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Lisa Lerman and Jill Buckler, Co-Directors

Dear Parents,

Welcome to the PBJC ECC.  We look forward to an exciting year together

as we nurture each child’s growth and development through the unique and special

experiences of their early childhood years.

This handbook conveys the policies and procedures of our school.  Its overall purpose is to

provide you, the parents, with the day-to-day practical information that you will need throughout

the upcoming year.  Please read this handbook carefully, as it will be a useful tool for the coming

school year.  Even if your child has attended our program in the past, it is important that you

familiarize yourself with our different policies, as there have been many changes and additions

made.

Should you have any questions or concerns, please do not hesitate to contact me or your child’s teacher.

We feel very strongly about keeping the lines of communication open so that we can best

serve your children.

Thank you in advance for your cooperation. Your support and active involvement is what makes

our program at PBJC ECC so unique.

All the best,

Lisa Lerman and Jill Buckler, Co-Directors



Mission Statement

PBJC ECC is committed to providing enriching opportunities that promote emotional, social, physical, cognitive and

spiritual growth that meet the needs of children two to five years old. Our dual secular and Judaic curriculum provides

opportunities for play, hands-on learning experiences, independent exploration and individual and group experiences.

Our mission further provides a warm and caring environment that fosters a positive Jewish identity and a love for

Judaism, while creating a sense of community for our children, families and staff.

Our objectives are:

❖ To provide a safe, loving and nurturing environment for each child.

❖ To offer a fair balance of child-directed and teacher-directed activities, while ensuring that all areas of development

are addressed.

❖ To foster a positive self-image in each child while building self-esteem and self-confidence.

❖ To guide parents and families in their own love and understanding of their child’s emotional, social, physical, cognitive

and spiritual development.

❖ To nurture a positive Jewish identity and love for Judaism for our children and parents by exploring our religious and

cultural heritage in a warm, creative and inviting environment.

❖ To develop a partnership between parents and staff.

❖ To create a sense of community in an enriching and welcoming manner for our children and parents.

❖ To provide our students with the tools which success can be achieved.

Philosophy

PBJC Pre School offers a unique program in Early Childhood Education. Our philosophy is to provide young children with a

rich and stimulating environment that is warm, loving, and supportive of each child’s own rate of learning and development.

A safe environment is provided that reinforces children’s natural curiosity and allows them to experience challenges and

successes, while at the same time, gaining self-awareness and independence.

The children are exposed to a variety of age-appropriate learning activities to meet their emotional, social, intellectual,

and physical developmental needs. It is through this supportive, non-pressured environment that each child will acquire a

solid sense of security, positive self-esteem, and a long-term enthusiasm for learning.

We fulfill these goals through carefully planned theme-related programs and activities, developed by a professional and

caring staff. We are committed to building a strong sense of community among parents, teachers, and children.

Licensing

The State of New Jersey Department of Children and Families licenses the PBJC ECC Teachers are required to follow

licensing procedures.

Curriculum Overview

Our curriculum is designed to encourage children to become independent, self-confident, and inquisitive learners through

active play. Every child is an individual who learns at his/her own pace. Your child’s program will vary, based on the

number of days and hours per week that he/she attends PBJC Nursery School.

Our curriculum is developed to expose each child to various experiences. In addition, our curriculum builds from year to

year, providing your child with continuity and a strong knowledge base during his/her years at PBJC Nursery School.

Concepts and skills are introduced, which are appropriate to each child’s own learning priorities and pacing.

Age-appropriate hands-on activities are planned according to a calendar of themes, which provide children with

meaningful learning experiences.  An enriching Judaic framework enhances the entire curriculum.



Registration

Registration generally occurs in January of each calendar year. A $300 deposit is paid to hold a spot at the time of

registration, of which $100 is a non-refundable processing fee. The remaining deposit will be applied to the tuition bill.

From the time of registration through August 31st, a family may make changes to Core Class and Giggle Zone at no cost.

Should a family wish to reduce child’s Core Class or Giggle Zone hours after August 31st, a 25% processing penalty will be

charged on the outstanding balance at the time the change is made. Families may always add hours with no additional

penalties incurred.



2-Year-Old Program

Our classes are designed to provide the 2 year olds with a secure and caring environment that will make their first steps

away from home, both safe and comfortable. This program of gently structured educational play includes: circle time.

Music, story time, snack, cooking, creative arts and crafts, indoor/outdoor play – all done in a supportive and loving way.

In order for you to tailor your child’s program to his/her individual needs, we offer a 3 half-day program for children who

turn 2 years old on October 1
st
.

Social and Emotional Objectives:

● To deal effectively with separation issues while developing a sense of security.

● To begin to develop sharing and interaction skills with peers by moving from parallel play to group activities.

● To foster awareness of other people’s feelings.

● To develop respect for a child’s own property, other people’s property, and the classroom property.

● To begin to develop self-respect and a positive self-image through positive role modeling.

● To understand the concept of “setting limits” as part of learning self-control.

● To learn to make simple transitions from one activity to another while following the classroom routine.

● To practice using proper and simple manners, i.e. “please, thank you, you’re welcome,” and taking turns on a regular

basis, with an emphasis on learning to cooperate.

● To introduce the concept of personal hygiene.

● To make the child’s first preschool experience fun and meaningful while engaging in a positive manner with other

children and adults outside of the home environment.

Cognitive and Language Development Objectives:

● To develop decision making skills through a variety of learning experiences.

● To respond to simple directions, including classroom rules.

● To understand a daily routine as a part of overall life skills.

● To recognize and identify common objects.

● To rote count to ten.

● To recognize and identify primary and secondary colors.

● To recognize and identify basic shapes.

● Initial discovery of alphabet A, B, C’s.

● To provide opportunities for language development through: circle time, singing, storytelling, and arts and crafts.

● To develop curiosity about various external stimuli in the classroom.

Fine and Gross Motor Skills Objectives:

● To achieve eye-hand coordination through coloring, building with legos and blocks, playing with playdoh, painting,

tearing, and stirring.

● To achieve body awareness through walking, running, dancing, jumping, climbing, stretching, throwing, kicking.

