
WJC Early Childhood Education 
Covid-19 Handbook Supplement 

2020 – 2021 
 

 
 
 



WJC Early Childhood Education Program Covid-19 Handbook Supplement 
 
As we prepare for the new school year, our priority is and will always be, the utmost care and 
safety of the children, the staff, the families, and our community.  This handbook serves to 
provide you with the key information you need about our updated policies in light of the Covid-
19 Pandemic.  We have created these protocols in accordance with our NY State licensing 
agency, the CDC recommendations, the American Academy of Pediatrics, and the NY State 
Dept. of Health mandates and guidelines. As Covid-19 rules and regulations remain fluid, we 
will update our Covid-19 protocols and policies as needed or required by law. 
 
This Covid-19 WJC Early Childhood Program Handbook Supplement will remain effective until 
further notice to ensure the health and safety of all of our enrolled families and our staff. 
 
If you have any questions or concerns, please contact Cindy Common at 
ccommon@woodburyjc.org. 
 

What to Expect: 
The following guidelines will be in place until further notice and are based on recommendations 
and mandates from the CDC, the NY State Dept. of Health, the American Academy of Pediatrics, 
and our licensing agency, the NY State Office of Child and Family Services.  All policies are based 
on the latest guidelines and any changes or updates will be communicated via e-mail. 
 
Ratios & Class Sizes: 

• Unless otherwise required by state licensing, each class size will be limited to 15 or 
fewer children with no limit on teachers/staff members.  Two-year-old classes will not 
exceed 12 children in a class. 

• The same group of children will be together in the same classroom as a “family” or 
“pod” for the school year and will not mix with any other classroom group. 

 
Classroom Information: 

• Classrooms and spaces will be adjusted as needed to allow for some amount of social 
distancing and easy sanitizing. 

• Each child will have their own labeled container of supplies to use throughout the day 
and each container will be wiped down daily and as needed throughout the day. 

• Children will have their own defined space at the tables for activities, crafts, and meals. 

• There will be fewer than usual toys and materials available for use each day to reduce 
the risk of contact contamination. Classroom items will be placed in a bin for cleaning at 
the end of the school day or as needed throughout the day. Toys and other items will be 
rotated and sanitized frequently. 

• Children may not bring in any toys or items from home. 

• We will not engage in any indoor large group activity and instead will create experiences 
in the classroom environment that limit physical contact play between children. As such, 
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classrooms will be set up in centers to encourage and facilitate small group play (2-4                            
children at most) to keep contact to a minimum. 

• Shared spaces, such as the LEAP Room and Indoor Gym will be used by only one class at 
a time and will have staggered times between each use in order to assure proper 
cleaning and sanitizing can occur between classes. 

• Classes will be spending as much time outside as possible, weather permitting.  LEAP 
Room activities will be held in our Outdoor Nature Classroom as weather allows. 

• We will follow strict sanitizing procedures at the end of each day and take extra 
precautions with any materials that may have come into contact with children’s saliva, 
mucus, or any other bodily fluid as well as commonly touched areas such as knobs, 
tabletops, faucets, etc. 

• You may send messages to your child’s teacher through the Early Childhood Office, 516-
496-9100 X100 for Debbie Loeb and X103 for Cindy Common or to the teacher’s e-mail. 
Teachers will check their e-mails before or after class daily. To relay an immediate 
message to your child’s teacher, please contact the Early Childhood office. 

 
Mask and PPE Policy: 

• All staff will wear a mask at all times throughout the day. 

• Children are not required to wear masks. 

• When you arrive at school each day for drop off and pick up, all adults must have on a 
mask.  

• Staff will wear gloves when handling food, diapering, and assisting children in the 
bathroom and will dispose of gloves properly after each use. 

• We realize that children will often need to be held and comforted by staff.  To this 
purpose, teachers will wear a changeable smock or large shirt over their clothing in case 
they come into contact with bodily fluid from a child, such as tears, mucus or saliva.  In 
this instance the staff member will remove the soiled article and place it into a sealed 
plastic bag to take home to be washed. 

 
Cleaning and Safety: 

• All staff and families will be required to complete a health check online before arriving 
at school each day and all staff and children will have their temperature checked with a 
contactless digital thermometer before entering the building. (See Covid-19 Health and 
Wellness Policy below) 

• While the CDC’s recommendation for fever is a reading of 100.4 degrees, in accordance 
with WJC ECE’s fever policy, a child with a temperature of 100 degrees and over must 
remain home. 

