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This Parent Handbook has been prepared for your use throughout the school year. We hope that
it provides you with answers to questions that you may have about our school. After you have
completed reading it, please sign, date and return the last page no later than the first day of
school. 

Mission Statement

The Iris and Errol Berman Early Childhood Center (IEBECC) is a warm, nurturing environment
with a developmentally appropriate program where children learn best through play, inquiry and
authentic experiences. It is infused with Jewish values and students learn the importance of
Jewish rituals. Our program focuses on children’s social, physical, cognitive and language
growth throughout their preschool years. 

Philosophy 

Our curriculum is inspired by the Reggio-Emilia philosophy. We value and respect children as
competent and capable learners. We encourage observation and inquiry by empowering students
to become their own researchers. Our teachers create intentional learning spaces to provoke
wonder and a thirst for knowledge. We encourage collaboration and build a supportive
environment to promote critical thinking skills.

Curriculum Objectives

Jewish Awareness
● Teaching Jewish values through the performance of Mitzvot.
● Providing experiences of Jewish customs and ceremonies practiced during the Jewish

calendar year.
● Acquainting children with synagogue practices.
● Teaching holiday songs, Hebrew prayers, and blessings.
● Developing basic Hebrew vocabulary and readiness for Hebrew language instruction.
● Presenting learning activities of Parshat Hashavuah and stories of Biblical personalities.
● Developing a love of the Land of Israel and identification with its people.

Social Emotional Development
● Sense of Self.
● Responsibility.
● Prosocial Behavior.

Physical Development
● Gross Motor.
● Fine Motor.

Cognitive Development
● Learning and Problem Solving.
● Logical Thinking.
● Representation and Symbolic Thinking.



Language Development
● Listening and Speaking.
● Pre-reading and Writing.

Confidentiality and Code of Conduct Policy
IEBECC maintains a policy of confidentiality at all times. Should information be requested by a
third party, that information is not passed on until there is written authorization from the parent.
Verbal messages will not be sent home through a third party. Children are never discussed with
other parents. 

Respect among staff, parents and children is expected at all times. Physical/verbal abuse of any
child will be reported to the New Jersey Division of Family and Youth Services. Smoking is not
permitted in the building at any time. We request that smoking not be done in the presence of any
children. We ask parents to embrace our code of conduct. 

Should there be a disagreement among staff/parents, please turn to an administrative leader for
help in resolving the issue.

Home-School Partnership
We believe that a close and harmonious relationship between home and school can help your
child maximize the benefits of his or her school experience. Children’s positive attitudes towards
learning are enhanced by interested parents who are actively involved in our school and express
a positive opinion about school staff and the program.

Creating a Respectful Community in the Classroom
One of our educational goals at the school is to help children develop respectful and appropriate
ways of interacting with others and the environment. Young children learn by experimenting,
testing limits and experiencing the consequences of behavior. We guide each child in processing
feelings, recognizing consequences, exploring alternative solutions and outcomes and developing
internal self-control. 

To accomplish these goals we use the following techniques on a daily basis:
Modeling
Teachers model appropriate behavior and communication, so that children can begin to
internalize positive peer interactions.
Being Proactive
Our well-designed and well-equipped classrooms are tailored to the developmental needs of the
children in order to prevent frustration, interruption and hazards. The daily routine provides
enough time for active and quiet play, a sense of security, little waiting time and minimal abrupt
transitions.
Developmentally Appropriate Limits
We have a few clear, simple rules that vary according to the developmental level of each child.
Problem Solving and Conflict Resolution
We appeal to the preschooler’s growing intellectual and moral reasoning by using logical
consequences and asking questions to encourage problem solving. Teachers help children



identify their needs, feelings and possible solutions. We provide cues such as “Use your words,”
“Tell your friend how you feel,” “What do you think we should do?”
Positive Redirection
Teachers try to redirect behaviors to an acceptable alternative. Encouragement, intervention,
explanation and reconciliation are the positive goals we strive for in classroom relationships.

