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You shall teach them diligently to your 
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 SENIOR RABBI 

Rabbi Nadav Caine 
734-665-9897 x225 

ravnadav@bethisrael-aa.org 
 

DIRECTOR OF OPERATIONS 

Elizabeth Jarvis 
734-665-9897 x235 

bjarvis@bethisrael-aa.org 

DIRECTOR OF EDUCATION 

Heather Gale 
734-769-2041 

hgale@bethisrael-aa.org 

ENGAGEMENT AND PROGRAM DIRECTOR 

  Amanda Glucklich 

  734-665-9897 x228 

  engage@bethisrael-aa.org 
 

DIRECTOR OF FINANCE 

Michele Israel 
734-665-9897 x224 

misrael@bethisrael-aa.org 

ADMINISTRATIVE COORDINATOR 

Sam Zielinski 
734-665-9897 x221 

szielinski@bethisrael-aa.org 

RITUAL ASSISTANT 

Meg Bernstein 
meg@bethisrael-aa.org 

KITCHEN COORDINATOR 

Amanda Fisher 
734-665-9897 x230 
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TABLE OF CONTENTS STAFF CONTACT INFORMATION 4 

mailto:ravnadav@bethisrael-aa.org
mailto:execdir@bethisrael-aa.org
mailto:school@bethisrael-aa.org
mailto:sklein@bethisrael-aa.org
mailto:misrael@bethisrael-aa.org
mailto:office@bethisrael-aa.org
mailto:ronsussman@gmail.com


 

5 

 

12 months before 
 Return "Social Hall Usage and Rental Intent" form (see page 28). Return contract as soon as    

possible with a deposit to hold a Friday night, Saturday night, or Sunday night event, if any. 

 Begin to decide how you are doing the Kiddush. If you are hiring a caterer, he or 
she should be contacted now to reserve the date. 

 Arrange for a tutor with Meg Bernstein and begin the tutoring thereafter. Please do 
not make any tutoring arrangements until you have spoken with Meg. 

 
6 months before 
 The Kitchen Coordinator will contact you at this time to confirm your catering needs. 
 
 Child and parent attend Saturday morning services (following along in the prayer book and  
          participating) to reach the required seven Saturday morning services. 

3 months before (or earlier) 
 Contact Sam to schedule two 75-minute meetings with the rabbi and your child to 

study the meanings of the Torah and haftarah portions together, and to prepare notes 
for a rough draft of the Dvar Torah.  (Parents may attend these meetings if they wish.) 
Also schedule a final 45-minute family meeting with the rabbi to go over the honors --
with your completed Honors Form--(see pages 25- 27) and choreography of the   
service. (Please feel free to call the Rabbi at any time if you have any questions.) 

 Meg Bernstein will schedule times for rehearsals on the bimah. Speak with Meg if you 
plan to have other family members read Torah or lead services. 

 Submit copy of your announcement for Hashaliach: office@bethisrael-aa.org. 

1 month before 
 Payment of half of event fees is due. 
 
 If using synagogue caterer, decide on the menu. 

 Determine aliyot and other service participants and give the completed Honors Form to 
Rav Nadav (see pages 25-27). 
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2 weeks before 
 
 Dvrei  Torah finalized with Rav Nadav. 
 
 Final Family Meeting (approximately 30 minutes) to go over Honors and Choreography 

with Rav Nadav.  

 Order flowers or other arrangements for bimah (see page 15). 
 

 If you wish to do photography, make arrangements with Sam to reserve the  
sanctuary.  If you would like Rav Nadav in a shot, let Sam know in order to coordinate 
his schedule. Make sure everyone wears the clothes they wish to be photographed in 
for posterity.  Bring the tallit. 

 Ensure that there are no travel, camp, or extracurricular commitments during these 
final weeks. 

 
1 week before 
 
 Submit or have caterer submit set-up of Social Hall to Beth Israel Office for Saturday  
     Kiddush, or other event. Submit final numbers to Kitchen Coordinator. 
 
