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Dear Families, 

 
Welcome to the Ohr Kodesh Early Childhood Center! When you enroll 

at our school you become part of a warm and inviting community. 

We at OKECC believe each person is a unique and valued member. We 

embrace parents as our partners, and recognize the importance of family 

involvement as an essential component in the success of each child. 

 

Our daily practices are inspired by the Reggio Emilia philosophy, with a 

foundation and core curriculum rooted in Judaic content and centered 

on Jewish traditions and values. We believe the learning and growth of 

our community is a life-long journey. 

 

This Family Handbook is published to provide you with a centralized 

guide to OKECC’s history, procedures, policies and other relevant daily 

information. We hope you will find this to be a helpful resource. Please 

contact me anytime if you have questions, concerns or suggestions. 

 

I look forward to getting to know your family, and it is my hope that you 

will become an active member of the OKECC community. 
 

Sincerely, 

  
Joanie Smeltz 

Director 

This handbook is published solely for the communication with members of Ohr Kodesh Early 
Childhood Center. Its use for any other purpose is not authorized. Replacement or additional 
copies may be purchased from the school. 3 

http://ohrkodesh.org/early-childhood-center
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MISSION STATEMENT 

Ohr Kodesh Early Childhood Center (OKECC) is a synagogue-based 

preschool engaging children, families, and educators on a journey 

of learning, inspired by the Reggio Emilia philosophy and with a 

foundation rooted in Jewish values. Through our Judaic curriculum we 

instill pride in Jewish identity, and through our core values we 

cultivate a caring community where each individual is accepted for their 

uniqueness, seen as an equal and active partner within the school, and 

empowered to be a life-long learner alongside our educators. 

 

VISION STATEMENT 

We will continue on our journey of providing a school of excellence where 

our families are nurtured in a community that provides the best practices of 

Jewish early childhood education and embraces the major principles of 

Reggio Emilia. 

 

CORE VALUES 

Core Values are traits or qualities that represent OKECC’s highest 

priorities and deeply held beliefs, and are fundamental driving forces. 

These are guiding principles that define our school’s identity. We embrace 

the following five core values: 

• Reciprocal Dialogue: Engaging in active listening and meaningful 

exchange between and among educators, children and parents 

• Sense of Belonging: Providing a welcoming place, which respects 

and embraces each member as a unique individual, and where each 

individual feels they are a valued part of our community 

• Jewish Identity: Looking through a Jewish lens to all areas of the 

curriculum, Jewish culture, values, traditions and rituals, and a 

connection to Israel 

• Continuity: Identifying and fostering connections over time to build 

relationships from year to year between all aspects of our 

community 

• Developmentally Appropriate Practice: Following an approach to 

education grounded in early childhood research that uses best 

practices to meet children where they are, both as individuals and 

as part of a group, to foster each child’s success 

 

ANNUAL INTENT 

Every year OKECC identifies a specific focus to explore at an elevated 

level of study, and each team of educators seeks to uniquely identify and 
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interweave this intent into their daily curriculum, classroom dynamics, and 

community interactions. 

 

Throughout the year, educators document their observations and explain 

connections sent in daily emails to parents and via school classroom 

and hallway displays. In the spring, each team of educators creates visual 

representations to communicate what they have learned. Families are 

invited and encouraged to visit the school.  

 

A BRIEF HISTORY OF THE EARLY CHILDHOOD CENTER 

In the Fall of 1980, a group of Ohr Kodesh parents formed a Jewish nursery 

school. These parents wanted a synagogue-based nursery school that would 

provide a warm atmosphere that fostered positive Jewish experiences. The 

school was to be a place that would encourage nurturing relationships, 

positive play experiences, and an understanding of each child’s unique 

needs and abilities. 

 

In 2004, after several years researching different educational practices, 

Joanie Smeltz (Director since 1991) was inspired by the Reggio-Emilia 

philosophy. It was the major principles of the philosophy that captured her 

attention: Image of the Child, Emergent Curriculum, Parents as Partners, 

and Natural Environment. A year later, OKECC was honored and chosen as 

one of twelve Jewish preschools in the country to participate in a pilot 

program of the Jewish Early Childhood Education Initiative (JECEI). 

JECEI’s vision was to increase the quality of Jewish early childhood 

education in the nation as a whole. This opportunity encouraged OKECC to 

begin a journey with the support and guidance of two mentors: Dr. Naama 

Zoran and Diana Ganger.  

 

For many years, Ohr Kodesh had two schools operating simultaneously. 

The Full Day Preschool, which started as a satellite program for the Jewish 

Community Center (JCC) in Rockville, Maryland, was operating as a 

separate entity on the second level of the synagogue. During Fall 2009, 

OKECC was redefined. The Half Day and Full Day programs were 

combined to form one early childhood center for all children at Ohr 

Kodesh.  

 

In the first year of OKECC there were three classes of three- and four- 

year-olds, with a total enrollment of 35 students. Over thirty years later, the 

school has almost tripled in size, divided among two-year-olds, three-year-

olds and four-year-olds. 
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The integration of the two schools has been a wonderful gift to the children, 

families, educators, and the entire Ohr Kodesh community. 

 

PHILOSOPHY 

The Ohr Kodesh Early Childhood Center is Reggio Emilia inspired. 

 

Why Reggio Emilia? 

Educators in Reggio Emilia see children as capable and competent from 

birth. The child’s world is filled with enriching materials and stimulating 

dialogue and environments, which are filled with beauty and nature. 

The principles of the Reggio Emilia approach that inspire our practice 

include: 

• The image of the child: The child is seen as competent and 

powerful. Children are citizens who have rights and interest in 

relationships, in constructing their own learning and in negotiating 

with everything the environment brings to them 

• Reciprocal relationships: Children are seen in relation with the 

family, with other children, with their teachers, with the 

environment of the school, with the community and the wider 

society 

• Parents as partners: Parents are considered an essential component 

of the school - a competent and active part of their children’s 

learning process 

• The environment as the third teacher: The layout of physical space 

fosters encounters, communication and relationships. Teachers 

prepare an environment rich in materials and possibilities and space 

for small group work 

• Emergent curriculum: Teachers observe and listen to the children 

to know how to proceed with their work. They see learning not as a 

linear process, but as a spiral progression and consider themselves 

to be partners in the process of learning 

• Documentation: Transcriptions of children’s words and dialogues, 

photographs of their activities, and representations of their thinking 

and learning are organized and displayed to make the process of 

learning visible; Teachers reflect upon and evaluate children’s 

work, parents become aware of children’s experiences, and 

children use documentation as a way to reflect and become aware 

that their efforts are valued 

• Project work: In-depth, meaningful explorations that provide the 

narrative and structure to the children’s and teachers’ learning 
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experiences; Projects may begin either from a spontaneous event, 

an idea, a problem posed by one or more children, or an experience 

initiated by the teachers 

• 100 languages: The children’s use of many materials and media is 

an integral part of the whole cognitive/symbolic expression 

involved in the process of learning 

 

These major principles of Reggio Emilia guide us to develop an intentional 

curriculum, and thereby provide the best practices in early childhood 

education. 

 

CURRICULUM 

OKECC is a learning community of educators, children and parents. 

Curriculum is the main venue through which our values and goals are 

achieved. It is not only a framework for content to be taught, but also a 

comprehensive umbrella for OKECC’s identity and vision. 

 

Healthy Beginnings & Maryland Early Learning Standards 

Children learn best when they receive instruction, guidance, and support to 

meet challenges and gain new knowledge. High-quality early education 

programs identify each individual child’s needs, interests, and abilities, and 

create learning experiences to support a child’s growth and development. 

 

When teachers and staff members follow developmentally appropriate 

practices, they examine and consider children’s needs and set reasonable 

expectations and goals for each individual child. OKECC utilizes Maryland 

State Department of Education (MSDE) Healthy Beginnings and the 

Maryland Early Learning Standards to guide the project planning process. 

The two-year-old and three-year-old classrooms use Healthy Beginnings 

and Healthy Beginnings: Creative Connections: Young Children and the 

Art. Educators use the developmental domain charts to observe the children 

to help determine if they are on track developmentally and what additional 

supports and materials may be needed to ensure each child’s success.  

 

The four-year-old classrooms utilize the Maryland Early Learning 

Standards, which is a document that includes the prekindergarten to grade 

two portions of the Maryland College and Career-Ready Standards. The 

areas include: language and literacy, mathematics, social studies, science, 

health, physical education, fine arts and social foundations into the 

planning process.  
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Judaic Curriculum  

The Judaic curriculum in particular is designed to instill Jewish pride 

throughout the school through religious, familial and cultural beliefs, 

values, rituals, heritage, traditions, history, and symbols.  

 

Before each Jewish holiday is shared with the children, the educators 

engage in planning to bring personal meaning to the holiday. After much 

dialogue and reflection, the educators decide on an overarching intention or 

value they wish to impart to the children. The direction that this value or 

intention takes depends on the interests of the children and the areas that 

the educators choose to explore more deeply. 

