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JOB DESCRIPTION 

 KINDERGARTEN ROOM LEADER 

 

Responsible to: Headteacher 

 

Key objectives 
 

o To work as a lead member of an effective nursery team, showing initiative and 

creativity to foster an enabling learning environment and an impactful 

curriculum, encouraging the children’s all-round development and where 
high standards of care are provided and maintained.   

 

o To ensure that the ‘voice’ of every child and adult in the Kindergarten 
community is valued, respected and listened to, and that safeguarding 

procedures are adhered to at all times. 
 

 

RESPONSIBILITIES 
 

Leadership 
 

Ensure that the Kindergarten is a safe environment for children, staff and others by 

ensuring that all relevant risk assessments are completed in a timely manner and that 
all policies and procedures are adhered to. 

 

Model outstanding teaching practice and a child-centred approach. 
 

Develop excellent communications with the staff in your team and with parents / 
carers, encouraging the parents to participate in their child’s progress and 

development. 

 
Lead the staff in your team to ensure the smooth running of the classroom and 

support new staff members in their learning of the role and classroom routines, 

nurturing positive teamwork through effective communication and organisation. 
 

Oversee the settling-in visits and home visits of new children and ensure that files are 

created and maintained with the necessary paperwork signed by parents. 
 

Take a lead role in the planning, assessment and evaluation of the learning 

environment, both indoors and outdoors, creating an attractive and stimulating 
learning environment for all children. 

 

Take a lead role in the creation and evaluation of a high-quality curriculum which 
meets the learning and development needs of the children both individually and 

collectively, providing them with opportunities to deepen their understanding and 

make progress. 



Together with your team, ensure the preparation of a termly ‘Development Plan’ for 

the class focussing on the learning needs of the children - ‘Intent, Implementation, 
Impact’ - which is regularly reviewed and evaluated. 

 

Ensure that ‘Starting Point’ assessments of new children are completed within the first 
six weeks of attendance at kindergarten. 

Ensure that you and your staff team share the responsibility of documenting each 

child’s learning journey and the role of the teaching team in supporting that learning 
and development, using Tapestry and OPAL and report on achievements, looking for 

progression and continuity.  

 
Where appropriate, participate in a ‘keyperson’ system and take special interest in a 

specified number of children, whilst holding an overview of the learning and 

developmental needs of all the children in the class. 
 

Ensure that daily conversations with your team are taking place to support daily / 

weekly planning, following the guidelines of the EYFS and incorporating best-practice 
teaching and learning opportunities linked to the interests and motivations of your 

class. 

 
Ensure that you and your staff team use formative assessment gathered through 

observation, teaching, guided play and discussions with colleagues, to enable 
accurate assessment using the OPAL framework for both Starting Point assessments 

and Spotlight assessments. 

 
Prepare a weekly update for the Kindergarten ‘newsletter’ to parents about the 

activities in class for that week and the week ahead, focussing on the teaching and 

learning. 
 

For the Swans Class only, during the Summer Term, ensure that you and your staff 

team collate, in conjunction with the observations made in tapestry and OPAL 
Spotlight assessments, a written report on the achievements of your ‘keyperson’ 

group of children for parents / schools.  

 
For the Chicks Class only, ensure that you and your staff team write a 2-year-old 

progress check on each of the new children, assigned to you / them as keypersons 

(between the age of 24-36 months and at 30 months where possible) and meet with 
the parents afterwards to discuss this.  

 

Team  
 

Be a reliable member of the team, working co-operatively, with flexibility and with a 
positive outlook.  

 
Assist in preparing and setting out the equipment before the children arrive and tidy 

up after all the children leave. 

 
Enable purposeful fun and impactful learning through play both indoors and outdoors 

to support progress and development. 

Ensure that the children are supervised at all times when eating. 



Take part in and assist in arranging special events, outings and visits.   

 
Be involved in fundraising events and assist with the promotion of the nursery, as 

required. 

 
Assist with the care, maintenance and security of all equipment and toys within the 

nursery and ensure breakages and damages are reported to the Headteacher and / 

or the caretaker as appropriate.  
 

 

Personal 
 
You are required to attend staff meetings training sessions, including First Aid and 

Safeguarding training, as required. Payment for attendance outside your normal 

working hours is at the discretion of the Headteacher. 
 

Participate in all self-development activities, including appraisals and supervisions 

with the Headteacher. 
 

Develop positive relationships with other staff working within the Nursery and the 

Synagogue. 
 

 

Health and Safety 
 

Undertake a shared responsibility for safeguarding, health, safety and cleanliness 

throughout the nursery. Ensure that the daily risk assessment is completed in your 

classroom. 
 

Ensure that the care needs of the children are met at all times to the highest 

standard. 
 

Operate the highest standard of hygiene and cleanliness in all areas.  

 
Be familiar with all emergency and security procedures, routines for dropping off and 

collecting children and maintain a class register. 

 
 

General 
 

Adhere to all Kindergarten Policies and Procedures including attendance at 
meetings, preparation of reports and any other duties as required. 

 

Keep any information regarding the children, their families, or other staff, which is 
learnt as part of the job, completely confidential. 

 

To carry out other duties relevant to the job as directed by the Headteacher. 
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