 

The week following Bar/Bat Mitzvah 

 The final invoice will be sent, reflecting any price adjustments based on  
numbers and services provided. 

 
 

TIMELINE FOR BAR /BAT MITZVAH (cont.) 6 
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INTRODUCTION 
 

Mazal tov to you as you begin to prepare for a Bar/Bat Mitzvah. We hope that this will be a 
memorable and meaningful experience for you and your family. The enclosed material will 
help you in your preparation, but we are always available to answer any questions you might 
have. Please call if we can be of any help. 

 

The age of 13, while seemingly young, marks the transition point from childhood -- in which 
our rearing focuses on their intentions -- to adulthood, in which our rearing trains them that 
one’s character is defined not by one’s intentions, but by willingness to take responsibility 
for one’s actions.  Spending six months to a year on one project that most adults cannot do 
[reading from the Torah and leading parts of the service] has four purposes: 1) It ingrains 
the life-long skill that one can accomplish great things through the discipline of sustained 
effort over time; 2) It teaches, like all cross-cultural initiation rites, that one grows up by 
seeking mentors outside of the familiarity of the family; 3) It gives a child an opportunity to 
have an adult interaction with Torah; and 4) It provides a year in which parents and children 
learn how to hear adult notes coming out of a child.   
 

Children who question whether the skills of Hebrew chanting and Torah interpretation are 
relevant in their future life miss the fact that all initiation rites are about the process  
involved in the acquisition of a challenging skill to facilitate an interaction with the  
Transcendent in this growth transition for child and family.  This is not an apprentice-
ship:  it’s a rite of passage. 
 

To create the proper context for this transition in the life of child and family, we ask to 
families deepen their commitment to three aspects of Jewish life. 

 

1. Torah. We encourage families to increase their level of observance of Jewish tradi-
tion over this year through family study or commitment to Jewish ritual. We encourage 
each family to embrace at least one additional mitzvah over the year. This may be, for  
example, observance of a Jewish holy day, family Torah study or regular attendance at our 
daily minyan. 
 

2. Avodah. Avodah. Jewish ritual is intended to be observed in community, and we hope 
that the child and the family will become more familiar with our kehillah (our community) 
as the year goes along. The best way to do that is by attending Shabbat morning services. 
Therefore, we expect that you and your child will attend at least 7 services during the 6 
months before the Bar/Bat Mitzvah. Knowing the Congregation and being familiar with the 
ritual on Shabbat morning will make the Bar/Bat Mitzvah more meaningful. 6th Graders 
will participate in a Shabbat morning program through the Beth Israel Religious School, as 
well. 

INTRODUCTION INTRODUCTION  7 
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3.  Gemilut Hasadim.  It is expected, though not required, that each Bar/Bat Mitzvah will 
engage in some form of act(s) of lovingkindness, such as a tzedakah/mitzvah project, with 
the support of his/ her family.   Sara Klein is our point-person for suggestions. Or a family 
might choose something to do together: the project needn’t be an individual effort of the 
child. Acts of lovingkindness are often communal.  You may choose to publicize this project 
at the service, or it can be a private family effort. This is entirely the decision of the family.
     

Mazal Tov to your family! It is easy to get lost in all of the logistics of planning the service 
and the celebration, and to forget what this moment is really about. We hope you will see 
this coming year as a year of learning, of discussion, of thought and of sharing the true 
meaning of this occasion. We hope that the Bar/Bat Mitzvah will be a meaningful and 
memorable experience for your entire family. 