Music:

Daily musical experiences will provide children with opportunities to explore their world through sing-a-longs, finger

plays, and other musical expressions.



3-Year-Old Program

Our 3-year-old program is designed for children who are continuing to develop language classification and fine motor

skills. These classes consist of a comprehensive program, which stresses the child’s individual development and

awareness. By examining the child’s own world, to include: nature, the seasons, community, family, etc., children become

more aware of themselves and others around them. The program incorporates science, math, cooking, indoor/outdoor

play, and arts and crafts activities. Activities are planned in a manner, which help develop responsibility and

independence, along with sensitivity toward others.

Social and Emotional Objectives:

● To continue the process of fostering self-control, including: respect for property, behavioral limitations, socially

acceptable behaviors, waiting turns.

● To reinforce good manners, including: sharing, healthy values, and good personal hygiene.

● To continue to develop a positive self-image and self-respect through the imitation of positive role modeling.

● To begin to develop effective work habits while demonstrating cooperation.

● To reinforce classroom rules, safety concerns, and daily routines.

● To develop communication and problem solving skills.

● To follow simple one, and two step directions and work towards developing a longer attention span.

Cognitive and Language Development Objectives:

● To recognize and rote count to 25.

● To recognize and identify primary and secondary colors.

● To recognize and identify basic shapes, as well as tracing, painting, and making pictures with shapes.

● To recognize more complicated shapes.

● To enhance language development with vocabulary and word recognition: story recall, definition of seasonal and

holiday words, etc.

● To recognize letters of the alphabet and their sounds.

● To recognize child’s first name in some form.

● To recognize one-to-one correspondence (one to ten).

● To sort items by amount, size, and color.

● To identify the month, day of the week, type of weather.

● To develop quantitative concepts.

Creative Arts:

Art is used as a springboard to foster creativity and self-control. All activities will support and reflect the theme of the

day.

Fine and Gross Motor Skills Objectives:

● Introduction of the use of scissors.

● To trace letter, numbers, and shapes.

● To learn to color in the lines.

● To hold a crayon or pencil and make short and tall lines.

● To develop an awareness of each body part and know what it does or how it works.

● To utilize a variety of activities to strengthen large and small muscle groups.

● To use playground equipment to enhance physical development.



4-Year-Old Program/Pre-Kindergarten

Our Pre-Kindergarten program is designed to further enhance independence, self-esteem, listening skills, the ability to

follow directions, and the child’s recognition of his own importance within a group setting. The classes use kindergarten

readiness materials to provide a full understanding of the upcoming kindergarten experience in both public and private

schools. Mathematical concepts are integrated into the daily class experience. Exposure to: science, nature, creative

expression, imaginative storytelling, cooking, nutrition, social studies and indoor/outdoor play, all work toward developing

the very best in each child. The program also promotes each child to grow in his/her social development, encouraging

consideration of others, self-sufficiency, and self-discipline in a happy and productive setting.

Social and Emotional Objectives:

● To foster positive problem solving skills while expressing needs and feelings toward others (peers and authority

figures).

● To improve self-reliance skills such as: personal hygiene needs, ability to wipe and clean themselves properly, and the

encouragement of more independence.

● To demonstrate respect and concern for other children, adults, authority figures, all property (personal and general).

Cognitive and Language Development Objectives:

● To organize and recall information retrieved through observation and listening skills.

● Increased opportunities for language facilitation where the child is an active participant in developing language

through meaningful experiences.

● To incorporate daily routines without the need for ongoing teacher reminders.

● To expand vocabulary usage.

Reading Readiness:

● To associate sounds with the corresponding letters.

● To distinguish words that begin with the same sound and/or sound the same.

● To begin to develop a sight vocabulary.

● To develop a basic level of listening comprehension.

Writing Readiness:

● To hold writing instruments with correct grip, position, and control.

● To develop an ability to hold a pencil correctly.

● Introduction to writing of upper and lower case letters, including, but not limited to the child’s first name.

● To define the space differences between upper and lower case letters.

● To write numerals 1-10.

Math Readiness:

● To recognize number concepts.

● Rote counting to 100.

● To begin to identify patterns.

● To identify size differences, sequencing of objects by size, categorizing of objects.

● Review of geometric shapes.

Creative Arts:

The art process will sharpen children’s observation skills through exposure to the elements of art. Leadership skills will

be developed during class by appointing weekly jobs.

Fine and Gross Motor Skills Objectives:

● To use scissors properly through appropriate grip and more detailed cutting.

● Tracing of more intricate designs and patterns.

● Continued development of writing skills.

● Continues awareness of body parts and how they work.

● More variety of activities to strengthen large and small muscles.



The First Day of School

The first day of school is very exciting and emotional for us all - students, teachers, and parents alike. Please prepare

your child for school by engaging in pleasant, positive conversation. Try to leave plenty of time for getting ready, having

breakfast, preparing your child’s lunch and backpack, and even taking a picture! It is not uncommon for preschool

children to cry on their first day(s) of school. We have found, through experience, that it is best if parents leave

quickly. Assure your child that you will be back to pick them up when the school day is over, give them a kiss and a hug,

and allow the teacher to take over from there.

Holidays Observed and Celebrated at School

PBJC Nursery School celebrates and teaches Jewish holidays including: Shabbat, Rosh Hashanah, Yom Kippur, Sukkot,

Simchat Torah, Chanukah, Tu B’Shevat, Purim, Passover, Yom Ha’Atzmaut and Shavuot.

In addition, we celebrate and teach secular holidays including: Columbus Day, Thanksgiving, New Year’s Day, Martin

Luther King Day, Groundhog Day, President’s Day, and Memorial Day. We do not celebrate Halloween, Christmas,

Valentine’s Day or Easter in our school.

Shabbat

One of the highlights at PBJC ECC is our weekly Shabbat program. Every Friday morning, one child in each class is the

Shabbat Boy or Girl for the day. We convene, as a school, in the sanctuary, and all of the classes assist in conducting a

mini Shabbat service.  Parents and siblings are welcome to share this special morning with us.

