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Introduction:

From time immemorial synagogues and communities have recorded their
customs in order to perpetuate them for generations. To this very day
scholars study these journals attempting to reconstruct the nature of
communities long since gone.

Creating a “Sefer Minhagim” doesn’t only serve as a historic record, it also
serves as a practical guide for members of a congregation. Often customs
aren’t remembered from year to year (e.g. how long do we refrain from
saying “Tahanun” after Shavuoth) and arguments ensue. The purpose of this
“Sefer Minhagim” is to direct the members of Young Israel of Century City
in knowing exactly what the traditions are that our Shul holds dear.

The great 19" century Halakhist, the Hatam Sofer, in his last will and
testament, instructed each community to follow its unique customs.
Throughout the millennia numerous Halakhic responsa have been written
addressing issues about what to do when the custom of a community is
debated. It is apparent to all readers of these responsa that much headache
and angst could have been avoided if the community in question would have
documented their practices.

It is my hope that this guide, which has been a work in progress (and
continues to be updated) over many years, entailing numerous hours of
carefully observing, compiling and writing each practice of our Shul, will be
exactly that -- a tool helping all our Gabbaim know the exact customs and
practices that our Shul has adopted.

May | take this opportunity to thank Rabbi Jason Weiner for all of his
assistance in editing this guide and writing the table of contents.

With the prayer that Shalom will always permeate our lives and that our
“Tefilot” will be received on High, I humbly present this work to our

beloved “Kehilla.”

Elazar Muskin,
Rabbi

26, Sivan, 5768
June 29, 2008
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NUSACH:

Young Israel of Century City (YICC) follows the “Ashkenazic rite” for all
of its services. Anyone serving as a “Hazan” must follow the customs as
outlined in this pamphlet, observing the specific customs that YICC has
accepted as its “Minhagei Tefilah”, its customs for prayer.

The “Nusah” of Selichot follows the “Polish” rite and not the “Lithuanian”
rite.

A Hazan should not repeat any words in the following sections of the
“Tefilot™:

a) During ynw nx>1p Mona

b) During the Repetition of the “Amida”

¢) During nunTp

d) During w>7p

When saying “Kaddish” all mourners should say the “Ashkenazic Nusah,”
even if they personally follow the “Sefardic Nusah” or the “Edot HaMizrach
Nusah”.

If a woman wishes to say “Kaddish” from the “Ezrat Nashim” we follow the
Halakhic decision of Rabbi J.B. Soloveitchik Z’L, and we permit her to say

“Kaddish” out loud. If there are men saying “Kaddish” then they should all

say it in unison.



WHO MAY SERVE AS HAZAN:

a)

b)

d)

e)

0)

h)

A “Chiuv” is defined as only one who is mourning a parent. All other
Yarzheits for other family members are not considered “Chiuvim” and
have no obligation to lead the service.

A Yarzheit for parents has preference for the “Amud” unless a
mourner during “Shiva” for a parent is in Shul and wants to daven for
the “Amud”. The Yarzheit for parents has priority even over one who
is observing “Shloshim.” If there is no “Yarzheit” for a parent, a
person observing “Shloshim” for a parent takes precedence over all
other mourners who are observing the year of mourning.

Members of YICC who are mourners during the 12 month period of
mourning always have precedence for the “Amud” even if there is a
non-member who has “Yarzheit” for a parent or is in “Shloshim”.

If there are multiple “Yarzheits” on any one day, or a number of
mourners and they all wish to lead the service, they should divide the
service in a fashion that all can have an opportunity to lead some part
of the service (e.g. one leads “Pisukei D’Zimra”, another leads
“Shacharit” through the repetition, while a third leads from “Ashrei-
Uva Ltzion™).

No one should serve as “Hazan” unless a “Gabbai” of the Shul or one
of the Shul’s rabbis appoints him to do so.

If one has completed 11 months of saying “Kaddish” for a parent he is
still considered a “Chiuv” for his 12" month, and should lead the
services just like he did during the 11 months of “Kaddish.” He only
should serve as “Chazan” if there is no other “Chiuv” who is saying
“Kaddish.”

On Shabbat and all Yomim Tovim (Pesah, Shavuoth, Sukkot,
Sheminie Atzeret, Simchat Torah, Rosh Hashanah, Yom Kippur) a
mourner does not serve as “Hazan”, neither for Pisukei Dzimra,
Shacharit, Musaf or Minha/Maariv.

On Rosh Chodesh, Chanukah, Purim, Yom Haatzmaut, and Yom
Yerushalayim a mourner may serve as Hazan for Pisukei D’Zimra and
Minha/Maariv but not Shacharit or Musaf (on Rosh Chodesh).



1) A “Chiuv” needs to know “Nusah” and be able to read the “Tefilot”
correctly in order to serve as Hazan.



TALIT AND CLOTHING:
a) At Shacharit and “Minha” the “Hazan” wears a “Talit”. At “Maariv”
on a weekday no “Talit” is worn.

b) On Friday night the “Hazan” wears a “Talit” for “Kabbalat Shabbat”
and “Maariv.”

¢) On Yom Tov the “Hazan” wears a “Talit” for “Maariv.”

d) On Shabbat at “Minha” the “Hazan” and the “Bal Koreh” wear a
“Talit”. The “Olim” do not wear a “Talit.”

e) The “Hazan” for “Selichot” during “Elul” and “Aseret Yemi
Teshuvah” should wear a “Talit”. If “Selichot” are recited at night or
before the earliest time for “Talit and Teffilin” then the “Hazan”

should borrow a “Talit” from a friend, but should not use his own or
the Shul’s “Talit.”

f) The “Hazan” does not have to wear a jacket in order to daven for the
“Amud.”

g) The “Hazan” does not need to wear a hat.

h) The “Hazan” must wear long pants.



SHACHARIT:

a)

b)

c)

d)

f)

Before the Hazan begins reciting the anw:i m>72 out loud, he should
privately have said 77 nn mona.

When saying 1272 the Hazan should bow until he reaches God’s name,
at which time he should stand erect.

When saying vaw the Hazan should conclude by saying to himself the
words, 0298 "1 °ak without saying the word nnk. When he then repeats
the words as Hazan he should say three words, nax 03°779x 1.

The Hazan for Shacharit should say the words x> &3 11 770X 7172 out
loud and not in an under tone, allowing the congregation to begin the
silent “Amida” together with him.

If neither the rabbi or assistant rabbi are present in Shul then the Hazan
should only begin repeating the “Amida” once there are nine other men
besides himself who have completed saying the silent “Amida.”.

Before beginning y"w: nam for Shacharit the Hazan should say out
loud the mos of nnon "naw ' as the introduction to the repetition. At the
end of the repetition he should say out loud the verse of »nx Nea% v
...’» as its conclusion.

g) When reciting 7w11p, the Hazan should wait until the congregation has

completed its recitation and then he should proceed and recite the
7wTp. This means, for example, that he should remain silent when the
congregation is saying w7p w7p wiTp etc... and should only say these
passages after the congregation has concluded its declaration, so that
everyone can hear every word of the nw17p from the Hazan. (see: n"ax
712°0 A" ™MIR)

h) When reciting o>7 the Hazan should bow and say the word o7, The

Hazan should stop, still in the bent position, and wait until the
congregation has finished reciting 131277 2>77. When the congregation
finishes the o1 then the Hazan should continue saying, word for word
out loud, the rest of the a>mn.

The Hazan does not need to take three steps backwards at the end of the
repetition of the “Amida”.



)

At the conclusion of “davening” a “Dvar Halakha™ is taught by the
rabbi followed by the recitation of “Kaddish D’Rabbanan” by the
mourners. If there is no mourner present then the rabbi says “Kaddish
“D’Rabbanan.”

k) A mourner should not lead Shacharit on Rosh Chodesh, Yom

Haatzamut, Yom Yerushalayim, Chanukah and Purim.

If during the year the first Minyan starts before the time of v>wn it is
best that the congregation does not put on their Talit and Tefilin right
away but waits to put on their Talit and Tefillin with the “Brakhot” until
they reach the time of =°>>wn. In such a situation they should say all
717 P09 including nanw® and then stop after nanw», put on Talit and
Tefillin with the “Brakhot.” The Hazan, however, should stop before
nanw and put on his Talit and Tefillin with “Brakhot” and then say
nanwe.

m) If a Hazan, God forbid, has to step down during the y"wn narn the

replacement Hazan should act as follows:
a) If he steps down during the first three n1>72 the new Hazan
begins the Amida from the beginning.
b) If it is from 7% on the new Hazan begins at 720, If Birkhat
Kohanim already took place than the Kohanim do not Duchan a
second time but the Hazan says 12°n1ax 2R 11°7%X instead.
c) If it is in the middle of the 77°»y he begins at the start of the
middle Bracha.
In all of these cases all of the o*v1*» are not repeated.
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TACHANUN:

On the following days we don’t recite “Tachanun”. Unless indicated, we
already omit “Tachanun” at “Mincha” prior to the onset of the day(s) that

“Tachanun”

T SQ@ oo o0 o

>3- x

o

~w SO

1sn’t recited:

Rosh Hodesh

Erev Rosh Hashana (at Selichot “Tachanun” is recited)
Erev Yom Kippur

Days between Yom Kippur and Sukkot

From Post Simhat Torah until the end of Tishrei
Hanukah

Tu B’Shevat

Purim

Shushan Purim

On a year of “Purim M’Shulash” the Sunday after Shushan
Purim (which is on Shabbat) we also omit “Tachanun”
Purim Kattan

Shushan Purim Kattan

. The entire month of Nissan

5" of lyar (Yom Haatzmaut). We follow the ruling of the Chief
Rabbinate of Israel when Yom Haatzmaut is celebrated.

14" of lyar (Pesah Sheni) — on the day before at Minha
“Tahanun” is said. We do say iz and 208 7R 92X if it is on
Monday or Thursday

18" of lyar (Lag B’Omer) but we do say nxin% and 2°ox 77X X
if it is on Monday or Thursday

28" of lyar (Yom Yerushalayim)

From Rosh Hodesh Sivan — 12 of Sivan

Tisha B’av

Tu B’av

1) On the day of a “Hatan’s” wedding (e.g. the wedding will take place
on Sunday evening and the “Hatan” attends Shul on Sunday morning)
even if the “Hatan” is present in Shul “Tahanun” is said.

2) When a “Brit Milah” takes place in Shul after “Shacharit” all of the
“Minyanim” taking place in Shul that morning refrain from saying
“Tahanun”.

3) If the “Brit Milah” takes place in the afternoon, “Tahanun” isn’t said at
“Minha,” at the Minyan that the “Brit” takes place.
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4) When a baby girl is named in Shul “Tahanun” isn’t said at the Minyan
where the baby is named.

5) “Tahanun” is recited even if a Bar Mitzvah is present in Shul on the
actual date, 01213, when he turns 13.
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KRIAT HaTORAH:
a. The Monday and Thursday prayer recited before taking out a Sefer
Torah from the Aron, o°sX 77X 2R, is not recited on the following days:
1) Rosh Hodesh
2) Chaunkah
3) Purim and Shushan Purim as well as Purim Kattan and Shushan
Purim Kattan
4) Erev Pesah
5) Tisha B’av
On the following days, even though we don’t say Tahanun, 79X %X
0°oX IS recited:
6) Erev Rosh Hashanah
7) The days between Yom Kippur and Sukkot
8) Issur Chag Sukkot through the end of Tishrei
9) Tu B’shevat
10) All of Nissan except Erev Pesah and Pesah
11) Pesah Sheni
12) Lag B’Omer
13) From the 2" of Sivan through 12" of Sivan
14) 15" of Av

b. When the Hazan finishes reciting ...>nx '7% 1971 and is facing the
congregation he should proceed to his right and walk to the Shulchan.

c. A husband whose wife is in her ninth month of pregnancy should be
honored with n"o nxx17 from the Aron.

d. Preference for Aliyot are as follows:
1) Bar Mitzvah 01213, on the very day he turns 13.
2) Baby naming of a girl.
3) Hatan on the day of his wedding.
4) Father of a baby boy on the day of the 7%n.
5) Yarzheit for a parent.
6) Hatan during the 7 days of Sheva Brakhot.
7) A mourner the first time after the conclusion of “Shiva”.
8) One observing the day of “Shloshim” for a relative.

e. Anyone reciting 7ma7 n372 should recite it after the “Half Kaddish” is
recited at the conclusion of Torah reading.
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. On Monday, Thursday or Rosh Hodesh, if there is a mourner for a
parent he should say the Kaddish at the conclusion of the Torah
reading.