INTRODUCTION (cont.) 8 

Gender Identification and Avoiding Gendered Pronouns:   

Hebrew lacks a neuter form for nouns, and this can create negative feelings for those 
who are uncomfortable with identifying with one or another gender.  It can be  
frustrating to choose whether this is a “Bar” or “Bat” Mitzvah and how to word a  
Hebrew name. If your child would prefer a gender-neutral identification, Rav Nadav  
suggests that the ceremony be called a Chiyuv Mitzvah ceremony, using the traditional 
language of “obligation to the commandments;” and for Hebrew names, the preposition 
“shel” [of] may replace “bar/bat [son/daughter]” so the given Hebrew name  “Noa ben 
Avraham v’Sarah” becomes “Noa shel Avraham v’Sarah.”  
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JEWISH JOURNEYS – THE BAR/BAT MITZVAH FAMILY SERIES 

 

Beginning in the winter of sixth grade, and continuing throughout the fall of seventh 
grade, our families participate in a Bar/Bat Mitzvah Family Series.  The sessions include 
informational meetings, crafts, discussions and Shabbat events, all meant to enhance the 
experience for the family. These sessions often take place on Sunday morning, however a 
few will occur outside of the regular Religious School hours. 
 
BAR AND BAT MITZVAH PREPARATION 

 

Approximately, 12 months before the Bar/Bat Mitzvah ceremony, parents should contact 
Meg Bernstein, concerning the selection of a tutor. We maintain a list of recommended 
tutors and will help you to choose an appropriate teacher for your son or daughter. All 
tutors must be approved by Meg Bernstein, and no arrangements should be made with 
any tutor, including those who have tutored previously at Beth Israel, without first  
contacting Meg. 

 

Tutoring generally begins about 9 months before the ceremony. However, we  
recommend making a plan with the tutor about a year in advance in order to account for 
your child's schedule and learning style. Families are responsible for making all financial 
arrangements with tutors. Tutors normally will work with the students once a week at 
the beginning and more often closer to the ceremony. If there are financial issues, please  
discuss them with Rav Nadav. 

 

While Meg will keep in touch with tutors to monitor progress, we ask that parents pay 
careful attention to how the tutoring is progressing. Should any problems arise, parents 
should contact Meg immediately. 

 

At Beth Israel Religious School, students learn to lead the Torah Service. The tutor will 
teach the students the haftarah (reading from the prophets), the maftir (final section of 
the Torah reading), and review all appropriate blessings and prayers. 

 

Each child writes a d'var Torah, a short speech reflecting his/her understanding of the 
Torah portion. Parents may arrange with Sam two 75-minute meetings for the child to 
have an experience studying Torah with Rav Nadav and to formulate a google document 
of notes or rough draft of the d’var Torah.  Feel free to contact him earlier if you'd like to 
begin work sooner. The d'var Torah should be approximately 750 words, followed by 
"thank you's” which are composed by the parents and child together. We will distribute 
copies of the d’var Torah at the service unless you request otherwise. 

 

We encourage the Bar/Bat Mitzvah to lead sections of the service, especially if they  
expect to continue leading in the future on days that are not the affirmation. 

TUTORING AND PREPARATION 9 



 

Approximately two months before the Bar/Bat Mitzvah, Meg Bernstein (the Ritual  
Assistant) will contact the family to schedule rehearsals and to answer any questions. The 
students will have ample opportunities to practice from the bimah.  You may choose to  
invite a photographer to one of these sessions. 

 
THE BAR/BAT MITZVAH SHABBAT FRIDAY NIGHT SERVICE 

 

We encourage all Bar/Bat Mitzvah families to actively participate in Friday evening  
services on the night before the Bar/Bat Mitzvah.  Your child may lead all prayers that he/
she is capable of leading during the service. Most importantly, it sets the tone of Shabbat 
for family and guests:  the child is participating in a larger cosmic drama of family and 
community time, not a mere performance at a podium for a few minutes. If family will be 
present, let the Rabbi know so he can invite parents and/or grandparents to the bimah to 
say some personal words of blessing to the child before the Kiddush. 

 

If the child and family will not be present at the service, we urge you to make Friday 
night a time of candle-lighting and blessings and Shabbat dinner wherever you choose 
to celebrate it.  This is essential to the success of the weekend, spiritually and practicaly. 

