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I. Introduction 

 
Temple Beth El of Northern Westchester (TBE) is a synagogue in the tradition of Reform 

Judaism, a home in which we celebrate our joys and share our sorrows.  In this spirit, we welcome TBE 
members and those in our wider community to make use of our beautiful facilities to celebrate 
important life cycle events (b’nei mitzvah, weddings, brit & baby-naming ceremonies), and for other 
religious, social (such as birthday or anniversary parties) , educational or philanthropic purposes. TBE 
members in good standing, as well as other persons, organizations and institutions, may rent TBE’s 
facilities for all lifecycle events, private functions, meetings and other appropriate purposes, subject to 
the approval of TBE’s Executive Committee. 

 
The spaces at TBE available for rental include the following facilities:   

• the Sanctuary,  
• Social Hall,  
• Pre-function Hall,  
• Great Hall Lobby,  
• Klein Courtyard,  
• Beit Midrash Chapel Library and  
• Meeting Rooms.   

 
A Room Use Fee Schedule at the back of this packet describes the approved uses for each of these 

rental spaces, along with the dimensions of each and the fee for each space. TBE reserves the right to 
modify the Room Use Fee Schedule and Facility Use Agreement at any time without notice. 

 
If you are interested in renting any of TBE’s facilities and would like further information or a 

tour, please contact our Executive Director, Gennifer Kelly, at 914-238-3928 x1321 or 
gkelly@bethelnw.org.  For more information on the reservation process, please see the next page. 
  

mailto:gkelly@bethelnw.org


 Facility Use Policies and Procedures Page 4 
 

II. Facility Booking (How to rent a space at TBE)  
 
 A. Applications.  Any person, organization or institution (the “Event Host”) wishing to rent 
any of TBE’s facilities shall submit a written application, using the form attached, listing (among other 
things):  (1) the requested date(s) of the event; (2) the room(s) requested; (3) the intended use, 
including whether the event includes a religious ceremony; (4) whether food and/or catering is 
intended; (5) the requested number of hours for the rental; (6) an estimate of the number of attendees; 
(7) whether a tent in the Courtyard is intended; and (8) any other special circumstances that may be 
applicable.   
 
 All applications shall be reviewed promptly by the Executive Director, subject to the approval of 
the TBE Executive Committee, in its sole judgment and discretion.  If an application is approved, the 
booking will be confirmed and bound only upon receipt by TBE of: (1) a fully executed Facility Use 
Agreement; (2) payment in full of the Room Use Fee; and (3) payment of the $500 Damage Deposit.  
Until the required documents and payments are received by TBE, applications and requests are not 
binding and TBE has the right in its sole discretion to assign the requested date for use by others. 
 
 All rentals of TBE facilities are subject to the terms, policies and procedures contained in this 
document. 
 

B.   Booking Process.  Subject to the approval of the TBE Executive Committee, TBE facilities 
will be booked in accordance with the following priorities and procedures: 

 
1. All TBE b’nei mitzvah families will be afforded an equal opportunity to rent TBE facilities for 

their b’nei mitzvah parties/receptions.  Any family wishing to do so shall submit a written 
application and payment, using the form attached, within 90 days of the temple’s letter 
notifying the family of their child’s bar/bat mitzvah date.  This 90 day deadline will not be 
extended and no exceptions will be allowed.   

2. In the event more than one b’nei mitzvah family requests the same TBE facilities for the same 
date and time, the facilities shall be assigned by randomly drawing lots.  Where no conflict 
exists, dates and reception times will be assigned as requested, subject to the requirements 
set forth in these policies and procedures.  Any date or time not requested by a b’nei mitzvah 
family shall become generally available for rental by TBE members, non-members or 
organizations.   

3. Subject to paragraph 1 above, the Social Hall and all other TBE facilities will be available for 
rental on a first come/first served basis for events of 4 hours or more.   

4. Within one year of any date, the Social Hall and all other TBE facilities may be reserved for 
events less than 4 hours. 

5. All other requests for rental of TBE facilities will be filled on a first come, first served basis, 
subject to the approval of the Executive Committee, in its sole judgment and discretion. 

