive emergency alerts from the city, or follow local media to hear about decisions to 

shelter-in-place.  

 

In case of a school-wide emergency, families will be sent emails and/or text messages as soon as 

possible. All parents must sign up to receive text messages. Please see the director if you have 

questions or need instructions regarding sign-up. Text messaging is reserved for the director in 

emergencies only. If you need to contact the director, please email or call the office. 

 

In case of a serious accident involving an individual student, the following steps will be taken: 

 Parents/guardians will be called; 

 Emergency contacts will be called if the parents/guardians cannot be reached; 

 Child’s physician or dentist will be called if appropriate. 

 

If none of these efforts are successful and it is necessary to call an ambulance, a staff member 

will accompany your child to the hospital and wait with them until a parent or guardian arrives.  

 

First Aid 

All preschool teachers and staff are certified in CPR and first aid. Only first aid certified staff can 

provide first aid assistance to a child or another adult present at the preschool.  

 

In all cases of minor injury or accident, the staff member present at the time of the accident must 

complete a report that must be signed by the director or director’s designee and the child’s parent 

or guardian. In some cases, the director may call or email a parent or guardian about the accident 

or injury as well. 

 
 



 

 

 
Preschool Parent Handbook 

 

  

15 

Food  

Agudas Achim Congregation follows the kosher dietary laws.  

 

Children must bring their lunches every day. All food must be dairy or parve, which in essence 

means no poultry, meat, or shellfish and also no food made from poultry, meat, or shellfish, such 

as chicken soup. Please see page 27 of this handbook for a list of suggested lunch items. All 

snacks provided by the preschool are certified kosher and nut-free.  

 

Lunch and snack time are opportunities for the children to eat and enjoy each other’s company. 

The teachers eat with the children to provide a relaxed, family-style atmosphere. These time 

periods are also an opportunity for us to instill good nutritional habits. Please show your support 

for these lessons by reading and following the guidelines carefully.  

 

Food guidelines: 

 In accordance with the congregation policy, no poultry, meat, or shellfish is allowed at 

school; 

 Foods should be appropriate for self-feeding. If necessary, please cut food into bite-sized 

pieces; 

 Food may not be shared; 

 Refrigeration and reheating are not available. Please use cold packs and thermoses for 

these purposes; 

 Please pack foods that you know your child likes; 

 Pack small portions. One tablespoon per a child’s age is a good guideline. Half a 

sandwich is usually plenty for a child ages two through four years of age; 

 Uneaten food will be sent home when possible so you can monitor what your child eats.  

  

Food Allergies 

If your child has any known allergies or food restrictions, you must let the director know. Please 

do not send food to school that your child has had an allergic reaction to in the past.  

 

We are not a nut-free facility. However, we strive to respect and accommodate the needs of 

children with nut allergies. If there is a child in a class with a severe nut allergy, we may make 

that individual classroom nut-aware, meaning that you should refrain from packing nuts in your 

child’s lunch. If your child is in a nut-aware classroom, please feel free to use substitutes such as 

soy nut butter or sunflower seed spread. 

 

Health and Sickness 

We are concerned about the health of all the children and teaching staff. We do our best to 

implement good hygiene practices which include hand washing procedures for both children and 

staff. We do our best to prevent the spread of contagious diseases and you can help.  
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Please keep sick children at home and notify the office so we can let the teacher know not to 

expect your child that day. If your child becomes sick at school, we will call you to come and 

pick them up. Please pick up your child as quickly as possible as we don’t have facilities for sick 

children.  

 

We play outside every day, weather permitting. If your child is not well enough to play outside, 

then they are not well enough to be in school. 

 

Children exhibiting any of the following conditions or symptoms may not attend preschool: 

 Chickenpox, conjunctivitis (pink eye), Hepatitis A, impetigo, measles, mumps, pertussis 

(whooping cough), ringworm, rubella, scabies, strep throat or other streptococcal 

infection, or tuberculosis; 

 Diarrhea due to a virus or food borne illness, or unexplained blood in stools; 

 Fever over 100.3° Fahrenheit and a change in behavior; 

 Headache and stiff neck; 

 Live head lice; 

 Looks or behaves severely ill, unusual, or lethargic; 

 Runny nose that is excessive or thick; 

 Severe or persistent abdominal pain or constipation (cramping); 

 Severe coughing; 

 Severe itching of the body or scalp; 

 Sore throat with fever or other symptoms; 

 Unspecified respiratory tract illness; 

 Unusual spots or rash, or mouth sores with drooling; 

 Vomiting. 

