
ShulCloud Made Simple
How to pay dues, make donations, and register for events online

Let’s Get Started…



BJC’s New Website Lets You Pay Online 
Through Your Member Account
´ BJC’s new website hosted by ShulCloud allows you to see your member 

account, and to pay dues, make donations, and pay for events online, all 
through your account.  Of course, we will always accept checks gratefully, 
but many members find online payments to be faster, easier, and more 
secure. 

´ The website lets you make payments 2 ways:
´ By credit card, which carries a small usage fee imposed by the website;

´ By E-Check, which is free. 

´ Both methods require a simple setup on the BJC website. This presentation will 
show you how. 



Step 1:  Log into your account on 
https://www.bethesdajewish.org

´ To set up your payment methods in your member account, log into your 
account on the BJC website.  If you haven’t yet set up your password, 
please contact either treasurer@bethesdajewish.org, or 
admin@betheadajewish.org and ask for a link to be sent to you.  

´ When you receive the response, click on the link and use it to set up your 
password. Your username is the email to which the link was sent. 

´ If you’ve already created your password, and can get into your account, 
congratulations! You’ve completed Step 1, and your opening screen will 
look like the next slide. 



This is the opening screen, except that you 
won’t have the admin menu.  It will say 
“Welcome, Your Name”. Click on “My 
Account” directly below this box. 



Step 2:  Click on “My Account” to get to this screen. Set up 

payment methods by clicking on the circled icon. 



When you hover over each icon, it will 
show the icon’s purpose. 

Hovering over “My 
Payment Methods” 



Step 3: Click on “My Payment 
Methods” to show the screen below. 

I already have 2 payment 
methods: e-check and credit 
card. I will add a third. 



Step 4: Adding a Payment Method—this is the 
screen that comes up when you click on “Add Payment Method. You can 
add a credit card or an e-check. To add a credit card, click on “Credit Card” 
and enter the requested information.  Then click ”Save payment method” at 
the bottom. 



Adding a credit card

´ When the “credit card” circle is clicked, you will be prompted to add your 
credit card number, expiration date, and security code.  You will also add 
your personal information. 

´ When you’re done, click on “Save Payment Method” at the bottom of the 
screen.  

´ You also need to choose whether this method is your primary method.  
Whichever method you choose as primary will be your default, but you can 
always choose either payment method for a specific transaction. 



Adding a bank account: 
On “My Payment Methods” page, click on “E-Check.”  This will show you the following 
screen, which is slightly different from the credit card screen. 



Adding an E-Check, continued

´ Complete the data fields--you will need your bank routing number and 
your bank account number.  These numbers are printed at the bottom of 
your checks.  The routing number comes first, it’s 9 digits.  The account 
number follows.  The last four numbers on the bottom are the individual 
check number. 

´ You need to check the box near the top of the screen authorizing BJC to 
verify the bank account by making and then withdrawing two mini-
deposits.  More on that next screen. 



Your Payment Methods Screen, after 
you’ve added a bank account. 

I now have 3 
payment methods—2 
e-Check accounts, 
and a credit card 
account (on the right 
side). The e-Check 
method I just added 
has an option “Verify 
Micro Deposits.” See 
the next slide for how 
to do this. 



How to Verify Micro Deposits
´ The day or two after you enter your e-Check payment method on the BJC 

website, check your bank account for 2 micro deposits.  Note the amount 
of each deposit because you’ll need to enter it into ShulCloud.  

´ To enter the micro deposits, go back to the My Payment Methods screen 
and click on “Verify Micro Deposits.” Here’s what will come up. 

Enter the exact amount of each 
deposit, and then click “Verify”. The 
bank account should be linked now, 
and you should be able to use it to 
make payments to BJC. 



What if I don’t verify the micro 
deposits? 
´ The micro deposits will be reversed within a few days.  

´ While your My Payment Methods screen will show the account, you won’t 
be able to use it.  You should delete it and start over. 