. On Shabbat and Yom Tov the mourner does not say the Kaddish after
Kriat HaTorah, rather the one who reads the Torah should say the
Kaddish.

. When there are two Sifrei Torah being used (e.g. Shabbat-Rosh
Hodesh) the “Kaddish” is only recited after the “Kriah” from the first
“Sefer Torah” is complete. Kaddish should be said with both Sifrei
Torah laying on the Shulhan. The second Torah should be placed to
the right of the first Sefer Torah.

. When there are three Sifrei Torah “Kaddish” should be recited after

the second “Sefer Torah”, and the second and third “Sefrei Torah”
should be on the “Shulchan.”

|. When there are two Sifrei Torah used, like on Rosh Hodesh Tevet

which falls out on either the 6" or 7" days of Chanukah (or both 6™
and 7" days of Chanukah when Rosh Hodesh Tevet is two days) or on
Hol HaMoed Pesah when two Sifrei Torah are used, then “Hazi
Kaddish™ is only said after the second reading. In such cases the first
Sefer Torah does not need to be put back on the Shulhan for
“Kaddish”.

. On aregular Shabbat when there is no “Simha” one extra “Aliyah,” an
1k may be added.

On a Shabbat, when there is a “Simha” one more “Aliyah” ('k 75017)
may be added.

If there are two “Smachot” on Shabbat (e.g. a Bar/Bat Mitzvah and
Aufrof) a total of three extra “Aliyot” may be added. This means the
1R plus two more “Aliyot.”

. All extra “Aliyot” should be added after *ww if at all possible.

. On a weekday, even if there are multiple Yarzheits we don’t send out
the “Kohanim” in order to have more “Aliyot” for the Yarzheits.
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. If there is no “Kohen” present, we skip “Levi” and begin with a
“Yisrael.”

. If there are multiple “Kohanim” or “Levim” that need “Aliyot” on a
Shabbat, we permit them to be added as m»017 and Nnx.

. The Gabbai recites only one 772w °» following an Aliyah on Shabbat
and Yom Tov. The 772w °»n mentions the name of the “Olyeh” and
continues by saying a generic formula like 1nnown 921 \nws nx. We
don’t announce family members by name and we don’t announce
specific gifts to the Shul. Rather; the Gabbai says np7% 971w M2y2
noion n°2%. Upon conclusion of the 712w >» the Gabbai Sheni gives
the “Olyeh” a pre-printed and and self addressed envelope that states
that it is a Mitzvah to give Tzedakah to the Shul after an Aliyah,
leaving the “Oleyh” to choose on his own what he wishes to give.

. On a Yom Tov we do not permit any additional “Aliyot” to be added.

. When the n1a77 nawy are said whether on Shavuoth or in 11n° hwad

Or JMNRY NwA we use 11°7y avw for the “Trop.” The custom of the
Shul is to stand for the m1277 nawy. The congregation should stand
already before the m>12 for the “Aliyah” are said.

. When v 1x is read both on nbwa nwan and on nos Sw *voaw the
custom is that the congregation stands. The congregation should
stand already before the n1>92 for the “Aliyah” are said.

On a Shabbat Rosh Hodesh the 7mws1 is that of Rosh Hodesh only.
We don’t add any o°05 from the 7won of the “Parsha.”

. If awoman needs to recite 9171 no1a she says it out loud from the
woman’s section at the conclusion of “Davening.”

. On “Parshat Bechukotai” and “Ki-Tavo” the inon is given to the 5va
&7 unless there is a need for the “Aliyah”, e.g. “Simcha”.

. The o0 is read quickly and in a lower voice than usual.

. The custom of the Shul is to give the following “Aliyot” to the rabbi.
This avoids any arguments who should receive these “Aliyot™:
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a. “Chazak Aliyot” for “Bereshit, Shemot, Vayikra and
Bamidbar”. “Hatan Torah” is auctioned off.

b. “Aseret HaDibrot” in both “Yitro and Vaethanan” as well as on
“Shavuot.”

C. “Az Yashir” on both “Parshat Beshallah” and “Shivie Shel
Pesah™.

y. The Shul should stand before the rabbi says “Borchu” for the “Hazak
Aliyah” at the end of each “Chumash”. The “Bal Koreh” should say
“Hazak, Hazak, V’netchazek™ at the conclusion of the “Aliyah” after
the congregation has recited the words. The Torah should be rolled
closed before he says these words so it does not look like he is reading
these words from the Torah parchment. The “Oleh” does not say
these words but remains silent.

z. The “Haftorah” is recited while standing to the right of the “Shulhan.”

aa. For xw1 nwno, on Shabbat afternoon, Monday and Thursday the
reading extends from 4:21- 4:37 and not just until verse 4:24

bb.When Achrei-Mot and Kedoshim are combined Sidrot the Haftorah is
read from Achrei-Mot, Amos 9: 7-15.

cc. During a leap year, when Mattot and Masei are read separately the
following is our custom for reading the first two Aliyot in Masei:

We lein the first three Pesukim as Rishon. Then all the Masa’ot as
Sheni. We begin Shelishi at the same place where the Chumashim
have printed that Shelishi brings. That way the deviation from the
printed Aliya division is minimal and the Minhag of not breaking up
the Masa’ot is maintained.
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MINCHA:

a.

b.

Mincha begins at least 10 minutes before sunset.

If neither the rabbi or assistant rabbi are present in Shul then the
Hazan should only begin repeating the “Amida” once there are nine
other men besides himself who have completed the silent “Amida.”

Before beginning y"w: nm for Mincha the Hazan should say out loud
the oo of nnon *now "7 as the introduction to the repetition. The
Hazan does not recite the verse "7 ow °2 before the repetition. At the
end of the repetition he should say out loud the verse of & %1% 1
...>» as its conclusion.

When reciting o>7 the Hazan should bow and say the word o°7n.
They should stop, still in the bent position, and wait until the
congregation has finished reciting 11277 2>11». When the congregation
finishes the o>1» then the Hazan should continue saying, word for
word out loud, the rest of the o 1.

The Hazan does not need to take three steps backwards at the end of
the repetition of the “Amida”.

We recite “Tahanun” at Mincha, unless indicated above in the section
on “Tahanun.”

A mourner may lead Mincha/Maariv on Rosh Chodesh, Chanukah,
Purim, Yom Haatzmaut and Yom Yerushalayim.



17

MAARIV:
a. We say the paragraph of 1ax1 1R 22w9 ' 7172 in Maariv.

b. If neither the rabbi or assistant rabbi are present in Shul then the

Hazan should only begin reciting %2pnn w>7p once there are nine other
men besides himself who have completed the silent “Amida.
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SHABBAT:

a.

Kabbalat Shabbat:
During the summer early “Mincha” on “Erev Shabbat” begins ten
minutes before “Plag HaMincha.”

The Hazan stands at the middle “Shulhan” for “Kabbalat Shabbat.”
He moves to the front “Amud” after 7>>>7 722 which is the
conclusion of Kabbalat Shabbat.

An “Avel” during the 12 months of mourning for a parent may not
lead any of the services on Shabbat.

If a mourner has a Yarzheit for one of his parents and it coincides with
Shabbat, in such a case he may lead the service.

The Hazan should say together with the congregation the paragraph
oW 19N,

The Hazan should wait for the congregation to finish reciting max
and then he should say it out loud.

. The Hazan should recite “Kiddush” on Friday night. Children under

Bar/Bat Mitzvah age should be given to drink from the cup. If there
are no children present then the Hazan should drink a little of the
wine.

If Shabbat should either follow a Yom Tov (e.g. Yom Tov is on
Thursday and Friday), or Shabbat should be one of the days of Yom
Tov, or Shabbat should precede Yom Tov (e.g. Yom Tov starts on
Saturday night) Kabbalat Shabbat consists of only the passages of
naw:s ar? 2w Mt and 72 0. 1R ana s also not recited on these
occasions.

Shacharit and Musaf:

On Shabbat morning we sing nant o°vax after the repetition of the
“Shacharit Amida” before taking out the Sefer Torah for “Kriat
HaTorah.”

The oy 5w 2w is recited right after mnr o°wax followed by the
Mourner’s “Kaddish”.
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. On a Shabbat Rosh Hodesh >w»s1 572 is recited immediately after the
oy 5w w. In such a case the Mourner’s “Kaddish” is not recited after
the oy 5w 2w but only after >ws31 >o1a.

We recite the 772w »» for the sick before 13%°%x1 72x37. When we come
to the spot where names are inserted we allow everyone at their places
to quietly say any names they wish to pray for. Everyone rises for this
Thaw .

. We then say:
The special prayers for the US Government and the State of
Israel. The order is as follows:

a. Prayer for the US Government

b. Prayer for the Israeli Soldiers

c. Prayer for the State of Israel (This prayer is said together with
the congregation).

. On a Shabbat Rosh Hodesh the nmw9: is that of Rosh Hodesh only.
We don’t add any o°p09 from the nwan of the “Parsha.”

. In the Main Sanctuary the “Drasha” is delivered at the conclusion of
“Musaf” after o7 nIx.

. The “Aron” doors are left open from the time the Torah is taken out
until it is returned before “Musaf”.

. On a Shabbat when there is a “Hatan” present during his week of
“Sheva Brakhot” we don’t say o°»iam ax.

Mincha:
. The Hazan and Torah reader wear a “Talit” at Mincha. The 5w
770 do not wear a “Talit.”

. The X% 5% memorial prayer is recited right before the Torah is
returned to the “Aron.” The prayer is recited for all those who have a
Yarzheit from that Shabbat through the following Friday. Men and
women Yarzheits are said separately.



aa.
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If a “Hatan” celebrating his “Sheva Brakhot™ is present at Mincha, we
don’t say X%n %X nor p7x npIX.

. The “Nusah” for the repetition is as follows. Up until “Kedusha” it

should be the “Chol Nusah.” After Kedusha, the Shabbat Minha
“Nusah” should be used.

At “Seudah Shlishit” if “Sheva Brakhot” are being celebrated we give
both “Hatan” and “Kalah” to sip a small amount from the cups and we
send the rest to “Havdalah”.

If “Seudah Shlishit” is the last of the “Sheva Brakhot” (e.g. the
wedding took place on the previous Sunday) then all eating must end
before nypw and “Sheva Brakhot” must be recited before nyopw.

Maariv:
We only begin saying “Maariv” on Saturday night 45 minutes after
sunset. This coincides with the listed time for the end of Shabbat.

If there is a mourner observing the 12 months for a parent he should
lead the “Maariv” service. If there is no mourner than one who has a
Yarzheit observance during the coming week should lead the service.

We recite 17 10" prayer right after oy >y and before 19727 is recited.
T2 3 is said even on Saturday nights when o1 >71 is not recited

(e.g. if during the coming week a Yom Tov will be observed than °n»
oy is not said).

bb.71%727 should be recited by someone who is single and will not be

saying 12721 at home for his wife or daughters.
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BABY NAMING:
When naming a baby girl we use the 772w »» text that Rabbi Moshe
Feinstein Z”L authored.

BAR AND BAT MITZVAH:

On a Bar/Bat Mitzvah the Bar or Bat Mitzvah both speak before the rabbi’s
Drasha. When a Bat Mitzvah occurs, the security gate in the “Aron
HaKodesh” is quietly closed during the recitation of o%w 17X, This serves as
a change of the room from a sanctuary to a multi-purpose room. If the
family of the Bar/Bat Mitzvah wish that the “Mechitzah” be removed for the
speeches the “Mechitzah” is taken down right after 2o 1717x.

1) After a Bar Mitzvah’s “Aliyah” the Gabbai recites the regular °»
712w that follows each “Aliyah”. Upon conclusion the rabbi
says the special 772w »» for a Bar Mitzvah found in n3»3 7170
ox%7w and the Koren Siddur.