 

Your child may return to school when: 

 No fever present for at least 24 hours without medication; 

 Vomiting or diarrhea has cleared for at least 24 hours; 

 Antibiotics (if prescribed) have been used for a full 24-hour cycle; 

 Frequent coughing or excessive nasal discharge has resolved; 

 Pain (earache, cramps, headache, etc.) has resolved; 

 Mood, appetite, behavior, and activity are back to normal; 

 No live lice found on child’s head.  

 

Tuition cannot be reimbursed for sick days. 

 

You will be notified if your child has been exposed to a potentially contagious disease while at 

school. Likewise, you should notify the school if your child develops or has been exposed to a 

contagious disease (such as strep throat, conjunctivitis, head lice, ringworm, chicken pox, etc.).  

 

The teaching staff is responsible for conducting an informal health screening for each child in 

their class at the beginning of each day. In the event that a child is found not to be well enough to 

spend the day in the class, the teaching staff is required by the Department of Social Services 

regulations to send the child home.  



 

 

 
Preschool Parent Handbook 

 

  

17 

Immunizations  

All children are required to be up-to-date with their immunizations. Parents must provide their 

child’s immunization records before the start of school (or shortly thereafter with the director’s 

permission).  

 

Medication and Sunscreen 

If your child has allergies or other conditions that require the use or administration of medication 

at school, you must fill out a medication authorization form (available from the preschool office). 

Some medications require written permission from your child’s doctor with specific instructions 

regarding their administration. Please speak with the preschool director about any medication 

your child may need during the school year.  

 

You must also fill out a medication authorization form for teachers to be able to apply sunscreen 

to your child. Please note that we are not able to apply sunscreen between 7:30 am and 1:00 pm. 

We are only able to apply sunscreen to those children who stay for Sha’at Mischak and Erev Tov 

and will be playing outside in the afternoons. 

 

All medication (including sunscreen) must be in its original container and labeled with the 

child’s first and last names. Medication must be given to the director in a sealed bag. No 

medication, prescription or over-the-counter, under any circumstances, may be sent to 

school in a child’s backpack or lunchbox. This includes cough drops, homeopathic 

preparations, sunscreen, and prepackaged doses of pain medication (i.e., Tylenol meltaways). 

 

Should your child require medication during the school day, it will be administered and 

documented by a staff member who has successfully completed medication administration 

training (MAT). All medications, except Epipens and inhalers, are kept in the preschool office. 

Teachers keep Epipens and inhalers with them in a zipped emergency bag that is with them at all 

times. 

 

Nap Mats (for children attending Sha’at Mischak) 

Children participating in Sha’at Mischak (optional afternoon program) are required to bring a 

nap mat or two small blankets. Please be sure to label items sent in for naptime. Nap mats or 

blankets should be brought to school the first day of the week the child will be participating in 

the afternoon program and taken home the last day of the week the child is in the afternoon 

program. Please wash all naptime items before bringing them back the following week. 

 

Open Door Policy 

All visitors must check in at the preschool office. Parents are welcome at any time but for safety 

reasons must check in at the office first. 
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Personal Belongings and Toys 

Make sure all of your child’s personal belongings are labeled. Unlabeled items are placed in our 

lost and found (located outside the preschool office) and donated to charity if not claimed after a 

reasonable period of time. Refrain from sending special items to school (such as a favorite 

bracelet). 

 

Children are discouraged from bringing personal items – especially toys – to school.  If your 

child wishes to bring an object or book related to the curriculum, please contact the teacher so 

that they can determine how to include it appropriately. Of course, we make exceptions for 

“lovies,” especially for our younger children and for those who stay in the afternoons and will be 

napping. 

 

We do not allow any of the following on the preschool premises: toy weapons, toys with 

weapons included, balloons, ropes, and chewing gum.  