Separation
It is quite normal and expected for nursery school children to have some difficulty separating
from their parents or caregivers. It is important to always say goodbye to your child and let
him/her know when you will return. It is reasonable to expect that your child may become upset
when you leave, but usually within a short period of time, your child will be happily absorbed in
play. During the initial weeks of school it is normal for some children to experience some
behavioral changes. Children often become more reserved, assertive, quiet, resistant or
apprehensive. The teachers will help work through this process with each family.

School Clothing
During periods of the school day, your child will be participating in “messy play.” For your
child’s comfort, we recommend clothing that is durable, washable, and free of complicated
fastenings. To foster independence, it is important that children begin to manage their own
clothing. We recommend pants with elastic waistbands for when your child is first trained and
dresses with leggings.

Most days we will play outdoors. Sneakers are the recommended footwear. Sneakers allow
children to safely walk, run, jump and climb. Crocs, jellies and pool shoes are prohibited. Please
make sure to send your child with the appropriate outerwear as well, including coats, hats,
mittens and boots. Please make sure every item is labeled with your child’s name.

Transitional Object from Home
To facilitate the transition from home to school at the beginning of the year, feel free to send
your child to school with a clearly labeled small item that brings them comfort. It might be a
small toy or book, or an object belonging to mom or dad, such as a small scarf, kippah or photo. 
Please do not send jewelry, valuables, breakables.  Please do not send candy or gum.

Tzedakah
The Talmud tells us that giving of Tzedakah is considered to be equal to all of the
commandments.  Tzedakah means justice and righteousness. It is everyone’s responsibility to
participate in the act of giving Tzedakah.

At IEBECC, the tradition of Tzedakah is an integral part of our program. We encourage your
child to participate in the act of giving Tzedakah. Feel free to place a few coins in a Ziploc bag
and the teachers will help your child place the coins into the Tzedakah box. In keeping with our
Reggio-inspired philosophy, the children will help decide where the money is to be donated.



Shabbat Celebrations
Fridays are regarded as a special day at our school. We welcome Shabbat in our classrooms with
our Shabbat Ema and Shabbat Abba. The Shabbat Ema and Abba will be asked to supply the
class with grape juice, challah and a healthy snack.

 
Kashrut 

Since IEBECC is part of Suburban Torah Synagogue where Kashrut is strictly observed, all
foods served or brought into school must be labeled Kosher with appropriate certification. 
Please keep this in mind whenever bringing any food item into the building, whether it be for
your own child or to share with the class. The synagogue permits items from authorized
supervising agencies, such as: Vaad Hakashruth/MetroWest. Other acceptable supervisions
include:

Snacks 
We will provide a healthy daily snack for your child and a beverage (usually) water. In addition,
we ask that parents send a fresh fruit snack on a rotational basis for the class. The teachers will
provide further information prior to the first day of school. To foster personal responsibility and
self help skills, we will provide small 5 oz. drinking cups for each child and encourage them to
learn to drink from a cup and when ready to pour from a child sized pitcher.

Lunch
There is a lunch time experience in all classes. Lunch is an important part of the day. It’s a time
when the children practice prosocial behavior and self-help skills. To encourage student success,
please send foods that your child enjoys and can easily eat by themselves. For younger students,
finger foods are suggested. All lunches must be dairy or pareve. The following items pose
choking hazards and may not be sent to school:

● popcorn
● carrot sticks
● baby carrots
● whole grapes (okay to cut lengthwise)
● whole strawberries (okay if cut)
● large whole blueberries (okay if cut)
● whole cherry or grape tomatoes (okay if cut)

We encourage healthy eating.  Please send fruits and vegetables.  Please try to keep cookies and
crackers to a minimum.  Candy is not permitted.   

We will provide a pizza lunch for the entire school on Wednesdays for the entire school year.
You have the option on Tuesdays to purchase lunch, chicken nuggets, french fries and peppers



from Holy Schnitzel. If you are not purchasing lunch on Tuesdays please send in a parve lunch
and snacks.

Sharing Foods
Due to an increased rate in food allergies, children are not permitted to share lunch food brought
from home. Additionally, at IEBECC we have adopted a nut awareness policy. We do not serve
and use any food containing peanuts or tree nut products or items in a plant that processes these
items. Please do not send to school with your child any foods containing these items or foods
that are processed in a plant containing these items. Should this occur, we will return the item to
your child’s lunch box and provide them with a snack from the school.
 
