
 

 
 

Congregation Shomrei Torah  

B ’Mitzvah 
Handbook  

 

2021-2022 

 



Table of Contents: 
 

Origins of B’Mitzvah 
Preparations and Expectations 
Pre-B’Mitzvah Training Program 
The B’Mitzvah Training Program 
Writing Your D’var Torah 
B’Mitzvah Service Summary 
Honors During the Service 
Prayer for Torah Service 
Order of Service Worksheet 
Frequently Asked Questions 
Scheduling & Logistics 
Bimah Appropriate Clothing for Students 
Tzedakah Suggestions 
Shomrei Torah Tree of Life 
Timeline – B’Mitzvah Process 
Timeline - Financial 
CST Kashrut Policy 
CST Facility Use 



Origins of B’Mitzvah 
The religious ceremony of Bar Mitzvah (meaning “One who is obligated by the Commandments”, literally “Son of the 
Commandments”) is over 600 years old. Prior to that time, the structure was not uniform. In the Talmud, the term “Bar 
Mitzvah” was applied to every adult male Jew, and the age of thirteen was regarded as the age when a boy was ready 
to assume religious obligations.  
 
The core of the traditional ceremony was the calling up of the young man for the reading of the Maftir, the final verses 
of the Torah portion of the week. Further, he was given the honor of reading the Haftorah, a portion from the Prophets. 
He would then give a discourse, or d’rash, on the materials read. 
 
From the time of the ceremony onward, a boy was required to pray three times every day, was responsible for his own 
religious and non-religious actions, could be a witness in court proceedings, make his own contracts, become engaged, 
and begin to learn a trade. In today’s society, few, if any, thirteen-year-old young men are ready to assume these 
responsibilities. However, they have already begun to travel the long road through adolescence, which leads to adult 
independence and maturity. 
 
Bat Mitzvah (the feminine version of “One who is obligated by the Commandments”, “Daughter of the Commandments”) 
was introduced into American synagogues in the 1920’s by a Reconstructionist rabbi. He wanted to give his daughter, 
and all other girls, the same opportunity as their male peers to study and participate in this significant Jewish rite of 
passage. In most Reform synagogues, requirements for Bat Mitzvah are the same as for Bar Mitzvah. The B'Mitzvah at 
Congregation Shomrei Torah celebrates the rite of passage for those who identify as boys, girls, or are gender non-binary. 
 
In the world of liberal Judaism, all young people are encouraged to study and prepare to become B’Mitzvah. Becoming a 
B’Mitzvah is not only an important life cycle event for each family, but for our congregation as well. Following historical 
tradition, B’Mitzvah at Congregation Shomrei Torah takes place during a regularly scheduled worship service so that the 
entire community can be on hand to help celebrate. It is an important event for our community when a young person 
steps up to the bimah and assumes their responsibilities as a Jewish adult. 

 
Preparations and Expectations 
Regular attendance and participation in synagogue worship prior to the B’Mitzvah is an important factor in the 
B’Mitzvah process. It shapes the student’s relationship to our congregation and our cultural heritage as well as 
familiarizes him/her/them with the order, patterns and meaning of our worship service.   
 

Another important aspect of preparing to become a B’Mitzvah is developing a sense of community and responsibility 
for each other. The two years leading up to the B’Mitzvah provides many opportunities for students and their parents 
to get to know each other and develop friendships. It is our hope and expectation that every child be fully included 
in the B’Mitzvah celebrations and will assist and help each other.  We recommend that families participate in 
regularly scheduled social activities so that the children and their families can get to know each other better. 
 



At the end of the 5th grade year, we will assign your child a B’Mitzvah service date. This date will immediately follow 
their 13th birthday. Your child MUST be 13 on or before the date of the service. If there are two birthdays within one 
week, we will bump someone to the next available week.  
 
All financial accounts with Shomrei Torah (membership, tuition, etc.) must be current in order to receive a date 
assignment. A $200 deposit towards the B’Mitzvah program will be collected when you accept your child’s date. 
 
At Congregation Shomrei Torah, the student and his/her/their family must adhere to the following requirements in 
order to become B’Mitzvah:  
 

• Family membership must be in good standing at Congregation Shomrei Torah for at least 3 consecutive years 
prior to the date of the service. (Special circumstances will be considered and should be brought to the 
attention of the B’Mitzvah Coordinator) 

• Child must be enrolled and in good standing within the congregation’s religious school for at least 3 years 
prior to their service date. 

• Before entering the B’Mitzvah program, the child must be able to fluidly read Hebrew and know the following 
prayers:  Chatzi Kaddish, Bar’chu, Sh’ma, V’ahavta, Adonai S’fatai, Avot V’imahot, Weekday (short) Kiddush 
and Motzi, and Oseh Shalom. 

• Child is required to participate in Religious School or Kehillah during their entire B’Mitzvah year. 
 

 
Pre-B’Mitzvah Training Program 
Each student will be expected to fulfill these basic requirements:  

• Possess a general knowledge of the siddur (prayer book) and public worship.  
• Have the ability to read, chant, and comprehend Shabbat service prayers and selected portions of the 

Torah.  
• Complete a Mitzvah project.  
• Complete a D’var Torah (sermon).  

 
This knowledge prepares our students for direct participation in the worship services and to become an integral 
part of congregational life. 
 
Family Parasha Workshop: 

Several times a year, the rabbi will hold a group workshop for B’Mitzvah Families to help the students choose 



the verses they will chant from the parashah (weekly Torah portion). 
 
Families must acquire a copy of The Torah: A Modern Commentary, by W.G. Plaut, revised edition, copyright 2005, 
2006 by URJ Press, or equivalent. This Chumash (first five books of the Hebrew Bible in English and Hebrew 
with additional readings) is the edition we use in our services at Congregation Shomrei Torah. It is an important 
resource to have at home.  
 
Now is the time for you, together with your child, to read the parashah for your child’s assigned date. Discover 
the basic story or situation, and then discuss what seems interesting and relevant to your child’s world view 
among those passages. You can spend a lifetime studying Torah, but it takes no particular skill to start. Feel 
free to contact the rabbi or the B’Mitzvah Coordinator with any questions or concerns you may have. 
 