 

Photographing Your Child 

Teachers will take pictures and/or videos of your child with school provided digital cameras 

(never with their personal cell phones) in order to document their growth and to share 

information with you. These pictures may be displayed in the classrooms and/or shared with you 

over secure media platforms. We will never use your child’s image for marketing purposes 

without your explicit consent. 

 

Pick-Up/Drop-Off 

Please use the parking lot located on Valley Drive. Never send children alone into the 

building. Please do not park in the fire lane, even for a short time. 

 

You or your child’s caregiver will be responsible for signing your child in and out every day. 

Teachers may only release children to their parents, guardians, or authorized persons listed on 

the registration form. If someone picking up your child has not been introduced to the staff by 

you, staff will ask to see a picture ID before releasing your child. Under no circumstances will a 

child be released to a person without parental permission. The parents will be contacted before a 

child is released to someone not named as authorized for pick-up. 

 

For the 9:00 am drop-off, walk your child to their classroom (or the social hall or playground if 

your child is in a 2s class), say goodbye, and leave quickly. Please do not linger in the classroom; 

the children must be given the time and the space to engage with their peers and play without 

distraction and the teacher must be given the opportunity to begin the day. 

 

For the 1:00 pm pick up, go to your child’s classroom and follow the procedure set forth by the 

teacher(s). Please be respectful of the process since many children stay for the afternoon program 

and have to get settled and the teachers have work to do in their classrooms after the day has 

ended.  
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Teachers are generally willing and able to speak with parents after class if something has come 

to their attention during the morning or if parents have questions or concerns. 

 

Potty Training  

Potty training during school is possible, but it takes a lot of time. The school likes to maintain the 

low ratio of children to teachers, and having a teacher out of the room doing potty training 

changes that ratio. In addition, it takes your child out of the classroom many times during the day 

for long periods of time. The child ends up missing some fun activities. Being potty trained 

allows your child more freedom and longer periods of play or structured activity. Along with 

learning to feed themselves and put themselves to sleep, learning to manage toileting on their 

own is an important milestone in the healthy growth and development of preschool children. 

While being potty trained is not expected of the 2s, if your child is in an older class, please be 

cognizant of the issue and work with the classroom teacher to assist your child in learning to be 

more independent. 

 

School Closings 

In the event of inclement weather, the preschool will follow the decision made by Alexandria 

City Public Schools. Exceptions will be made if Alexandria City Public Schools are open but not 

enough preschool staff is able to safely drive to the synagogue to allow the preschool to open or 

if the building is not safe to enter. If Alexandria City Public Schools are opening late, (either one 

hour or two hours) we will open at 10:00 am. There will be no Boker Tov on late opening days. 

 

Parents and staff will be informed of any changes to the normal preschool schedule by email 

and/or text message. 

 

Closing decisions are made by 6:00 am. Please look for closing and delays on WTOP and other 

local media. 

 

Early Closing Policy 
In the event of inclement weather after the preschool has opened, the preschool will follow the 

decision made by Alexandria City Public Schools. Parents will be informed by email and/or text 

message. You can also find the latest on closings on WTOP stations and other local media. 

 
Holiday Closings 
The preschool is closed for all federal holidays and the following Jewish holidays: Rosh 

Hashanah, Yom Kippur, the first two days of Sukkot, Shemini Atzeret and Simchat Torah, 

Pesach/Passover, and Shavuot. In addition, we close at 1:00 pm. the afternoon before most 

Jewish holidays. These holiday closings are listed on the preschool calendar. (See pages 25-26.)  

 

Other Jewish holidays during which we are not closed include Tu B’Shevat, Chanukah, Purim,  

Lag B’Omer and Yom Ha’Atzmaut. 
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We are keenly aware of the difficulties some of the closings present to working parents. We 

encourage you to talk to other parents and find childcare arrangements if needed. Some 

possibilities include sharing babysitters or watching each other’s children on a swap. Some of the 

teachers babysit; please talk with them directly if you’re interested in hiring them.  

 

Pandemic Closing Policy 
In the event of a pandemic illness (e.g. H1N1 influenza) the preschool will follow the Virginia 

Department of Social Services and/or Centers for Disease Control recommendations at the time 

of the outbreak.  