Parents of the Shabbat Child are asked to bring a challah, a bottle of apple juice or white grape juice and a special snack

(DAIRY/KOSHER and NUT FREE) to be shared with the child’s classmates. In addition, we invite you to bring a special

book to be read by you to the class.

Each teacher will supply a Shabbat sign-up form for the year at the Meet-the-Teacher meetings.

Tzedakah

Tzedakah is an integral part of the Shabbat experience for our children. Each child, on a voluntary basis, can bring a

tzedakah contribution to class each Friday. We divide the year up into three or four segments, pool all monies collected

from each class and donate the funds to a variety of needy and worthwhile charities. Some of the charities are Judaic in

nature, while others reflect charities within Morris County and/or charities that are of special interest to a teacher

and/or family affiliated with our program.

Birthday Celebrations

Children are welcome to celebrate their birthdays at school. In order to plan appropriately, please notify your child’s

teacher in advance so that she can set aside some time for the festivities. You are welcome to send in a special snack

(DAIRY/KOSHER AND NUT FREE) and drink if you so desire. Special snacks for the class may not be made in your home

but must be purchased in a grocery store and/or a kosher bakery.

Invitations and thank you notes must be mailed.

Please do not distribute them in school!

Backpacks

All children are required to bring a backpack to school every day. Please make sure that the backpack is large enough to

fit all of the necessary items that will go to and from school, including lunch bags and/or lunch boxes. Please make sure

that your child’s name is clearly printed on the outside of the bag, as many bags look the same.



Toys From Home

We strongly suggest that children not bring toys from home since it is upsetting for a child to see a favorite toy from

home accidentally broken or lost. The exception to this would be books, tapes, CD’s, or educational items from home that

can be directly given to the teacher to be shared with the class. Teachers are instructed to have the child put toys from

home back in their backpacks at the beginning of the day. WE DO NOT PERMIT TOY GUNS OR WEAPONS OF ANY

KIND AT SCHOOL!

Lunch

PBJC ECC offers an optional lunch program. If you choose not to participate on any given day, we encourage you to send in

a healthy lunch, one that your child will especially enjoy. Please include a main dish, drink, and dessert. In accordance

with our dietary laws, NO MEAT, PORK OR SHELLFISH PRODUCTS ARE ALLOWED! Please make sure to send DAIRY

LUNCHES ONLY!

Hot/Cold Lunch Program

An optional lunch program is available for all children who attend PBJC ECC. Please note that the lunch program has a

separate fee from all other programs.

Clothing

Children come to school to actively learn and play, therefore, they need to be dressed in clothing that will not inhibit

them from any of the activities. Clothing needs to be comfortable, sturdy, washable, and labeled!! Although every effort

is made to wear smocks, glue, clay, paint, cooking, and outdoor play can often create unavoidably messy results. Clothing

should also be easy for children to get on and off in order to encourage independence in dressing and toileting. Zippers,

snaps, buttons, belts, bodysuits, and over the head coats are difficult for children to manage quickly and easily.

Rubber soled closed toe shoes, as well as sneakers, are very important when it comes to safety, both inside the classroom

and on the playground.  Please do not send your child to school in sandals, clogs, or flip-flops.

We ask that you send in a complete change of clothing (labeled) in a Ziploc bag or shoebox (at the recommendation of the

teacher). When dirty clothes are sent home, please make every effort to send back a replacement the next day, in

preparation for a future accident. You may want to send two changes so that there is not so much stress to bring in

another set of clothing the next day.

Please send in a smock or oversized button down shirt to go over the child’s clothing during painting activities.

Parent Roles and Responsibilities

Parent participation in school activities is always welcome and encouraged. We emphasize close contact and invite all

parents and special relatives to share special skills with the children. We offer many opportunities for parents to get

involved at our school. Fill out the volunteer sign-up sheet when it comes home and you are sure to receive a call to help

out in the near future! If you wish to visit at a time other than a scheduled program or activity, please arrange a

mutually convenient time with your child’s teacher. We request that at least one parent in each household attend Parent

Orientation so that you can be well informed with our school and its policies.

While PBJC Nursery School has an open door policy, we ask that you do not drop into the classroom to discuss issues or

concerns while the children are present. We do, however, encourage you to come in for a visit and talk with us about

anything of interest to you.  Feel free to contact the Director at any time to schedule an appointment.

Confidentiality is essential to the entire staff at PBJC ECC.

Please respect our teachers and Director by contacting them only during the day at school. Please refrain from calling or

texting the teachers or Director at home unless they have personally requested that you do so.



Carpool Procedures

Morning Drop-Off Procedures:

We have a drop-off service at the main entrance of the atrium from 9:00-9:15 a.m. We encourage all parents to utilize

this service when dropping their children off for school each morning. Please pull your car up past the front steps, stop

your car, turn it off, and unbuckle your child from his/her car seat. There are staff members, as well as the Director,

waiting outside to assist your children into the school. Parents of 2 year olds are encouraged to use the drop-off service

as well, however, if you feel that your child needs to be walked in during those early weeks of school, please do so

between 9:00 and 9:15.

We would like to emphasize the importance of bringing your children to school on time. Arriving to school late, not

only results in your child missing out on the early morning socializing and initial activity but it also disrupts those

children and teachers who are already working on a particular task or activity. At 9:15, the front doors will be

locked. If you arrive after 9:15, you will have to park your car and walk your child into school via the front door

facing Changebridge Road. Please press the buzzer and patiently wait for the synagogue office staff to assist

you, as they may not be sitting at their desk when you arrive. Please identify yourself with your full name and

what class your child is in.  This identification is for the safety of all people entering our facility.

Afternoon Dismissal:

At the conclusion of your child’s day, all children will be dismissed from within the building, meaning that dismissal is

completely walk-in for the parents. This means that all parents should park their cars in a designated parking spot. The

doors to the atrium will be unlocked at approximately 2:05 p.m., inviting all parents to enter the facility at this time.

Please remain in the atrium until the door to each wing is opened for dismissal.

Each class will begin dismissal at 2:15 and as long as parents are not standing directly in front of the door, the children

will each be dismissed individually. Once you receive your child, please step aside so that the remaining children can be

dismissed as well. If you would like to speak with your child’s teacher, please wait until the entire hallway has been

dismissed and your teacher can give you her full attention.