After studying the parashah, your child will choose 12-16 consecutive verses to chant in Hebrew. These verses 
will, in most cases, also be the theme for the D’var Torah. The verses will be divided into four sections, each 
called an aliyah (plural aliyot). During the Torah reading, each aliyah is preceded and followed by special 
blessings. 
 
Tutor Assignments: 

We work hard to make the right match between tutor and student. We take into consideration the student’s 
level of expertise, Hebrew fluency and learning style as well as the teaching style of the tutor. Parents are 
welcome to contribute their input by contacting the B’Mitzvah Coordinator.   
 
Individual tutoring sessions will take place on a (mostly) weekly basis beginning six to seven months prior to 
the B’Mitzvah date. These tutoring sessions must happen on the premises of Shomrei Torah.  
 
Pre B’Mitzvah Recommended Reading:  

o Davis, Judith: Whose B’nei Mitzvah Is This, Anyway? A Guide for Parents Through a Family Rite of 
Passage, St. Martin’s Griffin, 1998. 

o Leneman, Cantor Helen (ed.): B’nei Mitzvah Basics: A Practical Family Guide to Coming of Age 
Together, Jewish Lights, 2001. 

o Moscovitz, Patti: The Complete B’nei Mitzvah Book: Everything You Need to Plan a Meaningful 
Celebration, Career Press, 2000. 

o Salkin, Rabbi Jeffrey K.: Putting God on the Guest List: How to Reclaim the Spiritual Meaning of Your 
Child’s Bar or Bat Mitzvah, Jewish Lights, 2007. 

o Suneby, Liz: The Mitzvah Project Book: Making Mitzvah Part of Your B’nei Mitzvah... and Your Life, 
Skylight Paths, 2011. 

o Adelman, Penina Ali Feldman, and Shulamit Reinharz: The JGirl’s Guide: The Young Woman’s Handbook 
for Coming of Age, Jewish Lights, 2005. 

o DVD: Keeping up with the Steins, 2006, PG-13. 



The B’Mitzvah Training Program 
The B’Mitzvah Training Program consists of: 

• A maximum of 24 individual tutoring sessions (45 minutes each) with one of Shomrei Torah’s excellent 
tutors.  

• Four 30-minute meetings with a rabbi to develop the D’var Torah (sermon).  
• One 45-minute Service Details meeting with the rabbi. 
• Two rehearsals with the rabbi in the sanctuary.  
• One rehearsal with the Cantorial Soloist in the sanctuary.  

 
A parent, or caring adult, is expected to attend all D’var Torah (sermon) meetings, the Service Details meeting, 
and stay on premises for all rehearsals. 
 
Supplemental tutoring sessions are available to students who need additional support to master their prayers, 
T’filah or Hebrew.  Some students may be asked to pursue supplemental tutoring in addition to their religious 
school studies before entering the B’Mitzvah Training Program. These tutoring sessions (which are in excess of 
the 24 provided by the tuition of the program) are $45 per session. 
 
Families will be charged $45 each time the student is absent from her/his/their tutoring session without 24 
hours’ notice. 

 
Service/Study Guide: 

Each student is provided with a binder that contains a wealth of study materials. Students are meant to bond 
with this binder – they need to bring it to each tutoring session, meeting with the rabbi and will use it to practice 
from!  
 
Students will also receive a customized siddur (prayer book) approximately 2-3 months before their service 
date. One the siddur is received it should be brought to each appointment and service up to and including their 
B’Mitzvah service.  
 
Should the binder or prayer book be lost, there is a $50 fee for its replacement. 
 
Audio files of all service prayers can be found on the Shomrei Torah website. https://www.cstsr.org/bnei_music 
 
Study Time: 

While learning styles vary, we recommend that students work on their service daily for 30 minutes. It is not 
enough to only practice during tutoring sessions.  Try breaking up study time into 3 sessions of 10 minutes 
each, each session focusing on one area of study: the t’filot (prayers), the parashah (Torah portion), the d’var 



Torah (sermon), and in some cases the haftarah (optional, additional readings from the prophets – see 
“Hafarah”, below).  
 
Once the student has learned all of their material, it is imperative that they continue to review every day. The 
more prepared they are the less nervous they will be! While much of the curriculum will have been learned before 
entering the training program, there is a great deal for each student to master.  
 
Please make sure that there is adequate time set aside for practice. Athletics, music, dance etc. require lots 
of practice, and so does Hebrew. Having set study times and encouragement from you will make all the 
difference in your child’s competency and comfort at their B’Mitzvah.  
 
Haftarah (optional): 

After a student has completed learning their Torah Portion and all of the required prayers, they will have the 
opportunity to learn a Haftarah portion, and the prayers before and after reading it.  
 
Haftarah is an additional selection that corresponds to the appropriate Torah portion. Haftarah comes from the 
Book of Prophets and can either be chanted/read in Hebrew or English. The Haftarah is chanted to a different 
cantillation system and is sung in a minor key.  
 
*Please note that this is an optional addition to the service* Haftarah is chanted off a piece of paper, students 
do not need to memorize all of the vowels or cantillation marks. If it is important to you to have Haftarah as part 
of your service, please make sure you discuss it with your tutor early in the process. Additional tutoring sessions 
may be necessary to have your student complete a Haftarah section, depending on the student’s Hebrew skill 
level.  
 
What’s in a D’var Torah? 

o Summary: Include the name of the Torah portion, the name of the book you are chanting from and 
a summary of what happens in your reading. Some context may also be helpful. For example: what 
has happened before and/or after your Torah portion? 

 
o Transition/Focus: The aspect(s) of the portion you are going to focus on. Describe what you think 

your parashah is teaching.  KEY QUESTION:  What kind of message are these ancient words saying 
to me? “The aspect of this portion I find most interesting is…” 

 
o Exploration: What does Jewish tradition have to say about your focus? What other information can 

you bring to this subject that will bring it alive and make it relevant to the congregation? 
 
o Your Opinion: How do you relate to the issue(s) you raised?  An illustration from the B’Mitzvah’s 

own experience is helpful here.  
 



o Conclusion:  A summary of what you have learned and taught the congregation, and what you will 
walk away with as a B’Mitzvah. 

 
o Optional: Write a short prayer (in English, beginning with “Dear God ...”) to complete your D’var 

Torah.  What do you hope/wish for, regarding the ideas you’ve presented for yourself, your family, 
friends, and the world? 