6. TBE facilities will be available for rental for both afternoon and evening receptions or other 
events on the same date.   

7. Any organization wishing to use a TBE facility for regularly scheduled meetings may submit 
a written request to the Executive Director, at least two weeks in advance of the scheduled 
meeting, listing the dates and facilities required.  If this request is approved, any modification 
thereafter will also require written approval. 

8. TBE members who are not in good standing, including those in arrears with their temple 
membership commitment and/or other fees, may not book TBE facilities without the 
approval of TBE’s President, and TBE members must be in good standing at the time of the 
scheduled event.  TBE reserves the right, in its sole discretion, to cancel the scheduled event 
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unless the member restores his/her good standing at least 30 days prior to the event, except 
with the approval of TBE’s President. 

9. TBE expressly reserves the right to modify these booking policies at any time. 
 

C.   Cancellations.  Notice of cancellation of an event must be submitted in writing to TBE’s 
Executive Director.  TBE does not assume any responsibility or liability in the event a TBE facility cannot 
be made available for an event due to fire, storm, wind or water damage, power outage, labor strike, act 
of God, pandemic or any other circumstance beyond the control of TBE, whether foreseeable or 
unforeseeable.   

 
1.    For events greater than 2 hours in length.  If an event is cancelled prior to the date 

of the event and TBE is able to rebook the same facilities at an equal or greater rental rate, the 
Room Use Fee will be refunded to the Event Host, less a $750 cancellation fee.  If TBE is unable 
to rebook the same facilities, the Room Use Fee will be forfeited in its entirety.   
 

2.    For events of 2 hours or less.  If an event is cancelled for any reason, 50% of the 
room use fee will be refunded to the Event Host.   

 
 Notwithstanding the foregoing, TBE is under no obligation to make any effort to rebook any of 
the TBE facilities in the event of a cancellation by the Event Host, and is under no obligation to accept 
any substitution, whether suggested by the Event Host or otherwise. 

 
D.    Damage Deposit.  Any individual or organization Event Host using a TBE facility shall be 

responsible for any loss, breakage, or damage resulting from that use.  A $500 damage deposit must be 
paid to TBE with the applicable Room Use Fee upon submitting a Facility Use Agreement. 

 
The Event Host is responsible for ensuring that all TBE facilities and equipment are restored to 

a condition of reasonable cleanliness and good order.  In cases where this condition is not met, in the 
sole discretion of TBE, any expenses (including the labor of the temple’s employees) incurred by TBE 
shall be deducted from the damage deposit.  In the event that any loss, breakage or damage occurs, the 
cost of any repair and/or replacement shall be deducted from the damage deposit.  To the extent the 
cost of any necessary cleaning, repair or replacement exceeds the amount of the damage deposit, the 
Event Host shall reimburse TBE for the excess cost within 15 days after receiving an invoice from TBE.  
The damage deposit, minus any deductions as described above, shall be reimbursed to the Event Host 
within 60 days after the event.     
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III. General Facility Use Policies and Procedures 
 

A.   Limitations and Authorized Uses.  Only the areas specifically designated in the Facility Use 
Agreement shall be used for a scheduled event, and entry into or use of other TBE areas is strictly 
prohibited.  The use of the designated areas shall be limited to the hours specified in the Facility Use 
Agreement, and any event that extends beyond the allowable time period is subject to an additional 
hourly charge as specified in the Facility Use Agreement.   

 
For B’nei Mitzvah receptions the following options are available: 

• Kiddush Lunch: rental time is 11:30am – 1:30pm, includes 1 hour of set-up prior and 30 
minutes after for cleanup. 

• Lunch Reception:  rental time is 11:30am – 1:30pm, includes 2 hours of set-up prior and 
1 hour after for cleanup. 

• Afternoon Reception: rental time is 11:30am – 3:30pm, includes 2 hours of set-up prior 
and 2 hours after for cleanup. 

• Evening Reception: rental time is 6:30pm – 11:30pm, includes 3 hours of set-up prior 
and 2 hours after for cleanup. 