This walk-in pick-up at dismissal allows for greater and more informal parent/teacher contact and parent/parent

interaction.

Early Dismissal Due to Appointments, Illness, Etc.

If you need to pick your child up from school at a time other than dismissal, please notify the classroom teacher and

Director ahead of time via a note or email. When you arrive at school, ask to be buzzed in and proceed to the Director’s

office so that she may then collect your child for you. All children being picked up early will be required to be signed out

by the parent or person picking up.

Policy on Methods of Parental Notification:

It is very important at PBJC Nursery that we have open communication with all our parents and staff members. We use

many forms for communication to notify parents and staff members of news, reminders, updates, emergencies, changes

to programs/calendars, etc. Lines of communication include:

● In the case of emergency/accident/illness Parent #1 on the emergency form will be notified by cell phone;

followed by Parent #2; followed by Nanny/babysitter.  In the case of an emergency/accident and both parents

are unavailable, PBJC Nursery will contact the next person on the emergency form.

● Cell Phones

● Work Phones

● Text – cell phone

● Written “hard copies” given out in backpacks

● E-mails

● Mail

● Monthly Board Meetings



● Parent – Director Meeting

● Website: http://www.pbjc.org/education/nursery-school-2/

● Facebook – PBJC ECC (closed group, current parents only)

If parents need to contact the Nursery School co-directors/staff member any/all of the above methods of

communication are acceptable.

Policy on the Release of Children:

Code 10:122-6.5 Policy on the Release of Children

Each child may be released only to the parent(s) or person(s) authorized to take the child from the center and to assume

responsibility for the child in an emergency if the parent(s) cannot be reached.

If a non-custodial parent has been denied access, or granted limited access to a child by a court order, the center shall

secure documentation to that effect, maintain a copy on file and comply with the terms of the courts-order.

If the parent(s) or person(s) authorized by the parent(s) fails to pick up a child at the time of the center’s daily closing,

the center shall ensure that:

1. The child is supervised at all times

2. Staff members attempt to contact the parent(s) or person(s) authorized by the parent(s)

3. An hour or more after closing time, provided that other arrangements for releasing the child to his/her

parent(s) or person(s) authorized by the parent(s), have failed and the staff member(s) cannot continue

to supervise the child at the center, the staff member shall call the Division’s 24 hour Child Abuse

Hotline (1-800-792-8620) to seek assistance in caring for the child until the parent(s) or person(s)

authorized by the child’s parent(s) is able to pick up the child.

If the parent(s) or person(s) authorized by the parent(s) appears to be physically and/or emotionally impaired to the

extent that, in the judgment of the Directors and/or staff member, the child would be placed at risk of harm if released

to such an individual, the center shall ensure that:

1. The child may not be released to such an impaired individual

2. Staff members attempt to contact the child’s other parent or an alternative person(s) authorized by the

parent(s)

3. If the center is unable to make alternative arrangements, a staff member shall call the Division’s 24 hour

Child Abuse Hotline (1-800-792-8610) to seek assistance in caring for the child.

Please note that an email or email is required every time a child is to be picked up from school by someone other

then the parents or anyone listed on the Authorized Release Form!!  The teachers and the Director will not dismiss

a child without the written consent of the parent(s)!!

*The moment that you sign your child out of school, YOU are the person responsible for your child!  In addition,

each parent and/or caregiver is responsible for his/her child until they have physically handed the child over to

his/her teacher and/or the Directors.



School Closings/Delays/Early Dismissals Due to Inclement Weather

PBJC Nursery School strictly observes the same school closing, delayed opening and early dismissal policies as the

Montville Township public schools. Not only do we have this for consistency with the public schools, but many families in

our program either have other children in the public schools, and/or work, having to make arrangements for all of their

children, arrangements that are best when they are consistent all the way around!

Once the Directors are contacted by the Montville Township Board of Education, the Early Childhood Center phone

chain is immediately put into motion. This means that notification is first given to the staff, as well as to the

class mothers. All class mothers will be provided with home numbers, as well as cell phone numbers, depending

upon the time of day that the calls are being made. As long as you are home and/or have your cell phone on, you

will be notified about the change in our program within a short period of time. We will also make every attempt

send an email to all parents.

*Staff and parents will be notified of school closings between 5:30 a.m. - 6:00 a.m., so that parents who work or have

something planned for that day, have ample time to make alternate arrangements for either themselves and/or their

children. This early notification is not meant to be an inconvenience so early in the morning but is meant to provide ample

time for all people involved to rearrange their day if necessary.

*On days with a Delayed Opening, PBJC Nursery ECC will be ready for morning drop-off between 10:00-10:15 a.m.

*On typical days of an Early Dismissal, PBJC ECC will have pick-up at 12:00 p.m, unless an earlier dismissal in the public

schools is planned.

Please familiarize yourself with these policies so that you are not caught off guard on these most unique days!

Emergency Contacts

We maintain medical and emergency authorizations on each child, as required by the State of New Jersey. Each year you

are asked to complete a medical release form, allowing the school to seek emergency medical care. We also ask that you

complete an emergency contact form listing persons to contact in the event that we are unable to reach you. These

emergency contact phone numbers should be local numbers only and they should be current.

In case of an emergency, PARENTS are always called FIRST! If the parent(s) cannot be reached, the names on the

emergency form filed in our office are called next. Please make sure to contact the Director whenever your home, work,

or cell phone number(s) have changed. If your pediatrician cannot be reached, your child will be taken to the nearest

hospital for prompt medical attention.

Accidents

Code 10:122-7.6 – Accident and Injury to a Child While in the Center’s Care. All accidents will be reported to the parent

on the day it occurs. Major accidents will be reported immediately. All accidents will have an accident report filed in the

child’s files and a copy will be sent home to be signed and returned to school. A child requiring emergency professional

medical treatment will have this treatment as quickly as possible at the nearest hospital.

Sickness

We believe that it is our responsibility to help keep all of our children well, therefore, we ask you to pay careful

attention to the following guidelines.