 
Resources: 

We ask that you own a copy of: 
• The Torah: A Modern Commentary, by W.G. Plaut, revised edition, copyright 2005, 2006 by URJ Press, 

or equivalent.  
 
You also may find these to be helpful resources: 

• A Torah Commentary for Our Times Harvey J. Fields 
• Teaching Torah Sorel Loeb and Barbara Kadden  

 
Online sources, such as those listed below, can also be very helpful. Remember that everything is written 
through a specific lens, so please work with your child to help interpret the material. 

• http://www.aish.com/tp/pl/ 
• http://www.chabad.org/parshah/otherparshas_cdo/aid/9175/jewish/All-Parshas.htm 
• http://www.hebcal.com/sedrot/ 
• http://www.myjewishlearning.com 
• http://reformjudaism.com

 
Writing Your D’var Torah (Sermon) 
 
D’var Torah means “a word of Torah”, and is the Hebrew term for a text-based sermon. On the Saturday morning 
of your service, through your D’var Torah, you will teach the congregation Torah through your interpretation of 
the Torah reading.  
 
There are many different approaches to writing a D’var Torah that are acceptable, and you will have help along 
the way.  You will have 4 meetings with a rabbi to help you prepare. Also, unlike school projects where the child 
operates independently, parents are encouraged to actively participate in this learning process (as long as it is 
productive for both parent and child).   
 
Some Torah portions are more accessible than others, but the rabbi will guide you through this process. The 
D’var Torah can be written in the format of a persuasive essay or even a book report. Your D’var Torah will start 



with an aspect of your Torah portion that you find interesting and will develop from there. When complete, your 
D’var Torah should be 3-7 pages, double-spaced, with a 14-point font.  
 
Provided below is a simple outline for creating your d’var Torah that has worked for many of our students over 
the years.  

 
The D’var Torah should accomplish the following: 

• Gain a grasp of the context and content of your Torah portion.  
• Teach about the Torah and Judaism. 
• Explore a theme(s) or aspect(s) of interest – choose one, two, or three things which can be developed 

- Teach the Congregation what you have learned. 
• Share your personal reflection and part of yourself. 

 
 
The Mitzvah Project:  

The Mitzvah Project is a family-centered mitzvah program, where families choose a project to accomplish 
during the B’Mitzvah year.  The project should be completed by the end of the 7th grade school year or by the 
B’Mitzvah date.  All families are required to participate.   
 
Throughout the B’Mitzvah program, families learn about tzedakah (charitable giving), tikkun olam (repair of the 
world), and g’milut chasadim (acts of loving kindness). Keeping these in mind, families choose a Mitzvah 
project.  Projects can be a short-term volunteer commitment to a program or organization, or anything that 
enhances the lives of others or protects/preserves the environment. Almost all Mitzvah projects are 
acceptable, and there are not a set number of required hours that must be put into the project. Although, as 
with most things, the more you put into it, the more you will receive! 
  
Need an idea for a project? Look at http://www.jchoice.org.  
 
You will present your Mitzvah project in the Mitzvah Mall at the end of the 7th grade school year.  All the 
religious school grades will walk through the mall, giving you an opportunity to talk about and share your 
project with your religious school community. 
 
If you have questions about the Mitzvah project, please contact the B’Mitzvah Coordinator. 
 
Policy regarding adults and children on CST premises:    
         
Shomrei Torah staff and clergy (including, but not limited to, religious school teachers, tutors, rabbis, cantors, 
office and maintenance personnel whether employees of Shomrei Torah, contractors or volunteers) who meet 



privately with minor children in connection with synagogue or religious school matters, will at all times make 
every reasonable effort to maintain the maximum visibility possible by:  
 
• Leaving doors open, when practical.  
• Raising blinds or other window coverings in offices.  
• Meeting in plain view or in public spaces of the building whenever possible.  
• Inviting parents or guardians to be present during meeting.  
 
This policy is intended to protect the safety and well-being of both children and adults when they are together 
on the grounds or in buildings at Shomrei Torah. 

 
B’Mitzvah Service Summary 
At Congregation Shomrei Torah, the young person assumes the role of Ba’al T’fillah—the leader of prayer. This 
begins with Friday night services. The Friday evening before the B’Mitzvah, the family will be invited to the bimah 
to light the Shabbat candles, and the young person will lead V’ahavta and Kiddush.   
 
On Saturday Morning, the B’Mitzvah leads most of the service as Sh’liach Tzibur (leader of worship), including 
chanting from the weekly Torah and Haftorah portions, and delivering a D’var Torah (sermon) on the meaning of 
the portion read. 
 
Photography and Videography: 

Any posed photography must be finished by 10:15am for the Shabbat morning service.  
No photography is allowed during the service. The Ark may be opened for photography before or after the service, 
but the family must obtain permission from the rabbi before removing the Torah from the Ark.  The Torah may 
not be undressed or opened unless a gabbi (tutor) is present.  
 
A video of the service may be recorded from a stationary tripod stationed at the back of the sanctuary during 
the service. Once the service is over, photographers or videographers are free to take footage, with or without 
flash, and from any location in the sanctuary or adjoining areas. 
 
 

Decorations, Alcohol, Audio/Visual Aids: 

Prior to your service, you will be given a facility use contract.  However, please note in advance the following 
summary of rules relating to Decorations, Alcohol and A/V aids: 
 

• Decorations may be affixed to the walls ONLY with removable painters tape NO thumbtacks or nails 



are allowed. All decorations must maintain the dignity of the synagogue. 
• During certain times of the year, the synagogue may already be decorated for a specific holiday.  

Holiday decorations and ritual items must remain in place during your event. 
• Helium balloons, loose glitter and dry rice are not permitted. 
• Burning objects and candles are not allowed, with some exceptions.  Check with the office. 
• If alcohol is served at your event, a responsible adult age 21 or over must be present at all times to 

supervise the alcohol, no self-service of alcohol is allowed when minors are present. 
• Should your event require the use of CST’s sound or A/V system, including DJ’s/band or 

slideshow/music from a laptop, you must coordinate this with the office in advance. A test with your 
equipment should be scheduled with the office at least a week in advance. 