 

Security 

The safety of preschool students, staff, and families is imperative. The preschool, together with 

the entire Agudas Achim synagogue community, have established a set of security measures and 

procedures to help ensure that all members of the preschool community are safe when they are in 

the building.  

 

When you bring your child into the building, please use the synagogue’s main front wooden 

doors. They are locked with a buzzer to allow entry. Preschool families are given a code to allow 

entry during the day. Other visitors must be buzzed in. 

 

The synagogue’s glass side parking lot doors remain locked at all times. You cannot enter 

through those doors, but you can exit through them. 

 

Inside the building, the preschool wing also has secure doors that remain closed and locked 

during school hours when there are any children in the preschool wing. These security doors are 

opened and manned from 9:00 am – 9:15 am, 1:00 pm – 1:15 pm, and 4:00 pm – 4:15 pm to 

allow parents to drop off or pick up their children. At other times, visitors must be buzzed in.  

 

When children in Boker Tov or Erev Tov are in the social hall or on the playground, the 

preschool’s doors are open to allow families access to their child’s belongings. 

 

In order to maintain a safe and secure environment, it is imperative that you adhere to the 

following rules: 

 Do not let anyone you don’t know into the building; 

 Do not share your access code with anyone but other family members or caregivers who 

will be picking up your child; 

 Do not teach your children the access code or allow them to punch in the code; 

 Report anything or anyone suspicious to the preschool director or main office staff 

immediately; 

 Do not prop open the preschool doors if there is no teacher there to man the doors; 

 Do not allow your child to open the preschool doors on their own; 

 Do not allow your child to run outside the preschool wing or the building without you, or 

to re-enter the building without you, especially after 1:00 pm and 4:00 pm when 

preschool is still in session; 
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 Do not allow your children to run around the exterior of the building where you can’t see 

them, especially after 1:00 pm and 4:00 pm when preschool is still in session; 

 Do not allow your children to climb on the grey-colored gas pipes on the side of the 

building next to the climbing tree; 

 Do not leave other children in your car during drop-off or pick-up. 
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Part Five: Parents and the Program 
 

Communication Between Home and School 

Agudas Achim Preschool recognizes that communication between parents and teachers enhances 

the home-school partnership. All of our teachers and the director are interested and available to 

speak with you regarding your child, either by email or by phone. We will return your call or 

email within 36 hours. 

 

Please note that in observance of Shabbat and holidays, preschool staff will not conduct any 

business on Saturdays or any Jewish holidays when no work is permitted. This includes sending 

emails or class updates or returning phone calls. Therefore, there may be times when it takes the 

teacher or director longer to respond. 

 

The director emails a Weekly Update on most Fridays that includes announcements and calendar 

updates, and will send other emails during the week to remind families of special events. Text 

messages are reserved for emergencies only. 

 

Conferences 

Two parent-teacher conferences are held each year: once in the fall and once in the spring. These 

are opportunities to get feedback on your child’s progress and to discuss any issues of concern.  

Parents can expect a thorough end-of-year report from their classroom teacher. 

 

Many teachers schedule parent conferences during the school day and some teachers schedule 

the conferences before or after regular program hours. In all cases, parents are given advance 

notice to schedule conferences. Please discuss special schedule needs with your teacher. 

Children, other than infants, are not permitted in the conference room and childcare is not 

provided by the school.  

 

If a parent or a teacher has a concern that cannot wait until conference time, they may request a 

meeting. Parents and/or teachers may invite the preschool director to attend. 

 

Confidentiality Issues 

While teachers may provide updates regarding a child’s day to the parent at drop-off or pick-up 

time, it does not generally benefit the child or the family to have these discussions in front of 

other children and parents. Be aware of your surroundings and ask a teacher for a private 

meeting if needed. 
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Preschool Committee  

The Preschool Committee is composed of families of Agudas Achim Preschool, the preschool 

vice president of the Board of Directors, and the preschool director. This committee serves in an 

advisory capacity to the preschool director. It offers guidance and supports the director’s 

initiatives, helps identify areas for improvement, and makes recommendations to the synagogue 

Board concerning policies, curriculum, scheduling of classes, fees, personnel issues, and 

representation of the Congregation in related external organizations.  