 

The children are given a continuous sense of Jewish identity through 

weekly Shabbat celebrations in the classroom and Friday Ta'am Shel 

Shabbat with our music teacher in the chapel. Jewish holidays are explored 

and celebrated with intention and meaning as connections are made 

between one holiday and another. Jewish values are incorporated into the 

curriculum on a daily basis, and the children recite morning blessings 

during their classroom morning meetings and before snack and lunch. 

Hebrew is introduced through songs and games. Many of our holiday 

celebrations are school-wide, with each class investigating a different 

aspect of the holiday. The following holidays are regularly celebrated in a 

developmentally appropriate way:  Shabbat, Tishrei Holidays: Rosh 

Hashanah, Yom Kippur, Sukkot and Simchat Torah, Hanukkah, Tu 

B’shvat, Purim, Passover, Yom Ha'Atzmaut, Lag B’Omer, and Shavuot. 

 

BEHAVIOR GUIDELINES POLICY 

Ohr Kodesh Early Childhood Center is dedicated to providing the best 

practices in early childhood education for young children. Our guidelines 

ensure a safe and secure environment for each child. 

 

Boundaries and guidelines are set to help each child feel secure. 

Positive, age-appropriate guidance techniques are incorporated into our 

program. Our goal is to facilitate each child’s self-regulation processes. We 

encourage dialogue to resolve social disagreements or conflicts and offer 

the children alternate activities, which will ensure developmental growth. 

 

An organized, well-managed classroom helps children become independent 

and develop a sense of inner self-control and positive feelings of self- 
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esteem. We have found the following methods to be most helpful when 

conflicts arise: 

• Offer alternatives 

• Work with children to enhance their dialogue skills when working 

through a conflict 

• Plan ahead 

• Reinforce appropriate behavior 

• Teach children to use problem solving and conflict resolution 

techniques 

• Create engaging and meaningful experiences 

 

Children need boundaries and classroom agreements must be simple and 

clear. It is best to create agreements with the children at the very beginning 

of the school year. The list of agreements should be brief and stated in 

positive terms. For example, “Be kind to your friends” or “Share your 

feelings”. 

 

We commit ourselves to never exposing a child to embarrassment, 

humiliation, alienation, or corporal punishment. 

 

Our vision is to create partnerships with the children, and ensure that each 

child, as well as every member of our faculty feels respected and valued. 

 

It is the responsibility of the educators to inform the Director of behaviors 

that need special attention (i.e. hitting, excessive aggression or other 

concerns) or behaviors that may need the attention of a specialist (i.e. 

sensory integration, speech or language challenges).  

 

Partnering with the families is vital in guiding the social and emotional 

development of the children. If a child continues to exhibit a behavior that 

needs more attention, the educator is encouraged to call the parents to set 

up a meeting and create the opportunity for a dialogue. During the meeting 

strategies and goals will be determined and a plan of action will be 

developed. 

 

In the event the child’s behavior becomes potentially dangerous to their self 

or to the group, parents may be required to remove the child from school 

until an alternative plan of action is developed. The OKECC may use its 

discretion to remove a child from the school, however, it will not be done  
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indiscriminately. Please note, this action is done in very rare cases, and 

only in the event that all possible options have been explored. 

 

INCLUSION  

Children are provided with opportunities to interact with their peers in a 

developmentally appropriate environment. We welcome children of all 

abilities and offer a balance of child-initiated and teacher-directed 

experiences reflecting the interests of the children, their primary languages, 

and their cultural backgrounds. We work in partnership with families to 

find solutions to best meet the individual needs of each child, including 

children with special needs. 

• Our classes offer an age-appropriate teacher to child ratio 

• Allowance may be made for modification in schedule, program, 

materials and expectations to meet individual needs 

• Where necessary, the school may provide additional support in the 

classroom at the parent’s expense 

• For children who are currently in other settings, observations may 

be conducted to see how we may best meet the child’s needs 

• We will serve as a resource and support to families for referral to 

other services available in the community. 

• We will try to be flexible in finding the best environment within the 

school for each child.  

 

All relevant information that can be provided to us, including reports 

written by other professionals, would be helpful. This information will be 

held in strictest confidence. Individualized Family Service Plans (IFSPs) 

and Individualized Education Programs (IEPs) are important documents 

that outline the unique strengths and needs of children with special health 

care needs or disabilities. 

 

We will do our best to meet your child’s needs, but we recognize our 

limitations. If we cannot meet their needs, we will make every attempt to 

work with you to find an alternative placement. 

 

EARLY CHILDHOOD CENTER COMMITTEE 

The Board of Directors of Ohr Kodesh Congregation established the 

OKECC Committee, and appointed the Chairpersons, to be the liaison  

between the synagogue and the OKECC. The Committee is responsible for  

working with the OKECC Director and Assistant Director in establishing 

policy and monitoring the operation of the school. 
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PROFESSIONALISM GUIDELINES 

As a member of the Ohr Kodesh Early Childhood Center, we are very 

proud of our school and the professional staff who are part of a committed 

and dedicated teaching team. The following agreements ensure high quality 

relationships among educators and families: 

• We believe that all children deserve respect. One way to 

demonstrate respect for every child in our school is to be sure the 

child is not present as a passive listener. When the child plays an 

active part of the conversation and the information is shared for 

both the parent and child, the child may be present. 

• We extend the value of respect to adults too. When going outside, 

we ask all educators and visitors to please refrain from using 

another classroom and instead use the exit doors to the playground, 

so as not to disrupt the other classes. 

• OKECC takes pride in our code of confidentiality. When sharing 

information with an educator or another family, we take the utmost 

precaution to ensure we are in a place that is safe to discuss such 

matters, (i.e., in a private place and out of the earshot of children). 

When out in public, we remember to use discretion and not 

reference names. 

• We embrace a high level of engagement. As a warm and 

welcoming community, we have many visitors coming to the 

OKECC on a regular basis. Whenever there are visitors in our 

building and we are touring the school, it is important that our 

educators stay focused on their primary role to be engaged with the 

children. We acknowledge the visitors with a smile, handshake 

and/or warm hello to create a sense of belonging, one of our 

school’s core values, without taking away from the children. 

• Level of availability to the children is part of our pedagogy.  When 

working with young children every minute is important to their 

experience at school. Additionally, licensing guidelines require a 

specific educator to child ratio, and this ratio must be maintained at 

all times. In the event an educator will be late, they are instructed to 

notify the school, and another educator or administrator will go to 

the classroom to help. 

• Safety and health are very important components of working with 

young children. While out on the playground, educators are 

stationed in order to be able to see all children at all times and walk 

around the playground to observe, engage and interact with the 

children. 
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• Our code of professional ethics includes the following aspects: 

o Our dress code is casual and we want all of our educators 

to be comfortable while working, however, we discourage 

low cut and very tight clothing; 

o Cell phones may be used for emergency calls; 

o Texting and email for personal reasons are not permitted 

during the school day; and 

o We provide each team of educators with an iPad, which is 

meant to be used for work purposes only, such as for 

research of a class project or early childhood education 

literature, for daily emails and communications with 

families and other staff, and for recording or uploading 

pictures or videos; iPads are not provided with the 

intention of being used for personal purposes.  

• Educators are permitted to babysit for children in the ECC provided 

those child(ren) are not currently assigned to their classroom. 

• Transporting ECC children to and from school is permitted, as long 

as the arrangement is made among and between the family 

members and the educators.  The ECC is not responsible once the 

child leaves the building. 

 

We ask that all members of our community respect and follow these 

guidelines. Establishing and maintaining clear expectations, as well as 

consistently employing best practices, helps to ensure the successful 

operation of our school. 

 

SCHOOL OPERATIONS 

OKECC opens each weekday at 7:30am, closes at 6:00pm Monday- 

Thursday, and closes by 6:00pm1 on Fridays, with the time varying 

throughout the year in accordance with Shabbat. 

 

The school year runs approximately 40 weeks for children enrolled in our 

Half Day program and year-round for children enrolled in our Full Day 

program. In addition to certain holidays, OKECC is closed for 

all families one week before the start of each new school year to allow our 

educators to participate in an annual orientation, room setup, and 

professional development. 

 
1Dismissal time varies on Fridays in accordance with Shabbat; see Shabbat Closing Times 

included in the school calendar and posted as a separate document posted on our website.  
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Arrival & Dismissal Procedures 

Ohr Kodesh is located in a residential neighborhood. Parents and caregivers 

are asked to park in the parking lot, and walk with their child to and from 

the building, as well as to and from the applicable classroom. Children 

should not be left unattended in the building, nor walk unaccompanied or 

run in the parking lot. Outside of the designated arrival and dismissal 

guidelines provided below, all visitors are asked to enter at the main front 

door. 

 

Arrival 

Families with children enrolled in the Full Day program or Half Day Early 

Drop-off program have the option to arrive starting at 7:30am. Classroom 

doors open for all other children at 9:15am. 

 

For all arrival times, parents or caregivers should proceed to the main 

entrance to be buzzed in, meet the OKECC representative, or, if applicable, 

use their designated fob. Families may leave the building through either the 

main entrance or the doors closest to the parking lot. 

 

Children wash their hands as soon as they they arrive to their classroom. 

Washing hands upon arrival is important for a variety of reasons, but is 

extremely important for classes where children have severe allergies. 