• All staff and children will wash their hands with soap and water, for a minimum of 20 
seconds, upon entering the building, after toileting, before and after eating, before and 
after going outside, and any other time during the day as deemed necessary. 

• Hand sanitizer is available at the entrance to the school and throughout the building for 
use during the day.  Hand sanitizer is not recommended for children 2 and under. 



• Classrooms, bathrooms, office spaces and outdoor and shared areas will be routinely 
deep cleaned and sanitized by our custodial staff. 

• Only one class at a time will be permitted to use the playground or Outdoor Nature 
Classroom. The classes will have staggered times between each use in order to assure 
proper cleaning and sanitizing can take place between classes. 

• Commonly touched surfaces, including door handles, light switches, counter and 
tabletops, toilets, faucets, chairs, and cubbies will be wiped down throughout the day. 

• Cleaning products used at WJC are EPA approved for child safety and use against the 
virus that causes Covid-19. 

• High efficiency filters will be installed with the recommended MERV rating for our HVAC system 
to maintain a healthy indoor air quality. 

 

Covid-19 Health and Wellness Policy: 
 

For the health and safety of all children and staff, keep sick children at home! 
 

All WJC staff members will conduct a personal daily health check prior to arriving at school to 
ensure that they too are healthy to come to work.  
 

If a child or a family member has any of the following symptoms, the child may not come to 
school: 
 

* Fever of 100 degrees or more  * New loss of taste or smell 
 

* Cough     * Sore throat 
 

* Shortness of breath or    * Congestion or runny nose 
    difficulty breathing    * Nausea or vomiting 
 

* Fatigue     * Diarrhea 
 

* Muscle or body aches   * Headache 
 

Upon arrival at WJC each day, a staff member will take each child’s temperature with a digital 
contactless thermometer prior to the child entering the building. As mentioned above, if a child 
registers a temperature of 100 degrees or higher, as outlined by WJC ECE school policy, the 
child will not be allowed to enter the building and will be asked to return home and seek 
medical advice. 
 

If a child shows signs of illness during the day, they will be isolated from others and parents will 
be contacted to pick up their child immediately.  
 

In the event that a child or staff member tests positive for Covid-19 WJC ECE will take the 
following steps: 

1. The NY State Dept. of Health and OCFS, our licensing agency will be contacted. 
2. That class will close, and children and staff will not be allowed to return for 14 days. 



3. The child or staff member will not be allowed to return to school until 10 days after 
symptoms first appeared and they must be fever free for at least 72 hours without the 
aid of fever reducing medication(s). 

4. If a child/staff member was asymptomatic, they can return to school after 10 days have 
passed since the positive test. 

5. WJC will wait 24 hours before cleaning and disinfecting the room to allow respiratory 
droplets to settle. 

6. WJC will clean and disinfect all areas used by the child/staff member who is infected 
such as offices, bathrooms, classroom, playground and other common areas. 

7. WJC will notify all parents and guardians in the event that a child or staff member tests 
positive for Covid-19. 

 

In the event that a staff member/child has a household member or has sustained contact with 
someone that has or is suspected to have Covid-19, the child/staff member will be unable to 
return to school for 14 days. Please seek medical advice from your healthcare provider.  If 
during that time the child/staff member is diagnosed with Covid-19, you must notify Cindy 
Common immediately at ccommon@woodburyjc.org or by phone at 516-496-9100 X103. 
 

In the event that a child/staff member is ill, but is not suspected of having Covid-19: 
1. The child/staff member must be symptom and fever free for at least 72 hours without 

the aid of fever reducing or any other medicine before returning to school. 
2. The child/staff member will be required to provide WJC with a note from their health 

care provider confirming that they are medically cleared to return to school. 
 

Please seek your own healthcare provider’s advice and availability of testing to determine if you 
have Covid-19 for the safety and security of your child, your family, and the entire WJC Early 
Childhood community. 
 

All children MUST have an updated Medical Form on file and MUST be current on vaccinations 
in order to begin school. 
 
Drop Off and Pick Up: 
 

Please talk to your child about the following procedures before the start of school so that they 
know what to expect. 
 