2) The father of the Bar Mitzvah boy recites the blessing of 7112
1Mvow, without God’s name, after the Bar Mitzvah’s first
“Aliyah”. If the Bar Mitzvah received the “Aliyah” right before
the recitation of w>1p >xn1, the father should wait to recite this
blessing after the w>7p >xn.
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ROSH HODESH:
1) Avelim - May serve as Chazan for Mincha and Maariv, but not Shacharit
and Musaf.

2) If an Avel during the 12 months of mourning for a parent or 30 days for
any other relative, has a Yarzheit for a parent on Rosh Hodesh, he may serve
as Chazan for all of the Tefilot including Shacharit, but should not serve as
Chazan for Hallel.

3) On Rosh Hodesh we don’t say nxan® between 11°%% 821 *wx and we don’t
say o8 7% 2R before taking out the Sefer Torah.

4) The Hazan for Musaf stops after 1% x21 before saying w>7p *xn. This
allows everyone time to take off and put away their Tefilin. After everyone
has put away their “Teffilin” the Hazan says w>7p *xr1 followed by the silent
Amida.

5) There is no Mourners Kaddish after the oy 5w 2w, rather we say it after
W1 °372.

6) On a Shabbat Rosh Hodesh the w7 is that of Rosh Hodesh only. We
don’t add any o°» 05 from the nmwon of the Parsha.

7) When Rosh Hodesh is on a Sunday the Shabbat preceding we make the
following changes:
a) The Haftorah is the Haftorah for w7 qmmn
b) Before Musaf we delete a1 ax, except for Rosh Chodesh lyar
and Sivan
b) At Minha we do not say 78 TnpTX
c) At Minha we do not say X%» %X

8) During a leap year we recite yw» n793% in Musaf from Rosh Chodesh
Cheshvan through Rosh Chodesh Adar Sheni but stop by Rosh Chodesh
Nisan.
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BIRKAT KOHANIM:
a) “Birkat Kohanim” is performed by the Kohanim when a Yom Tov
coincides with Shabbat. In such a case the Kohanim do not sing
between the m>12, rather the congregation only responds 1R to each
17972 without reciting the special prayers printed in the Siddur.
b) The “Kohanim” should ascend the “Bima” right before the “Hazan”
begins saying x".

¢) When the Hazan recites 7152 29vn1 the verse 8% 772y awn IS
placed before 11°1v 73°1mn1 and the 17572 should be the regular 7572 we
always say as part of nmn ending 11°%% 10w 2tina and not IMRY
71291 IR 7725,

d) The congregants standing behind the “Kohanim” should be
instructed to move to the aisle in order to be facing the “Kohanim.”

e) The Hazan should say in an undertone the verse of 77X 11°779X
1max until he reaches the word 241715 which he should say out loud,
prompting the Kohanim to begin saying the introductory blessing of
0°3770 NoMa.

f) The Hazan should say jax with the congregation at the end of each
of the three verses together with the congregation. He should not,
however, answer 72 to the actual 7592 that the Kohanim say before
they begin o°1715 n>72.

g) A mourner for his father or mother should not perform o°5> nxwi on
the “Yomim Tovim” during “Shloshim” of his Avelut unless there is
no other “Kohen” present or if only one other “Kohen’ is present. The
mourner should exit the sanctuary before the “Hazan” begins ¥ and
should only return after o°1715 n272 is concluded.

h) If the Kohen serves as “Hazan” he should say 2°172 n>72 in the
following fashion:
1) Remove shoes before beginning Musaf and have hands
washed before Musaf as well.
2) When he begins 1727 the Hazan should move his feet
slightly in the direction of the Aron, indicating that he
IS participating in 0°3715 n>72.
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3) Before Birkhat Kohanim begins he should walk to the
front and join the Kohanim.

4) When the Hazan is a Kohen the rabbi or another
person should lead the Kohanim and call out o°177> as
well as each word of the 3735 n>72.

1) If the Minyan is occurring in a place where the floor is not carpeted an
area carpet should be arranged for the Kohanim to stand on.



25

FAST DAYS: (Tenth of Tevet, Taanit Esther, 17" of Tammuz, Tzom
Gedaliah)

1) “Selichot” is recited right after the repetition of the “Shacharit Amida”.

2) 110%7 2R is recited right after “Selichot” followed by ann.

3) The special Torah portion for the Fast Days is read only if there are at
least 6 people fasting.

4)All “Aliyot” and honors should be given to those who are fasting. If there
is no “Kohen” fasting than a “Yisrael” who is fasting should be called in his
stead.

5)During Shacahrit 11y is only said by the Hazan during the repetition of the
“Amida”. Itis inserted as its own “Brakha” right before 11xs".

6) At Minha w1y is inserted in w19 p vaw in the silent “Amida” by all those
fasting and during the Hazan’s repetition it is placed as its own “Brakha”
right before 1xon.

7) It is the custom to call up the rabbi to read the “Haftorah” at “Minha”.

8) At Minha we say o1?>w 0w instead of 27 012w and during the repetition the
“Amida” the Hazan says 2°1772 no>72.

9) 11091 wak is said at “Minha” right after the repetition of the “Amida”
before “Tahanun.” Only on “Taanit Esther” is 110%7 11°2x not recited at
“Minha.”

10) If a Bris is held in Shul or a Hatan is present during his Sheva Barkhot
on a Fast day we shorten the Selichot as follows:
a) End at mmbom oonnan right before qnw o HX
b) Continue to 11257 112X
¢) Skip inn
d) The jnn and n>12i1 Hv2 should refrain from saying any nibo but can
say 11997 110K
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NISAN:

Hodesh Nissan:
1) The x5 ox prayer for all Yarzheits that are observed during “Nisan” are
said on the last Shabbat of “Adar” at “Minha”. If “Rosh Chodesh Nisan” is
on a Shabbat or Sunday then the “El Male” prayer will be said the Shabbat
of Parshat Parah.

2) We do not recite o°»ii7 28k on Shabbat Mevarchim Rosh Chodesh Nisan.

3) If Rosh Hodesh Nisan falls out on Shabbat, then we take out three Sifrei
Torah. The first we read 6 Aliyot for Parshat HaShavua. Upon concluding
the first reading we place the second Torah next to it and do “Hagbah and
Gelilah” for the first Torah. From the second we read Shivie in the Rosh
Chodesh Sefer. After the second Torah we place the third Sefer next to the
second and say Half Kaddish. The first Sefer Torah, however, is not placed
on the “Shulchan” for “Kaddish.” The third Torah is “Maftir” which is the
“Parshat HaChodesh” reading.

4) If Rosh Hodesh Nisan falls out on Shabbat, the Haftorah is just the
Haftorah for Parshat HaChodesh and we do not add any other verses
mentioning Rosh Chodesh.

5) If Rosh Hodesh Nisan falls out on Sunday, the Haftorah is just the
Haftorah for Parshat HaChodesh and we do not add any verses mentioning
7 izfnisto}

6) Throughout the month of Nisan we omit a7 ax before Musaf, except
on Achron Shel Pesah and Shabbat Mevarchim Rosh Chodesh lyar. We omit
P7% TnP73 on Shabbat Minha throughout the month of Nisan, and we do not
say 1ann the entire month. Throughout the month we omit the “Yehi
Ratzon” prayers usually recited after the Torah reading on Monday and
Thursday mornings. We do, however, say nxiab between 1125 21 9wk and
0°9X 77X P& before taking out the Sefer Torah on Monday and Thursday
mornings.

7) If Shabbat HaGadol is one whole week before Pesah (e.g. the first night
of Pesah is on Friday night) we omit a1 °7» on Saturday night but we do
say 77 10" (see awnT Xnnynw volume on nos Mo p. 345)



27

Erev Pesah:
8) On Erev Pesah and throughout Chol HaMoed we omit from Shacharit:
a) 777 M
b) rxan®
) o°oXk TR OX if it is a Monday or Thursday
An “Avel” may serve as Hazan on Erev Pesah but may not lead the
services throughout Yom Tov.

First Days Pesah:
9) An “Avel” during the 12 months of mourning for a parent may not lead
any of the services during all of Pesah including Hol HaMoed.

10) If the first night of Pesah is Friday night we recite only 1751 after the
“Amida”, but not vow pyn. After 1971 we say a full “Hallel” with n1o02.

11) On the first two nights of Pesah we recite the full “Hallel” with nm>72
after the silent “Amida”, before the “Hazan” recites 2pnn w>7p.

12) “Kiddush” is not recited in Shul on the first two nights of Pesah.

13) If Shabbat should either follow a Yom Tov (e.g. Yom Tov is on
Thursday and Friday), or Shabbat should be one of the days of Yom Tov
(e.g. Yom Tov is on Friday and Saturday), or Shabbat should precede Yom
Tov (e.g. Erev Pesah is on Shabbat andYom Tov starts on Saturday night)
Kabbalat Shabbat consists of only the passages of naw: o 2w 2mm and °n
Ton. PO ana is omitted as well,

14) On Shabbat afternoon we omit x%» & and P73 np7% at Minha.

15) On the first and second days of Pesah a full Hallel is sung. During the
rest of Pesah only a “Half Hallel” is sung.

16) On Yom Tov days, even when they coincide with Shabbat, the Baal
Shacharit begins with nmxyna x7.  On Shabbat Chol HaMoed he begins
with 7v 1w,

17) On the first two days of Yom Tov we recite o1 98 77 '77 before we take
out the Sifrei Torah. If one of the days coincides with Shabbat than this is
omitted when taking out the Sifrei Torah.
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18) On the first day of Pesah we recite Tefilat Tal in the repetition of Musaf.
The Hazan wears a Kittel for Musaf.

19) *5& v is not recited before Musaf on the First Day of Pesah because of
%v n%on. It is recited on the Second day.

20) If Yom Tov coincides with Shabbat we do not say 117*7& 27X in the
repetition of Musaf.

21) “Sefirat HaOmer” is counted after Sapnn w7 on the second night. On
all other nights it is counted as follows:

a) During the week — before 11°%

b) On Friday Night — after “Kiddush”

c¢) On Saturday Night — after oy °7»y and %2pnn w7 and before 7% 10

22) “Sefirat HaOmer” is counted at least 18 minutes after sunset.

23) The rabbi counts “Sefira” by repeating the days with “BaOmer” and then
“La’Omer” 1n that order.

24) If Yom Tov is celebrated during the week then Havdalah at the end of
the first days and last days of Yom Tov consists of only 1937 >3 X2 and
2% WP 12 27,

Hol HaMoed & Shabbat Hol HaMoed:
25) Both those who wear Teffilin and those who don’t wear Teffilin on Hol
Ha Moed may daven together in the same Minyan.

26) Teffilin should be removed before the start of Hallel. Some have the
custom on the first day only to remove their Teffilin after the Torah reading
because this reading is one of the n1wns found in the Teffilin.

27) If the Hazan is wearing Teffilin on Hol HaMoed Pesah he should only
take them off after he completes davening for the Amud.

28) On Hol HaMoed Pesah two Sifrei Torah are used. “Hazi Kaddish” is
said after the second reading. The first Sefer Torah does not need to be put
back on the Shulhan for “Kaddish”.
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29) On Friday night of Shabbat Hol HaMoed Kabbalat Shabbat consists of
only naw:s av v 2w e and %1 1. On Shabbat Hol HaMoed 12271 nna
Is omitted.

30) On Shabbat Hol HaMoed o111 %X "5 "7 is omitted before taking out the
Sifrei Torah.

31) 5% v is not recited on Shabbat Hol HaMoed. Instead we say o1
TPD.

32) On Shabbat Hol HaMoed Pesah the concluding Haftorah blessing makes
no mention of Yom Tov and ends only with the words naw: wpn.

33) On Shabbat Hol HaMoed in “Musaf” the Hazan does not say 117°7X 77X
after qup.