 
Please note that if your event extends past the designated time frame, additional costs will be incurred.  If you 
know your event will last longer than the designated time frame, please contact the office in advance. 

 
Honors During the Service 
Honors are an important part of the B’Mitzvah service. Family and friends who are given honors cease to be 
observers and become active participants. A variety of opportunities for family and friends exist within the 
Shabbat morning worship service. Below is a basic guide to B’Mitzvah honors. 
 
The rabbi will speak directly to the young person reinforcing the meaning of this day. This will be followed by 
presentations from the Religious School, Board of Directors, and a member of the B’Mitzvah class honoring the 
significance of the occasion. Parents, as well as additional members of the family, may be honored by being 
called up (Aliyot) to recite the blessings before and after the B’Mitzvah reads each section of the Torah. 
 
Community: 

The B’Mitzvah service is a community celebration, not a private event. It is customary for all worshippers 
attending the Shabbat morning service to participate in the Kiddush lunch afterward. In addition to those people 
to whom you sent invitations, generally 10 congregants will attend. The Kiddush can range from very basic to a 
full luncheon.  
 
Everyone should have an opportunity to say Mazal Tov to the parents and their child. If you plan an extended 
Kiddush lunch with entertainment at Shomrei Torah, all worshippers are invited. 
 
Parents: 

Besides kvelling (untranslatable), the parental involvement in a B’Mitzvah service includes: 
• Lighting candles on Friday night (for the women of the family, and friends).  
• Participating in the handing down of the Torah. 



• Having the third aliyah, which involves reciting the Torah blessings. 
• Offering a prayer for the B’Mitzvah. Guidelines for these prayers must be followed. The offering must not 

exceed 400 words, must not embarrass your child and must be approved by a rabbi prior to the service.   
 

Other opportunities for Honors: 

An aliyah is the act of being called to the Torah. There are two parts to an aliyah: the blessing before the reading 
of the Torah and the blessing after the reading of the Torah (see Prayer for Torah Service, following page). Each 
B’Mitzvah has a total of four aliyot: 

• The first two aliyot for friends and family.  
• The third aliyah for the parent(s).  
• The fourth aliyah is for the B’Mitzvah.  

 
To better understand the details of an aliyah, please see “Aliyah Primer” below. You may find it helpful to copy 
and share this page with your friends and family who will be participating in this special honor. 
 
During the service the ark is opened three times and the Torah is passed down from generation to generation.  
In addition to Aliyot and the passing down of the Torah from generation to generation, other honors that can be 
given include: 

• The opening and closing of the ark  
• A hagbah (Torah lifter) 
• A g’lilah (Torah dresser) 

There are also a number of English readings throughout the service that may be handed out as honors.  
 

The Participation of Non-Jews: 

CST welcomes the participation of non-Jewish family and friends. Non-Jewish family and friends may participate 
in appropriate English readings, ark openings, and, if accompanied by a Jewish partner, they may recite Torah 
blessings. We strive to make the whole family feel at home during the service. If you have any questions or 
concerns, please contact the rabbi or the B’Mitzvah Coordinator. 
 
The Involvement of Younger Siblings and Children: 

Siblings or other young children should be given age-appropriate honors, such as helping to dress the Torah or 
opening the ark. Siblings may also help in leading the Motzi, blessing over the challah at the conclusion of the 
Kiddush. Siblings over age 13 can be given an aliyah. 
 
Aliyah: 

Below are the basic fundamentals of being called to the Torah (aliyah) at Congregation 
Shomrei Torah. Meaning to “go up” or “ascend,” aliyah implies a spiritual ascent. An aliyah is considered to be 



one of the most sacred privileges in Judaism. Consequently, you must be Jewish and “of age” (i.e. older than 
13) to qualify for an aliyah. Indeed, the service of B’Mitzvah is a celebration of a child’s first aliyah. Non-Jewish 
partners are welcome to accompany and participate with their Jewish partner for an aliyah. 
Hebrew Name: 

Traditionally you would be called to the Torah by your Hebrew name. This includes not only your given name but 
the name(s) of each of your parents.  The formula would thus be: 
 
• For those who identify as men: Ya’akov ben Avraham v’Sarah 
• For those who identify as women: Rachel bat Avraham v’Sarah 
• For those who identify as gender neutral: Ploni mibeit/mimishpachat Avraham v’ Sarah  
• *mibeit (from the house of); *mimishpachat (from the family of) 
 
Although Hebrew names are the standard for this tradition, Yiddish names are also common. If you do not have 
a Hebrew name, we can use your English name. This could also be a great opportunity to contact the rabbi about 
acquiring a Hebrew name. 
 
Going Up: 

When your name is called, approach the bimah (pulpit) from the left of the congregation. 
 
Stand to the right of the B’Mitzvah. The B’Mitzvah will point to the place in the sefer Torah (scroll) where they 
are reading. Touch that spot with the tzitzit (fringes) of your tallit (prayer shawl) or the corner of your siddur 
(prayer book) and then, if you like, kiss the tzitzit or the siddur.  
 
At this point the B’Mitzvah will close the scroll and you will begin the b’rachah (blessing). It is CST’s minhag 
(custom) to grasp the two wooden posts of the scroll while reciting the b’rachah. 
 
 
Prayers for Torah Service: 

On the next page is the blessing recited in Hebrew prior to the reading of the Torah. You should recite the first 
line, wait for the congregation to respond with the second line, and then repeat that second line, and read the 
rest of the first blessing.  

 

 
 
 



Prayer for Torah Service 
 
Before the reading: 

READER:   
Bar'-chu et A-do-nai ham'-vo-rach! 
 
CONGREGATION:  
Ba-ruch A-do-nai ham’-vo-rach l'-o-Iam va-ed! 
 