• Drop off and pick up will be outside.  No adults other than staff members will be allowed 
in the building. 

• Arrival and departure times will be staggered, and a schedule will be sent to you with 
your child’s class assignment. 

• Each age group will have an assigned arrival and pick up time and each class will be 
admitted/dismissed one by one in that time period. 

• If you have children in different age groups, you may drop both children off at the 
earlier child’s arrival time. 

• Children will be escorted to their classrooms by their teachers. 
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• At drop off, families will line up socially distanced and children will have their 
temperature checked by a staff member.  The parent or guardian dropping off must also 
show proof on their phone (it will be a green traffic light) of the morning’s completed 
health check.  In the event a child registers a temperature of 100 degrees or higher or is 
exhibiting any Covid-19 related symptoms, the child will be unable to enter the building 
and will be sent home immediately and advised to seek medical advice as discussed 
above. 

• All adults and staff are required to wear masks at pick up and drop off. 

• If possible, we ask that the same parent or designated person drop off and pick up the 
child every day. 

• All children will wash their hands upon entry to the classroom. 

• If you are late for your assigned arrival time, you must wait in the designated “Late 
Lane” to be admitted when drop off is completed. 

 
Meal and Snack Information: 

• We will continue to offer the option of purchasing lunch through the WJC Parents 
Association.  All lunches come individually wrapped and ready to eat. 

• If you send lunch from home, it must be sent in a disposable bag such as a paper sac or 
Ziploc bag. Each class has a refrigerator, but we will not be able to heat up any lunches 
brought from home. 

• All lunches MUST be kosher and dairy only and must be completely nut free. 

• In an effort to limit the spread of Covid-19, we ask that parents provide a snack for their 
child as we will be unable to provide our communal healthy snack program. 

• A list of suggested and approved snacks will be included in your Registration Packet. 

• Until otherwise stated, you will not be permitted to send in communal class snacks. 
 
Transitions: 

• In an effort to ease the transition from home to school for our Toddlers, children will 
come for an abbreviated morning, half the class at a time for the first two weeks of 
school or as needed.  If the children adjust in a shorter period of time, we will revisit this 
policy. 

• As we will not be able to hold our typical “Meet My Teacher Day”, we will offer a variety 
of ways for your child to meet and see their teachers and classrooms and welcome your 
child to our program. Details will be included in your Registration Packet. 

 
Travel: 
 

In order to limit exposure and contraction of Covid-19, we request and encourage families to 
limit travel if possible.  If a family or family member travels outside of the United States or to 
any of the NY quarantined states within two weeks of or during the school year, upon arrival 
home, the child(ren) cannot return to school for 14 days while you monitor the family’s health.  
If during this time, any family member exhibits any Covid-19 symptoms, please notify Cindy 
Common immediately.  A list of current quarantined states can be found on the NY State 
Department of Health website. 



Refunds: 
As a non-profit institution, Woodbury Jewish Center will be unable to provide you with any 
refund in the event that your child is exhibiting Covid-19 symptoms, has been exposed to Covid-
19, or has tested positive for Covid-19 which results in your child being unable to return to 
school as detailed in our “Covid-19 Health and Wellness Policy” above.  
 

In the event we are required to close school by order of the Governor of the State of New York, 
we will begin virtual instruction within 3 days of closure.  After 4 weeks of virtual learning, you  
will have the option to opt out and we will refund or stop collecting payment for the duration of 
the shutdown, corresponding to the first day of the following month. If there are not an 
adequate number of families remaining to participate in virtual learning, the teachers may have 
to be furloughed and virtual learning will stop. 
 
Thank you and we look forward to a safe and fun-filled school year! 
 

 
 
I, _______________________________ (print parent/guardian name) of 
 
_________________________________ (child 1), 
 
_________________________________ (child 2 if applicable), have read 
and understand the policies set forth in the WJC Early Childhood Education Program Covid-19 
Handbook Supplement.  I understand that my compliance with these policies stated above are 
vital to the safety of my child and the WJC Early Childhood community and acknowledge and 
agree to abide by these policies. 
 
Dated: __________________  _______________________________ 
     Signature of Parent/Guardian 
 
Please complete, sign and return this portion of the page to Cindy Common at 
ccommon@woodburyjc.org. 
 
 
 

 
 

 

 