 

Licensing requires every morning that a parent or caregiver signs the 

designated sign-in sheet provided daily by the classroom educators. No 

child should be left before they are officially signed into their classroom. 

 

Dismissal 

There are three primary end points to the program each day: 1:00pm for the 

Half Day program, 2:30pm for Enrichment, and 6:00pm for the Full Day 

program. 

 

For all pickup times, parents or caregivers should proceed to the main 

entrance. If an OKECC representative is not present, then parents or 

caregivers should be buzzed in, or if applicable, use their designated fob. 

 

At dismissal time, please wait outside the applicable classroom until an 

educator dismisses your child. Licensing requires parents or caregivers to 

each day sign the designated sign-out sheet provided by the educators. No 

child should leave before they are officially signed out of their classroom. 
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The importance of being on time for arrival and dismissal cannot be 

overstressed. On-time arrival helps set the tone for the child for the rest of 

the school day. Late pickup is detrimental both to the child, who sees the 

other children going home, and to the educator, who must stay until the 

parent or caregiver arrives.  

 

Please keep in mind that our end times are the time that we must close our 

classrooms in accordance with our licensing guidelines. Therefore, late 

pickup also puts our school at risk for being out of compliance as 

authorized by the Maryland State Department of Education (MSDE), Office 

of Child Care. Late pickups also affect our synagogue maintenance staff 

from accessing the classroom and/or the room being used for other Ohr 

Kodesh programs.  

 

Program Options 

OKECC offers Early Drop-off and Extended Afternoon options to all 

children enrolled in our Half Day Program, as well as various Enrichment 

Activities for both Half Day and Full Day children enrolled in our age 3/4’s 

and age 4/5’s classes. Families can enroll for any of these program options 

for the entire school year or on an as-needed basis (with 24-hours advanced 

notice and dependent on space availability). Spaces in all programs are 

limited to meet our staffing ratio guidelines. 

• Early Drop-off is for families who want the option to drop off their 

child(ren) enrolled in the Half Day Program any time between 

7:30am and 9:00am. After 9:00am, families should wait until 

classroom doors open at 9:15am. (Children enrolled in the Full Day 

Program have the option every day to arrive starting at 7:30am as 

part of their tuition.) 

• Enrichment Activities take place from 1:15pm to 2:30pm, and run 

on a weekly schedule, with different activities offered (e.g., Art, 

Sports, Hebrew and Music). Details about the current year options 

are provided in the OKECC Enrichment Activities Guide posted to 

our website. 

• Extended Afternoon is for families who want the option to pick up 

their child(ren) enrolled in the Half Day program any time between 

1:00pm and 6:00pm. Families may elect a maximum of two regular 

weekdays for their child(ren) to stay with the applicable Full Day 

program age group. Please note the availability for OKECC to 

provide this program option varies each school year as based on 

class enrollment sizes. 
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To register for the entire year for any one or all of the options, families 

should contact the Assistant Director. Requests for one-time sign-ups can 

be handled by contacting the Assistant Director or Administrative Director 

with at least 24-hours advance notice, and require return confirmation. 

 

DAILY SCHEDULE 

The daily classroom routine provides the children with the opportunity to 

be involved in many activities. As the day begins, an educator greets each 

child. The children have the opportunity to play with toys that foster both 

fine and gross motor skills. The children gather for a Morning Meeting and 

play outside (weather permitting). They learn personal hygiene skills as 

they use the restroom and wash up before snack. The snack is provided 

daily by the school. Each class also has a daily story time, weekly music 

and Hebrew, and Ta’am Shel Shabbat each Friday. 

 

All classrooms have the flow of the day on display. The flow of the day is a 

pictorial board to help children feel secure in knowing what comes next as 

the morning progresses. For some children having a reference point is very 

beneficial. We often see our youngest learners walking up to the board and 

pointing to what comes next in the day. 

 

Flow of the Day 

Morning Greeting 

A Sense of Belonging is one of the OKECC’s core values that we strive to 

live by for each family every day. The morning greeting is an important 

part of the day. The way a child and family is welcomed into our school 

and the classroom with a warm smile, hug, and sincere, “I am so glad to see 

you”, helps to set the tone for the day. Typically, one educator greets the 

children and one educator is available to engage with the children who are 

already in the classroom. 

 

Each day as the child enters the room there is something to do to help the 

child transition. Some classes provide sign-in sheets, where the child writes 

their name as they enter the classroom. Other classes have pictures of the 

children that are placed on a board to determine who is attending school 

each day. 

 

Additionally, children often bring something from home to school - a toy, 

book or special item. At the OKECC, we have created a culture that 

embraces the whole child. We believe when a child brings something from 

home, they are sharing a part of their lives with us, it has special meaning 
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to them, and we must recognize the value for the child to share themselves 

with us. Your child may be asked at some point during the day to put the 

item in their cubby, but not before the educators 

or classmates have had the opportunity to interact with the child in a 

meaningful conversation about the item and not without explaining why the 

item needs to be put away. 

 

We are aware that at any point during the year a child may have challenges 

entering the classroom. Our educators work together and with the family to 

devise a plan to help with the transition. Parents or caregivers are welcome 

to come into the classroom if it is determined that their presence is in the 

best interest of the child. 

 

We also understand that the morning is often the time that parents and 

caregivers wish to share a brief message about their child. If an educator 

determines that the information to be shared requires a more in-depth 

conversation or they are engaged with other children in the class, they may 

ask to schedule a more convenient time when they can be fully present to 

actively listen and dialogue.  

 

Exploration & Center Time 

Experiential learning begins from the moment the children enter the 

classroom. The goal is to create an atmosphere in the classroom that is 

surrounded with messages, which enhance the children’s knowledge and 

encourages their sense of curiosity and wonder. Materials in the classroom 

are accessible, promote multiple modes of exploration and learning, reflect 

children's primary languages and cultural backgrounds and are 

rotated. When the children begin a new topic of learning, the educators 

collaborate regarding the provocation. Provocations are meant to stimulate 

the children's thinking to explore materials in new and novel ways, which 

guide them towards a path of consolidating new knowledge and building 

new theories and questions. The children find something new and exciting 

to learn about or create. The developmentally appropriate provocations 

ignite discovery, as the children are purposefully encouraged to look at 

their world in a different way. Materials are chosen with intentionality and 

purpose, to reflect children’s interests, promote multiple modes of 

exploration and learning and support children of all abilities. For example, 

while the children are exploring the holiday of Chanukah, each center of 

the classroom can offer something new to “provoke” the children’s 

curiosity: 
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• Reading Center- variety of Chanukah books 

• Science Center- different types of candles and flashlights; an 

overhead projector to experience different types of light; 

ingredients and cookware to make latkes 

• Art Center- chanukkiot for representational drawings, expanding it 

throughout the month in order for the children to explore different 

materials to draw and create chanukkiot using paint and clay 

• Dramatic Play Center- real candles, chanukkiot, olive oil, and 

sponges  

• Block Center- pictures of the Temple, 

• Manipulative Center- dreidels to spin, Chanukah pattern boards and 

geometric shapes, loose parts to create chanukkiot and dreidels  

• Writing Center- Chanukah cards with messages to recreate and 

send to friends and family 

 

At times it might seem that the children’s interest is low when the 

provocation is offered for the first time. New items may be added to the 

provocation after a few days to experiment to see what will capture the 

children’s interest. Our educators are keen observers and active listeners of 

each child and their interactions with each other. Through verbal and non-

verbal cues, the children’s interests unfold. The knowledge educators 

gather from the interactions helps to guide the future curricular planning 

processes. 

 

Some children may need some support in making choices during less 

structured times of the day. Educators help develop a plan with the child by 

asking questions. For example, “When you go outside, what is the first 

thing you are going to do?” 

 

Morning Meeting 

Morning Meeting is a time when the whole class is together as a group to 

meet and bond. Children and educators share and explore topics of interest, 

as well as personal stories. Prayers and songs are also a part of every 

morning meeting. The children recite various prayers such as the Shema, 

Modeh Ani, and V’ahavtah.  

 

We believe children learn in different ways, and they need a variety of 

languages to keep them engaged. Educators employ several ways to create 

an interactive and meaningful morning meeting, including: 
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• Bringing a variety of visuals to help the children focus and be more 

engaged (e.g., photographs, props, puppets, musical instruments) 

• Creating opportunities for children to move, using music, exercise, 

dance or yoga 

• Telling a story with props and encouraging children to “act out” the 

story 

• Having designated fidget toys or flap back chairs for children who 

need more support to focus 

• Maintaining an appropriate time length in accordance with the age 

of the children 

• Gathering the children in a formation that allows them to see each 

other’s faces and make connections with one another 

 

Classroom Responsibilities 

Classroom responsibilities are very important to the children and they help 

the class run smoothly. First, each OKECC class of children and educators 

decides as a group what the jobs should be for their room. The process may 

be different from room to room, but the educators ensure that each class 

member can share what they think is an important job and everyone’s idea 

is valued. The educators create a board with pictures of each job and the 

children learn to take turns each week. Some jobs are more challenging and 

some are more coveted than others, but the children learn that each job is 

important because it helps to support their classroom and demonstrates how 

their contributions make a difference in their classroom community. 