For all other uses, the rental period includes one hour before and after the stated event time for 
set up and clean up unless written authorization is granted by the Executive Director to alter this.  

 
TBE facilities shall only be used so as to conform to the dignity, propriety, spirit and atmosphere 

of a house of worship.  A TBE representative may be present at any function and TBE reserves the right 
to take immediate action to correct any non-compliance with this requirement, including removal of 
any person from any TBE facility because of inappropriate conduct or for noncompliance with any of 
the rules stated herein, in the sole discretion of the TBE representative at the event. 

 
The use of the name of Temple Beth El of Northern Westchester in any literature or publicity of 

any organization is not permitted, other than to identify the location of a function, without prior written 
approval from the Executive Director. 
 

B.   Equipment and Decorations.  Use of an appropriate number of tables and chairs is included 
with the rental of any TBE facility.  A complete inventory of TBE’s available furniture is available upon 
request.  No rearrangement of TBE furniture, fixtures and equipment, other than tables and chairs, shall 
be made except with the written approval of the Executive Director.   Use of any TBE equipment off the 
TBE premises is strictly prohibited.   

 
 Any required additional equipment must be supplied by the Event Host at his/her own expense, 
subject to the approval of the Executive Director.  A list of all addition equipment being brought into 
the building, along with the vendor suppling such equipment, should be submitted to the TBE Office 
at least ten (10) business days prior to the event.  The Event Host assumes the sole risk of loss or damage 
to any additional equipment or personal property stored or used on the temple’s premises, and by its 
use, the Event Host agrees that TBE and its employees and agents shall be free from any liability for loss 
or damage.  It is assumed that all additional equipment will be brought in and removed within the 
timeframe of the rental.  Written authorization for an extension of such time or for additional storage 
space may be granted by the Executive Director.   
 

All temporary lighting, stage equipment or decorating equipment must be approved by the 
Executive Director no later than ten (10) business days prior to the event.    We have 2 dedicated 20 
amp circuits near the big windows in the Social Hall.  Addition 10 and 15 amp outlets are around the 
room.  Electric plans should be submitted at least 4 weeks prior.  If approved, equipment shall be 
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installed under the supervision of the TBE custodian at the event in compliance with all applicable safety 
and fire laws, rules and regulations.  If any special wiring and audio visual or other equipment is to be 
used at an event, arrangements must be made in advance with the Executive Director.  

 Prior written approval by the Executive Director will be required for any decorations on walls 
or hung from ceiling, or any alterations, additions, removal or rearrangement of furnishings, draperies 
or decorations.   All materials used must be fire proof.   
 
 The following are not allowed under any circumstances: 
 

• Tacks, nails, staples, screws, adhesives, tape and other means of fastening (except 
 masking tape designated for use on painted surfaces) 
• Decorations that hide or block fire extinguishers or exits 
• Throwing of birdseed, rice, confetti or other objects 
• Live animals, birds, or fish (except for animals trained to provide service for individuals 

with disabilities) 
• Pyrotechnics 
• Open flames, except for candles, which must not be taller than their holders.   
• Smoke machines, bubbles, silly string, balls and all other items that may pose a hazard to 

attendees 
• The carrying of alcoholic beverages outside of TBE facilities 

 
 Decorations must be removed at the end of the event and will not be saved by TBE except for 

temporary storage with the prior permission of the Executive Director. 
 
C.   Insurance and Indemnification.   The Event Host shall assume liability, and TBE shall not 

be liable, for any and all damage and injury resulting from the use of TBE facilities, including alcohol-
related damage and injury, and the Event Host shall indemnify and hold harmless TBE, its officers, 
directors, representatives, agents and employees from and against any and all claims, suits, liens, 
judgments, damages, losses and expenses for injury, damage to person or property, consequential 
damages or other harm arising from an event at a TBE facility.  The Event Host shall be responsible for 
ensuring that all caterers, entertainers and other vendors retained by the Event Host sign the temple’s 
hold harmless agreement (attached hereto) and present a certificate of insurance with coverage 
requirements provided by the Executive Director as set forth in the hold harmless agreement at least 
ten (10) business days prior to the event.  To the extent the Event Host receives written permission 
from the Executive Director to hire or otherwise use any vendor that does not satisfy the above 
certificate of insurance requirement, the Event Host must provide an alternative certificate of insurance 
naming TBE as an additional insured on the Event Host’s homeowner’s, umbrella or other applicable 
insurance policy, with coverage requirements to be provided by the Executive Director.  TBE reserves 
the right to cancel an event for non-compliance with this provision. 
 