● The school requires an updated medical history form for each child for each school year. This medical form must be

received before the first day of school. NO CHILD CAN BEGIN SCHOOL WITHOUT THIS FORM BEING ON FILE!

A nurse from the Montville Township Board of Health audits each child’s medical form & immunizations during the

course of each year and will contact you if it is noted that your child is missing any vaccinations/immunizations.

● Your child would be better off staying at home if he/she is feeling sick or under the weather.

● If your child becomes sick during school, the child will be taken to the Director’s office, the parent or designated

emergency person will be contacted, and the child will be asked to be picked up from school.



In order to comply with the regulations of the State of New Jersey, Division of Youth and Family Services, Manual of

Requirements for Child Care Centers, Chapter (Sub) 7 10:122-7.1, of which we are considered one, children will be sent

home if they exhibit any of the following symptoms:

● Severe pain or discomfort

● Loose bowels (for any reason:  food, medicine, illness)

● Vomiting

● Elevated fever (over 100’ F)

● Red eyes with discharge

● Yellow eyes or jaundiced skin

● Change in temperament

● Uncontrolled cold symptoms

● Severe coughing

● Suspicion of/or confirmed head lice

● E Coli infections

● Lethargy

● Shingles

● Chicken Pox

Children who exhibit any of the aforementioned symptoms should be kept home from school. Please keep in mind that you

would not want your child to be exposed to an ill child, so please be considerate of the other children as well!

Please follow the 24-hour rule: Wait at least 24 hours after starting antibiotics before sending your child back to

school. Do not send a child to school until they have been fever free, without the use of medications such as Tylenol or

Advil for 24 hours.  Children with a strep infection should remain home for 24 hours after antibiotics have begun.

Please notify us immediately in writing or by phone if your child develops a contagious illness or lice. The school will then

notify the other families in the class so that proper precautions can be taken. Please remember that if your child has

head lice, he/she may only return to school after completion of the full treatment, including a thorough combing, and only

after there are no visible signs of remaining nits or eggs!

Allergies

You must notify the Directors, in writing, of any food allergies that your child may have and we will make every effort to

accommodate your child’s needs. It will be helpful to provide the teachers with a special snack that will remain in the

classroom for special snacks, parties, etc. We also require a written procedure approved by the child’s parents and
pediatrician, detailing the proper steps for our staff to take in the event of an allergic reaction.

Peanut Allergies

There are some children in our school with severe peanut allergies. We are a Peanut-free facility. Please read the

following description of Anaphylaxis, as written in the Pediatric First Aid and CPR guidelines by the National Safety

Council, Green Cross for Safety:

Anaphylaxis is a type of shock that can be fatal if not reversed within minutes. It occurs suddenly, usually within

seconds or minutes of coming in contact with the allergen (in this case – peanuts!). It causes many allergic symptoms, the

most dangerous of which is swelling of the airway that cuts off the child’s ability to breathe. If epinephrine, the

medication that counteracts anaphylaxis, is not available, death can occur within minutes.

I am sure that you can now understand why it is imperative that we do whatever is necessary to avoid having nuts of any

kind near a child with anaphylaxis. If possible, please avoid sending in peanuts, peanut butter or any other kind of nut to



school with your child. Please read the labels of all snack foods, as there are traces of peanuts in many foods that you

would not normally think would contain them (plain M&M’s, raisinettes, Entenmann products, Nestle Crunch bars, Drake’s,

Snackwell & Famous Amos Brand of cookies, just to name a few).

Any child with anaphylaxis will have special snacks available to them in the event that a snack has peanut/nut traces but

your consideration during snack, lunch, Shabbat and birthday treats is very much appreciated! These children know that

adults will be reading labels to protect them and that if there are peanut traces or if there is no label, NOTHING will go

into their mouths!

Thank you very much for your support and your attention to this very serious matter.

Absence

If your child is going to be absent, please call or email the school and leave a message for the teacher. Notification is

necessary for a vacation absence, as well as for an absence due to an illness.

Medication

Code 10:122-7.5  Administration and Control of Prescription and Non-Prescription Medicines

PBJC Nursery School does not administer prescription medication to children. If it is necessary for you to give your

child medication during the school day, you may come to the school to do so. Do not send medication to school with your

child.

Medication Administration

Assuring the health and Safety of all children in our Center is a team effort by PBJC ECC, family and health care

providers. This is particularly true when meditation is necessary to the child’s participation in child care. Therefore, an

understanding of each of our responsibilities, policies and procedures concerning medication administration is critical to

meeting that goal.

Emergency Medication: - If your child’s physician requires that emergency medication be kept at the school to avoid a

life threatening situation, it will be necessary for the physician to send the school a letter providing detailed information

necessary to assure the child’s safety. The parents must also provide a current consent form regarding the situation,

releasing the school from any liability.



Covid 19 Protocol

We are committed to following the guidelines of the CDC, DCF (Department of Children and Families,) Montville Board of

Health and the State of New Jersey. Since the regulations pertaining to Covid -19 are so fluid, we will continue to

communicate guidelines as they change, but wanted to provide you with an update to our policy:

● Everyone who enters the building including students, teachers, security personnel etc. will have their temperature

checked and recorded daily. An automatic no - contact thermometer will be used. Anyone with a temperature of

100 degrees will not be able to enter or stay in the building. If a child or staff member becomes ill during school,

they will be isolated in a designated area. If a child shows any symptoms of illness, including a headache, sore

throat, coughing, chills, congestion, runny nose, stomach and digestive issues, body aches, fatigue, loss of taste or

smell or other symptoms, please DO NOT SEND him/her to school. **Since some of these symptoms can occur if

your child has allergies, we will be requesting a doctor's note to keep in their file.

● Parents will not be permitted to come into the building. We will be updating you with our new protocol for drop

off and pick up. At this point in time, drop-off will start at 9:00 a.m. and end at 9:30 a.m. Two cars will pull up to

the parking lot steps where we will take and log your child’s temperature. Please stay in your car until we

determine that your child is able to attend school that day. We will then walk your child into the building.Our

giggle zone students will follow the same protocol. Leo will take your child’s temperature while you remain in the

car. Once your child’s temperature is logged in, Leo will walk your child to the giggle zone.