 

Snack & Lunch 

Eating together is a wonderful way to build community between and among 

the children and the educators. At the OKECC, we strive to both create a 

culture in all classes that sends the message of the importance of being 

together and imparts many things children can learn during snack and lunch 

time, such as: 

• The importance of appropriate manners as they say please and 

thank you 

• The level of independence taught as they pour their own water and 

open the items in their lunchbox, help set the table for snack and 

pass food to one another 

• Conversing together and taking turns during the conversation 

• Early literacy and early numeracy, such as creating with educators 

a plan for how many crackers, pieces of cheese or fruit to have 
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• The importance of hygiene as they wash their hands before each 

meal 

• Being thankful for their food as they say the bracha before eating 

• Learning about healthy eating habits 

 

Snack may be served to the whole class or offered to the children as an 

“open snack”. If snack is provided family style, educators sit with the 

children, as their presence provides the opportunity to lead the children in 

conversations, creates a bond with the children and fosters table manners. 

 

The open snack option is typically more conducive for children in the age 

three and four classes. Open snack helps children determine when they are 

hungry and they can choose to eat between a certain time frame each 

morning. The open snack also teaches the children to be independent. 

The children must wash their hands and say the bracha prior to eating. 

Additionally during open snack, the children eat with a smaller group of 

children. An educator will be nearby to monitor open snack. 

 

In both open snack and family style, we encourage independence during 

snack. For example, snack items are placed in baskets so the children may 

pass the food to one another. Additionally, rather than an educator 

spreading the cream cheese or jelly on crackers or bagels, the condiment is 

placed in a bowl or on the child’s plate and they are offered popsicle sticks 

or plastic knives to spread their own. The children also assist in clean up 

after they have finished their snack. 

 

Snack is provided daily by the OKECC, but parents are invited to provide 

snacks to supplement the school’s provisions and that meet our food 

policies (as detailed in the Policies section of this handbook). We also 

adhere to the following guidelines: 

• No child will be asked to eat anything that they do not want to eat 

and additional options will be made available 

• Food will never be withheld from a child, nor will food be used as 

a reward 

• Snack time may be a time that birthdays and/or Shabbat are 

celebrated and family members are invited to join the class for 

these celebrations 

• Allergies are taken into consideration and allergy guidelines must 

be adhered to 

• All snack food that is offered is Kosher, nut free, dairy and/or parve 
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Similar to snack time, lunch has its own parameters. All of the above 

values, processes and guidelines apply for lunch, as well as those below: 

• Educators assist the children in setting up their lunches as needed 

• One educator may take the role of creating the daily report (to 

parents) based on eliciting comments from the children during the 

lunchtime socialization 

• Children are allowed to eat the food from their lunch in any order 

they prefer 

• Children may not share food 

 

At the end of lunch, children are encouraged to clean up their place at the 

table, push in their chairs, put their lunchboxes away and read a book or 

find a quiet place to play. 

 

Indoor & Outdoor Play 

Indoor and outdoor play allows children to be free to embrace new 

experiences as they run, jump, ride bikes, and practice their gross motor 

skills. We believe it is important that all children have unstructured indoor 

or outdoor play for at least 30-minutes every day, and for the Full Day 

children twice a day. Whether outdoors or inside a large motor room, 

unstructured play encourages children to use their imagination as they 

create games together. This playtime offers children the opportunity to 

negotiate with one another, as well as learn to be leaders and to take 

direction from their peers. 

 

For those children who have difficulty making choices during these less 

structured play times, the educators help the children develop a plan and 

ask: 

• Who are you planning to play with? 

• What materials will you need? 

• What is your plan when you go outside? 

 

We take the children outside (weather permitting) every day, even if it is 

for a short period of time or for a brisk walk around the building. We also 

let children bring things from inside to the outside, for example, 

paintbrushes and water, art materials, books, whatever lends itself to the 

needs of the children. We recognize it is important to create a balance 

between large motor and fine motor skills. 
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Transition & Afternoon Closure 

The afternoon meeting is a gathering time to regroup, to acknowledge who 

is staying for enrichment, who is going home, who is napping, and to 

reflect on what has happened during the day. Children may want to express 

the highlights of the day, read or tell a story or sing a favorite song. 

Discussing what will happen the next day is important for children to create 

a sense of continuity. Children may want to share ideas they have for the 

next time they are in school, and their ideas are to be valued and 

encouraged. 

 

After the meeting, one educator will make sure that the children who 

remain are supervised during the “rest”/ transition before they go to 

enrichment. The children will have a brief quiet time to rest and read books, 

play with a toy quietly, and/or listen to music. 

 

Prior to going to enrichment, an educator will take the children to the 

bathroom and to wash their hands, and then walk with them to the assigned 

enrichment room. Educators sign children in and out of each classroom as 

they transition throughout the day, from the time a parent or caregiver signs 

the child in until they are officially signed out. 

 

Dismissal Time 

The end of a child’s day in the school has special characteristics that have a 

unique meaning for the child and the family. One of the major 

characteristics is that it is a time to create closure for the child at the end of 

the day. It is a sacred time to say good-bye to every child and to greet the 

parent or caregiver at the end of the day with warmth and respect. 

 

An educator will be at the door to make sure that the transition goes 

smoothly and can briefly touch base with the parent or caregiver. 

Although, dismissal time is not a time to have lengthy conversations with 

parents or caregivers, we understand that families often want to take a few 

moments to find out about their child’s day. If the opportunity lends itself 

and it is does not detract from other children or responsibilities, educators 

share something of note and brief about the child. Some days it may be an 

anecdote, other days a short statement, some days a smile or thumbs up 

may be all that is needed. For lengthier conversations, initiated by the 

educator or by the parent, the educator will acknowledge what the parent is 

addressing as important, and arrange another time for further 

communication (i.e., phone conference, meeting, email, etc.) regarding 

these matters. 
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Weekly Specials 

Hebrew & Music 

Our Hebrew and music specialists are an integral and meaningful part of 

our day at OKECC. During a weekly Hebrew special, the children become 

familiar with the Hebrew language through songs, stories, and dramatic 

play. Israel is also a piece of the curriculum and is shared in an organic 

way. For example, when the children learn about a Jewish holiday, the 

Hebrew instructor will bring photos and share stories of how the holiday is 

celebrated in Israel. 

 

Our music teacher brings a love of music and Judaism to the children when 

she joins their classroom one day a week. The children learn a variety of 

songs, from children’s classics to the latest Jewish holiday songs, as well as 

traditional Jewish songs and songs in Hebrew. With her guitar in hand, 

props and musical instruments by her side, the children engage in an 

interactive, joyous experience. 

 

Kitanim 

The OKECC offers a Family-Child program for children ages birth to 24 

months old and their parents, grandparents, or caregivers. Classes are held 

once a month for 90-minutes. The purpose of this program is to introduce 

parents and children to the world of preschool. Families have the 

opportunity to discuss concerns and exchange ideas about child rearing, 

while children explore the preschool environment using age appropriate 

materials in a group setting. 

 

SAFETY 

The safety of the children is our top priority at all times when they are in 

our care. We have developed and implemented a series of guidelines and 

protocols to ensure that safety for a variety of circumstances is maintained 

to the highest degree. 

 

Allergy Guidelines 

We work collaboratively with the children, families, educators, and outside 

health care professionals to minimize risks and provide a safe environment 

for children with allergies. We have a comprehensive action plan that is 

distributed to each family of an allergy-laden child. The action plan form 

may be obtained from the Administrative Director, and must be completed 

before the child may begin our program. 
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Educators who work with children with allergies are educated regarding 

their food or other allergies to recognize symptoms and know what to do in 

an emergency. We have at least one staff member present at all times who 

is properly trained to administer medication and treat a child in an 

emergency. 

 

We have been a nut-free school since 1999.We will continue to 

acknowledge the responsibility we have regarding food-allergic children 

and continue to create a school atmosphere that is both welcoming and 

accommodating for them. Our nut and peanut free food guidelines include: 

• Any foods that have an allergen warning on their label such as 

“may contain traces of peanuts”, “processed in a plant that also 

processes nuts” or “manufactured on shared equipment” are not 

served to the children. 

• Parents of children with severe allergies will be made aware of all 

food given to their child, and if needed we will keep a box of food 

for their child(ren) in the classroom. 

 

Health 

Every child’s health is a matter of major importance to us. Each year, we 

are required by MSDE Office of Child Care to obtain an updated Maryland 

State Health Inventory form, a Standard Immunization form signed by a 

physician and a newly signed or updated and initialed Emergency Contact 

form. If your child requires medication, whether prescription or non-

prescription, a Medical Authorization form must be filled out and signed by 

a parent and physician, if applicable. All forms can be downloaded from 

our website or accessed via the OKECC on-line family database. 

 

Children may be sent home if they appear to have symptoms of illness 

during the day. In such cases a parent is contacted. In the event we cannot 

reach you or you are unable to pick up your child, we will call the next 

person on your emergency contact list and they will be required to pick up 

your child as soon as possible. 