D.   Deliveries. All deliveries for an event and delivery times must be approved by the Executive 
Director at least ten (10) business days before the expected delivery.  All deliveries must go through the 
service entrance.  Any material or equipment delivered to TBE for use at an event shall be charged to 
the Event Host, and must be paid for in advance by the Event Host.  TBE assumes no responsibility for 
deliveries and shall not be liable for any loss or damage to such material or equipment for any reason.  

 
E.   Coat Check & Bathroom Attendants.  The temple provides a coat closet, but does not provide a 

coat closet attendant. The caterer for an event, if any, shall be responsible for providing one or more coat check 
and/or bathroom attendants, if requested, at the expense of the Event Host.  TBE assumes no liability or 
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responsibility to any Event Host or attendee for theft, loss or damage to any personal items brought onto TBE 
premises, whether in conjunction with an event or otherwise.   
 
 F.   Renting of Tent for Courtyard.   Those wishing to erect a tent in the TBE Klein Courtyard 
for an event may do so at their own expense, with the prior written approval of the Executive Director, 
and upon such additional terms and conditions as may be required for the erection and disassembly of 
the tent.  The size of the tent and the tent vendor must be approved in writing by the Executive Director. 
 

G.   Parking/Buses.  Cars may be parked in the TBE parking lot only.  Appropriate traffic and 
parking signs must be observed and fire lanes must be kept clear.  TBE reserves the right to have any 
car parked in violation of this rule removed at the owner’s expense.  For parties of 200 or more guests 
the Event Host is required to hire valet attendants at his or her own expense.  TBE assumes no liability 
or responsibility for any damage to or theft of any vehicles or their contents parked on the temple 
premises.   

 
All buses to transport guests at an event shall arrive no more than 30 minutes prior to the end 

of a Bar/Bat Mitzvah service, or at a time to be determined by the Executive Director.  All buses shall 
park at the appropriate location designated by the temple custodial or other staff and shall turn their 
engine off to keep noise to a minimum. 

 
H.   No Smoking.  Smoking is NOT permitted in the temple buildings at any time and is NOT 

permitted on TBE property.  Fire exits and fire extinguishers must be visible and unobstructed at all 
times. 

 
I.    TBE Custodial Staff.  The TBE custodial staff has specific assigned duties and is not available 

for personal services at private events.  TBE custodial staff will be on hand to ensure that the facility 
rented is set up per prior approved agreement.  TBE staff will remain in the building in case of 
emergency. 

 
J.    Temperature Control.  Adjusting of thermostats in TBE facilities may only be done by the 

TBE custodial staff. 
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IV.    Catering and Other Vendors 
 

The temple has a list of pre-approved caterers (attached hereto), and encourages their use.  The 
pre-approved caterers have agreed to pay a commission to TBE and meet certain other requirements in 
exchange for a listing as a pre-approved caterer.  TBE makes no representation, warranty or guaranty 
regarding the qualifications and/or performance of any caterer on TBE’s pre-approved list.  Those 
wishing to use a caterer not on the pre-approved list must obtain special approval from the Executive 
Director, acquire all necessary documentation from the caterer, and pay an additional fee of $1,000.  
The caterer’s name and additional fee (if applicable) must be provided to TBE at least ninety (90) days 
prior to the event.  All caterers must be fully insured in accordance with TBE’s coverage requirements 
and possess a current liquor license if any alcoholic beverages are to be served.  Alcoholic beverages 
may be served on TBE premises only to persons 21 years of age or older.  Bartenders are required to be 
of legal drinking age.  