READER:   

Ba-ruch A-do-nai ham'-vo-rach l'-o-lam va-ed! 
Ba-ruch a-ta A-do-nai, E-lo-hei-nu me-lech ha-o-lam, a-sher ba-char  
ba-nu mi-kol ha-a-mim, v'-na-tan Ia-nu et Torah-to. 
Ba-ruch a-tah A-do-nai, no-tein ha-To-rah. 
 

After the reading: 

READER:  
Ba-ruch a-ta A-do-nai, E-Io-hei-nu me-lech ha-o-Iam, a-sher  
na-tan la-nu To-rat e-met, v'-cha-yei o-lam na-ta b'-to-cheinu.  
Ba-ruch a-tah A-do-nai, no-tein ha-Torah.

 

 
 

 

 

 

 



Order of Service Worksheet 
Please complete this sheet and give it to your tutor prior to your child’s service date.  

General Info 

B’Mitzvah Date:
 ___________________________________________________________________________  

Torah Portion page numbers from Plaut Commentary:
 ___________________________________________________________________________  

Book, Chapter(s) and Verses: 
 ___________________________________________________________________________  

Haftarah portion page numbers from Plaut Commentary:
 ___________________________________________________________________________  

Haftarah, Book/Prophet, Chapter(s) and Verses: 
____________________________________________________________________________ 

 

Jewish Names: 

Note: A Jewish Name includes the person’s Jewish name plus each parent’s Jewish (Hebrew, Yiddish, Ladino, 
or  
Judeo-Arabic) name. If the parents’ Jewish Names are unknown, please include their English first name.  

B’Mitzvah’s English and Jewish Names:
 ___________________________________________________________________________  

English and Jewish Names (Parent 1): 
 ___________________________________________________________________________  

English and Jewish Names (Parent 2): 
 ___________________________________________________________________________  

Hagbah (lifts the Torah) 
 ___________________________________________________________________________  

G’lilah (dresses Torah) 
 ___________________________________________________________________________  

Honors: 

Aliyot:  There are four aliyot in our Torah service. The fourth aliyah belongs to the B’Mitzvah and the third aliyah 
honors the parents. Up to five people or couples may be called for an aliyah (the Torah blessings). These 
blessings can be found online as audio files. Please list who you will be honoring (include Jewish names for 
those who have them).  We request that the FULL Jewish Name is listed.  i.e. “Sarah bat (parent) v’ (parent)” 



 
Other Family Members and/or friends who will take part in the service: 

Presenting Tallit: 
 ___________________________________________________________________________  

English Reading p201
 ___________________________________________________________________________  

English Reading p203
 ___________________________________________________________________________  

English Reading p211
 ___________________________________________________________________________  

English Reading p214
 ___________________________________________________________________________  

Open Ark p244
 ___________________________________________________________________________  

Pass Torah p244
 ___________________________________________________________________________  

Opening the Ark p256
 ___________________________________________________________________________  

Opening the Ark p282
 ___________________________________________________________________________  

Aliyah Hebrew Names  English Names 

Example Elisheva bat Sh'maryahu v'Rachel Bill and Evelyn Hubbs 

1  
 

 

2  
 

 

3 Parents   

4 B’nei Mitzvah   

 
 



Frequently Asked Questions  
What exactly is a B’Mitzvah? 

Bar Mitzvah, for those who identify as a boy, Bat Mitzvah, for those who identify as a girl, is Hebrew for 
"son/daughter of the commandment." B'Mitzvah is a gender-neutral term and can be applied as singular or plural. 
At 13, Jewish young people begin to assume adult responsibilities of Jewish life.   

The B’Mitzvah will lead parts of the Saturday morning Shabbat service at the synagogue.  He/she/they will read 
or chant several prayers; and chant from the Torah, the scroll which contains the first 5 books of the Bible in 
Hebrew.  The B’Mitzvah will also give a sermon and explain how his/her/their Torah portion is relevant to today’s 
world. 

 

What should I wear? 

Since this is a religious service, you should wear clothes that show respect for yourself, for others, and for a house 
of worship.  Please avoid bare shoulders, bare midriffs, very short skirts, and shorts. Clothes that are neat, clean 
and on the modest side are appropriate. The B’Mitzvah will be wearing formal clothing, but you don’t have to go 
that route. If you are going to the party in the evening, you can dress up or down as appropriate – the party is not 
a religious event.   

At synagogues, you’ll see some people wearing a kippah (pronounced “kee-pah”), which is a simple, round head 
covering that is a way of showing respect.  It in no way implies adherence to the Jewish religion or a belief in God. 
It is traditionally worn only by males; however, at Congregation Shomrei Torah, it is optional for all attendees.  You 
will see a receptacle with them as you enter the synagogue, so don’t worry about rushing out to buy your own! 

You’ll also see some people wearing a fringed prayer shawl, called a tallis or tallit.  This signifies that the person 
wearing it is has become a b’mitzvah. 

 

How long is the service, and what am I supposed to do during it? 

The Shabbat morning service at our synagogue begins at 10:30am, and attendees should be seated before then.  
You might plan to arrive with someone else, so you can arrive and sit with a friend.  The service usually ends 
between 12:00 and 12:30pm. 

While some of the service may seem foreign to you, you can follow and read along as you feel comfortable either 
in a prayer book or with our projected service on the wall.  In the prayer book, you’ll see that all the Hebrew is 
translated.  The service leaders will frequently announce page numbers.  Everyone will stand and sit at different 
points, and you are welcome to participate in a way that you are comfortable with.  Enjoy and listen to the music; 
in Jewish tradition, it’s always okay to sing or hum along when the congregation is singing, even if you don’t know 
the words.   

Please respect the congregants and the synagogue by refraining to chat among yourselves when the service is 
going on.  Also, please make sure to silence your cell phones and refrain from taking pictures during the service. 



Scheduling & Logistics 
Invitations:  

It is expected that all members of the B’Mitzvah class will be invited to every B’Mitzvah service and that either 
all or none of the class will be invited to a party after the service, if one is held.  
• Order invitations at least 3 months in advance  
• Mail invitations to guests 1-2 months before B’Mitzvah ceremony 
• The invitation should reflect the significance of the moment. It should emphasize the centrality of the 

young person within the service, and that this is a religious life cycle event. 
 