 

To help maintain the health of our community, please keep your child home 

if they: 

• Have a fever, had a fever during the previous 24-hour period, or 

have taken fever reduction medication in the past 24-hour period 

• Have heavy nasal drainage or a constant cough 

• Have crust on the eyes or mucus discharge from the eyes 
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• Have an undiagnosed rash 

• Are fussy, cranky or generally not themselves  

• Are tired – rest at such times may prevent the development of an 

illness 

• Have symptoms of possible communicable disease (e.g., reddened 

eyes, sore throat, headaches, abdominal pain, fever) 

• The link below offers helpful guidelines regarding when children 

can return to school. https://earlychildhood. 

marylandpublicschools.org/system/files/filedepot/3/ 

illnessandreportablediseasesinchildcare2015.pdf 

 

Please notify the school at once if your child has a communicable disease. 

An email alert will be sent to all families, along with an information sheet 

describing the type of symptoms of which to be aware. The name of your 

child and family will not be cited in any of the communications and will 

remain confidential among applicable OKECC staff. 

 

Incidents 

In the case of accidental major injury, we will immediately contact the 

Chevy Chase Rescue Squad and a parent. When a minor injury occurs an 

educator will complete an Incident Report detailing how the injury was 

obtained, the course of treatment or action taken, and condition of the child. 

The Incident Report is shown to and signed by an OKECC Administrator. 

One copy of the report is then filed at the school and the other copy is sent 

home with the child on the day of the incident. 

 

Playground & Building Security 

Playground safety is of utmost importance, and the staff is required to 

report any suspicious behavior. The staff is required to bring the children 

inside if they sense danger. It is the responsibility of all who enter and exit 

from the playground to ensure that the gates are securely closed and in 

working order. 

 

The following are guidelines regarding parking lot safety: 

• Please drive slowly as you enter and exit the parking lot 

• Please make sure your child is always attended when walking 

through the parking lot; we strongly recommend that you hold your 

child’s hand when walking through the parking lot 

• Never leave your child unattended in a car 

• Please turn off your cell phone when you are driving your vehicle 
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to pick up or drop off your child, as little children are often hard to 

see and your complete attention is needed to ensure their safety 

 

For security purposes the entrance and exit to the school will be through the 

main entrance/front door of the synagogue. All families are to be buzzed in, 

or, if applicable, use their designated fob. Doors should not be held open 

nor key fobs used to allow entry for unknown visitors. 

 

Families should follow general security protocols.  

• Do not let strangers into the building. If you do not know a person, 

then do not let them in, no matter what they say (e.g., I am a parent, 

I am here for minyan, I am here to see the Rabbi etc.), and direct 

them to the front entrance to be buzzed in and approved for 

entrance by an OKC staff person. 

• Let an OKECC or OKC employee know if you see someone or 

something suspicious. 

• Only use the main building entrance to enter and exit the building. 

Side entrances will not be used for everyday entrance into the 

building. 

• Use your designated key fob every day, and do not share it with 

others. 

• Sign your child(ren) in and sign out every day. Let your 

child(ren)’s educators or OKECC administration know if someone 

else will be picking up your child at the end of the day who is not 

the usual person to pick up nor on the approved list. 

• Learn what the evacuation site(s) is/are and how to get there. 

• Learn how the school will contact you in the event of an all-school 

or building emergency, and how and where to get updated 

information about the status and where and when to reunite with 

your child(ren). 

• At the start of the school year, please bring to school and keep in 

your child(ren)’s cubby at all times: extra clothing, shoes, socks, 

diapers or underwear. Be sure to update all items throughout the 

year as the weather changes and your child grows. A small blanket 

and a comfort item that can be kept at school are also 

recommended; in case the school needs to shelter in place for an 

extended period of time. Please enclose items in a bag labeled with 

your child’s name.  

• Make sure the school is kept up to date with current contact 

information, current emergency contacts other than the child’s 
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parents, and an approved list of individuals to pick up your child. If 

possible, provide at least one contact approved to pick up your 

child in the event of an emergency, who is a parent in the same 

class or a member of the school. 

• If you have a child with special health care or medicinal needs 

(e.g., Epi-pen, inhaler), please be sure that all required licensing 

forms are completed and up to date and that all medicines kept at 

the school are current (i.e., not expired).  

 

Emergency Protocol 

Each year the OKECC administrators review our emergency guidelines and 

procedures in the event that special circumstances require a different type 

of care. Each month and at different times of the day we conduct practice 

fire drills, and throughout the year we conduct other emergency protocol 

drills. This ensures that all children and educators know where to go and 

what to do in the event of an emergency. 

 

Shelter in place: This plan will be put into place in the event of severe 

weather emergencies (e.g., hurricane or tornado) or unsafe outside 

conditions or threats, and the center will be secured or locked to restrict 

entry. 

 

Lockdown: This plan will be put into place in the event of a potentially 

violent situation, which can include an intruder, a non-custodial 

parent/guardian, hostage situation or a person with a weapon.  

 

Evacuation to another site: This plan will be put into place in the event that 

it is not safe for the children to remain at the center. In this situation the 

OKECC has predetermined an alternate site for the care and safety of the 

children. 

 

In the case of an emergency and at the request of the Director, the 

following procedures with regards to contacting parents will be followed to 

the greatest extent possible. An OKECC Administrator will send a message 

via the Remind texting system to all parents and caregivers notifying 

parents of the event. It will include information and/or instructions about 

pickup should the usual procedure have to be altered. Parents can consult 

the website for updated information and instructions. Emergency 

procedures, such as pickup information and any other pertinent instructions, 

will be posted to the extent possible. 
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A copy of the OKECC Preparedness Plan is available to view in the 

Director’s and Assistant Director’s offices and will be distributed to parents 

at the beginning of the school year. Families may make arrangements to 

obtain a copy of the center’s Emergency Guidelines by contacting the 

school. 

 

OHR KODESH EARLY CHILDHOOD CENTER POLICIES 

We believe it is essential every day to provide your child(ren) the best 

standards of care, and this requires educators and families to work together 

in a consistent manner. Implementing certain operating policies and 

keeping all members of our community aware of these expectations helps 

to foster a dependable environment for your child(ren). 

 

Absences 

If you know in advance that your child will be absent from school, then 

please email your child’s educators and copy the Assistant Director or 

Administrative Director with the applicable dates. 

 

In the event of illness, please contact the Administrative Director as soon as 

possible via email or phone, and include the reason for the absence, so that 

we may follow our Health Guidelines protocol (as outlined in the previous 

section). 

 

Birthdays 

Birthdays are celebrated both school-wide and in each class. On Back- To-

School Night, families and educators decide how they want to celebrate 

birthdays in their individual class. Sometimes, baking a child’s favorite 

treat in class is part of the classroom birthday celebration. In this case, the 

educators will let parents know ahead of time so they don’t send an 

additional treat from home. 

 

If families would like to provide a special food in honor of their child’s 

birthday, they should consult with their class educators at least one week in 

advance. Only one birthday celebration will take place whether the child is 

enrolled in a morning and/or afternoon class. 

 

Recommended celebratory foods include small muffins or mini-

cupcakes supplemented with fruit or cheese sticks, all-fruit popsicles, 

or yogurt with berries and nut-free granola. 
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Additionally, in celebration of each child’s and educator’s birthday: 

• A birthday bulletin board in the OKECC main hallway displays 

pictures of the birthday honorees for the duration of the birthday 

month. 

• Educators may share any special stories or conversations that took 

place about the birthday in a Daily.  

• Parents are invited to come to the classroom to share a book or 

special story about their child, or partake in the class’s applicable 

ritual for celebrating birthdays. 

• Parents are encouraged to contact the child’s teachers to determine 

the best time of day for the celebration and work together to plan 

the special event. 

• At the first Ta’am Shel Shabbat of each month the children’s and 

staff birthdays will be acknowledged and celebrated with the entire 

school community. 

 

Carpool 

Use the school roster to contact parents living near you if you want to form 

a carpool. When you have completed your driving arrangements, please 

give your child’s educator(s) a copy of the driving schedule, including the 

names of parents, caregivers and children involved. 

 

No child will be released to a person not authorized by a parent to pick up 

that child. We must have written or verbal authorizations. 

 

Communications 

We strive to maintain ongoing communications between school and 

families throughout the year through a range of mediums. Parents are 

encouraged to contact their child’s educators or any of the OKECC 

administration with any questions or comments. We do our best to respond 

to inquiries in a reasonable amount of time and provide quick feedback. 

• Dailies: Each team of educators provides parents with daily 

updates describing classroom events, such as art experiences, 

holiday celebrations, songs, and learning activities. The Daily is 

intended to be a snapshot in the day of the class that highlights a 

special moment, dialogue, happening, etc., and not necessarily a 

detailed account of every minute. As a result, children may be 

represented each day in varying degrees, but over the course of 

each week all the children will be captured in some context. 
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• Tuesday Topics: A Tuesday Topic will be sent twice a month and 

include information about upcoming calendar events, an upcoming 

Jewish holiday, an aspect of the Reggio-Emilia approach to 

education, or a topic that is school-wide or otherwise more 

universal in scope.  