 
All events at the temple will be kosher-style, and no pork or shellfish shall be served.  No orange 

or grape soda, or other beverages likely to cause a stain in the event of a spill even if promptly cleaned, 
shall be served on carpeted areas. 

 
No TBE kitchen or pantry equipment or other items may be moved, removed, or modified 

without prior written approval of the Executive Director.  All appliances are to be turned off and 
portable electronic appliances are to be unplugged prior to the completion of the event.  The kitchen 
should be left clean, orderly and in the same state in which it was found prior to the event.   

 
Please note: the temple is in a residential neighborhood.  Upon arrival and departure of an event 

all vendors should make their best effort to keep noise levels down outdoors. 
 

All caterers, entertainers and other vendors are required to sign TBE’s hold harmless agreement 
(attached hereto) and present a certificate of insurance with coverage requirements provided by the 
Executive Director as set forth in the hold harmless agreement, at least ten (10) business days prior to 
the event.  TBE reserves the right to cancel an event for non-compliance with this provision. 

 
Names and contact information of any entertainers to perform at an event must be provided to 

the Executive Director at least ten (10) days prior to the event.  At that time, the entertainer must review 
power requirements with the TBE office and/or custodial staff. 

 
The Event Host is responsible for providing any caterer, entertainer or other vendor with a copy 

of these policies and procedures, and each of them is responsible for knowing and adhering to these 
policies and procedures. 
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V. Decorum at TBE Events 
 

All entertainment and music at TBE events, whether or not in connection with a religious 
observance or other life-cycle event, shall be selected and performed in a manner appropriate to the 
celebration of a religious observance in a house of worship.  In particular, any Bar/Bar Mitzvah 
entertainment shall be appropriate for Shabbat and the observation of the Bar/Bat Mitzvah, and any 
unique decorative theme should be carefully considered in the context of this significant religious event 
in the life of a Bar/Bat Mitzvah child.   

 
Any proposed entertainment, theme or decorations for an event at TBE must be discussed with 

the Executive Director in advance of the event, and any doubts as to the propriety of such a proposal 
shall be submitted to the designee(s) of the TBE President for approval.  It is the responsibility of the 
Event Host to communicate the proper standards of decorum to his/her guests. 
 
VI. Service Officiating 

All religious ceremonies not officiated by TBE’s clergy must be approved by TBE’s Worship 
Committee.   

 
VII. Wedding Policies 
 
 Wedding rentals will include use of the Beit Midrash (Chapel Library) or Sanctuary and Bridal 
Room. When there is more than one ceremony on a given day there will be at least two hours between 
the starting times for the ceremonies. 
 

For weddings, no more than three photographers and videographers are allowed, with no 
flashbulbs. If there is any special lighting to be used, it must be on throughout the entire ceremony. 
Photo and video operators must be properly dressed, i.e., jacket and tie.  The throwing of birdseed, 
rice, table grapes, candy, flower petals or confetti is not allowed. 
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T E M P L E  B E T H  E L   
O F  N O R T H E R N  W E S T C H E S T E R  

ROOM USE FEES 
 
We are delighted to offer members of the congregation, members of the community and other organizations 
the use of TBE facilities where accommodations are possible.  It is necessary, however, for TBE to charge 
facility use fees that will cover the costs of custodial services for preparation of functions, setting up rooms, 
keeping the building open, and for clean-up and tear-down after the activities, as well as other expenses 
associated with TBE maintenance and overhead costs. 
 
Room Member Fee Non-member Fee* 
Social Hall afternoon reception $2,425 $2,925 
 (4 hours; includes use of social hall, pre-function hall and 

courtyard) 
  

Social  Hall evening reception $2,850 $3,850 
 (5 hours; includes use of social hall, pre-function hall and 

courtyard) 
  

Social  Hall wedding reception $3,000 $4,500 
 (5 hours; includes use of sanctuary or beit midrash, bridal 

room, social hall, pre-function hall and courtyard) 
  

Sanctuary or Beit Midrash only - for non-member wedding n/a $1,800 
   
For B’nei Mitzvah we also offer the following which may be booked 
within twelve (12) months of the service: 

  