Finally, our building is a multi-use facility. While we at the Preschool will do our best to
maintain a nut-free environment, this may not always be possible due to circumstances beyond
our control. With your much appreciated help, we will strive to make the Preschool as safe as
possible for all of our children.

Birthday Celebrations
We are happy to celebrate your child’s birthday in school. Birthdays are an experience in sharing
for all of the children. It is our policy that these celebrations be simple and age appropriate.
Please do not send party decorations, balloons, party favors etc. Parents can send in a special
birthday treat for the entire class. The school will supply the paper goods and a class made gift
for the birthday child. If you want to donate a gift to the class in honor of your child, please
contact the Teacher.

A birthday party outside of school is a happy occasion. Since our Preschool is housed in and
supported by a Synagogue, many of our families observe the Jewish dietary laws and do not
travel on Shabbat or other religious holidays (Sukkot, Passover and Shavuot). Parents are asked
to schedule birthday parties at times, and with appropriate menus, to accommodate children from
families with all levels of observance. We also suggest that kindness and consideration for
others be shown when birthday lists are planned. It is natural that children and their parents feel
a sense of rejection and sadness when they are excluded from a class birthday celebration. We
thank you for your sensitivity in these areas. Please invite the entire class if you are able, as
children are sensitive and easily hurt. Invitations may be distributed in school if the entire class
is included.  

Parents as Engaged Partners

We want you to be involved!  Whether behind the scenes or in person, our goal is to keep parents
engaged in meaningful experiences.

Parent Teacher Director Communication
Parent Teacher Director communication is vital to a successful preschool experience. Our
teachers and Director are always willing to speak with you. Feel free to call or email the
teachers or the Director with your availability and a mutually convenient time may be arranged. 



Please understand that drop-off and pick-up are not the most optimal time to speak, as teachers
need to be guiding and supervising students. In addition, teachers may be contacting you on
occasion to see if you have any questions or concerns. It is our goal to maintain a partnership
between our school and our families.

Parent-Teacher conferences will be held in person twice a year. The first Parent-Teacher
conferences will be on Tuesday, November 14 and Wednesday, November 15 in the morning and
afternoon. A sign-up sheet will be sent out closer to the date. The second Parent-Teacher
conference will be on Tuesday, May 21 and Wednesday, May 22 in the morning and the
afternoon. A sign-up sheet will be sent out closer to the date.
 

 School Closings 
Should it be necessary to close school for any reason, parents will be notified by email by
7:00am. IEBECC will close when weather conditions make driving dangerous. Our closures will
coincide with the Livingston Public Schools’ decisions. Because our children are transported to
school in cars rather than school buses, there may be times when we will make the decision to
close school even though the other schools may be open.

On days when the weather deteriorates after school has begun, the decision may be made to close
school early. In that case, every parent or caregiver will be called, and staff members will remain
at school until all children are picked up.

We make every effort to make wise and fair school closing decisions. You may not always agree
with our decisions, but please remember that they are always made with the concern for the
safety of everyone.

Release of Children From School
A child will be released only to the individual parent or to any names authorized on the
emergency contact list. In case of carpools, it is the parent’s responsibility to notify the school of
all carpool information and changes. It is noted that immediately upon dismissal, the parent (or
carpool parent) accepts responsibility for the children.  

During an emergency dismissal and the parent or emergency contacts are not available, your
child will go to the home of an IEBECC staff member or Shul Clergy.

Should there be a court order for custody, IEBECC must receive and will maintain a copy of the
court’s order and will comply with the terms of the court’s order.

Arrival and Dismissal

Arrival for all students: 9:00am
Dismissal: Little
Beginners

12:00pm or 3:30pm

Dismissal: 2’s 12:00pm or 3:30pm



Dismissal: 3’s 3:30pm
Dismissal: 4’s 3:30pm
Fridays and Fast Days: 1:00pm

Early care: 8:00am to 9:00am
Late Care: 3:30pm to 5:30pm and Fridays from 1:00pm to 3:00pm

If a student is going home with anyone other than someone on your emergency contact list, you
must contact the school by email or handwritten note advising us of alternate arrangements.