• Messages to the School: If you need to send a message to your 

child’s educator, you may email the team classroom account or call 

the classroom directly. Please keep in mind that educators are not 

always readily able to talk via phone during class hours, nor easily 

check email messages or voice mail prior to the end of the day. If 

you are unable to reach an educator in the time needed, then you 

may also call or send an email to the members of the OKECC 

Administration. 

• Messages from the School: In the event that the school needs to 

contact a parent, you will be notified via email or phone. Please 

advise us of any changes in your home, work or cell telephone 

numbers, and email addresses. 

For our policies specifically related to emails and communications on 

Shabbat, see the respective sections. 

 

Conferences 

Two parent-educator conferences, one in the fall and one in the spring, are 

held during the year to share your child’s experiences and development. 

Additional conferences may be arranged on an as-needed basis. There will 

be no classes held on the days of all school conferences. Complimentary 

babysitting is provided during your conference time. 

 

The date(s) of parent teacher conferences are on the school calendar. About 

a month before conferences, the director sends out a questionnaire to 

parents to voluntarily return in order to assist the educators in writing their 

reports.  

 

Families are provided a link to sign up for their child’s conference via their 

teaching team. Each family has the option to sign up for childcare during 

their designated conference time, as the OKECC is closed on the day of 

conferences. 

 

Developmental Progress 

Educators at OKECC use anecdotal observations, journals and blogs, photo 

documentation, and developmental checklists to create a developmental 
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profile. Creating a developmental profile creates a comprehensive record of 

development that is useful for both parents and educators. The checklists 

have a sequence of skills to inform teaching practice and to measure skills 

of children via observation. Teachers document skills using the checklist a 

month before each parent teacher conference. If needed, additional 

observations will be made as needed by domain for children who require 

additional support. The developmental profile is shared at parent teacher 

conferences twice a year. 

 

Dress 

When dressing your child each day, we remind you to think of your child’s 

comfort, the art materials (e.g., paint, clay, glue) and other messy activities, 

the playground, and the changeable weather. We encourage you to have 

your child dress in simple clothing that is free of complicated fastenings, 

that is washable or is not coveted for special occasions, and that is durable. 

 

We want to foster each child’s self-help skills. If your child is working on 

toilet training, pants with an elastic waistband are much more conducive, 

then a pair of overalls or pants with a belt. 

 

As we try to go outside every day and year round, please remember to dress 

your child in layers and to supply mittens, hats, and scarves, as well as rain 

gear. It is easy to remove an unneeded item. We follow the guidelines of 

MSDE Office of Child Care, which is the state regulating office for all 

licensed childcare facilities. MSDE Office of Child Care recommends that 

children stay indoors if the wind chill factor is below 15 degrees or the heat 

index is above 90 degrees. 

 

For the safety and large motor success of your child, we encourage you to 

send your child to school with closed-toe shoes. In warmer months, if you 

prefer your child to wear sandals, please send in a structured sandal (e.g., 

Keens or Tevas) so they will not be prohibited from running and climbing 

safely and competently on the playground. 

 

At the beginning of each school year, we ask that you bring a complete and 

labeled change of clothes in a large reclosable plastic bag with your child’s 

name to keep in your child’s cubby, as well as extra rain gear that we will 

store in class bins. As we enter the winter season, educators will remind 

you to replace the extra clothes with warmer wear, and then update again in 

the spring to accommodate both the change in weather and your child’s  
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growth. In the event that your child should need a change of clothing, they 

will be changed using this clothing supply. 

 

Email 

We encourage and embrace ongoing and open dialogue between all 

members of our community. Staying in continuous connection helps to 

maintain awareness, to elevate our level of thinking, and to foster and 

strengthen relationships, all of which serve to bridge the gap between 

one classroom and another and between school and home. OKECC staff 

believes every voice should not just be heard, but that all community 

members should feel the input they offer and the sentiments they 

share are acknowledged in a timely manner, recognized at the level of 

importance in which they are relayed and regarded, and given sincere 

consideration in relation to any response they warrant. No person, whether 

educator or parent, should feel restricted in their access to communicate 

with any member of our community. 

 

Thanks to the world of technology, time that was once off limits to engage 

in discussion, is now accessible. We are mindful, however, that everyone 

operates on different schedules. Times that work well for one group may be 

different than those that work best for another. Additionally, we recognize 

that we only have a finite amount of time each day and often many more 

conversations to be had than this time will afford.  

 

As we strive to maintain these high standards of continuous dialogue, we 

realize it is essential that our educators be afforded the time to properly 

consider information relayed via email and the time to provide quality 

feedback. In turn, we believe it is also necessary to better set expectations 

regarding response time to emails sent, both among educators and between 

educators and families. As a result, OKECC adheres to the following email 

guidelines: 

• Educators will be offline from 8pm to 9am Monday through 

Thursday, and from the start of Shabbat on Friday until the start of 

the school day on Monday (as well as any school closing holiday) 

• During the offline time, OKECC community members are still 

welcome to send emails with the understanding that they will not 

be read until the start of the next school day 

• Educators have until 8pm the subsequent day to acknowledge 

emails; (For example, an email sent at 10pm Tuesday night will not 

be reviewed until 9am Wednesday, and the applicable staff 
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member(s) will have until 8pm Thursday to acknowledge the email) 

• Any email received before 8pm, Monday through Thursday, will be 

acknowledged by 8pm the next school day; (For example, an email 

sent at 6pm Monday, should receive recognition from the 

applicable staff by 8pm Tuesday) 

• If no response has been initiated within the day and time 

parameters stated above, then we kindly ask that you please make a 

second attempt; As previously noted, ability for educators to check 

email and properly respond is not always readily available; If after 

a second attempt a timely response is still not received, then please 

contact the Director/Assistant Director so they may help research 

the situation 

• In the event of a time sensitive inquiry, we recommend that in 

addition to the email you talk directly with the applicable staff the 

next school morning either live or via phone call 

• In the event of an urgent or emergency situation, we recommend 

that you indicate as such in the Subject Line, and that you cc or 

directly email/contact the Director and Assistant Director 

 

We hope that these guidelines will help to alleviate uncertainty with regards 

to whether emails have been received or when they will be addressed, and 

that they will serve to escalate the quality of dialogue among our 

community. 

 

Field Trips 

All OKECC classes take part in “in-house” field trips. Examples from years 

past include: Firefighters from a near-by firehouse came to talk to the 

children and brought their fire truck to the school for the children to 

explore; a florist taught the children about making flower arrangements, 

and the children took home their own arrangements for their family’s 

Shabbat table; a beekeeper came to share exciting information related to 

bees right after Rosh Hashanah. In addition to these activities, some parent 

volunteers visit the school to tell the children about their jobs or hobbies. 

“In-house” field trips are educational and provide opportunities for the 

children to explore, investigate, and make new discoveries. 

 

Permission slips signed by the parent are always required for a child to 

participate in a field study that takes children off the school’s grounds. 

 

Trips that are within walking distance, such as to Meadowbrook Horse 
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Stables, are authorized via a Walking Permission Slip included in your 

registration forms. Trips that require a driver are authorized via a 

permission slip specific to that trip and sent home with your child 

for your signature and return, usually several days before the trip. It is the 

parent’s responsibility to see that the permission slip reaches the educator. 

Whether walking or driving, parents will be alerted to all trips before they 

take place. Children without a signed permission slip may not participate in 

a class trip. 

 

Food 

The school has a peanut and nut free policy.  

All food must also be kosher. Please check the list posted at the end of 

this section or in your child’s classroom for permissible kosher symbols. 

 

Snacks 

OKECC provides a daily morning snack for all children, and an afternoon 

snack for children enrolled in our Full Day program. Fresh fruits or 

vegetables are served daily. Parents are also welcome to bring in nutritious, 

store-bought kosher snacks for the class. Any preparations needed must be 

done at the school (e.g., peeling the fruit). Children love helping to prepare 

the snack, and take pride in being the contributor. 

 

Lunch 

All lunches must be dairy or parve and must be peanut and nut-free.  We 

recommend that parents send in a labeled reusable lunch bag, label all 

recyclable containers, and provide the appropriate eating utensils, napkin 

and drink. It is not required that children drink milk, but it is available and 

offered each day during lunch. In accordance with MSDE Office of Child 

Care licensing guidelines, all perishable food in lunches are refrigerated. 

 

Lunch should consist of:  

• Protein; such as cheese, tofu, fish, eggs or yogurt.  

• Carbohydrate; such as whole wheat bread, pasta, cereal or crackers.  

• Fruit and vegetable; such as cut-up apple, melon, banana, berries 

etc, and cut up cucumber, carrots, celery etc.  

 

OKECC works with the children to promote healthy eating habits and we 

ask parents not to send unhealthy food such as candy or sugary drinks.  

OKECC monitors meals provided from home and supplements them, as 

necessary, to ensure that children are receiving nutritious, balanced meals 
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and snacks. Please be mindful of foods that pose a choking hazard to small 

children. 

 

Kosher Symbols 

Below are the approved Kosher symbols. The many other symbols should 

be consulted on an as needed basis with the Ohr Kodesh mashgiach. 