34) o>wn vw is read on 73 i naw. If there is no Shabbat Hol HaMoed,
then we read it either on oo w >vaw if that falls out on Shabbat, or on X
noo Hw if that falls out on Shabbat. Even if a “Klaf” is used no blessings are
recited on reading o>wn 7°w. The Mourner’s Kaddish is said at the end of
reading the Megillah.

35) When o»wii 2w is read nynnar oovax and the oy >w 2w should be recited
before o>wi w.

36) If Pesah is celebrated during the week Havdalah at the end of the first
days and last days of Yom Tov consists of only 1937 >95 X2 and 12 27200
M wNp.

37) Havdalah on Saturday night of Shabbat Hol HaMoed is a regular
complete Havdalah.

38) On Saturday night of Shabbat Hol HaMoed o >0 is omitted but 7% 107
is recited. o%w w>7p is recited right after the Amida.

Shevie Shel Pesah and Achron Shel Pesah:
39) Before the onset of Shevie Shel Pesah the memorial plaques are lit for
Yizkor on Achron Shel Pesah.
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40) On Shevie shel Pesach in “Pesukei Dezimra” we say “Az Yashir”
responsively with the Hazan. The Hazan begins with 'n yw reciting verse
by verse with the congregation repeating each verse, stopping with the verse
731 OPWh 7o .

41) If noo Sw NnR is on Shabbat, the qo Hva says 10 o> right after the
Haftorah. He then stops for the Drasha and Yizkor. The Sifrei Torah are
placed on the Shulchan and covered during the Drasha. When Yizkor is
recited the Sifrei Torah are held on each side of the Shulchan. After Yizkor
o°an AR s recited followed by »wx, returning the Sifrei Torah to the %27
and Musaf.

42) On the last two days of Yom Tov we recite o1 5 '171'77 before we take
out the Sifrei Torah. If one of the days coincides with Shabbat than this is
omitted when taking out the Sifrei Torah.

43) If Yom Tov coincides with Shabbat we do not say 117°7% 9°7X in the
repetition of Musaf.

44) On Achron Shel Pesah we recite Yizkor right after the Drasha as
follows:

a) The two Sifrei Torah that were read from are held on each side of
the “Hazan” during “Yizkor.”

b) Immediately after the Drasha with everyone still in Shul, three 5x
Xon prayers are recited. They are recited as follows:

1) For the members of the Shul who have passed away.

2) For the 6 Million “Kedoshim” killed by the Nazis.

3) For those who have given their lives in defense of the State
of Israel.

c) Only after the X% %X prayers are recited do those blessed to have
their parents leave the Shul quietly before “Yizkor” begins. When Yizkor is
finished then they return and join everyone for o°»nn: ax.

d) Yizkor is recited during the first year of Avelut.

e) After Yizkor onrni 2R is recited followed by »mwx, returning the
Sifrei Torah to the %>°n and Musaf.

45) 5% 0 is recited on Shevie Shel Pesah, but not on Achron Shel Pesah.

46) When Achron Shel Pesah falls out on Shabbat, at the conclusion of the
holiday in Maariv we recite, oy 7 count “Sefirat HaOmer, and say 72 1n.
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47) When Acrhon Shel Pesah falls out on Shabbat the Havdalah on Saturday
night is the complete Havdalah recited on a regular Saturday night.

After Peash:
48) On Isru Chag Pesah rxan® between »mwx and 11°x% 821 is not recited.

49) On Shabbat Mevarchim Rosh Chodesh Iyar we recite “Av Harachamim”
before “Musaf.”

50) If Parshat Acharei-Mot falls out on Shabbat HaGadol or on the day
before Rosh Chodesh then the Haftorah for Parshat Kedoshim is the one that
would have been read on Acharei-Mot from Amos 9: 7-15. Otherwise, the
Haftorah for Kedoshim is read from Ezekiel 22:1-16.
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IYAR:

1) Yom Haatzmaut and Yom Yerushalayim are celebrated on the day that
the Chief Rabbinate of Israel establishes their celebration.

2) “Tahanun” is not recited at Mincha on Erev Yom Haatzmaut and Yom
Yerushalayim.

3) When Yom Haatzmaut is observed either on the 3' of lyar or on the 6™ of
lyar, Tahanun is not recited on the 5" of lyar as well. If the 5" of lyar
coincides with Shabbat we don’t say o°»nni ax before Musaf, nor 852 %x and
P7% InP7¥ at Mincha.

4) “Tahanun” is not recited on Yom Haatzmaut and Yom Yerushalyaim at
Shacharit and Mincha.

5) If Yom Haatzamut or Yom Yerushalayim coincides with a Monday or
Thursday, we don’t recite the o°sx 7% % prayer when taking out the Torah
nor the x> prayers after the Torah reading. We also do not say nxan®
between 71°¥% 821 WK,

6) If Erev Yom Yerushalayim is on a Shabbat, we do not say “Tzidkatcha
Tzedek” or “El Male” at Shabbat Mincha.

7) On Yom Haatzmaut and Yom Yerushalayim we say a complete “Hallel”
without the m1on2 after the “Hazan” has recited %2pnn w>7p right before o5y,
After “Hallel” the prayers for the IDF and the State of Israel are recited.

8) A mourner should not lead the service for Shacharit on Yom Haatzmaut
or Yom Yerushalayim.

9) On thel4™ of lyar (Pesah Sheni) “Tahanun” is not recited but on the day
before at Minha “Tahanun” is said. If the day before Pesah Sheni is Shabbat
we say “Tzidkatcha Tzedek” and we recite “El Male” at Shabbat Mincha.
On Pesah Sheni we do recite o' 77X X before taking out a Sefer Torah if
Pesah Sheni falls on a Monday or Thursday. We also say nxinb between
7% N2 MWK,

10) On Lag B’Omer we do not say “Tahanun” at Mincha prior to Lag
B’Omer nor on Lag B’Omer itself. We do, however, say nixin? between »wy
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1°x%% 821, If Lag B’Omer is on Sunday, at Minha on Shabbat we omit
“Tzikatcha Tzedek and “El Male.” If Lag B’aomer falls on a Monday or
Thursday we do recite o°ox 7% P& before taking out a Sefer Torah.

11) On Shabbat Mevarchim Rosh Chodesh Sivan we do say “Av
Harachamim” before “Musaf.”

12) On Shabbat Mevarchim Rosh Chodesh Sivan at Mincha we say all “El
Male” prayers for Yarzheitzs through the 12" of Sivan.
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SIVAN:

1) On the Shabbat before Shavuoth, we say “Av Harachamim” before
“Musaf.”

2) On Saturday night before Shavuoth we omit “Vehi Noam” at Maariv but
we do say “V’yeten L’cha.”

3) From Rosh Hodesh Sivan through the 12" of Sivan we do not recite
Tahanun. We do, however, recite o°ox 7% & before taking out a Sefer Torah
on a Monday or Thursday. We also say nxin? between 71°%% 821 "wK.

4) On the Shabbatot during the period between Rosh Hodesh Sivan and the
12" of Sivan we do not recite 7% Tnp7¢ and X5» X on Shabbat at Minha.

5) On the Shabbatot between Rosh Hodesh Sivan and the 12" of Sivan we
recite o°nnn ax before Musaf. This includes Erev Shavuoth that is on a
Shabbat.

6) On Erev Shavuoth nxiab between »awx and 11°%% &21 is not recited.

7) Before the onset of Shavuoth the memorial plaques are lit for Yizkor on
the second day.

8) If Shabbat should either follow a Yom Tov (e.g. Yom Tov is on Thursday
and Friday), or Shabbat should be one of the days of Yom Tov (e.g. Yom
Tov is on Friday and Saturday), Kabbalat Shabbat consists of only the
passages of nawn orb 2w M and 77n 0. PR YT ana is omitted as well.

If Erev Shavuoth is on Shabbat, then the regular Kabbalat Shabbat is recited.
On Shabbat afternoon, however, we omit x%» & and 7% 7np7¥ at Minha.

9) An “Avel” during the 12 months of mourning for a parent may not lead
any of the services on Shavuoth

10) On Yom Tov days, even when they coincide with Shabbat, the Baal
Shacharit begins with ngyna Hx:7.
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11) mn7px are recited on the First Day of Shavuoth right after the Kohen is
called to the Torah, but before he recites the n127a for his “Aliyah.” The
Congregation stands during mnpx.

12) We read the mn2a7n nawy on the First day of Shavuoth, to 199y avw. The
congregation rises before the Aliyah begins and stands the entire Aliyah.
The rabbi receives this Aliyah.

13) *5x 7 is said before Musaf on the first day of Shavuoth. It is omitted
on the Second day. If Shavuoth coincides with Shabbat 117>7& 97X IS
omitted from the repetition of Musaf.

14) On the second day of Shavuoth nyiat o°waxr followed by the oy 5w 1w
should be recited before n1. Mourners Kaddish is said after o 5w 2w.

15) Even if m1 n%n is read from a “Klaf” no blessings are recited. The
mourners Kaddish is recited after mn nn.

16) On both days of Shavuoth we recite o171 %X 71 11 when taking out the
Sifrei Torah. If Shavuoth should fall out on a Shabbat we omit o 8 77 '77.

17) On the Second day of Shavuoth in the Haftorah after the second verse
we insert the poem oxns 2°%°.

18) On the second day of Shavuoth Yizkor is recited after the Drasha as
follows:

a) The two Sifrei Torah that were read from are held on each side of
the “Hazan” during “Yizkor.”

b) Immediately after the Drasha with everyone still in Shul, three 5x
Xon prayers are recited. They are recited as follows:

1) For the members of the Shul who have passed away.

2) For the 6 Million “Kedoshim” killed by the Nazis.

3) For those who have given their lives in defense of the State
of Israel.

c) Only after the &%n % prayers are recited do those blessed to have
their parents leave the Shul quietly before “Yizkor” begins. When Yizkor is
finished then they return and join everyone for o°»nn:T 2K.

d) Yizkor is recited during the first year of Avelut.

e) After Yizkor onrni 2R is recited followed by »awx, returning the
Sifrei Torah to the %5°7 and Musaf.
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19) If Yom Tov is celebrated during the week then Havdalah at the end of
Yom Tov consists of only 19377 >3 82 and 5105 w1Ip 1°2 2>7200.

20) On Isru Chag Shavuoth nxian% between wx and 11°%% X2 is not recited.
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AV:
1) On Shabbat a& w7 wR2 0°272n we do not recite o°»nnT 2R before nomn.

2) During a leap year, when “Mattot” and “Masei” are read seperately the
following is our custom for reading the first two “Aliyot” in “Masei’:
“Lein” the first three “Pesukim” as “Rishon”, then all the “Masa’'ot” as
“Sheini”, and then we begin “Shlishi” at the same place where the
“Chumashim” print “Shlishi”” as beginning. That way the deviation from the
printed “Aliya” division is minimal, and the “Minhag” of not breaking up
the “Masa’'ot” is maintained.

3) If Rosh Chodesh Av falls out on Shabbat, we read the Haftorah of “Shimu
devar Hashem” and not the Haftorah for Shabbat Rosh Chodesh.

4) On 11 naw at Kabbalat Shabbat we sing >117 1155 to the tune of 71°% “H&
from the end of Kinot.

5) On Shabbat Chazon we end the first Aliyah (Kohen) with Devarim 1:10.
The second Aliyah (levi) begins with 1:11.

6) We read 2"> m05 to the tune of 7o°x.

7) We read the 7o of Shabbat Hazon to the tune of 712°r. The first Pasuk
is read to the regular tune of the Haftorah. With the second Pasuk we begin
the tune of 11>°8. We switch back to the regular tune at 7"> 102 which begins
with the words oxa 125.

8) If Tisha B’av is on Saturday night we don’t say “Tzidkatcha Tzedek™ and
“El-Male” at Minha.

9) If Tisha B’av is on Saturday night the Hazan for Maariv says “Baruch
HaMavdil ben Kodesh L’chol”, knocks off his shoes without touching them
and begins with “Baruchu”. Everyone else knocks off their shoes right after
“Baruchu.”

10) “Havdalah” on Saturday night is simply the blessing over the fire recited
right before “Echa”. On Sunday night after the fast, “Havdalah” is recited
by saying the blessing for wine and the “Havdalah” blessing. No blessing is
made over spices this weekend.
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11) On Saturday night both “Vehi Noam” and “Vyeten L’cha” are not
recited.