 

 

Parent Volunteer Group 
A subset of the Preschool Committee is the Parent Volunteer Group, which is organized by 

volunteer coordinators with participation from parent volunteers. All preschool families are 

welcome and encouraged to volunteer in any way that they can. We are cognizant of the fact that 

your time is precious and valuable, so we’ve worked to come up with a model that allows you to 

volunteer and contribute without having to attend monthly meetings or make any kind of sizable 

time commitment.  

 

The Parent Volunteer Group will begin each school year with the Preschool Committee and 

volunteer coordinators meeting once or twice in the late summer and early fall to map out the 

ways parents can be involved in the preschool over the course of the year. The volunteer 

coordinators will agree to coordinate teams, such as fundraising, facility improvement, teacher 

appreciation, events and programs, and communication. You can become a volunteer coordinator 

simply by attending the initial meetings. 

 

Following this initial coordination, all parents will be invited to attend One Big Meeting, held in 

the fall, where the objective is to hear from as many parents as possible, decide on the goals for 

the year, and determine how to achieve those goals, including which parents will be able to help 

in what areas. 

 

Over the course of the year, the volunteer coordinators will work closely with the director and 

the parent volunteers on specific projects. 

 

Support Resources 

Agudas Achim Congregation contracts with Jewish Social Services Agency (JSSA) to provide 

teachers and parents an opportunity to work with a licensed clinical social worker in a variety of 

ways.  

 The social worker is available to meet with preschool families for free consultations. 

Topics of discussion are not limited to preschool issues and are completely confidential. 

 Teachers may sometimes ask the social worker to informally observe their class to get 

feedback on a particular dynamic or behavior issue. Parents may also ask the social 

worker to formally observe their child. 

 The social worker may also provide professional development for the teachers and/or 

workshops for the parents. 



 

 

 
Preschool Parent Handbook 

 

  

24 

In addition, the preschool contracts with an occupational therapist who teaches bi-monthly 

movement classes to the children and provides support to our teachers, students, and families. 

She is also available to work privately with preschool families for a fee to be negotiated directly 

with her. 

 

Agudas Achim Preschool also arranges for hearing and speech screenings in January during 

school hours. Parents may choose to have their child assessed for a nominal fee. 

 

Visits 

You are welcome to visit our classrooms at any time. However, please be aware that once 

children see their parents/caregivers, they may assume it’s time to go home and be upset that you 

are leaving. If you would like to visit your child’s classroom, please make arrangements in 

advance with your child’s teacher(s). 

 

What To Do When You Have Concerns 

If you have concerns about your child, please speak to your child’s teacher(s) first. If the matter 

is not resolved after that, contact the preschool director at (703) 998-6072 or 

preschool@agudasachim-va.org. If concerns continue, please bring the matter to the attention of 

the preschool vice president, Alex Perry, at alex@perrycentral.com. All parties are interested in 

addressing your concerns. Please don’t hesitate to be in touch. 
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AGUDAS ACHIM PRESCHOOL 2018 – 2019 Calendar 

 
September 2018 
 

Friday 8/31 
Open House for Children and Families  
(10:00 am – 12:00 pm) 

Monday 9/3 Labor Day – School Closed 

Tuesday 9/4 First Day of School!  

Monday –  
Tuesday 

9/10 – 9/11 Rosh HaShanah – School Closed 

Tuesday 9/18 Erev Yom Kippur – School Closes at 1:00 pm 

Wednesday 9/19 Yom Kippur – School Closed  

Monday – 
Tuesday  

9/24 – 9/25 Sukkot – School Closed 

 
October 2018 
 

Monday – 
Tuesday  

10/1 – 10/2 Shemini Atzeret and Simchat Torah – School Closed 

Thursday 10/4 Back to School Night (7:00 – 8:30 pm) 

Monday 10/8 Columbus Day – School Closed 

Tuesday 10/23 One Big Meeting! for parent volunteers (7:00 – 8:30 pm) 

Sunday 10/28 13th Anniversary Fall Festival (time TBD) 

Friday 10/26 Preschool Shabbat Dinner (5:15 – 6:30 pm) 