 

 

If you are bringing in store bought baked goods, please be certain to check 

the list of ingredients to ensure that peanuts, peanut oil or other nuts are not 

included, and that the snack was not processed at a facility that also 

processes peanut or other nut products. Baked goods from home are not 

permissible, however, store bought kosher food items (that are peanut and 

nut free) are permissible in sealed, unopened boxes. 

 

The following are some approved local kosher bakeries: 

• Goldberg’s New York Bagels, various locations 

• Kosher Pastry Oven: 1372 Lamberton Dr, Silver Spring, 301-592-8844 

• Moti’s Market: 4860 Boiling Brook Pkwy, Rockville, 301-468-0400 

• Shalom Kosher: 1361 Lamberton Dr, Silver Spring, 301-946-6500 

• Sunflower Bakery: 5951 Halpine Road, Rockville 240-361-3698; 

Sunflower Bakery delivers pre-ordered items to the Ohr Kodesh kitchen 

on Fridays. 

• Many Entenmann’s products are kosher. Please check that the box has an 

approved kosher symbol and is free of nuts.  

 

Holidays & Celebrations 

One OKECC goal is to foster every child’s sense of worth and uniqueness 

as we celebrate special days. Parents are invited to contact educators if they 

would like to visit the class to share about a holiday or celebration 

important to their family. Additional policies regarding holidays and 

celebrations include: 

• All birthdays are celebrated in accordance with out Birthday Policy 

and parents are encouraged to participate   

• Halloween and Valentine’s Day are not celebrated in our school. In 

order for all children to feel valued and part of their class 

community, please do not distribute invitations to home parties at 

school unless every child in the class receives one 

• When planning a party at home, please keep in mind that many 
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families observe the traditions of Conservative Judaism, and 

therefore please consider that some children may not be able to 

attend parties on Shabbat or Jewish holidays 

• When selecting and serving food items, please be mindful and 

respectful of kosher dietary restrictions 

 

If you have any questions concerning the observance of the holidays or 

kashrut, please do not hesitate to contact your child’s educators or the 

OKECC administration. 

 

Late Pickup 

In the event that you will be late for pickup, please call your child’s 

educators or email their classroom mail informing them of your estimated 

arrival time. Late pickups should be a rare occurrence, as they can be 

detrimental to your child and put the school at risk for being out of 

compliance with our licensing standards.  

 

Licensing Forms 

OKECC is licensed by the MSDE Office of Child Care. In accordance with 

licensing guidelines, we are required every year to have updated and signed 

documentation on each child. No child is permitted to start school until we 

have received all the forms completed according to the applicable 

specifications. Forms may be downloaded from our website, and include: 

the Maryland State Health Inventory, Emergency Contact Form, and, if 

applicable, the Medical Administration Authorization, Allergy Alert, and 

Asthma Action Plan. 

 

Lost Items 

Lost items are kept in a large basket in the downstairs hallway. Please label 

all coats, sweaters, mittens, boots, etc., with your child’s name. Also label 

toys, books and other items brought to school for sharing. 

 

Media Release 

Each classroom is equipped with an iPad to allow educators to use pictures 

and video to document the children and share with the families. All 

OKECC families must sign at the beginning of each new school year, and 

for each child, enrolled a Media Recording Release statement on the 

registration form indicating the extent to which the image of their child may 

or may not be used. 
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Any pictures or video sent via email from classroom educators are intended 

for the express purpose of sharing class moments with the children’s 

families. OKECC does not grant permission for any pictures disseminated 

to be shared in any other form, nor posted on any other social media 

websites, such as Facebook or Instagram. Parents are expected to use 

discretion in their ability to access pictures and respect the rights and 

privacy of other OKECC members. 

 

Screen Time  

At OKECC, we know children learn best through moving their bodies and 

engaging their senses. It is our policy that we do not use screens in the 

regular course of our work with young children. Content on “screens,” 

including phones, tablets, and computers, should be used with children 

under the age of three in our program, and only on rare occasions and never 

for more than five minutes at a time. Older children may occasionally 

research questions or use the tablet to take pictures in the course of a 

project or to supplement learning through an investigation. They should 

never be watching a screen for more than 10 minutes at a time and not for 

more than 30 minutes, total, in a week. 

• For children ages 2-3, use of computers or tablets is limited to 

times directly related to a unit of study (e.g. research a current topic 

of interest to the children in response to a question that was asked), 

holiday (e.g. see how Jewish holidays are celebrated in other parts 

of the world) or current events (e.g. look at Smithsonian national 

zoo website to get info about birth of a panda at nearby national 

zoo).   

• For children ages 3-5, there minimal use of tablets or television 

only in the following circumstances: 

o When it is directly related to a unit of study (e.g. research a 

current topic of interest to the children in response to a 

question that was asked), holiday (e.g. see how Jewish 

holidays are celebrated in other parts of the world) or 

current event (e.g. look at Smithsonian national zoo 

website to get info about birth of a panda at nearby national 

zoo). 

• On occasion (1-2 times per year) and usually in conjunction with a 

Jewish Holiday or Summer Program, children ages 3-5 might be 

shown a DVD on the television to help expand their understanding 

of certain holidays or topic of study (e.g. Shalom Sesame DVD 

about the Land of Israel). 
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Social Media Policy 

No photographs taken within the ECC setting or at special events or outings 

with children are to be posted for public viewing, except those of your own 

child. Parents are prohibited to photograph anyone else’s child(ren) or to 

upload photos of anyone else’s children. (This excludes photographs taken 

by staff for internal use, such as daily communication with the families, for 

documentation displays within the ECC, on the ECC website or other 

advertising material with parent permission). 

 

Registration & Enrollment 

Scheduled Talk & Tour sessions will be held in the late fall and early 

winter. School tours are also given by appointment. Registration materials 

for the following school year are posted to our website in late January. All 

applications received by the annually announced deadline will be 

considered to have arrived on the same day and will be processed 

simultaneously in the following order: 

1. Children currently attending OKECC 

2. Members of OKC 

3. Children of OKECC staff 

4. Siblings of current OKECC students also attending the school next 

year 

5. Siblings of either former OKECC students or siblings of OKECC 

students who will no longer be in attendance next year 

6. Non-members with no connection to the school 

 

The tuition payment schedule is included with the registration materials. 

All financial obligations and registration deadlines are detailed in the letter 

that accompanies the registration packet. Should any family experiencing 

financial difficulties find itself unable to meet the tuition requirements, they 

should contact the OKECC Director for a confidential discussion of 

available resources, such as our Tuition Assistance Program (for which, 

more information is available on our website). 

 

Rest Time 

The MSDE Office of Child Care requires that all children in school for 

more than four hours have a rest period. Therefore, all children staying past 

1:00pm either participate in a fifteen minute quiet time or an extended 

naptime between the end of the core morning program and the start of the 

applicable afternoon program. Children resting for a longer period will be 

provided a cot and sheet, and may bring in a special “lovey” from home. 
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School Closings, Delayed Openings, & Early Releases 

In the event of a snowstorm, power outage or other inclement weather, 

OKECC adheres to the following policies and procedures regarding: 

Closings, Delays and Early Releases. 

• Closings on the first day only:  If Montgomery County Public 

School (MCPS) announces they will be closed, then OKECC will 

follow MCPS for the first day only (including decisions regarding 

afternoon and evening activities). 

• Closings after the first day: On the second consecutive and 

subsequent consecutive days that MCPS announces they will be 

closed, then OKECC will make an independent decision and 

notify* families by 6:30am. If notification is not posted by 6:30am, 

then follow MCPS. 

• Delays on all days: In the event that MCPS announces a delayed 

opening, then OKECC will make an independent decision and 

notify* families by 6:30am. If notification is not posted by 6:30am, 

then follow MCPS. If OKECC has a delay, then both the Half Day 

and the Full Day programs will start at 9:30am and there is no 

Early Drop-off program. 

• Early Releases: In the event that MCPS announces an early release 

or dismissal, then OKECC will make an independent decision and 

notify* families by 12pm. If notification is not posted by 12pm, 

then follow MCPS. If OKECC has an early release or dismissal, 

then both the Half Day and the Full Day OKECC programs close at 

3:00pm (unless notified otherwise due to severe conditions). All 

enrichments will take place as scheduled. 

 

*The OKECC Community will be notified by the applicable 6:30am or 

12:00pm deadline, as follows (in no specific order): 

• Text to parents and caregivers via the Remind system 

• Email from a member of OKECC administration and an alert 

banner on the Ohr Kodesh website homepage 

 

Default: In case of power, phone and/or internet outages that prevent us 

from sending out or posting a message by the noted time, then please 

follow the MCPS decision and our applicable guidelines as your default. 

 

In all cases, OKECC members are encouraged to make the best decision for 

their family, as based on immediate surroundings and comfort levels on the 

road. 
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Screenings 

Each year OKECC provides an opportunity for parents to have their 

child(ren) partake in a Speech Screening and/or Hearing & Vision 

Screening with trusted local area professionals. The screenings are optional, 

but require advanced sign up and a nominal fee. Dates are posted on the 

OKECC calendar and on the OKC website, and reminders are sent via 

email with hard copy forms provided in each child’s cubby. 