12) On Tisha B’av night we do the following to the sanctuary:
a) We remove the coverings on the “Shulchan” and “Amud”
b) Leave the “Parochet” open
¢) Close some of the lights in the Shul to diminish the illumination
d) We take off the silver from the Torah that will be used for Tisha
B’av reading.
e) We divide 1>°x between five members each reading a chapter. We
can use the microphone for the reading.

13) On Tisha B’av morning we read the 711 to the tune of no°x. We
switch back to the regular tune at 2"> 05 which begins with the words, 15
9900 DR K.

14) On Tisha B’av at Shacharit we don’t say any 712w °» for the sick as
instructed by the Rav Z”L. We say it at Mincha.

15) On Tisha B’av nxan between >awx and 71°%% X231 is not recited. In X
11°%% we skip the verses of °n>72 nxy °1X1 just like we do in the house of
mourning.

16) After oy mxn we replace the coverings on the “Shulchan” and “Amud.”
17) At Minha we put on Talit and Teffilin. Many have the custom to recite
ynw with their Talit and Teffilin on. Minha begins with the “Shir shel Yom”
followed by the Torah reading for a fast and the Haftorah for a fast day.

18) The Shul Tehilim group may meet any time after “Hatzot Hayom” to say
Tehilim for the sick and those in need.

19) We say 12> w7p right after Tisha B’av ends.

20) At Minha before Tu B’av we omit 1inn. On Tu B’av we do not recite
MXIN% 05K TIR PR 1IN,
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ELUL:

1) If Rosh Chodesh Elul falls out on a Shabbat or Sunday, the Haftorah for
the Shabbat is the Haftorah of >&o> o°»nwi and not xnnma7 5. When this
happens, we add the Haftorah of Parshat Reeh (770 1) right after saying
the Haftorah of Parshat Ki-Tezeh (77py °17). If Sunday is Rosh Chodesh we
do not say w7n qnn; rather we say 7y0 7.

2) We begin saying ' 7172 at “Maariv” of the second day of Rosh Hodesh.
The Mourner’s Kaddish is said both after the oy 5w 2>w and then again after
TN

3) On Rosh Chodesh the following is the order for the end of the Shacharit
service: We say the oy Hw 2w followed by *wo1>372. Only after >wo1 572
do the mourners recite Kaddish. Following the Kaddish we recite ' 7177 and
again the mourners say Kaddish. When this is concluded we blow the
Shofar.

4) We begin blowing the Shofar during Elul from the second day of Rosh
Hodesh until the day before 1w w1 27w, The Shofar is blown only after
' T7%. The Shofar should be sounded n"awn.

5) From the Second day of Rosh Hodesh we encourage everyone to recite
daily five chapters of “Tehilim” (except on Shabbat and Rosh Hashana)
proceeding accordingly through the entire Book of “Tehilim,” concluding on
“Erev Yom Kippur”. When reaching the day of chapter 116 we recite only
chapters 116-118. On the next day (which is Erev Rosh Hashanah) we recite
Chapters 119 and 120. On “Erev Yom Kippur” with the conclusion of the
entire Book of “Tehilim” one should recite the “Tefilah” said when finishing
the entire book of “Tehilim”.

6) On Erev Yom Kippur after Shacharit honey cake is served to all present,
symbolizing the blessing of a sweet new year.

7) On Saturday night of the first Selichot we change the Torah covers,
Shulhan covers and “Parochet” in the main sanctuary and Beit Midrash to
the white covers.

8) The first “Selichot”, which takes place on Saturday night before Rosh
Hashanah is recited at Halakhic Midnight.
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9) The Shul uses “Nusah Sefard” (or known as Nusah Poland verses Nusah
Lithuania) for “Selichot™.

10) The “Hazan” on Saturday night or for any “Selichot” recited at night,
borrows a “Talit” from a friend and does not use his own or a Shul owned
“Talit.”

11) On Saturday night we open the Aron for the poem, man *Rx¥1n2.
12) Everyone is encouraged to stand when reciting Selichot.

13) During “Selichot” the Hazan only says the following verses of 17 ynw
out loud followed by the congregation:

P Ynw

NW

771957 119°5Wn HR

7IPT Y7 112°5wn HR

14) “Selichot” in the morning should be preceded by 7707 n>02.

15) At the end of “Selichot” we only say 1nn, skipping the passages of °nn
431 °0m1 and jumping to 11 PRI M.

16) If a Bris is held in Shul during the days of Selichot we abridge the
Selichot as follows:
a) Say through Tnn M1
b) Delete the paragraph max n>12 1% 7107
C) Say unp vaw
d) Skip the rest and immediately say 2apnn w>7p. NO 1Inn or 111 is
said.

17) On the Sunday of “Selichot” all of the “Hazanim” serving during Rosh
Hashana and Yom Kippur must attend a “Shiur” with the rabbi, reviewing
the laws and customs that apply to being a “Hazan”.

18) “Tahanun” is recited at the end of “Selichot” on Erev Rosh Hashanah,
even if the “Selichot” are recited after sunrise.
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19) The Hazan for “Selichot” should wear a “Talit”. If “Selichot” are being
recited before the earliest time for “Talit” and “Teffilin” then the “Hazan”
should borrow a “Talit” from someone (do not use his own or the Shul’s).

20) If there is no Minyan when “Selichot” begins, the Hazan should start
without the Minyan, and when the Minyan arrives he should say two verses
again from »mwx, followed by the opening “Kaddish and continue from
where he left off. When there is no Minyan the verses of o111 %X 17 '77 should
not be said.

21) On Erev Rosh Hashanah the following Selichot are not said: (pages are

from the Artscroll Sefardic Selichot)

1) Bottom of page 280 from 177y XXk and start again on page 294 at X
giiala)

2) From page 304 with quowa nx until p. 324 where it begins o°>1% o1

3) From page 362 with "7 nnyy until page 368. Start again with 572 rmwn

4) From page 374 with >om1 >ra until page 382. Start with SR w> amw

22) On Erev Rosh Hashanah we say nixin? between 11°%% 821 »wx. We say
Tahanun at the end of Selichot but not during Shacharit.

23) On Erev Rosh Hashanh a we do not blow the Shofar even if the first day
of Yom Tov is Shabbat.

24) We do o>171 nnit after Tehilim and at the end of a Shmitah year we
create a Beit Din to write “Pruzbols” for anyone who needs.

25) On Saturday night before Rosh Hashanah we do not recite aya > but
we do say T2 .
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TISHREI:
Rosh Hashana:

1) An “Avel” during the 12 months of mourning for a parent may not lead
any of the services on Rosh Hashana.

2) Throughout n2ywn *»° nawy, during Kaddish, one should say %2n Ro¥% 8595
Xn>72 and not XYY RHYS.

3) If the first day of Rosh Hashana should coincide with Shabbat Kabbalat
Shabbat consists of only the passages of naw:n 0% 2w " and 791 0. ana
7?9271 is omitted as well.

4) Anyone officiating in any capacity for Shacharit and Musaf, may it be as
Hazanim or Gabbaim, needs to wear a Kittel while on the Bima. All
Hazanim etc... need to go to the Mikvah both Erev Rosh Hashana and Erev
Yom Kippur.

5)At Maariv on both nights of Rosh Hashana and on Yom Kippur night we
say the chapter from Tehilim, " 7175, after the Hazan says 2apnn w1p and
not before. On Rosh Hashana nights we say Kiddush in Shul right after 717
miialral

6) If the first day of Rosh Hashana is Shabbat Kabbalat Shabbat consists of
only the passages of naw:s ar? 1w A and 22 >, PR ana s also not
recited. At Mincha on Shabbat afternoon (which is the first day Rosh
Hashana) we omit p7x npTs.

7) On the Yamim Noraim and on Shabbat Shuva we place m>yni 2w
oopnynna right before nnwa. During the rest of ">y we say it right after
7w before manw».

8) The last Brakha of the Amida should be the regular 5% w> ¥y nX 772n:7
017wa and not oown nww.

9) Before Pisukei Dezimra begins one should recite to himself the nona
7707. On Rosh Hashana the Hazan for Pisukei Dezimra follows this
pattern:
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LMW MN2 L0700 NIR LD WP MTnar ovvaR ,7nmen . We then say all
of the 17py and n127» on Rosh Hashana and Yom Kippur. The Hazan
should wait at the Bima until the Baal Shacharit arrives to take over.

10) We don’t say o v during w"p m272. We only say the one sentence, "X
a2 on p. 171in the Birnbaum Machzor, and then skip to p. 183 for =xn:
TIRD. From wtp ,wp ,wrTp we skip to p. 191 and say the sentence nyim
ARi)i7al

11) Before beginning y"w: nmni the Hazan should say out loud the moo of '
nnon °now. At the end of the repetition he should say out loud the verse of
.0 nR xR 1. (This needs to be inserted into the Birnbaum Mahzor
before and after each y"w: nam).

12) Hazanim should not repeat any words during y"w: nam nor during n1212
v"p. Be very careful with the conclusion of the 772 for ya&i 93 %y 771, The
only time the “Hazan” is permitted repeating words is in v or M°nn
which are not an integral part of the w"p n1>72 or the 77°ny.

13) It is our custom that the congregation says out loud, during y"w: narm,
the four insertions of 721wn *»° NWY (7902 ,2121, 72 °1 ,0°°12 11101). The
“Hazan” should wait until the congregation has completed their recitation
before beginning his recitation.

14) Right after the %apnn w7 of Shacharit, and before Kriat HaTorah, we
say the oy 5w 2>w, and Kaddish, followed by »2x ' 717% and Kaddish.

15) When the Hazan for Musaf falls to the ground in order to do 2>y on
both Rosh Hashana and Yom Kippur, he should be very careful to keep his
feet together. He therefore should not jJump out of his place, rather the Amud
should be moved away so he can drop to the floor in the exact place where
he is standing. Only after completing the words ...7122 aw 7112 should he
stand up again to the erect position.

If the floor isn’t covered with carpeting then one needs to cover the floor
before he does a>v>.

There is a difference between the o°v115 of Rosh Hashana and that of Yom
Kippur. On Rosh Hashana we don’t allow our heads to touch the ground
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when we bow in 1%y, During the Avodah, however, we do have our heads
touch the ground.

16) On both Rosh Hashana and Yom Kippur when we say 12°%¥ in y"w:1 nn
we close the Aron when we reach the words ;15 1p%n ow X>w and we reopen
after the word annn.

17) On the first Day of Rosh Hashana we say 17 77w & in Shacharit. On
the second day we place it in Musaf before a0 mann. On Yom Kippur it is
inserted in Shacharit

18) When second day of Rosh Hashana is a Friday we do not say 11597 11°ax
at Mincha.

19) The Kohanim should be sent to wash their hands-on Rosh Hashana after
mnnor (p.389).

20) Nusah for Minha on Rosh Hashana afternoons should be as follows: Up
through Kedusha a regular “Chol Nusah” just like we do on every Shabbat
Minha. With the Brakha after Kedusha you switch to the Nusah of the
Yamim Noraim.

Aseret Yemi Teshuvah & Shabbat Shuvah:

21) If Yom Kippur should fall out on a Monday or Thursday during >»° nawy
721wn we say mimho Sw sw i o1 on Thursday not Friday when the Torah is
read in order to say the vy of ow17 9% 71 77 on that day. In such a case oY
*y°27 is then said on Friday.

22) On Shabbat Shuva before Musaf we say o°»nni7 aR.

23) On Shabbat Shuva at Minha we say EI-Male for all the Yarzheits of the
entire Tisheri.

24) On Shabbat Shuva at Minha we say p7x np7X.

25) We do not say avi > on Saturday night, but we do say 72 1n. When
Yom Kippur falls out, however, on a Shabbat then we say oy *3» on
Saturday night of Shabbat Shuva.