Carpool Procedures
Drop Off:

1. For safety reasons, all cars MUST enter the SSTC driveway via the Post Office entrance
on South Mitchell Avenue and circle around toward the drop off site.  The SSTC
driveway entrance is used for EXITING purposes ONLY at these times.

2. THE FIRST CAR BEGINS THE LINE AT THE CONE . Staff members will direct
cars to pull up in order.

3. Three cars will be unloaded at a time. Parents and children are to REMAIN IN their
cars until their teacher or the director comes to get them.

4. When the children have safely been escorted away from each car, the next 3 cars will be
signaled to pull up. Please wait until you are directed to move forward.

5. Teachers will be outside and ready to accept children at 9:00am.
6. Please allow enough time in your schedule so that even if you need to wait a short time to

safely send the children into school it will not be a problem. Our utmost concern is
always for the safety of our children.

7. DO NOT pass another car in the car line unless directed to do so by a teacher or the
director.

8. If your child wants you to walk them to the building please park your car on Grand
Terrace (the street behind the shul where the park is) and walk your child through
the path to the door.

Pick Up Procedure:

1. FIRST CAR BEGINS THE LINE AT THE CONE. Staff members will direct cars
to pull up in order.

2. It is the responsibility of the driver to secure all children in (car) seat belts.
3. If you are picking up one child and want to park, please park in the specified area and

get out to pick up your child.
4. Teachers may not transport children in their own vehicles.

Health and Safety
Health and safety is our number one concern. The information on your child’s Medical and
Emergency form provides us with the information we might need in the unlikely event of an



emergency. Please make sure these forms are up to date and the contact information is accurate.
Should an emergency occur, we will make every effort to reach you. If we are unable, we will
contact those individuals on your emergency list.  

Immunizations
According to the State of NJ Division of Youth and Family Services, all children must be up to
date on their immunizations and provide a record of their immunizations along with a signed
medical form from the pediatrician prior to the first day of school. In addition, each child must
receive a flu vaccine. We do not accept religious exemptions for immunizations.

Illness
A child who is ill and feeling “under the weather” will usually be happier at home. School is an
active environment and if your child is cranky and lethargic in the morning, he or she will
probably benefit from relaxing for a day at home. A child must stay home and be fever free for
24 hours without medication in order to return to school. A fever is a temperature that exceeds
100.4 degrees orally). It is NJ State policy that no child may attend school while experiencing the
following symptoms:

Within the last 24 hours
● Sore throat, severe coughing or sneezing
● Red eyes with discharge, Evidence of conjunctivitis
● Thick mucus or pus draining from eye or nose
● Diarrhea
● Yellow eyes or jaundiced skin
● Infected, untreated skin
● Swelling of joints, lymph nodes or stiffness or joints or neck
● Blood in urine
● Earache
● Excessive nasal discharge
● Vomiting
● Evidence of lice infestation
● Skin rash, until diagnosed as not infectious
● Elevated temperature (greater than 100.4 degrees orally)

Your child may return to school when he/she is free of symptoms for 24 hours or if your
physician has determined that he/she is no longer contagious to others.

It is your responsibility to notify our school if your child has a communicable disease, such as
covid-19, chicken pox, head lice, strep or pinkeye. When necessary, the school will notify the
parent body of any communicable diseases. Please let us work together to ensure the safety of all
children and staff members.

We ask you to email the school and tell us if your child will be absent.

The school may not dispense medication.



Emergency Medication
If your child’s physician requires that emergency medication, such as an Epipen or other, be kept
at school to avoid a life threatening situation, you must provide the school with a letter from the
physician detailing the situation, symptoms, side effects and procedures necessary to assure
proper administration of the medication and assure the child’s safety. Parents must also provide
a signed letter regarding the situation.

COMMUNICABLE DISEASES (*reportable to Health Department)
Chicken Pox Fifth Disease Mumps*
Covid-19* German Measles Tuberculosis*
Shigella*
Haemophilus influenzae Whooping Cough* Impetigo
Measles* Giardia Lamblia* Lice
Meningococcus* Hepatitis A* Scabies

If a child, who has already been admitted, manifests any of the illnesses or symptoms, the child
will be removed to the Director’s Office and the parent or designated contact person called and
the child removed from the school.