Pick-up will be as follows:The two’s class will be dismissed at 12:15p.m. We ask that two cars line up at a time (at

the parking lot steps) and the teacher and/or assistant will walk your child to your car. Dismissal for the three’s

class and the four’s class is at 2:15 p.m.The children who attend giggle zone will be walked outside by Leo.

● At this time, parents and/or guardians will not be permitted in the building. If a child has to leave early, the

parent will email us at ecc@pbjc.org and the child will be brought out to the car.

● Enhanced cleaning protocols are being put into place with frequent disinfecting of high touch areas (toys, door

knobs, toys on the playground, toys in the riding room, toilets) and shared spaces.

● Tables, all surfaces, playground equipment, toys  and all building areas including bathrooms will be cleaned

extensively before and after the students enter PBJC Nursery school. High-grade cleaning products

sanctioned/recommended by the licensing department will be used.

● Children will wash their hands upon arrival at school and classroom teachers will have frequently scheduled hand

washing breaks on the schedule for the children and themselves throughout the day. Hand sanitizing stations will

be in each classroom as well as spread out throughout the building.

● Traditional 3 ply masks, bandanas and fabric masks must be worn by teachers and everyone inside the building.

(We will always have extras in the building.) Children 2 years and older will be encouraged to wear a mask. The

masks can be removed during mealtimes, outside play and periods of rest. Please have your child wear their

favorite mask at home, so they can begin to get comfortable with it on their face. We will have plenty of masks in

the classroom if needed.

● We will be offering hot lunch meals (pricing and menu to be determined,) but parents will not be allowed to come

to the school to serve lunch as we have done in past years.

● We will be providing snacks and water during the day using paper goods. Due to the pandemic, snacks brought

from home for birthdays will not be permitted.
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● If a child tests positive for Covid, then all close contacts who are unvaccinated, quarantine on days 1-5 post

exposure. The student tests on days 3-5 and is able to return to school with a negative PCR on day 6. A mask must

be worn on days 6 -10 .

Personal Hygiene Requirements

Code 10:122-7.8 Toilet Training and Diapering Policy

We accept children in the 2 year old class in diapers, however, we strongly encourage all children to be toilet trained by

the time they enter the 3 year old program.

Diapers are changed as needed and all staff members wear gloves. Please send in one box of baby wipes and one package

of diapers at the beginning of the school year. Teachers will be supportive of each child’s individual training styles and

we encourage you to communicate your child’s toilet training needs to our teachers so that the transition will be as easy

as possible for everyone involved.

Those children who are trained, are responsible for their own cleanliness. Teachers will be there to guide your child with

their personal hygiene needs.

Social Media Policy

This social media policy applies to parents, members of the PBJC ECC staff, board members of the Pine Brook Jewish

Center, and all volunteers. This policy includes (but is not limited to) the following technologies:

● Social networking sites (e.g. Facebook, Instagram,)

● Discussion forums

● Collaborative online spaces

● Media Sharing services (i.e. Shutterfly)

● Micro-blogging (Not Applicable.)

● PBJC ECC/Staff methods of electronic communication include: Text Messages, Center Website, Center Social

media Site

● Devices used by PBJC ECC staff to communicate with parents include: PBJC ECC phones, ECC Computer, Personal

Cell phones, and Personal Computer.

● Use of devices is permitted, but shall not prevent staff from adequately supervising children.

● PBJC ECC will communicate electronically to parents information about: Illness, Accidents, injuries, requests for

Records, Behavioral concerns, child’s Daily updates, Emergency Closures, Photographs,

●
As part of our duty to safeguard children it is essential to maintain the privacy and security of all our families. We

therefore require that:

● No photographs taken within the preschool setting or at preschool special events and outings with the children,

are to be posted for public viewing, except those of your own child.

● Parents are advised that they do not have a right to photograph anyone else’s child or to upload photos of anyone

else’s children. (This excludes those photographs taken by staff for use on the PBJC Nursery website and in

other advertising material if parental permission is given).

● Any breaches of the center’s policy on the use of Technology and Social Media identified must be promptly

reported to the Director.

● General Center information/updates may be posted with prior approval from the director.

● Posting of private or sensitive company, staff or prior staff, and/or enrolled or previously children/family

information is prohibited.

● Maintain professional boundaries in the use of electronic media. Social Networking/Media parent/staff

relationships are limited to center sites and approved devices only.

● Staff/parent communication is limited to center sites and personal sites, with center director’s permission.

● Use of social media/networking and or other websites is prohibited when supervising children.



● Vulgar or abusive language, disparaging remarks and/or references of disparaging manner, personal attacks of any

kind, or offensive terms targeting individuals or groups is prohibited.

● Posts that may reveal the center’s current , off-site location are prohibited.

● No public discussions are to be held or comments made on social media sites regarding the preschool children,

staff or preschool board business (except appropriate use for marketing fundraising events) or that could be

construed to have any impact on the preschool’s reputation or that would offend any member of staff or parent

associated with the preschool.

● Staff are advised to manage their personal security settings to ensure that their information is only available to

people they choose to share information with.

● Staff should not accept parents as friends due to it being a breach of expected professional conduct unless they

already know them in a personal capacity before their child starts at preschool.

● Staff should avoid personal communication, including on social networking sites, with the children and parents

with whom they act in a professional capacity.

● If staff name the preschool or workplace in any social media, they do so in a way that is not detrimental to the

preschool or its families.

● Staff observe confidentiality and refrain from discussing any issues relating to work.

● Staff should not share information they would not want children, parents or colleagues to view.

● Staff and parents should report any concerns or breaches to the preschool directors.

● Staff MUST erase and discard any pictures after they have been uploaded

Any member of staff, parent or volunteer found to be posting remarks or comments that breach confidentiality, bring

the preschool into disrepute or that are deemed to be of a detrimental nature to the preschool or other employees, or

posting/publishing photographs of the setting, children or staff may face disciplinary action in line with the Pre-School

disciplinary procedures. Any comment deemed to be inappropriate is to be reported to the director or a member of the

preschool board and any action taken will be at their discretion.

General guidelines for using social media:

● Personal security settings should be managed to ensure that information is only available to people you choose to

share information with.