26) On Erev Yom Kippur we make the following changes:
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a) No “Tahanun” at the end of “Selichot”

b) No “Tahanun” during “Shacharit”

¢) Omit 77N M

d) Omit nxan®

e) We do not say 115%7 122K in “Shacharit” or Mincha. If Yom Kippur
falls out on a Shabbat then on Erev Yom Kippur at “Shacharit” we say
11051 11°aR, but not at Minha.

f) The memorial plaques are lit.

Yom Kippur:
26) An “Avel” during the 12 months of mourning for a parent may not lead
any of the services on Yom Kippur.

27) Before Kol Nidrei begins two Sifrei Torah are taken from the Aron. As
they circulate throughout the men’s section, allowing each to kiss and ask
the Torah for 7%°m, the Hazan says »>7x% 3171 % with the congregation
repeating the sentence each time it is said. It should be recited seven times.

After cirtuclating throughout the Shul the two people stand next to the
Hazan, one on each side for Kol Nidrei.

Before the Hazan recties 11°niw the Rabbi should announce that all the men
together with any woman who didn’t say 1rnw when lighting the candles
should say it qucickly in and undertone so that they finish before the Hazan
and can answer “Amen” to his Brakha.

28) If Yom Kippur coincides with Shabbat, the two Torahs are returned to
the ark after the blessing of v»>rnw. Kabbalat Shabbat is then recited and it
consists of only the passages of nawn 0% 2w 2 mm and 92 0. 1R AP s
omitted as well.

29) Before unwx the wording should be 1xur 1290128 11maK Hax and not like
in the Birnbaum Machzor that deletes the word 12°)maxy (see the Rav’s
Machzor p. 161 in the foot note).

30) When Yom Kippur coincides with Shabbat we do not say 115%7 11°2x
until Neilah.
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31) If Yom Kippur and Shabbat coincide we say o111 X '17 "7 before taking
out the Sifrei Torah for Kriat HaTorah. (We do not follow the Birnbaum
Machzor that says not to say it)

32) “Aliyot” in all of the “Minyanim” are given to all those who serve as
either a “Bal Tefilah” or “Bal Tekiah”.

33) In the main sanctuary we also honor with “Aliyot” the officers of the
Shul and the older members who attend the daily Minyanim plus those who
are exceptional in their support of the Shul.

34) In the main sanctuary we only use the Torahs that the Shul owns and are
not on loan (e.g. Dalfen Torah, Muskin Torah and Fisher Torah).

35) On Yom Kippur Yizkor is recited after the Drasha as follows:

a) The two Sifrei Torah that were read from are held on each side of
the “Hazan” during “Yizkor.”

b) Immediately after the Drasha with everyone still in Shul, three 5x
Xon prayers are recited. They are recited as follows:

1) For the members of the Shul who have passed away.

2) For the 6 Million “Kedoshim” killed by the Nazis.

3) For those who have given their lives in defense of the State
of Israel.

c) Only after the x%n & prayers are recited do those blessed to have
their parents leave the Shul quietly before “Yizkor” begins. When Yizkor is
finished then they return and join everyone for o°»nn:T 2K.

d) Yizkor is recited during the first year of Avelut.

e) After Yizkor oarni 2R is recited followed by »awx, returning the
Sifrei Torah to the %5°7 and Musaf.

36) During the Avodah (see p. 815,817, 821 in Mahzor) the Hazan should
pause between the word Xix and owa. XiX is a request of God to allow us to
beseech Him. The next word ow3, is connected with the following words--
...K1 792 -- meaning that we turn to God, asking Him to be our witness that
we are doing Teshuvah.

Every word of the 72y should be said out loud by the Hazan and
congregation. The Avodah ends at the bottom of p. 829 in the Birnbaum
Machzor. We skip pages 829-836.
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37) The Aron is kept open during the Avodah (1> y°nR) in Musaf on Yom
Kippur. Itis closed at the bottom of p. 829 in the Birnbaum Machzor.

38) If Yom Kippur and Shabbat coincide the Kohanim Duchan but the
congregation doesn’t recite the special Tefilot between each blessing. The
usual singing by the Kohanim is omitted and the congregation simply says
1R to each blessing.

39) On Yom Kippur the Kohanim should have their hands washed right after
"7 in Musaf is over (when we reach p. 859 in Birnbaum)

When washing the Kohanim’s hands on Yom Kippur they should be washed
to the wrist just like we do on all other Yomim Tovim.

40) The “Nusah” for Minha should be just like the “Nusah” used for all the
other “Tefilot.”

41) The concluding Brakhot for Haftorah Yona should include the blessing
of nmavn 9 nmnn Sy, that is said on Shabbat and Yom Tov morning
(Unlike what is written in the Brinbaum Mahzor).

42) We do not say 11591 1°ax after Minha on Yom Kippur. We say 11°ax
11551 at Neilah sentence by sentence — first the Hazan and then the
congregation.

43) Two members stand on each side of the Hazan during Neilah. The two
are the president and Chairman of the Board or the Chairman’s husband.
The Aron is opened for Neilah as soon as the Hazan is ready to begin
Hazarat Hashatz. It is closed only after the Hazan and congregation

say Hashem Hu HaElokim seven times and right before Kaddish

Shalem (Unlike the instructions found in the Birnbaum Mahzor)

44) At the end of Neilah the Hazan should skip Birkhat Kohanim because it
is after “Shekiah”. During Neilah the Hazan recites Avenu
Malkenu sentence by sentence out loud followed by the congregation.

45) At the end of Neilah first the Hazan says Shema Yisrael...and then the
congregation repeats it. The same is done for Baruch Shem Kevod...which
the Hazan says three times and then the congregation says it three times, and
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for Hashem Hu Elokim which the Hazan says seven times and then the
congregation says it seven times.

46) After the Hazan completes Kaddish Shalem at the end of Neilah we
blow a set of ten notes: n"an ,n"wn ,n"wn.

47) We light a Yarzheit candle at each of the Minyanim before Yom Kippur
and light the Havdalah candle from that light after Yom Kippur.

48) If Yom Kippur falls out on a Shabbat Havdalah is just like a regular
Saturday night. We use o°»nwa and =1 in such a case. If Yom Kippur falls
out on a weekday Havdalah does not have a»wa, but it does have a 1.

49) We recite 1125 wy7p after “Maariv” at the conclusion of Yom Kippur.

50) On Issur Chag Yom Kippur we do not recite nxan between »mwx and X2
11°%%. We do not recite Tahanun until after Rosh Hodesh Heshvan. During
the non-holiday days we do, however, recite nxin? and 0°oX 7R OX.

If there is a Shabbat between Yom Kippur and Sukkot (Parshat Ha’azinu)
the following changes occur:
a. We do not say “Av HaRachamim” before Musaf
b. We do not say “Tzidkatcha Tzedek” at Minha nor do we do any
“El Male” prayers.
c. We don not say “Vehi Noam” after Maariv, but we do say
“Veyeten Lcha”

First days of Sukkot & Hol HaMoed:

1) An “Avel” during the 12 months of mourning for a parent may not lead
any of the services during Sukkot, Chol HaMoed, Shemini Atzeret and
Simchat Torah.

2)n Erev Sukkot we do not recite nxan? between »awx and 71°%% 2.

3) On the first two nights of Sukkot and on Shabbat Hol HaMoed we do not
say Kiddush in the Shul after Maariv.

4) If Shabbat should either follow a Yom Tov (e.g. Yom Tov is on Thursday
and Friday), or Shabbat should be one of the days of Yom Tov (e.g. Yom
Tov is on Friday and Saturday), Kabbalat Shabbat consists of only the
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passages of nawn o1h 2w nama and TP on. PRI ana is omit as well. At
Minha we omit p7x TnpIX.

5) On Yom Tov days, even when they coincide with Shabbat, the Baal
Shacharit begins with ninxyna xi7.  On Shabbat Chol HaMoed he begins
with 7v 1w,

6) The Hazan shakes the Lulav 6 times during Hallel at the following places:
a) The first time he says 12 1717
b) When he says ?Rw> X1 9K
¢) The two times he says X1 79 w1 ' RIR
d) The final two times '17% 171 is said
The congregation shakes the Lulav 8 times at the following places:
a) The four times '7% 11 is said
b) The two times X1 7w "7 RIX s said
c) The final two times 7% 171 is said

The Lulav is shaken three times, with an in and out motion, in the following
directions:

East, South, West, North, Up and Down
7) On the first two days of Yom Tov we recite o111 %% 11 i1 before we take
out the Sifrei Torah. If one of the days coincides with Shabbat than this is
omitted when taking out the Sifrei Torah.
If Yom Tov coincides with Shabbat 11778 277X is omitted from the repetition
of Musaf.

8) On the first two days of Sukkot nmiywii are recited after the repetition of
the “Musaf” before 5apnn v>p.

9) During Hol HaMoed and Hoshana Rabbah nuvwi are recited
Immediately after “Hallel.

10) One Sefer Torah is taken out of the Aron and held on the north side of
the middle Bima throughout the mavwni. The Aron and Parochet are left
open during the recitation of nuvuns.

11) At the end of the nmivwnn, the “Hazan” puts down his o°1°» '7 right before
he says the verse of ny7 jwn%. At this juncture the Sefer Torah is returned to
the “Aron.” When the Torah is in the “Aron” the “Hazan” says ny7 jvnb
followed by %apnn wp.
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12) If everyone in the Shul has a set of o°1°» "7 and there is no “Avel”
present, a Sefer Torah is taken out of the “Aron” and placed on the
“Shulchan”, while everyone does the “Hakafah” around the “Shulchan.”

13) On the first two days of Yom Tov an “Avel” does Hakafot for Hoshanot.
On Hol HaMoed an “Avel” does not do the “Hakafah.” Rather he should
hold the Torah at the “Bima.” If there is more than one mourner present the
other mourners just stand in their place and do not do the “Hakafot.”

14) Both those who wear Teffilin and those who don’t wear Teffilin on Hol
Ha Moed may daven together in the same Minyan.

15) Teffilin should be removed before the start of Hallel and the lifting of
the oo1n 7.

16) If the Hazan is wearing Teffilin on Hol HaMoed Sukkot he should take
them off before Hallel and lifting the a°°n '7.

17) During Hol HaMoed we do not recite nxaah between *awx and 11085 X2,

18) If Sukkot is celebrated during the week Havdalah at the end of the first
days and last days of Yom Tov consists of only 1937 >0 82 and 12 %>72an0
N WP,

Shabbat Hol HaMoed:
19 On Shabbat Hol HaMoed, Kabbalat Shabbat consists of only the passages
of naws orh 2w M and 792 0. 1P ana is omitted as well.

20) “Kohelet” is read on either Shabbat Hol HaMoed, or if there is no
Shabbat Hol HaMoed then on naxy s1aw. Even if a “Klaf” is used no n1o12
are said.

21) On Shabbat Hol HaMoed we omit o1 %X 71 "1 when taking out the
Sifrei Torah.

22) On Shabbat Hol HaMoed Sukkot (unlike Pesah) the concluding Haftorah
blessing includes mention of Yom Tov and ends with the words nawn w7pn
DOLATY DRI
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23) On Shabbat Sukkot or Shabbat Hol HaMoed we do nuywni after Musaf.
We only open the Aron but we do not take out a Sefer Torah. The Hazan
only says out loud the first four introductory sentences on Shabbat Chol
HaMoed. The remainder of the nmiywi are said by the congregation at their
seats.

24) When Kohelet is read we recite manr o°vixk and the ar 5w 2°w before
reading Kohelet.

25) On Shabbat Hol HaMoed in “Musaf” the Hazan does not say 117°7x 277X
after nup.

26) Havdalah on Saturday night of Shabbat Hol HaMoed is a regular
complete Havdalah. Havdalah is said in the Sukkah but without the Brakha
of 75102 2w".

27) On Saturday night of Shabbat Hol HaMoed we do not recite avi *» but
we do say 12 1.

Hoshana Rabbah:

28) On Hoshana Rabbah the “Hazan” wears a “Kittel” for all of davening.
“Pisukei Dezimra” for Shabbat and Yom Tov is recited right after =nm
7707, We say naw: avr? 2w amm and T9n» ', but we don’t say nnwi. w
m>yni is said right after 2w 1x.