 
November 2018 
 

Tuesday 11/6 Professional Day (Election Day) – School Closed 

Monday 11/12 Veterans Day – School Closed  

Tuesday 11/20 
Thanksgiving Community Feast –  
FAMILIES INVITED TO ATTEND 

Wednesday 
– Friday 

11/21 – 
11/23 

Thanksgiving Break – School Closed 

 
December 2018 
 

Monday 12/3 
Priority Registration begins for families returning in 2019 – 
2020 

Tuesday 12/11 Open House for prospective families (7:00 – 8:30 pm) 

Wednesday 12/12 Open House for prospective families (10:00 – 11:30 am) 

Thursday 12/13 Professional Day – School Closed 

Monday – 
Wednesday  

12/24 – 1/2 Winter Break – School Closed 
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January 2019 
 

Thursday 1/3 School Resumes 

Monday 1/7 General Registration begins for new families in 2019 – 2020 

Monday 1/21 Martin Luther King Jr. Day – School Closed 

Tuesday 1/29 Pajama Day – Families Welcome to Attend 

 
February 2019 
 

Friday 2/1 Professional Day – School Closed 

Monday 2/18 Presidents Day – School Closed 

Saturday 2/23 13th Anniversary B’nai Mitzvah Party (time TBD) 

Thursday 2/28 Storybook Day – Families Welcome to Attend 

 
March 2019 
 

Thursday 3/21 
Purim Parade/Purimspiel – FAMILIES INVITED TO 
ATTEND 

 
April 2019 
 

Friday – 
Friday  

4/19 – 4/26 Pesach/Spring Break – School Closed 

Monday 4/29 School Resumes  

 
May 2019 
 

Thursday 5/23 
Lag B’Omer* Celebration – Families Welcome to Attend 
*tentative 

Friday 5/24 Preschool Shabbat Dinner (5:15 – 6:30 pm) 

Monday 5/27 Memorial Day – School Closed 

 
June 2019 
 

Thursday  6/6 Beach Day 

Monday 6/10 Shavuot – School Closed 

Tuesday 6/18 Last Day of School! – School Closes at 1:00 pm 

 
July 2019 
 

Monday 7/1 First Day of Summer Camp! 

Friday 8/9 Last Day of Summer Camp! 

 

August 2019 
 

Sunday – 
Monday 

8/18 – 8/19 Parent Volunteer Days 
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Lunchbox Ideas 

 

All lunches must be dairy or vegetarian.   

 

Remember to include an ice pack to keep your child’s lunch fresh. 

The preschool teachers are unable to refrigerate or reheat up lunches. 

 

Allergy alert: Please check with your classroom teacher about nut products.  

Some classrooms must be nut-aware. 

 

Kosher alert: Please let teachers know if you pack something that looks like meat  

(e.g. imitation meat soy products). A sticky note is sufficient!  
 

Sandwiches: 

 bagel with hummus, sprouts, tomatoes 

 bagel with avocado 

 cinnamon raisin bagel with strawberry 

cream cheese 

 cream cheese and olives 

 cream cheese and jelly 

 tuna with crackers 

 raisin bread with cream cheese 

 PB&J or sunflower butter and jelly 

 peanut/sunflower butter and honey on 

challah 

 soy meat sandwiches  

 

Thermos items: 

 mac and cheese 

 minestrone soup  

 miso soup 

 vegetarian soup/oyster crackers 

 tofu, rice, and soy sauce 

 pasta salad 

 cheese ravioli/noodles in tomato sauce 

 cut-up cheese or veggie pizza 

 veggie chili 

 soy “chicken” nuggets  

 

Fruits and veggies: 

 apples, pears, cucumbers with yogurt 

 carrots, cherry tomatoes, or cucumbers 

with hummus dip 

 fruit salad  

 celery with cream cheese or peanut 

butter 

 raisins and dried fruit 

 chick peas 

 cottage cheese and fruit 

 edamame 

 

Other ideas: 

 string cheese 

 hummus/pretzel packs (in the produce 

aisle) 

 graham crackers and peanut butter 

 muffins 

 dry cereal 

 yogurt/Go-Gurt 

 breakfast biscuits (eg: Belvita) 

 hard boiled eggs 

 

Remember to include a drink! 