According to the Manual of Requirements for Child Care Centers, Chapter (Sub) 7 10:122-7.l.
under no circumstances shall any center serve or admit any child that has any of the above
illnesses or diseases.

Head Lice
Although head lice are not a disease, it is a highly contagious condition, which requires the
cooperation of all parents. All socio-economic levels are affected by lice and it is especially
common among young children. Lice are not associated with personal hygiene. It is not a health
hazard or a sign of uncleanliness or disease. Lice can cause scalp itching. Lice are spread
through direct contact with the head of an infested person or even indirect contact through
personal belongings like combs, hats and even stuffed animals or head rests.

We take this issue very seriously and want to let you know the steps we take to protect our
children. We have discussed the issue with a professional school health consultant who has
helped guide our way.  There are ongoing mandatory school-wide lice screenings.

As this is a sensitive issue, it is important to us that no child feels singled out. When checking
goes on in the classroom, it is set like a hair salon and all children are entitled to a “wash and
set”. (When possible, the director even gets checked first to help make the children feel
comfortable.) We adhere to the “No nit’s policy”. Should we uncover a case of suspected lice or
nits, the infected child is gently but immediately removed from class, we call parents and the
student is sent home. As is our routine, we notify all the parents in the class that all children will
need to be re-checked often.

Any child sent home is permitted to return after receiving proper treatment. A note from a
qualified lice professional is required upon return. Upon arrival we do an immediate lice check



and then periodic checks. Repeated infestations will require a longer incubation period before a
child  returns to school.

In controlling a lice concern, we ask for your ongoing cooperation. Please check your child’s
head regularly and pay special attention to repeated head scratching.
.

Toileting 
At IEBECC we adhere to the latest theories of child development which stress that parents and
educators should acknowledge and allow for individualized rates of growth and accomplishment
among children. This is particularly applicable to the issue of toileting. We view toileting the
same way as we do other learning tasks. Children should not be hurried or pressured before they
are ready.

The children enrolled in our classes are not required to be toilet trained. Diapers will be changed
during the school day.

When you begin toileting with your child, please inform the teachers so that they may partner
with you in this process. A child needs to show willingness in school in order for the teachers to
begin the process in the classroom. Together you will work as a team to comfortably help your
child feel successful.

Biting
Biting is a natural developmental stage that occur with some children. It is usually a temporary
condition that is mostly common between thirteen and thirty months. The safety of the children
at our center is our primary concern. IEBECC’s biting policy addresses the actions the staff
will take if a biting incident occurs. The following steps will be taken: The bitten child will be
comforted and the staff will remove the child who bit from the situation. The wound of the bitten
child shall be assessed and cleansed with soap and water. The parents of both children will be
notified of the biting incident. (As we are sensitive to the feelings of both children, we do not
discuss any child with parents other than their own.) If the biting recurs, it will be handled on a
case by case basis at the discretion of the Director.

School Trips
At times, the children may take short walks. 

Expulsion Policy
Unfortunately, there are sometimes reasons we have to expel a child from our program either on
a short term or permanent basis. We want you to know we will do everything possible to work
with the family of the child(ren) in order to prevent this policy from being enforced. The
following are reasons we may have to expel or suspend a child from our center:

Immediate Causes for Expulsion
● The child is at risk of causing serious injury to other children or himself/herself.
● Parent threatens physical or intimidating actions toward staff members.
● Parent exhibits verbal abuse to staff in front of enrolled children.



Parental Action for Child’s Expulsion
● Failure to pay/habitual lateness in payments.
● Failure to complete required forms including the child’s immunization records.
● Habitual tardiness when picking up your child.
● Verbal abuse to staff.
● Other (explain).

Child’s Action for Expulsion
● Failure of child to adjust after a reasonable amount of time.
● Uncontrollable tantrums/angry outbursts.
● Ongoing physical or verbal abuse to staff or other children
● Excessive biting.
● Other (explain).

SCHEDULE OF EXPULSION
● If after the remedial actions above have not worked, the child’s parent/guardian will be

advised verbally and in writing about the child’s or parent’s behavior warranting an
expulsion. An expulsion action is meant to be a period of time so that parent/guardian
may work on the child’s behavior or come to an agreement with the center.  