29) We do mavwnis immediately after Hallel. We take out only one Sefer
Torah for nmavwni just like we have done all Sukkot and we keep the Aron
and Parochet open throughout the entire nmiaywai.

30) We put down the Arba Minim and lift the Hoshanot right before saying
the piyut a>1mx 71vn (p. 750 in the Artscroll Siddur). We first return the
Sefer Torah to the Aron and then we hit the nuavwni. Before hitting on the
ground five times, announce that everyone should wave the Hoshanot a bit
in Shul (no need to wave like we did with the o°1n '7). We hit the Hoshanot
in the Shul Sukkah. %apnn w1p is said after returning to Shul and saying
the ¥ >, Right after Sapnn w1 we recite ' 7172 ,01 5w 1w ,mnT DVIN.

31) On Hoshana Rabbah we say the n7n 2" before 7onw 7°92. The Hazan
says 28w ynw just like he would on the Yomim Noraim and we say 9377 %y
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just like on a Shabbat or Yom Tov. The Gabbai calls up the Aliyot by
reciting 1y just like on a Shabbat or Yom Tov.

32) In Musaf the “Kedusha” is 7x*v1, and we say 137778 7K.
33) After Musaf we say 12°11%&2 P& followed by 11297 w7 and then by

Shminie Atzeret-Simhat Torah:
34) Before the onset of Shminie Atzeret the memorial plaques are lit for
Yizkor on Shminie Atzeret.

35) The Hazan omits >>x ;1> on Shabbat Hol HaMoed, Shminie Atzeret and
Simhat Torah.

36) On Shminie Atzeret night we do not recite Kiddush in the Shul after
Maariv. Kiddush should be made in the Sukkah.

37) On Shminie Atzeret o111 %X 17 "7 is recited when taking out the Sifrei
Torah from the Aron. If Shminie Atzeret coincides with Shabbat it is
omitted.

38) If Shminie Atzeret coincides with Shabbat 117778 278 is omitted from the
repetition of Musaf.

39) If noxy >1nw is on Shabbat, the now %2 says 1270 oW right after the
Haftorah. He then stops for the Drasha and Yizkor. The Sifrei Torah are
placed on the Shulchan and covered during the Drasha.

40) On Shminie Atzeret Yizkor is recited after the Drasha as follows:
a) The two Sifrei Torah that were read from are held on each side of
the “Hazan” during “Yizkor.”
b) Immediately after the Drasha with everyone still in Shul, three 5x
Xon prayers are recited. They are recited as follows:
1) For the members of the Shul who have passed away.
2) For the 6 Million “Kedoshim” killed by the Nazis.
3) For those who have given their lives in defense of the State
of Israel.
¢) Only after the X%» %X prayers are recited do those blessed to have
their parents leave the Shul quietly before “Yizkor” begins. When Yizkor is
finished then they return and join everyone for o°»nn:T 2K.
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d) Yizkor is recited during the first year of Avelut.
e) After Yizkor oonnnn ax is recited followed by wx, returning the
Sifrei Torah to the %5°7 and Musaf.

41) Before Musaf on Shminie Atzeret the rabbi or Gabbai should remind
everyone to insert “Mashiv HaRuach” in the Amida.

42) On Simhat Torah the following honors are auctioned right after
Musaf on Shminie Atzeret:

a) Atta Horesa at night  b) Atta Horesa in the morning c¢) Hatan
Torah d) Hatan Bereshit e) Kol Hanearim f) Maftir g) Yayin Kiddush
V’havdalah

On Simhat Torah before Maariv:
a) Maariv b) The five Aliyot read at night c¢) Hagbah and Gelilah
On Simhat Torah day before Atta Horesa:

a) The first five Aliyot before everyone goes to a different station to
get their Aliyah b) Hagbah and Gelilah for Hatan Torah c¢) Hagbah and
Gelilah for Hatan Bereshit d) Hagbah and Gelilah for Mafir

43) On Simhat Torah night right before Atta Horesa we make Kiddush in
Shul.

44) On Simhat Torah night we read five Aliyot after the Hakafot. The
Hazan takes out the Torah for reading by saying ...7nx ,vaw. The tune used
is that of the Yomim Noraim. The Gabbai calls up the Aliyot with the text
of 72am. The nxp Sva uses the tune of Yamim Noraim.

45) w>1p *xr1 is recited after the Torah reading on Simhat Torah night.

46) On Simhat Torah day the Kohanim “Duchen” during “Shacharit” and
not during “Musaf.” We do not say the addition of ...7°%v 27vny and the
congregation does not say the m>sn between the mona.

47) On Simhat Torah day mnnar o°vax and the oy Hw 2w are recited before
NRAT NR IS said.

48) On Simhat Torah day the Hazan does not say m7» 1"> when taking out
the Sefer Torah. The Hazan only says 7rx ,v»w etc... before the Torah
reading. The tune used is that of the Yomim Noraim. The tune used when
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calling up the Aliyot is the Yomim Noraim tune. The x> va uses the
tune of Yamim Noraim. He changes to the regular for the Maftir.

49) The “Hupa” the Shul owns, made out of a number of “Taletiot”, is used
on Simhat Torah for:
a) Kol HaNarim Db) Hatan Torah c) Hatan Bereshit d) Maftir

50) “Hatzi Kaddish” should be said after the Torah reading for “Hatan
Bereshit” and before the “Maftir” is called for his “Aliyah”. The Sefer
Torah for “Maftir” should be placed on the “Shulchan” before the “Kaddish”
IS recited.

51) After the 1°von the Hazan should begin with »awx followed by returning
the Sifrei Torah to the %3°7 and Musaf.

52) On Isru Chag Sukkot we do not recite nxan between »awx and 11787 X2
nor o°oX 77X 2X if it is a Monday or Thursday.

53) If Isru Chag is on Shabbat we do not recite a>»ii7 ar before Musaf nor
do we say p7x 7np7% at Minha on Shabbat afternoon.

54) After Simhat Torah we change the Torah covers, “Parochet” and
“Shulhan” covers in the main sanctuary and Beit Midrash from the white to
the year long set.

55) It there is a funeral between the end of Simhat Torah and Rosh Hodesh
Heshvan, we do not recite: 5177 w>7p 8927 9X ,177 P178 nor do we do 11y 't
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KISLEV AND TEVET:
1) On the Shabbat preceding Chanukah at Minha, we recite a EI-Male for all
those who have Yarzheit to the end of Chanukah.

2) The Menorah is set up on the southern wall of the Shul and the candles
are positioned going from east to west. The one who lights the Menorah
should stand behind the Menorah with his back facing south. The candles
should be lit from west to east.

3) The Menorah is lit between Minha and Maariv with n1>72 and relit at
Shacharit without m>1a.

4) On Friday we start Mincha a little earlier so that the Menorah may be lit
right after Mincha, before Shabbat begins. We only say the Brakhot and
"Haneros Halalu" when the candles are lit. We sing "Maoz Tzur" before the
Shiur that is given before "Bameh Madlikin."

5) If the first night of Chanukah is a Friday night, although the one who
lights the Menorah in the Shul has already lit candles at his home and has
recited the m>13, he should still recite all three blessings again in Shul,
including 12 mmw (9 nx 7997 MIAAR2 1"0w 77 22TV TROW MT).

6) If the first night of Chanukah is on Friday evening and one did not attend
an early Mincha Minyan before lighting the first candle, he should say 9
0°0177 in the Mincha Amida after he lights his Menorah, even though it isn’t
Shabbat yet. (17 mx 7297 minaRa 1w 57 2790 9w M)

7) If the first night of Chanukah is Saturday night, at Mincha on Shabbat
afternoon we don’t say p73 Tnp7Y, and Xon K.

8) On Saturday night the Menorah is lit before ap s, right after the ssn
wrp after the silent “Amida”.

9) On Friday night of Shabbat Chanukah we do recite 277 nna in Shul.

10) On Shabbat Chanukah at Minha we delete »7¢ 7np7% and we don’t recite
R71-DR.
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11) Throughout Chanukah we recite a complete Hallel even on the days
when Rosh Chodesh coincides with Chanukah. Throughout Chanukah we
omit nx12% ,0°9K8 TR PX 70N,

12) During the regular days of Chanukah the Hazan says w7p *xn after
Hallel. On Shabbat and Rosh Chodesh the Hazan says o%w w>7p after Hallel.

13) Throughout 131117 we add the chapter of n>277 nonn 2*w nm at the end of
Shacharit. During the week it is said right after o 5w 2*w. The Mourner’s
Kaddish usually said right after oy S 2w is said instead after the recitation
of n°a57 noun W M.

14) On Shabbat n°a:7 nowun 2w am is said after manr oovak and av >w w.
The Mourner’s Kaddish is only said after n>an nonn 2w M.

15) On Rosh Hodesh and Chanukah the order is as follows:
1) oy 5w v
2) *wo1°072
3) N°27 NN W MM
4) Mourner’s Kaddish

16) If Rosh Hodesh coincides with Shabbat then the order is as follows:
1) mat oovaR
2) naw oy Y 1w
3) *w»n1 572
4) N°27 NN W M
5) Mourner’s Kaddish

17) On Shabbat Chanukah the Maftir is read from the second Sefer Torah
and it is only that day of Chanukah. For example — If the fourth day of
Chanukah is on Shabbat the Maftir will only be >v>2977 ova from kw1 nw-o.

18) On Shabbat Chanukah after the 7 Aliyot are read from the first Sefer
Torah the second Sefer Torah is placed on the Shulchan next to the first
Sefer Torah and w~7p *xn1 is recited. As soon as Kaddish is complete Hagbah
and Gelilah is performed on the first Sefer. After Hagbah and Gelilah is
complete the Gabbai calls up the Maftir and says the 772w >» for the 7™
Aliyah.
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19) On Rosh Hodesh Tevet which falls out on either the 6! or 7" days of
Chanukah (or both 6" and 7" days of Chanukah when Rosh Hodesh Tevet is
two days) two Sifrei Torah are used. The first three Aliyot are read from the
Rosh Hodesh Torah. The second is used for the Chanukah reading. “Hazi
Kaddish” is only said after the second reading. In such a case the first Sefer
Torah does not need to be put back on the Shulhan for “Kaddish”.

20) When Rosh Hodesh Tevet falls out on Shabbat Chanukah three Sifrei
Torah are used. The first is used for Parshat HaShavua. Six Aliyot are read
from that Sefer. The second is used for the Rosh Hodesh reading. The third
Is for the Chanukah reading. “Hazi Kaddish” should be recited after the
second “Sefer Torah”, and the second and third “Sefer Torah” should be on
the “Shulchan.” The first Sefer Torah does not need to be replaced on the
“Shulchan” for “Kaddish.”

21 If Rosh Hodesh Tevet falls out on Shabbat, the Haftorah is just the
Haftorah for Chanukah and we do not add any other verses mentioning Rosh
Chodesh.

22) If Rosh Hodesh Tevet falls out on Sunday, the Haftorah is just the
Haftorah for Chanukah and we do not add any other verses mentioning ann»
.

23) We allow a mourner during the 12 months of mourning for his parent to
lead the service for Minha and Maariv on Chanukah but not Shacharit. He
may also serve as Hazan for 11°%% 821 — >7wx at the end of Shacharit.

24) The wording for o°0177 %v should be o017 %31 with a .
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SHEVAT:

a.

When 2>w» 11X is read on nwa nwno the custom is that the congregation
stands. The congregation should stand already before the m>n2a for
the “Aliyah” are said. The Rabbi should receive this Aliyah.

When the n11277 nwy are said on 17n° nwao we use 11°%y avw for the
“Trop.” The custom of the Shul is to stand for the m277 nwy. The
congregation should stand already before the n1>72 for the “Aliyah”
are said. The rabbi should receive this Aliyah.

On Tu BeShevat (and at Minha on the 14" of Shevat) we do not say
mann. If Tu BeShevat falls out on a Shabbat we do not say:

1) ovnnnn ax before Musaf

2) X9 9y at Minha

3) 7% np7x at Minha

. On Shabbat Shekalim we do not say o017 2R before Musaf but we

do say x%n & and P72 7np73 at Minha unless it is Shabbat Rosh
Chodesh Adar or Saturday night is Rosh Chodesh.