● Remember that no information sent over the web is totally secure and as such if you do not wish the information

to be made public refrain from sending it through social media.

● Maintain professionalism, honesty and respect.

● Apply a “good judgment” test for every social media post you make.

Note:
PBJC ECC Staff will use social media as a means of parent communication and for marketing purposes throughout
the year.



Statement of Philosophy on Discipline

The understanding of individual children, the setting of rational limits that are made explicit at the child’s level of

understanding, firm and consistent intervention when a child goes beyond the limits – all contribute to the kind of

discipline that helps children to develop their own inner controls. Teachers include in their organization, the use of space

and materials, the skill to avoid unnecessary confrontations, and the planning of a schedule that enables children to invest

their energies appropriately.

Before deciding to change a child’s inappropriate behavior, the teacher must carefully examine the child’s environment to

discern which factors might have provoked the behavior. A major way to guide behavior is to reinforce the positive

actions while withdrawing attention from actions that should be stopped. Attention given to positive behavior helps to

ensure that the appropriate behavior continues.

The methods of discipline implemented at PBJC ECC are as follows:

● Discuss with the child what is happening.  Try to ascertain the reason for the behavior and how it may be rectified.

● Changing the child’s activity, thereby, removing him/her from the unwanted behavior.

● Have a supervised time-out for 1-3 minutes, depending upon the behavior(s) in question.

● Call parents to ascertain if there have been any changes at home and to make them aware as to what has taken place

within the classroom.

● Meet with the parents to discuss possible reasons for behavior and how both the home and school can achieve

positive behavior.

Behavioral Problems:

When biting, pushing, or severe hitting occurs in school, the parents of the children who initiated these behaviors, as well

as the parents of the child who is hurt, are notified privately via phone or at the end of the school day. To maintain

privacy and for confidential reasons, the names of the children involved will not be provided to each set of

parents. A child will never be disciplined for failing to eat, sleep or for soiling him/herself.

Discipline will never involve hitting, shaking, corporal punishment, abusive language, frightening treatment, withholding of

food or emotional responses or making children stay silent for lengthy periods.

The Directors and teacher will handle each situation as needed. If any child’s behavior poses a risk to the safety of

him/herself or to the safety of the other children in the class, at the discretion of the Directors, the child may be

asked to leave school that day or may be asked to leave the program entirely.

Expulsion Policy

An Expulsion Policy is now required of each school overseen by the Bureau of Licensing in the State of New Jersey. In

regard to PBJC ECC, the Expulsion Policy is as follows:

After unsuccessful behavioral intervention strategies and at the Discretion of the Directors and/or Administration, a

child may be temporarily or permanently expelled from school for the following reasons:

Immediate Causes for Expulsion:

~ The child demonstrates a continued inability to participate in the school situation, posing a danger to the safety of

him/herself or to others.

~ Parent threatens physical or intimidating actions toward staff members

~ Parent exhibits verbal abuse to staff in front of enrolled children

The above are reasons for termination; parents will have two weeks to make alternate arrangements, unless the safety of

the child or others is at risk, in which case, immediate expulsion will take place. Once a child is expelled, tuition for

that quarter will not be reimbursed.



Non Immediate Expulsion:

~ Failure to pay/habitual lateness in payments.

~ Failure to complete required forms including the child’s immunization records

~ Verbal abuse to staff.

~ Habitual tardiness when picking up your child.

~ Failure of child to adjust after a reasonable amount of time

~ Uncontrollable tantrums / angry outbursts.

~ Ongoing physical or verbal abuse to staff or other children.

~ Excessive biting

Policy on TV’s – Computers –IPad’s

PBJC Nursery currently uses electronics in the course of our curriculum.  No child will be allowed to use electronic

equipment for longer than 20 minute intervals. Teachers will track each child’s use of the computers and iPads. All use of

this equipment will be teacher lead with instructions. We believe that the use of some equipment is useful during certain

educational instruction. TV’s would only be used for educational videos.

New Jersey Office of Licensing Information to Parents:

In keeping with New Jersey’s child care licensing requirements, we are obliged to provide you, as the parent of a child

enrolled at our center, with the following information from the Department of Children and Families, Office of Licensing:

Under provisions of the Manual of Requirements for Child Care Centers (N.J.A.C. 10:122), every licensed child care

center in New Jersey must provide to parents of enrolled children written information on parent visitation rights, State

licensing requirements, child abuse/neglect reporting requirements and other child care matters. The center must comply

with this requirement by reproducing and distributing to parents this written statement, prepared by the Office of

Licensing, Child Care & Youth Residential Licensing in the Department of Children and Families (DCF). In keeping with
this requirement, the center must secure every parent’s signature attesting to his/her receipt of the information.

* * * * *

Our center is required by the State Child Care Center Licensing law to be licensed by the Office of Licensing, Child Care

& Youth Residential Licensing in the Department of Children and Families (DCF). A copy of our current license must be

posted in a prominent location at our center. Look for it when you’re in the center.

To be licensed, our center must comply with the Manual of Requirements for Child Care Centers (the official licensing

regulations). The regulations cover such areas as: physical environment/life-safety; staff qualifications, supervision, and

staff/child ratios; program activities and equipment; health, food and nutrition; rest and sleep requirements;

parent/community participation; administrative and record keeping requirements; and others.

Our center must have on the premises a copy of the Manual of Requirements for Child Care Centers and make it available

to interested parents for review. If you would like to review our copy, just ask any staff member. Parents may secure a

copy of the Manual of Requirements by sending a check or money order for $5 made payable to the “Treasurer, State of

New Jersey”, and mailing it to:

NJ Department of Children and Families

Office of Licensing

Publication Fees

PO Box 657

Trenton, New Jersey 08646-0657



We encourage parents to discuss with us any questions or concerns about the policies and program of the center or the

meaning, application or alleged violations of the Manual of Requirements for Child Care Centers. We will be happy to

arrange a convenient opportunity for you to review and discuss these matters with us. If you suspect our center may be

in violation of licensing requirements, you are entitled to report them to the Office of Licensing by calling toll-free

1-877-667-9845. Of course, we would appreciate your bringing these concerns to our attention, too.