TUTORING AND PREPARATION (cont.) 10 



 THE SHABBAT MORNING SERVICE 
Bar/Bat Mitzvah ceremonies usually take place during the Shabbat morning service. The 
Shabbat service begins at 9:30 a.m., immediate family should plan to arrive at 9:15 a.m., 
while others may arrive later. All are welcome at all times; but some guests, particularly 
children and teens, might feel more comfortable arriving closer to the beginning of the  
Torah service which starts around 10:20. Please feel free to pass this information along  to 
your guests. 

 

In conjunction with Shabbat Morning services, there may be a baby naming, aufruf for a 
couple about to be married, a guest speaker, or a special program taking place, such as our 
children's program. These events are taken into consideration when you discuss numbers 
and plan the Kiddush with the Kitchen Coordinator. 

 

The family will meet with Rav Nadav before the Bar/Bat Mitzvah to discuss the  
family's  participation in the service. Parents and other family members are encouraged to 
participate actively. There are also opportunities for younger siblings to participate. Please 
remember that your simchah is taking place in the context of our Synagogue community; 
therefore, in the spirit of community, we reserve some honors to be given to congregants 
by the gabbai during the service. Rav Nadav will discuss the list of honors with you. 

 

In all cases, it is wise to ask individuals whether they want to participate rather than 
to assume that they  do. We hope that the Bar/Bat Mitzvah service will be both an  
opportunity for family participation and a dignified, proper service. We encourage  
participation from all, but anticipate that those who do participate will do so capably and 
respectfully. We wish to make all extended family members of all faiths as comfortable as 
possible, and we hope that they will all feel honored and welcomed during the service. 
Please speak with the Rabbi about this issue should you have any concerns in this matter. It 
is important to all of us that this is a milestone shared by the entire family. 

 

In addition to the Bar/Bat Mitzvah aliyah, the following honors are available:  

 4 aliyot (reciting the blessings), not including the Bar/Bat Mitzvah and not including the 
parental aliyah 

 Torah Readers (remember that honorees will need time to learn the reading)  
 Hagbahah (lifting the Torah - see below) 
 G’lilah (dressing the Torah) 
 Opening the Ark (up to 4 individuals) 
 Prayer for the United States (in English) 
 Prayer for the State of Israel (in English and in Hebrew) Prayer for peace (in English) 
 Optional: A Personal Meditation (for sibling[s]) 
 Optional:  A Psalm may be read in English by a Non-Jew if there are many Non-Jewish 

relatives to honor 

THE SHABBAT MORNING SERVICE 11 



 
12 

THE SHABBAT MORNING SERVICE (cont.) 
All Jewish adults may participate in aliyot, or in lifting and dressing the Torah. Children 
under the age of Bar/Bat Mitzvah may assist in opening the Ark if an adult is called up 
with them. Individuals who are not Jewish are welcome to read the Prayer for Our  
Country, the Prayer for Peace, as well as participate in the opening of the ark. Siblings 
may read the Personal Meditation, and a person of great significance may read “A  
Blessing” if you choose. 

 

Being honored with an aliyah - saying the blessings before and after each section of the 
Torah reading - requires familiarity with the Hebrew text of the blessings. While we do 
have a transliteration available, it is assumed that all individuals having an aliyah will have 
familiarized themselves with the text and the procedure before the Bar/Bat Mitzvah day. 
An aliyah may be shared by two individuals.  They can practice ahead of time at: 
https://sidduraudio.com/torah-aliyah-blessings/ 
 
HAGBAHAH 
Hagbahah (lifting the Torah) can be assigned to a family member provided that the  
person has had this honor previously and can do it properly. Please speak to Meg about 
this as the Bar/Bat Mitzvah approaches. Glilah (dressing the Torah) does not require prior 
experience. 

 

NON-JEWISH PARENTLA ALIYAH 

At Beth Israel, we include the non-Jewish parent of a Bar/Bat Mitzvah in the ceremony to 
the degree possible within Jewish law. The non-Jewish parent joins the Jewish parent as 
they are called up to the Torah and recite the blessings, and as they remain there for the 
child’s aliyah, Torah reading, and blessing by the rabbi. The only difference is that the non
-Jewish parent is not called up by a Hebrew name and he/she may not recite the bless-
ings [since those blessings state that one has accepted Judaism]. 
 