● The parent/guardian will be informed regarding the length of the expulsion period. 
● The parent/guardian will be informed about the expected behavioral changes required in

order for the child to return to the center. 
● The parent/guardian will be given a specific expulsion date that allows the parent

sufficient time to seek alternate child care (approximately one to two weeks’ notice
depending on the risk to other children’s welfare or safety).  

● Failure of the child/parent to satisfy the terms of the plan may result in permanent
expulsion from the center.

A CHILD WILL NOT BE EXPELLED
If a child’s parent(s):

● Made a complaint to the Office of Licensing regarding the center’s alleged violations of
the licensing requirements.

● Reported abuse or neglect occurring at the center.
● Questioned the center regarding policies and procedures.
● Without giving the parent sufficient time to make other childcare arrangements.

PROACTIVE ACTIONS THAT CAN BE TAKEN IN ORDER TO PREVENT
EXPULSION

● Staff will try to redirect child from negative behavior.
● Staff will reassess classroom environment, provide appropriate activities, supervision.
● Staff will always use positive methods and language while disciplining children.
● Staff will praise appropriate behavior.
● Staff will consistently apply consequences for rules.
● Child will be given verbal warnings.



● Child will be given time to regain control.
● Child’s disruptive behavior will be documented and maintained in confidentiality.
● Parent/guardian will be notified verbally.
● Parent/guardian will be given written copies of the disruptive behaviors that might lead to

expulsion.
● The director, classroom staff and parent/guardian will have a conference(s) to discuss

how to promote positive behaviors.
● The parent will be given literature or other resources regarding methods of improving

behavior.
● Recommendation of evaluation by professional consultation on premises.
● Recommendation of evaluation by local school district child study team.

STATE LAW requires the following statement:
Any person with reasonable cause to believe that a child has been or is being subjected to any
form of hitting, corporal punishment, abusive language, ridicule, harsh, humiliating or
frightening treatment or any other kind of child abuse, neglect or exploitation by any adult is
required by State Law to report such allegations to the Division’s Office of child Abuse Control
or any District Office.

Social Media Policy
As part of our duty to safeguard the children in our program, it is essential to maintain the
privacy and security of all our families. In order to do this, we require that all SSTC/IEBECC
families and staff abide by the Digital Communication and Social Media Policy below. The
policy includes (but is not limited to) information/images shared by email, text messaging, social
networking sites, blogs/discussion forums, and other media sharing services.

IEBECC uses email, Facebook and a childcare software app to communicate with families, staff
and others interested in the program. Parents and teachers communicate about individual
students by using their Suburban Torah email addresses. Parents are asked to begin all
communication with teachers in this manner and to kindly regard texting as personal space.
Teachers do not use the computer during classroom time. Teachers typically respond to email
within 24 hours. 

All visitors (this includes families and guests) participating in IEBECC programming are
responsible for keeping confidential any information about students (other than their own) told to
them or overheard while in the building. Visitors may not share photos/videos of children (other
than their own) that were taken on school premises or during school programs. This includes
posting photos of groups of children on social media. Information should not be discussed
publicly or in any digital form. This is particularly important as some families do not share their
child’s image on any public, digital platform.  

IEBECC staff members have permission to share information and photos/videos with enrolled
families through our childcare software app.  



Any IEBECC family or staff member, or SSTC visitor or staff member found to be sharing
information in a way that violates this policy may be excluded from further participation in
SSTC/IEBECC.  Parents and staff should report any privacy concerns to the IEBECC Director.

Staff may use IEBECC devices or their own personal devices to communicate with families. 

It is expected that if any SSTC/IEBECC families or staff members name the organization or
workplace in any social media they do so in a way that is not detrimental to the organization or
its service users. 

Refund Policy
There will be no refunds. Since school expenses continue, whether or not children are in full
attendance, no refunds will be made for absences. Should you join the synagogue during the
year, the difference between your member and non-member school fee will be applied to your
membership dues. If, after a reasonable adjustment period has elapsed, the staff and School
Board after consultation with parents, determine that it would be in the child’s best interest to be
withdrawn; tuition will be refunded on a pro-rata basis.