Our center must have a policy concerning the release of children to parents or people authorized by parent(s) to be

responsible for the child. Please discuss with us your plans for your child’s departure from the center.

Our center must have a policy about administering medicine and health care procedures and the management of

communicable diseases. Please talk to us about these policies so we can work together to keep our children healthy.

Our center must have a policy concerning the expulsion of children from enrollment at the center. Please review this

policy so we can work together to keep your child in our center.

Parents are entitled to review the center’s copy of the Office of Licensing’s Inspection/Violation Reports on the center,

which are issued after every State licensing inspection of our center. If there is a licensing complaint investigation, you

are also entitled to review the Office’s Complaint Investigation Summary Report, as well as any letters of enforcement

or other actions taken against the center during the current licensing period. Let us know if you wish to review them and

we will make them available for your review.

Our center must cooperate with all DCF inspections/investigations. DCF staff may interview both staff members and

children.

Our center must post its written statement of philosophy on child discipline in a prominent location and make a copy of it

available to parents upon request. We encourage you to review it and to discuss with us any questions you may have about

it.

Our center must post a listing or diagram of those rooms and areas approved by the Office for the children’s use. Please

talk to us if you have any questions about the center’s space.

Our center must offer parents of enrolled children ample opportunity to assist the center in complying with licensing

requirements; and to participate in and observe the activities of the center. Parents wishing to participate in the

activities or operations of the center should discuss their interest with the center director, who can advise them of what

opportunities are available.

Parents of enrolled children may visit our center at any time without having to secure prior approval from the director or

any staff member. Please feel free to do so when you can. We welcome visits from our parents.

Our center must inform parents in advance of every field trip, outing, or special event away from the center, and must

obtain prior written consent from parents before taking a child on each such trip.

Our center is required to comply with the New Jersey Law Against Discrimination (LAD), P.L. 1945, c. 169 (N.J.S.A.

10:5-1 et seq.), and the Americans with Disabilities Act, P.L. 101-336 (42 U.S.C. 12101 et seq.). Anyone who believes the

center is not in compliance with these laws may contact the Division on Civil Rights in the New Jersey Department of Law

and Public Safety for information about filing an LAD claim at (609) 292-4605 (TTY users may dial 711 to reach the New

Jersey Relay Operator and ask for (609) 292-7701), or may contact the United States Department of Justice for

information about filing an ADA claim at (800) 514-0301 (voice) or (800) 514-0383 (TTY).

Our center is required, at least annually, to review the Consumer Product Safety Commission (CPSC), unsafe children’s

products list, to ensure that items on the list are not at the center, and make the list accessible to staff and parents

and/or provide parents with the CPSC website at http://www.cpsc.gov/cpsc/gov/cpscpub/prerel/prerel.html. Internet

access may be available at  your local library. For more information call the CPSC at (800) 638-2772.

Anyone who has reasonable cause to believe that an enrolled child has been or is being subjected to any form of hitting,

http://www.cpsc.gov/cpsc/gov/cpscpub/prerel/prerel.html


corporal punishment, abusive language, ridicule, harsh, humiliating or frightening treatment, or any other kind of child

abuse, neglect, or exploitation by any adult, whether working at the center or not, is required by State law to report the

concern immediately to the State Central Registry Hotline: Toll-Free at: 1-877-NJABUSE (1-877-652-2873). Such

reports may be made anonymously. Parents may secure information about child abuse and neglect by contacting: DCF,

Office of Communications and Legislation at (609) 292-0422or www.nj.gov/dcf

(select Publications)

Special Programs and Activities

Special Assembly Programs and/or Field Trips:

The majority of our special assembly programs will be held in school during school hours. For those children who are not

in attendance on any given day that a special program will be visiting the school, a note will go home prior to the program,

inviting the class and their parent(s) to attend the program.

Throughout the school year, the classes at PBJC ECC may participate on a field trip(s) away from PBJC ECC. If you

volunteer to be a chaperone for your class trip, please be advised that NO SIBLINGS are permitted. We have this rule

so that the children have your undivided attention, as well as for the fact that some trips only permit a limited number of

parents to accompany each class.

A permission slip will be sent home prior to a trip and must be sent back to your child’s teacher by the requested date

given.  NO child will be permitted to participate on the trip without a signed permission slip on file.

Included in tuition is a field trip fee, which includes the fee for the trips (parents not included). This fee also includes

the cost of  the special programs that we offer at school throughout the year.

Challah Program:

As a service and fundraiser for PBJC ECC, as well as for the entire synagogue congregation, we offer a delivery of

Challah for each Shabbat. Pre-paid order forms are placed at the beginning of the school year and orders are required

for the entire stretch of the school year.

School Pictures:

Individual and class pictures will be taken once a year. You will be notified in advance of the date and once you receive

the developed pictures, you may decide whether or not you wish to purchase them. Details regarding this service will

come at a later date.

Fundraising:

Various fundraising events are held throughout the school year. We encourage all parents to participate and show your

support with these efforts, as all proceeds will help finance special materials and programs for our school.

Billing

Tuition is collected quarterly. You will be billed for payments due August 1, October 1, January 1 and April 1.

All fees are billed at the full, non-member rate for the first three quarters. Any applicable discounts will be applied at

the time of your 4
th

quarter billing. If you have been current all year with both nursery and membership payments, the

following discounts (where applicable) will be applied:  deposit paid, sibling discount and membership.

http://www.nj.gov/dcf


PBJC ECC
174 Changebridge Road • Montville, NJ 07045

973-244-9800, ext. 212 • ecc@pbjc.org
Lisa Lerman and Jill Buckler, Co-Directors

**Per the regulations of the State of NJ Licensing, please sign and return this page to PBJC ECC**

I have read the PBJC ECC Parent Handbook and I am aware of the school’s policies and
regulations.

Parent’s Signature: _________________________

I have read the Addendum about our policies regarding COVID-19

Parent’s Signature:      _____________________________

I have read and understand the PBJC ECC
Expulsion Policy.

Parent’s Signature: _________________________

Child’s Name: _________________________

Date: _________________________
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