 

Shabbat Closings 

While there are many levels of Shabbat and holiday observance among our 

school families, we strive to create an environment in which all of our 

students feel comfortable. Accordingly, no school business should be 

conducted by staff or parents from the beginning of the Sabbath on Friday 

evening until the end of the Sabbath on Saturday evening. This guideline 

applies to Jewish holidays as well. 

 

A detail of our Friday Shabbat Closing times and the respective Friday 

Shabbat Candle Lighting times is provided on the school website. 

 

Sunscreen 

During the spring and summer months, we strongly advise that you put 

sunscreen on your child before arriving to school each day. The MSDE 

Office of Child Care only allows us to reapply sunscreen on a child when it 

is provided by the family and specifically identified via the OKECC on-line 

registration form.  

 

Toys From Home 

Bringing toys from home is a means of communication. Children are telling 

us something that they want us to know about them. They want to connect 

and share a piece of themselves with their educators and friends. 

 

Bringing toys from home is a choice that every child has, whether they 

bring them on a daily basis or choose to bring them on occasion. The 

educators realize that for the younger classes, toys from home serve as the 

bridge from home to school and provide comfort to a child before they have 

bonded with the educators. For the older children, it serves as a way to 

create social relationships with friends. For all children, taking 

responsibility for their toys is empowering. 

 

Educators will guide children as they make decisions related to the toy. 

Some common scenarios, which may transpire throughout the year: 
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• If a child brings something from home that is very special to them, 

we will have a dialogue around how we can keep the item safe. Do 

they want to put it in their cubby or bring into the classroom or take 

it outside? 

• If a child brings a toy to school and doesn’t want to share with the 

other children, we will have a dialogue around the value of sharing. 

• If a child wants to hold the toy during a morning meeting or has 

difficulty parting with the toy throughout the day, we will address 

this with the child. Do we have toys at morning meeting? How is 

holding this toy impacting your ability to play? 

 

It is important for families to partner with us and to allow the children to 

take an active role in everything we do in the classroom. We work together 

and dialogue around every scenario that arises until we resolve the 

situation. Please refrain from letting your child(ren) bring toys of 

destruction to school (e.g., guns, war toys, or swords). 

 

Toileting 

Children do not need to be toilet-trained in order to attend school. The 

entire class takes trips to the bathroom and the children are asked whether 

they would like to use the toilet. Children who are not yet ready to use the 

toilet sometimes start using the toilet because they have watched others 

take a turn. If your child is wearing diapers, please send diapers and wipes  

to school in their bag each day.  

 

We follow the child’s lead and work in partnership with each family to 

support each child as they begin the process of learning to use the toilet. 

Once your child begins the toilet learning process, we ask that you contact 

the educators in their classroom and send in extra changes of clothing that 

will be kept in the child’s cubby.  

 

FAMILY INVOLVEMENT & COMMUNITY OUTREACH 

We strongly believe in the importance of family involvement, and place 

significant value on the principles of Reggio Emilia that identify “families 

as partners” and key factors in their child(ren)’s educational experiences. 

OKECC has an open-door policy. We welcome honest feedback and active 

participation from all our parents. Outlined below are practices OKECC 

follows and events or opportunities that occur throughout the year designed 

to include and involve our families. 
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Admissions 

OKECC hosts a series of Talk & Tour sessions for prospective families to 

learn about our school. Current families are the most valued and coveted 

resource for inquiring families. Parent volunteers are invited to assist 

OKECC Administrators with tours of the school and attend information 

sessions to answer questions from the current parent perspective. 

 

Back To School Night 

During Back to School Night, parents, educators and other community 

members gather to discuss OKECC’s overall education philosophies and 

values, school policies, the class curriculum and daily schedule. Parents 

will also have the opportunity to visit their child’s classroom, meet the 

other parents in the class, and hear directly from their child(ren)’s 

educators. 

 

Circle Of Chaveirim 

OKECC Parent Coffee 

After drop off or before pickup during the first week of the school year, 

parents and caregivers are invited the first two mornings and afternoons to 

gather and speak with and meet various OKECC administrators, OKC staff, 

new and returning OKECC parents, and PTA members, while their children 

transition into school. 

 

Family Educational Programs 

Periodically throughout the year, in collaboration with the PTA, the 

OKECC sponsors guest speakers to lead an educational session or 

discussion on topics of interest or relevance to, for example, parenting, 

special needs, child development, early childhood education, and Jewish 

family values. 

 

Home Visits 

A home visit is a very unique way to bond with a child. Visiting a child’s 

home sends a message that we are interested in knowing them, it sends a 

message of reciprocal relationships and it helps build a bridge for the child 

between home and school. The feedback from both the educators and 

parents has continued to be very positive and we have made home visits 

part of our school’s culture. 

 

The home visit allows your family to get to know the educators in your 

own environment. The visit will be short, about 15-20 minutes. During this 

time your child may want to show their room, a special toy or book or 
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simply sit quietly in your lap.  Educators may ask to take some pictures 

during your visit to use to have on display in the classroom. The visit will 

be relaxed and fun, and the focus is on the opportunity to get to know each 

other and to bond with your child. You will receive a phone call or email 

from your educators in the summer months to set a time for the home visit. 

 

Parent-Teacher Association 

The OKECC-PTA is a parent-teacher group that enhances the quality of 

OKECC by sponsoring educational, social and fundraising programs. 

Through fundraising activities, the PTA is able to underwrite field trip 

expenses, purchase equipment needed for the school and provide special 

programs for the school. Collaboration between home and school is a 

valued element in helping children develop to their full potential. All 

parents interested in volunteering to support in the planning, organization 

and execution of OKECC-PTA events are welcome and appreciated. 

 

Room Parents 

Each class needs at least one parent to assist with specific classroom duties. 

A sign-up list will be available at Back to School Night or via the Parent-

Teacher Association. A PTA room parent coordinator will provide 

guidance throughout the year on specific duties to the room parents. 

 

School Celebrations 

In addition to weekly Ta’am Shel Shabbat and birthday celebrations, 

OKECC hosts or helps to host several celebrations and events in honor of 

some of the major Judaic holidays such as: Chanukah celebration, Purim 

parade, and Exodus reenactment. Families and caregivers are invited to 

participate in the planning, organization and execution of these events and 

join their child(ren) on the day of the event. All dates, times and locations 

known in advance are listed in the OKECC school calendar at the start of 

the school year and posted to the OKC calendar, or they are added as they 

are planned, and then communicated through reminders in emails and/or 

fliers in your child’s cubby. 

 

Shabbat Guest 

Family members, regardless of religious affiliation, are encouraged to 

participate in the classroom Shabbat experience each Friday. This is a 

wonderful opportunity for parents, grandparents or special caregivers to 

visit the class, and share with the children in learning together about 

Shabbat traditions and practices. Families should sign up directly with their 

child’s class educators. 
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Substitutes 

We are always looking for substitutes in the event that educators are ill or 

need to be out of the classroom. Please see the Director, if you are 

interested. Compensation is provided for this service. Your willingness to 

help out or identify potential substitutes is greatly appreciated.  

 

Ta’am Shel Shabbat 

Each Friday our music teacher leads the children in Ta’am Shel Shabbat in 

the OKC chapel. The age twos classes gather around 11:30am, and the age 

threes and age fours classes gather around 12:30pm. Parents, siblings and 

caregivers, or visiting family and friends, are all invited to join in this 

weekly sing session celebrating Shabbat and other special holidays or 

occasions. 

 

Visitors 

Visitors are always welcome! Parents, caregivers or other family members 

who wish to observe classroom activities should notify class educators first. 

All other visitors should contact the school office, and they will be escorted 

to the classrooms. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



44  

NOTES 

 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 



45  

NOTES 

 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 



 

 

Room 6
AGE 4

EXT 256                                                                                                                      

Room 4
AGE  Aux
EXT 254                                                                                                                      

Room 7
AGE 2s
EXT 257

Room 8
AGE 3

EXT 258

ELEV
A

TO
R

                                                                                                                     

MoEd
Room 2 
EXT 252

MoEd
Room 1
EXT 251

MoEd
Office

Room 3
EXT 253B

at
h

ro
o

m

Social
Hall

Room 9
Aux

EXT 259                                                                                                                      

Room 10
AGE 2s
EXT 260

ATELIER

Upstairs Room
Level 2
AGE 3

EXT 225
INTERCOM 228

Ruthie’s 
Office
Level 2
EXT 229

Room 5                                               
AGE 4

EXT 255                                                                                                                      

Gail’s
Office
Level 1
EXT 216                                                                                                                      

PARKING 
LOT

Joanie’s Office
Level 3
EXT 219

LEVEL 1 HALLWAY

LEVEL 1 BACK HALLWAY

PLAYGROUND
EXT 268

B
at

h
ro

o
m

storage

closet

PARKING 
LOT

BACK 

PARKING 
LOT

ELEV
A

TO
R

                                                                                                                     

ST
A

IR
W

EL
L

OKECC MAIN OFFICE: 301-589-3880

DIRECT DIALS
JOANIE 240-450-3488
RUTHIE 240-450-0673

GAIL 240-450-0674 

ST
A

IR
W

EL
L


	OHR KODESH EARLY CHILDHOOD CENTER 8300 MEADOWBROOK LANE