 Social Hall Kiddush Lunch 
(2 hours; drop off lunch (no use of kitchen), no rentals 
except linens, 1 hour for set up & 30 minutes for clean-up) 

$840 n/a 

 Social Hall Lunch Reception 
(2 hours; preferred caterer only, no other vendors, no rentals 
except linens, 2 hour for set up & 1 hour for clean-up) 

$1425 n/a 

   
Other rooms available for rent. 
The following may only be booked within 12 months of the event 
date and for a two (2) hour max: 

  

   Social Hall  $850 $1,350 
   Pre-function Hall  $500 $750 
   Klein Courtyard $500 $750 
   Great Hall Lobby $500 $750 
   Double Classroom $500 $750 
   Adult Study Room (no food) $100 $250 
   Beit Midrash Chapel Library $650 $800 
Damage Deposit $500 $500 
Additional time for the room (if available) $100/hour $150/hour 
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T E M P L E  B E T H  E L   
O F  N O R T H E R N  W E S T C H E S T E R  

ROOM Dimensions & Capacity 
 
 
 

 
Room Approx. Size Approx. Seating 

Capacity 
Social Hall reception with a dance floor 71’ x 44’ 250 
Social Hall reception without a dance floor 71’ x 44’ 300 
   
Sanctuary only  n/a 250+ 
   
Pre-function Hall for cocktails with limited seating 71’ x17’ 70 
Pre-function Hall with seating 71’ x17’ 50 
   
Klein Courtyard seated at tables 55’ x 48’ 100 
Klein Courtyard seated in rows 55’ x 48’ 150 
Klein Courtyard for cocktails with limited seating 55’ x 48’ 150 
   
Great Hall luncheon for cocktails with limited seating 45’ x 38’ 75 
Great Hall with full seating 45’ x 38’ 50 
   
Double Classroom 44’ x 23’ 70 
Adult Study Room (no food) 22’ x 23’ 30 
   
Beit Midrash with limited seating 24’ x 34’ 70 
Beit Midrash luncheon 24’ x 34’ 50 
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T E M P L E  B E T H  E L   

O F  N O R T H E R N  W E S T C H E S T E R  
 
 
 

Preferred Caterers List 
 

The following caterers have an agreement with Temple Beth El 
and all necessary insurance paperwork has already been submitted.  

Vendors are listed in no particular order. 
 

For Catered & Served Events: 
 

Standing Room Only 
914-472-3002 

 
Encore 

973-515-8000 
 

Taylored Menus 
914-741-5410 

 
Matt Miller 

914-945-7177 
 

Thomas Preti 
212-764-3188 

 
 

If you would like to use a caterer not listed above, 
please refer back to the policies document for fees and restrictions. 

 
 

For events where food will be dropped off 
for a rental of under 2 hours in length, 

other caterers may be used but must be approved by the temple office. 
Please call the temple office for further information. 
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T E M P L E  B E T H  E L   
O F  N O R T H E R N  W E S T C H E S T E R  

 
220 SOUTH BEDFORD ROAD 

CHAPPAQUA, NEW YORK 10514 
 
 

Vendor Hold Harmless Agreement 
This agreement is between “Vendor” written in below 

and Temple Beth El of Northern Westchester “Temple Beth El”. 
 

All caterers, entertainers and other vendors retained in connection with an event at Temple Beth El must provide this 
signed document, along with other documents noted below, at least two weeks prior to an event date.   No Vendor 
will be allowed on Temple Beth El’s property without having received such material. 
 
INSURANCE REQUIREMENTS 
Vendors must supply a Certificate of Insurance evidencing general liability insurance of at least $1 million per 
occurrence with $2 million aggregate, proof of Workers Compensation insurance and Disability Insurance coverage 
for an event at Temple Beth El.   
 