Example: “With pride, (parent’s name) and (parent’s name) invite you to share in our simcha as (student’s name) 
becomes a Bar/Bat/B’Mitzvah on (day), at (time). Please join us at Congregation Shomrei Torah, 2600 Bennett 
Valley Rd, Santa Rosa, California. A Kiddush lunch will be held immediately after the service.” 
 
Another alternative is to set up a B’Mitzvah website, such as that found on 
http://mitzvahs.myevent.com/1/designs.htm.  Make your design personal.  You can even include information 
about your Mitzvah Project! 
 
Tallit and Kippah:  

It is customary for the family to give the B’Mitzvah a special tallit. They may be ordered and purchased through 
our Judaica Gift Shop and should be ordered several months in advance. If you don’t see something you want, 
please contact the CST office; she will be happy to order it for you.  
 
CST provides kippot for use in the sanctuary. Some people order kippot with personalized information such as 
the Name and Date on them. If you would like to order personalized kippot leave enough time for printing and 
delivery.   
 
Commemorative Service Sheet:  

Also known as a “daf” in Hebrew, meaning “page”. The office will provide (upon request) a Microsoft Word 
document template that families can use to create a commemorative service sheet.  
 
This document has no religious purpose but is designed to mark the occasion of the service and record who 
participated.  Families are completely responsible for creating, duplicating, distributing the sheets, and 
removing them from the prayer books after the service. No sheets will be allowed that deviate from the template 
provided. Families are not required to create a commemorative service sheet, but most families do.  
 
Friday Night Shabbat: 

The key element in planning the social aspect of this significant occasion is honoring the spiritual nature of this 
event in your child’s life. Congregation Shomrei Torah celebrates a Friday evening Oneg Shabbat after our 



services, except on the 2nd Shabbat of the month when we have a Rabbi’s Tisch.  This is a special way for those 
close to you in the congregation to participate in your big event. We strongly encourage you to invite your friends 
in the congregation, other B’Mitzvah families, and family in the area to attend this service.  
 
Friday night Oneg:  

On Friday nights other than a Rabbi’s Tisch, the B’Mitzvah family is required to attend and host the Oneg Shabbat 
after services on the Friday night before the B’Mitzvah Service. The B’Mitzvah family must provide light snacks 
for the Oneg table (such as cookies, a cake, cheese and crackers, etc).  You will be asked to contact the Oneg 
Coordinator to find out what food items you will be contributing.  
 
Friday night Rabbi’s Tisch:  

On the 2nd Shabbat of every month there is a Rabbi’s Tisch. Rabbi’s Tisch is an alternative Shabbat experience 
consisting of a catered dinner and lively discussion. B’Mitzvah’s family and friends are welcome to attend the 
Rabbi’s Tisch on the Friday night before the B’Mitzvah service, but are not required to. There is a $12 suggested 
donation per person for the catered meal.  Please let the office know in advance if you will be attending. 
 
Saturday Morning Oneg or Kiddush Luncheon:  

The B’Mitzvah class organizes the desserts at the Saturday morning Kiddush.  
 

• Oneg: It is required that the family of a B’Mitzvah provide (at minimum) an Oneg immediately following 
Saturday morning service, even if there will be a luncheon provided off-campus.  At a minimum, the family 
of the B’Mitzvah must provide challah, white grape juice, and something either savory or sweet for 
everyone in attendance of the service for the Oneg.  Building use cost reimbursements apply for this; 
please see CST Facility Use on pg. 28. 

 
• Kiddush Luncheon: Most families opt to have a full Kiddush luncheon rather than an Oneg at the temple 

following the service. Generally, there are about 10-15 congregants who attend the Saturday morning 
service, therefore we ask that you plan to provide food for extra congregants who might stay for your 
Kiddush luncheon.   

 
It is the B’Mitzvah family’s responsibility to retain a caterer and provide food for the Kiddush luncheon.  
Building use cost reimbursements apply for this; please see CST Facility Use on pg. 28 and contact the 
office to reserve the space.  The B’Mitzvah family will also provide challah and white grape juice for the 
Saturday morning service.  
 
If you wish to extend your luncheon past the 2pm mark, you must schedule this with the CST office 4 
weeks in advance. See the CST Facility Use on pg. 28 for extended luncheon pricing. 

 
• Afternoon/Evening Party: Many families choose to have a party to celebrate their child’s 

accomplishment on Saturday afternoon or evening. Please remember this is a religious event in your 



child’s life and themes should be appropriate.  CST is a great venue for your evening celebration and we 
have the perfect spot for your event! Building use cost reimbursements apply for this; please see CST 
Facility Use on pg. 28. Please reserve with the office at least 10 months in advance. 

 
Plates, Cups and Flatware:   

It is the B’Mitzvah family’s responsibility to provide plates, cups and flatware for your oneg, luncheon or dinner 
party.  You may borrow CST’s porcelain dishware, glasses and metal flatware, but it is yours or your caterer’s 
responsibility to wash and put back all dishes used. Please contact the office to arrange this well in advance.   
 
You may use CST’s paper plates, cups and compostable flatware for a $1.00 cost per guest, please contact the 
office to arrange this.  You may purchase/bring your own plates, cups and flatware as long as they adhere to 
CST’s Waste Management Policy listed later in this document. CST does not provide drinks, tea bags, coffee, 
coffee stirrers, creamer, sugar or hot cups. 
 
Greeters: 

Please choose two adult greeters from the congregation and ask them to be at CST at 9:45am on the morning 
of your event and remain in Shalom Hall until the service begins. Their role is to be welcoming to guests as they 
arrive, hand out the prayer books and answer questions. should be informed as to whether or not there is a 
commemorative service sheet to be placed inside prayer books.  Greeters should also be able to direct guests 
to the restrooms.  
 
VIEW/CST Website:  

Congregation Shomrei Torah would like to publish your child’s photograph in the VIEW prior to their B’Mitzvah.  
Please provide the office with a picture of your child 2 months prior to your child’s B’Mitzvah. The picture should 
be a close-up of your child’s face and shoulders. The announcement should include a one sentence invitation 
from the parents to the congregation that will accompany the photograph in our newsletter.   
 