 
COMMUNITY SERVICE 
We are open to discussing ideas for making the Bar/Bat Mitzvah service more personal-
ized. However, please remember that this is, first and foremost, the synagogue's regular 
Shabbat morning service. All decisions must reflect our obligations to our regular Shab-
bat attendees.  Nevertheless, parents are permitted to address the child on the bimah 
during the service if they so choose.  Please discuss this with Rav Nadav: the parental 
change may not exceed 3 minutes in order to maintain the communal nature of the ser-
vice. 

THE SHABBAT MORNING SERVICE (CONT.) 
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TALLIT 
All young men and women celebrating their Bar/Bat Mitzvah, are required to wear a tallit. 
A tallit can be purchased from Judaica stores, on-line, and in Israel. Since they will wear 
the tallit forevermore, don’t buy too small a size or a color that only coordinates with their 
affirmation outfit. We also encourage the purchase of tefillin and will provide information 
on their purchase. 
Before the child recites the tallit blessing, Rav Nadav or a parent might want to say a few 
words about the tallit — where it came from or what it means. Some have asked Rav 
Nadav to prepare something for the parent to read or modify. Here is what he says: 
 

The tallit signifies your ascent to adulthood. The fringes --the tzitzit-- represent the  
hundreds of responsibilities you bear as an adult in this world.  And so the tallit serves 
two functions. First, it is your statement to the rest of the world that you know you are 
no longer a child. A child is accountable to others for her intentions more than for her 
actions, but a true adult is someone who walks in the world willing to be viewed and 
held accountable for her actions rather than her best intentions. May you embrace 
adulthood, responsibility, and walking in God's ways. 

 

Second, the fringes are reminders to you of us, your parents, your family, your  
community, and your Jewish tradition. When you look at them, you are not only to be 
reminded of all the ways you need to conduct yourself in this world -- all of the mitzvot-- 
but you are to be reminded of where you learned them. When we are not around, and 
you look at them, may you be reminded of our voices, our stories, the memories of your 
childhood, our gentle guidance to you in love. Whenever you wear this tallit, may you 
feel our arms around you. 

 

KIPPOT (Yarmulkes) 
You may decide to order special kippot for the occasion; this is not mandatory. If you do, 
we recommend ordering only enough for your male guests. Most congregant regulars will 
use their own. Another possibility is to re-use kippot  bought for another’s celebration in 
the spirit of recycling. 
 

We are open to discussing ideas for making the Bar/Bat Mitzvah service more personal-
ized. However, please remember that this is, first and foremost, the synagogue's regular 
Shabbat morning service. All decisions must reflect our obligations to our regular Shabbat 
attendees. Nevertheless, parents are permitted to address the child on the bimah during 
the service if they so choose. Please discuss this with Rav Nadav: the parental change may 
not exceed 3 minutes in order to maintain the communal nature of the service. 

THE SHABBAT MORNING SERVICE (cont.) 13 
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ANNOUNCEMENT IN HASHALIACH 
Please share the joy of your simchah with the congregation. In each issue of Hashaliach, 
we include information about upcoming Bar/Bat Mitzvahs. Please submit copy for your an-
nouncement in Hashaliach by at least two months preceding the simchah to 
office@bethisrael-aa.org. Here is one example: 

 

 John and Jane Doe invite the congregation to celebrate with them at Shabbat Ser-
vices, September 14, as their daughter Josie, is called to the Torah as a Bat Mitzvah. The 
congregation is also cordially invited to kiddush following the service. 
 
 
GUIDES TO THE SHABBAT MORNING SERVICE 
Booklets explaining the service and the proper etiquette for guests are put out in the foyer 
for every Bar/Bat Mitzvah. If you wish to write a more personal guide, you may do so; fam-
ilies are responsible for the copying and printing of personalized programs. All such mate-
rials must be approved by Rav Nadav two weeks before they are copied or printed. These 
materials should include the information about proper synagogue etiquette which can be 
found in our “Guides to the Service.” 
 