INDEMNIFICATION 
To the fullest extent permitted by law, Vendor will indemnify and hold harmless Temple Beth El, its officers, 
directors, partners, representatives, agents, and employees from and against any and all claims, suits, liens, 
judgments, damages, losses and expenses, including legal fees and court costs and liability (including statutory 
liability) arising in whole or in part and in any manner from injury and/or death of a person or damage to or loss of 
any property resulting from the acts, omissions, breach or default of Vendor, its officers, directors, agents, and 
employees, in connection with the performance of any work by Vendor, except those claims, suits, liens, judgments, 
damages, losses and expenses caused solely by the negligence of Temple Beth El.   Vendor will defend and bear all 
costs of defending any actions or proceedings brought against Temple Beth El, its officers, directors, agents and 
employees, arising in whole or in part out of or in connection with any such acts omission, breach or default. The 
foregoing indemnity shall include injury or death of any employee of the Vendor and shall not be limited in any way 
be an amount or type of damage, compensation, or benefits payable under any applicable workers compensation, 
disability benefits or other similar employees benefits act. 
 
Vendor hereby expressly permits Temple Beth El to pursue and assert claims against the Vendor for indemnity, 
contribution and common law negligence arising out of claims for damages for death and personal injury. 
 
SAFETY 
Vendor and all of its employees shall follow all applicable safety and health laws and requirements pertaining to its 
work and the conduct thereof, but not limited to, compliance with the applicable laws, ordinances, rules, regulations, 
and orders issued by a public authority, whether federal, state or local, including the Federal Occupational Safety and 
Health Administration. 
 
Safety of the Vendor’s employees is the sole responsibility of the Vendor. 
 
Vendor agrees to instruct all its employees to inform Temple Beth El immediately of any unsafe conditions or 
practices on TBE premises.   
 

PLEASE NOTIFY YOUR INSURANCE COMPANY OF THIS AGREEMENT. 
 

By signing below I hereby acknowledge my agreement to all the above. 
 
 
Vendor Signature                                       Print Vendor Name                                            Date 
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T E M P L E  B E T H  E L   
O F  N O R T H E R N  W E S T C H E S T E R  

AGREEMENT FOR FACILITY USE 

 
This Agreement For Facility Use (“Agreement”) is entered into by and between Temple Beth El of Northern 
Westchester (“TBE”) and the individual or organization described below (hereafter referred to as “Event 
Host”), and is effective as of the date that the Agreement is co-signed by both parties.  If an organization is 
an Event Host, then the person signing this Agreement on behalf of such organization represents and 
warrants that he/she has the authority to bind such organization to the terms and conditions herein. 
 
Date of Application: _____________________ Date of Event: ____________________________ 
Name of Event Host: ____________________ (circle one:)  Member / Non-member / Organization 
Address: ______________________________ Telephone: Work: _____________________ 
E-mail: _______________________________  Cell: ______________________ 
Type of Event: B’nei Mitzvah, Wedding, Brit/Baby Naming, Other: ____________________ 
 For a B’nei Mitzvah Reception in the Social Hall, choose one option: 

     Kiddush Lunch from 11:30am – 1:30pm (set up at 10:30am; clean up by 2:00pm) 
     Luncheon Reception from 11:30am – 1:30pm (set up at 9:30am; clean up by 2:30pm) 
     Afternoon Reception from 11:30am – 3:30pm (set up at 9:30am; clean up by 5:30pm) 
     Evening Reception from 6:30pm – 11:30pm (set up at 3:30pm; clean up by 1:30am) 

 For all other events:  
     Facility Room(s) Requested: ____________________ 
     Start time: __________     End time: __________ 
     Set up time: __________     Departure time: __________ 

Expected Number of Guests: Adults: __________  Children: __________ 
Religious Ceremony:  Yes  No Use of Tent:  Yes  No 
Event will be Catered:   Yes  No Name of Caterer: _______________________ 
*Caterer’s name must be provided to the temple at least ninety (90) days prior to the event.  There is an 
additional fee of $1,000 for use of a caterer not listed on TBE’s Preferred Caterer List. 

 
Rental Fees, Deposits and Payment Terms: 
 

1. All temple members must be in good standing (with no dues and fees in arrears) in order to reserve a 
TBE facility for an event, and at the time of an event. 