 
 

Bimah Appropriate Clothing for Students   
What to Wear? 
Your clothing should be appropriate to sacred space and sacred time, reflect modesty and humility before God, 
and be dignified and festive without being ostentatious. At your B’Mitzvah, YOU are representing the entire 
congregation. 

 
• If what you’re wearing distracts from the service and your role in it, choose other clothing to wear. 
• Wear clean, simple clothing that you might wear to a job interview. 



• Wear clothing that doesn’t distract from the religious service. (That is, clothes that are modest and 
service appropriate.) 

• Wear clothing that respects everyone’s comfort level. Don’t wear clothes that you’d wear to a pool 
party or the beach. 

• You must have a pocket or belt in order to clip on the microphone battery pack.  
 

 

Tzedakah Suggestions 
We must remember that becoming a B’Mitzvah is not something that happens on a particular Shabbat. One 
truly becomes a B’Mitzvah when they have achieved a proper grounding in the sources of Jewish knowledge, 
have participated in the totality of Jewish life and have become aware of the Jewish value of Tikkun Olam, the 
understanding that we are partners with God in making the world whole. A part of Tikkun Olam is participating 
in tzedakah, the mitzvah of sacred giving. 
 
It is customary to celebrate life events by giving tzedakah to a charity of your choice. In a world filled with 
hunger and homelessness, a contribution to the Elisha’s Pantry Fund or, on a larger scale, to Mazon 
(information below) would be appropriate.  Very often families contribute the refundable deposit to the 
Religious School Scholarship fund after the service. This way your B’Mitzvah has a living legacy to help others 
achieve such an important Jewish milestone.   

 

Donations in Honor of the B’Mitzvah: 

As part of Jewish life, a traditional way to give thanks to God for a joyous event is to make a donation to the 
community in the name of the one who is being honored, as well as for the honored individual to make a 
donation as a way of showing appreciation. 

We recommend that you encourage family and friends to honor the B’Mitzvah through a donation to one of the 
many synagogue funds (Religious School Scholarship Fund, General Fund, Campership Fund, Caring 
Committee, Mortgage Fund, etc. For a more complete listing, please see the website). 

Many families also make donations to the Rabbis’ Discretionary Fund in appreciation of the role they play in 
their child’s Jewish education. 

 

Mazon: A Jewish Response to Hunger: 

Jewish tradition teaches that we deepen our own happiness when we share our joyous celebrations with 
people in need. Consider including MAZON in your wonderful celebration! 

The MAZON B’Mitzvah program is designed for you to mix and match different tzedekah and tikkun olam 
opportunities to create a partnership with MAZON that is unique to you. Visit http://mazon.org/get-
involved/bnai-mitzvah/ to see more information about: 



• Planning to include MAZON in your celebration 
• Meaningful mitzvah projects 
• Ways to include MAZON on the day of your simcha 
• Sharing your work with MAZON with friends and family and ways to stay involved  

 
Shomrei Torah Tree of Life 
 
Etch your next Simcha on CST’s Tree of Life! The party’s over. The toasts have been made. The thank you notes 
are mailed. The memory of your simcha is fading.  On the upside, however, Congregation Shomrei Torah now 
offers you a unique way to make your simcha last season after season, year after year – with our Tree of Life.  
Proudly displayed in Shalom Hall, your leaf or pomegranate on the Kir HaKvod commemorates the happy events 
that touch your life and the lives of your family and friends. To order, please call 707-578-5519 or pick up an 
order form at the office. 

 

 
Timeline – B’Mitzvah Process 
 
To assist you, we have included a checklist of the deadlines relating to your B’Mitzvah that will help you 
understand the B’Mitzvah process. Because each student is unique, this is a general timeline and you can expect 
the exact timing to be slightly different. 
 
Three years before entering program 

• Meet minimum membership and STaRS enrollment requirement by keeping membership and enrollment 
current. 

End of 5th Grade Year 
• If membership and enrollment are current, B’Mitzvah service date is assigned. 
• Acquire The Torah: A Modern Commentary, by W.G. Plaut, revised edition, copyright 2005, 2006 by URJ 

Press 
18-10 Months before B’Mitzvah Service 

• Student’s Hebrew proficiency level assessed (additional tutoring may be recommended) 
• Attend a parasha (verse) choosing workshop and choose 12-16 verses of the week’s Torah portion to 

chant 
• Hire a caterer for your Kiddush luncheon, a photographer and services 
• Begin Mitzvah project 
• Reserve CST facilities for your Shabbat dinner, Kiddush lunch, or evening party  

9-6 Months before B’Mitzvah Service 



• Student begins individual tutoring 
• Schedule 5 sermon appointments and 3 rehearsals with the office 
• Student begins work with the rabbi on D’var Torah (sermon) 
• Prepare guest list and order/create 
• Continue Mitzvah project 
• Student should be practicing daily 15-30 minutes 

5-3 Months before B’Mitzvah Service 
• Complete D’var Torah (sermon) 
• Finalize plans for your Kiddush luncheon/caterer/florist/photographer etc. 

 2-1 Months before B’Mitzvah Service 
• Submit photo and short article for The VOICE and CST website (to the office) 
• Request Commemorative Service Handout Template (from the office) 
• Send out your invitations 

4-2 weeks before B’Mitzvah Service 
• Attend three rehearsals 
• Turn in completed pulpit honors form to Tutor 
• Meet with the facility coordinator to sign facility use contract and pay your building use fee (pg. 28)  
• Complete arrangements with caterer/florist/photographer etc. 
• Finalize plans & shopping for your Kiddush luncheon 
• Be sure to provide/florist/photographer etc. with CST policies (pg.27-28) 

 
Timeline - Financial 
End of 5th Grade Year: 

• B’Mitzvah service date assigned:  $200 deposit is collected (to secure service date)   
• All financial accounts with CST including membership and tuition must be current to receive a service 

date.  
Billed 1-1.5 years before your child’s service date: 

• B’Mitzvah Training Program Tuition: $1,410 ($1,610 minus your $200 deposit)   
• Refundable Facility Usage Deposit: $300 (refunded after service or donated, see below)  
• Set up a payment plan with the office 

 
Before student enters 7th grade: 

• Enroll in 7th Grade Gesher. If your child is in 8th grade or higher, enrollment in Kehillah is required through 
their B’Mitzvah year. Separate fees apply for both programs.  