On Shabbat Shekalim we only say the Haftorah of Shekalim even if it
is Shabbat Rosh Chodesh Adar or Sunday is Rosh Chodesh and we
would usually have said the Haftorah for w1 ann.
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ADAR:

1) On a leap year we don’t say 1ann at Mincha before Purim Kattan, as well
as on Purim Kattan and on Shushan Purim Kattan. We also don’t say nxin®
between 11°x% 821 " wK on both days.

2) During a leap year we recite yw» n193% in Musaf through Rosh Chodesh
Adar Sheni but stop by Rosh Chodesh Nisan.

3) If Shushan Purim Kattan falls on Shabbat we don’t say a»n1i ax before
Musaf, nor X% 5x after Kriat HaTorah at Mincha, and no p7x np7¥ at
Mincha.

4) On the n»wAd "7 we do not say o°»nni ar before Musaf.

5) On the n»wns "7 we do say p7x 7np78 on Shabbat afternoon and x%n 58
unless Saturday night is Rosh Chodesh.

6) If Rosh Hodesh Adar falls out on Shabbat, then we take out three Sifrei
Torah. The first we read 6 Aliyot for Parshat HaShavua. The second we
read Shivie in the Rosh Chodesh Sefer. After the second Torah we place the
third Sefer next to the second and say Half Kaddish. The first Sefer Torah
does not need to be replaced on the “Shulchan” for “Kaddish.” The third
Torah is “Maftir” and “Parshat Shekalim™ 1s read.

7) If Rosh Hodesh Adar falls out on Shabbat, the Haftorah is just the
Haftorah for Shekalim and we do not add any other verses mentioning Rosh
Chodesh.

8) On Shabbat Zachor we do not take out a Sefer Torah after davening just
to reread Parshat Zachor; rather it is read again at “Mincha” after the reading
of the regular Shabbat afternoon Torah reading. In this case the Torah used
for the regular reading is rolled to “Parshat Zachor.” No “Brakhot” are
recited before or after the reading.

9) Everyone stands for the Torah reading of “Parshat Zachor”.

10) We repeat the last “Passuk” of “Parshat Zachor”, the first time saying
“zeikher” (with a Tzeirei) and the second time “zeikher” (with a Segol).
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11) The Haftorah for Shabbat Zachor is taken from Sefer Shmuel I 15:2 and
begins with the words "7 2K 172.

12) Machzit HaShekel is observed at Minha on Taanit Esther. It is collected
through Shacharit on Purim

13) When Purim is celebrated on a Saturday night and Taanit Esther is
observed on Thursday, Machzit Hashekel is still observed at Minha on
Taanit Esther. It is collected on Purim as well.

14) At Mincha on Taanit Esther we do not say 115%7 1°ax or 1nn.

15) When Taanit Esther is on Thursday and Purim is on Saturday night we
say 115%» 11°ax and 1ann at Minha on Taanit Esther.

16) When Purim night is on Saturday night, the entire Havdalah is said in
Shul after the Megillah and not before. We first recite oy >3 >y and 7% 107
before Havdalah.

17) On Purim and Shushan Purim we do not recite Tahanun and rxan®
between »“wx and 11°%% &21. The same applies to Purim Kattan and Shushan
Purim Kattan during a leap year. If Purim Kattan or Shushan Purim Kattan
fall out on a Shabbat, we do not say:

a) DN AR

b) x%n1 5% at Minha

C) P7¥ NP8 at Minha

18) A mourner during the 12 months for a parent may lead the davening on
Purim both for Minha/Maariv but should not lead Shacharit.

19) On Purim and Shushan Purim we do not recite nxaa% ,0%K IR 2R , 1300,

20) We stand for the Torah reading for “Parshat Parah” just like we do for
“Parshat Zachor.”
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FUNERAL:

1) If there is a chapel service, then “Kriah” is performed before the eulogies
begin. If it is a graveside service, then “Kriah” is performed before the
casket is removed from the hearse.

2) The service begins with a chapter of “Tehilim” of the rabbi’s choosing
and before the x%»—5& the chapter of 7172 anon is recited.

3) 7no2 2wy is recited when bringing in the casket and taking out the casket
from the service. The rabbi follows the casket when reciting this chapter.

4) If the funeral service is held in the Shul, the security gate in the ark must
be closed, transforming the sanctuary into a multi-purpose room.

5) On days when 1ann isn’t recited (this includes the days between the end
of Simchat Torah and Rosh Hodesh Heshvan) we don’t do the seven m7ny,
stops which are said while reciting 7"noa 2wy, nor do we recite 173 ,X91-2X
1771 and the 737 w>7p. In such a case only some “Tehilim” are recited and
o wr7p. This includes after mxr on a Friday.

6) If the mourner is not able to say 21757 w>7p or there are no mourners the
rabbi or someone else should recite it.

7) At the grave the following should take place in this order:

a) All present should follow the casket as it is carried to the grave. On
days when “Tahanun” is said, then seven stops should be made, while
reciting "noa awy. The stops are arranged according to the verse 195897 >3
7977 92 7wt 72 M. At each of these words we stop and begin anoa 2wy
all over again.

b) Fill the grave and create a mound on the top

¢) Recite 171 p17x after the grave is full

d) Recite 7172 anon

e) Recite x9n-9x

) Recite Kaddish

8) At the conclusion of the funeral two rows should be made facing each
other, allowing the mourners to walk through and receive the blessing of
comfort. Men should be on one side and women on the other. On Hol
HaMoed the two rows are also observed.
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9) The blessing of condolence that we use is:
T 7ARTY 19°01N0 KDY 277w 11X V92K IRW TIN2 2ONK 2N 2IPRn
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HOUSE OF MOURNING:

1) The first meal that the mourners should eat is called nxn27 n7wo. The
meal consists of round items, including eggs, bagels, and a round cake. This
meal is brought to the mourners by the community (in our Shul the rabbi’s
wife makes this meal).

2) The mourner should not eat any food after the funeral until he/she first
eats the meal of condolence. If night fall occurs before he/she eats then
he/she can skip the meal of condolence.

3) There is no meal of condolence on a Friday or Erev Yom Tov after the
ninth hour of the day. On Erev Pesah there is no meal of condolence after
the time when Hametz is forbidden to be eaten.

4) Our community tries to arrange all meals for the mourner during the week

of Shiva. The rabbi’s wife arranges these meals with volunteers from the
Shul.

5) We arrange “Minyanim” for the week of Shiva. A “Sefer Torah” in a
special “Aron” is brought to the house of mourning. There is no need to
arrange reading the Torah three times in the house of mourning.

6) A mourner for parents should serve as Hazan for the Tefilot in the house
of mourning. For all other mourning situations someone else should serve as
Hazan.

7) We omit the following prayers in the House of Mourning:
a) We don’t say the ¢ > at the end of miap
b) We don’t say 2°172 n272 during y"wn naim
¢) We don’t say nxan between »qwx and 31°%% X2
d) We skip the sentences >n>1a nx1 2Ry until wiTp 70Ky in rxh R
e) We don’t say 1inn
f) We don’t say o9& 798 X

8) When reciting %2pnn w7 we say the sentence, 13m%% %apnn, even when
the mourner is personally leading the service.

9) At the end of Shacharit and Maariv we say am m7p °12% nxan>, “Tehilim”
chapter 49. On days when “Tahanun” isn’t said we replace this chapter with
chapter 16, 7172 anon.
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10) During Elul the order of the “Tehilim” is as follows:
a) 'n 77> followed by mourners “Kaddish.”
b) Then we say the special chapter of “Tehilim” for the House of
Mourning, followed by the mourners “Kaddish.”
c¢) During Shacharit, at the conclusion of all of these chapters of
“Tehilim,” the “Shofar” is blown.
d) We do not recite the five daily chapters of “Tehilim” that we say in
Shul during Elul, in the “Beit Avel.”

11) In a House of mourning that occurs during Selichot of the Yomim
Noraim or on a Fast Day, we abridge the Selichot as follows:
a) Say through Tnnn M1
b) Delete the paragraph max n>72 1% 2107
c) Say the first three verses in 17 ynw
d) Skip the rest of Selichot and say 11597 1°ax followed by %apnn wp.
No a0 or »171 is said.
The mourner may recite Selichot.

12) On Rosh Hodesh and Chanukah/Rosh Hodesh, the Avel for a parent
serves as Hazan for Shacharit but not for Musaf.

13) On Rosh Hodesh or Chanukah, when Hallel is said, the Minyan steps out
of the house and recites Hallel outside while the Avel remains in the house
and does not say Hallel.

14) On Rosh Hodesh during Shacharit the following is the order:
a) o v 2w followed by >w»1>372 and then the Mourner’s “Kaddish.”
b) "7 7175 followed by the Mourner’s “Kaddish.”
c) Finally Chapter 16, 717% onon, followed again by the Mourner’s
“Kaddish”.
d) At the conclusion of the “Kaddish”, the “Shofar” is blown.

15) During Hanukah we do not light a Menorah in the Beit Avel between
Minha and Maariv. The mourners light their Menorah after Maariv on their
own.

16) Whenever 1129 11°ax is said it is also recited in the Mourner’s house.
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17) The rabbi teaches after Shacharit and between Minha/ Maariv. After
Shacharit the learning occurs after everyone has taken off their “Talit and
Teffilin.” The learning should be devoted to aspects pertaining to the laws
and customs of mourning. We do not teach nviwn unless they are devoted to
issues of mourning (e.g. the end of jop 7v). After learning in the morning
the declaration ...7mR X°wpy 12 R°117 °27, is recited followed by the mourner
saying “Kaddish d’Rabbanan.” After Mincha the learning is concluded with
the “Tefilah” found in the Artscroll “Siddur”” on p 808 and the declaration of
LMK ROWRY 12 X013 020 s said followed by the mourners saying “Kaddish
d’Rabbanan.”

18) At the conclusion of the davening, everyone sits down and waits for the
rabbi to lead in comforting the mourners with the blessing of ana» oypn:...
This blessing is recited while standing.

19) On the 7" day, after Shacharit, the following is the process to conclude
the “Shiva period”:
a) After Shacharit the rabbi teaches “Hilkhot Avelut” followed by the
declaration ...am K R°Wpy j2 X137 °27.
b) “Kaddish D’Rabbanan” is recited by the mourners.
¢) The mourners sit and are comforted by the visitors with the blessing
of comfort.
d) This is followed by everyone saying together to the mourners, 1.
The mourners rise from their Shiva chairs when hearing this
declaration.
e) Together everyone says to the mourners two verses of comfort from
WYY
WY TRAR WA 1A 2RI MIRD 9 70 57 90 NERY KD AN TR T K20 R
(R
(3"":1""0 'Pwo) 1NN 299N 2DRMIR IDIN 10 WAMIN N WK WIND
f) After reciting these verses the mourners change out of their torn
garments and non-leather shoes and the visitors escort them outside
for a short walk, demonstrating that the “Shiva” mourning period has
ended.

20) If there is a house of mourning on Purim and Shushan Pruim the
following occurs:
a) On Purim the mourners may come to Shul. They do not wear their
torn clothing, nor non-leather shoes. They also do not sit on the lower
chairs.
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b) On Shushan Purim we have the Minyan in the “Beit Avel” but the
mourners do not wear the torn garments, nor non-leather shoes. They
also do not sit on the lower chairs. Those who come to the house do
not say “Hamakom Yenachem...” at the end of the visit.

¢) At the end of the Minyan on Shushan Purim Chapter 16 from
Tehilim is recited as the special chapter.
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UNVEILING:
1) We usually wait 12 months for the unveiling of the memorial stone. It
can be done, however, at an earlier date.

2) We begin an unveiling by reciting a few chapters of “Tehilim” (e.g. awr
WORT WK ,TIT? M ,ON02).

3) We spell out the deceased’s name via chapter 119 of “Tehilim”. We then
spell out the letters of the word mnwa.

4) Eulogies are recited after the recitation of “Tehilim”.

5) The service is concluded by reciting 717% anan followed by 11°%v and then
o wrTp. After the Kaddish, the Xo»-5x is recited.