2. All payments shall be made via check, payable to Temple Beth El, and shall be paid upon booking 
the event. 

3. All reservations are considered tentative until a Room Use Fee, Damage Deposit and a signed copy of 
this agreement have been received and counter-signed by TBE.  ALL DATES BEING HELD 
WITHOUT ROOM USE FEE AND DAMAGE DEPOSIT ARE SUBJECT TO CANCELLATION OR 
POLICY CHANGES. 

4. Refund Policy:  The Room Use Fee and Damage Deposit are due at the time of booking.   
a. For events lasting more then two hours:  in the event of a cancellation prior to the date of the 

event, the Room Use Fee is refundable minus a cancellation fee of $750 if TBE is able to 
rebook the same facilities at an equal or greater rental rate.  If TBE is unable to rebook the 
same facilities, the Room Use Fee will be forfeited in its entirety.  

b. For events lasting under two hours:  in the event of a cancellation 50% of the room use fee 
will be refunded.    
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Fees Description of Event Amount 
Room Use Fee    
Damage Deposit - $500   
Other Fees   
Total   $ 

 
Terms and Conditions of Use:  
 

1. Event Host acknowledges he/she has read the Facilities Use Policies and Procedures provided by TBE 
and agrees to be bound by its terms, which are incorporated herein by reference.  

2. All vendors retained by the Event Host must sign a TBE Hold Harmless agreement and supply all 
proper insurance documentation as outlined in the Hold Harmless agreement no later than 10 
business days prior to the Event Date. 

3. THE FACILITIES AND SERVICES PROVIDED BY TBE ARE PROVIDED AS IS, AND TBE 
DISCLAIMS ALL WARRANTIES, WHETHER EXPRESS OR IMPLIED, INCLUDING, WITHOUT 
LIMITATION, ANY WARRANTIES OF MERCHANTABILITY AND/OR FITNESS FOR A 
PARTICULAR PURPOSE. 

4. Event Host is responsible for selecting and paying each of its vendors retained for an event.  TBE 
shall not be liable to the Event Host for the performance or non-performance of any obligation of 
any vendor (including, without limitation, any Preferred Caterer) under the Event Host’s agreement 
with such vendor.   

5. Event Host shall indemnify and hold harmless TBE (including its employees, board members, 
officers, committee members, members at large and agents) from and against all liabilities, claims, 
suits, causes of action, losses, damages, injuries, expenses, costs and fees (including attorneys fees) 
that (i) arise out of or caused by any act or omission of Event Host, Event Host’s guests, vendors, 
invitees, licensees or agents, or (ii) arise from Event Host’s breach of any of its obligations under an 
agreement by and between Event Host and any of his/her vendors or agents.  

6. IN NO EVENT SHALL EVENT HOST OR TBE BE LIABLE TO EACH OTHER, AND TBE SHALL 
NOT BE LIABLE TO ANY OTHER PARTY, FOR ANY INDIRECT, INCIDENTAL, SPECIAL OR 
CONSEQUENTIAL DAMAGES, OR DAMAGES FOR LOSS OF PROFITS, REVENUE, OR USE, 
INCURRED BY EVENT HOST, TBE OR ANY OTHER PARTY, WHETHER IN AN ACTION IN 
CONTRACT OR TORT, EVEN IF SUCH PARTY OR ANY OTHER PERSON HAS BEEN ADVISED 
OF THE POSSIBILITY OF SUCH DAMAGES.   

7. No open bottles of alcoholic beverages are permitted to leave the TBE premises.  
8. Event Host and TBE shall not be liable to each other, and TBE shall not be liable to any other party, 

in the event that any mechanical or electrical failure, natural disaster, riot, act of terrorism, act of 
God, or any other development beyond the control of TBE prevents, disrupts, limits or frustrates the 
Event Host’s use of any of TBE’s facilities as provided herein. 
 

SO AGREED: 
 
EVENT HOST:  
 
_____________________________  
(signature) 
_____________________________ 
(print name)  
_____________________________  
(title (if Host is an Organization)) 
_____________  
(date) 

TEMPLE BETH EL OF NORTHERN 
WESTCHESTER: 
 
_____________________________ 
(signature) 
_____________________________ 
(print name) 
_____________________________ 
(title) 
_____________ 
(date) 
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