• Temple member in good standing. 
 
Three months before service: 



• B’Mitzvah Training Program and all other B’Mitzvah costs including refundable facility deposit and (if 
applicable) evening party paid in full.  

• Membership and 7th Grade tuition current and in good standing. 
• Facility usage for Kiddush luncheon or Oneg  paid. 

 
After the service: 

• If you would like to donate all or a portion of your Refundable Facility Deposit to the Billie Blumenthal 
Religious School Scholarship Fund as a legacy from your child, please contact the temple office. 

• Consider giving a gift to the rabbi’s Discretionary Fund. Many families choose to contribute as a way to 
thank the rabbi for their assistance in preparing their child for this important life cycle event. 

 
If you have any questions about payment plans, charges, logistics or anything else, please contact the 
B’Mitzvah coordinator or the office.  

 
CST Kashrut Policy 
Rules Governing Food Served at Shomrei Torah 

As Reform Jews, Congregation Shomrei Torah members hold a wide range of attitudes towards traditional 
Jewish practices including the laws of Kashrut. As a Reform Congregation, Shomrei Torah seeks to facilitate 
the ability of our members to make informed choices with respect to religious practice and to balance 
personal choice with a fidelity to Jewish Tradition while creating an environment as inclusive and welcoming 
as possible to all people regardless of their choices relating to observance of religious practices. 
 
Food is essential to life. Not surprisingly, Jewish law and tradition place a great emphasis on food. In fact, the 
basics of Kashrut can be found in the Torah, which lists forbidden foods as well as the source for the 
prohibition of mixing milk with meat. Since the Torah was codified some 2,000 years ago, Judaism has 
developed various laws around those original commandments that comprise the whole of the laws of Kashrut 
today.  
 
As a Reform congregation, we are not bound to the full array of laws pertaining to Kashrut. We do however, 
find value in embracing the spirit of those laws, recognizing both the importance of food and the benefit of a 
heightened awareness of what we consume. We recognize the value of connecting authentically to our Jewish 
heritage and this reminds us that the sanctity of life and the value of discipline are important Jewish values. 
 
KASHRUT Policy: The Jewish laws pertaining to forbidden and permissible foods, slaughtering and cooking 
practices.  

FORBIDDEN FOODS: Forbidden from consumption by the Torah. These include, but are not limited to: Pork, 



ham, bacon, lard, bear, rabbit, venison (and any other meat from animals without split hooves or those that do 
not chew their cud), shellfish, shrimp, scallops, oysters, clams, prawns, lobster, shark, monkfish, calamari, 
catfish (and any other fish that do not have scales and fins). 

PAREVE: Foods that do not fit into either the dairy or meat category like fruits, vegetables, eggs, fish, 
mayonnaise, etc. "Pareve" foods can be served at either "dairy" or "meat" meals.  
 
For All CST Events:  
None of the "Forbidden Foods" listed above may be served. 

• A vegetarian option must be provided. 
• Meat and dairy shall not be served on the same platter or mixed together in a casserole. 
• Items of meat and dairy can be served if on separate dishes and in separate areas. 
• Pareve (see definition above) ingredients may be served with either meat or dairy items. 

 

 

CST Facility Use 
Reservations: To ensure the availability of CST facilities for your Kiddush luncheon, Shabbat dinner or evening 
party, reserve at least 10 months in advance. Contact the temple office to make your reservation.  
 
Kashrut Policy: Please familiarize yourself and your caterers with the policy on the previous page. 
 
CST Waste Management Policy: 
As shomrei torah (guardians of the Torah) we are also shomrei adamah (guardians of the earth).  When using 
CST facilities, there are separate receptacles for trash, recycle, and compost. Please be aware of the signage 
on the bins when throwing things away. 
 
CST events must follow the Waste Management Policy below*: 

• Use metal flatware which is washed or use compostable flatware which goes into the trash bin 
• Use plastic cold drink cups and plastic Kiddush cups which go into the recycle bin 
• Use 100% (unlined) paper fiber plates and bowls which go into the compost bin 
• Use compostable gel-lined paper hot cups which go into the compost bin 
• All food waste goes into the compost bin 

*Please contact the office with questions or clarification about our Waste Management Policy. 
 

Facility Usage Charges: 
Kiddush Luncheon: $660 (2 hours, includes security, ends by 2:00 PM) 



o This is any meal (or heavy appetizers).  Includes full use of the sanctuary, tables, classrooms, kitchen, 
and patio areas.  Outside vendors/caterers OK.  Luncheons extending past 2:00 PM will incur a $300 
per hour overage charge. 

Extended Kiddush Luncheon: $660 plus $150 per additional hour (includes security) 
o Same as the standard Kiddush luncheon above, but extending for up to 3 additional hours.  Subject to 

availability, reservations are required 3 months in advance, contact the CST office. CST may not be 
able to accommodate extended luncheons requested less than 3 months in advance.  

Standing Oneg Reception: $385 (1 hour, includes security, ends by 1:00 PM) 
o This is the minimum, mandatory reception. Light snacks requiring no plates or utensils. Guests grab a 

quick nosh on their way out.  Limited use of kitchen, NO outside vendors or caterers.   
Evening Dinner/Party: $960 (4 hours, includes security) 

o Full use of sanctuary, tables, classrooms, kitchen, and patio.  Outside vendors/caterers OK. Subject to 
availability, reservations are required at least 10 months in advance, contact the CST office. $200 
deposit required at reservation. Parties extending past 4 hours will incur a $300 per hour overage 
charge. 

Friday Night Family Dinner in Kolbo: $280 (includes security, ends by 9:00 PM) 
o This includes the use of the Kolbo room for up to 30 people.  Limited use of kitchen, outside 

vendors/caterers OK.  Subject to availability, reservations are required 3 months in advance, contact 
the CST office. CST may not be able to accommodate requests less than 3 months in advance. Dinners 
extending past 9:00 PM will incur a $300 per hour overage charge. 