CHILD CARE 
A parent/child room is available in the library for young children accompanied by parents. 
 
 
PHOTOGRAPHY, SMOKING, AND USE OF ELECTRONIC DEVICES 
Photography is not permitted in the synagogue or on the synagogue grounds on Shabbat. 
This includes not only professional photographers but picture taking by guests as 
well. Many families choose to take their “Bar/t Mitzvah photos” during the final or pe-
nultimate rehearsal with Meg. Please inform your guests in advance that the use of cam-
eras and electronic games is not permitted in the Synagogue on Shabbat. We have found 
that if people know these rules in advance, they will be more likely to cooperate with 
them during the service. 
 
 
Smoking is not permitted on the premises. 
 

THE SHABBAT MORNING SERVICE (CONT.) 14 
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FLOWERS, FOOD BASKETS, and OTHER DECORATIONS 

It is customary (not obligatory) to purchase flowers or plants for the bimah in the sanctuary. 
The flowers may also be replaced with baskets of food or other goods for donation.  

Flowers/food baskets must be delivered to the synagogue by 3 p.m. on the Friday before 
the Bar/Bat Mitzvah. Please be considerate in your choice of flowers, as many congregants 
have allergies, and ask the florist for non-fragrant flowers. The synagogue uses Chelsea 
Flowers, which may be contacted at 734-662-5616, though you may purchase flowers from 
any florist you prefer. 

Please be advised that our congregation has individuals that are allergic to specific foods, in 
particular a sensitivity to citrus, as found in: Oranges, lemons, limes and grapefruit. Please, 
refrain from using citrus fruits in your basket. 

If you choose to donate your gift baskets, they must be picked up by the Tuesday, following 
the Bar/Bat Mitzvah. 

 

SHABBAT GREETERS - HACHNASAT ORCHIM (THE WELCOMING OF GUESTS) 

The mitzvah of hachnasat orchim-welcoming guests-is a wonderful tradition. We ask bar/
bat mitzvah parents to fulfill this mitzvah by serving as "greeters" on Shabbat morning. The 
role of the greeter is to welcome congregants and visitors with a smiling face and to answer 
questions people may have as they enter the building. This is especially important as the 
protests continue outside. We want to make sure people feel comfortable inside the  
synagogue building. 

 

We ask each family to find at least two parents in the bar/bat mitzvah class to serve as 
greeters on the morning of your simchah. Greeters stand in the foyer from the beginning of 
the service through shacharit and will be able to join the service in time for the taking out 
of the Torah. Greeters should arrive by 9:20 a.m. Upon arrival, our Director of Operations, 
Beth Jarvis, will give greeters a brief orientation. 

 

Please note that only adult members of the congregation should serve as greeters. 

 

THE SHABBAT MORNING SERVICE  AND 
FLOWERS, FOOD BASKETS and DECORATIONS 
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PLANNING RESOURCES/CONGREGATION VOLUNTEERS 

If you would like advice about planning your Bar/Bat Mitzvah event for the first time, ask staff 

members for contact information of those who have navigated these waters before.  

 

INVITATIONS 

Because we strive to create a sense of community among the students at Beth Israel, we ask 

that you formally invite the entire Bar/Bat Mitzvah class to the service and the Kiddush. We 

understand that families have different ways of continuing the celebration. We strongly en-

courage you to invite all of your child’s classmates to your celebration, where possible. Please 

be sensitive to the children in the class. If you plan to invite the majority of the class, we ask 

that you invite all of the children. You may contact the office for a current class list with names 

and addresses. 

IMPORTANT INFORMATION FOR YOU AND YOUR GUESTS 

We encourage families to write a letter to your guests informing them of some of the  

traditions regarding the service, suggested arrival time, etc. In addition, you may choose to in-

form your guests about the situation involving the protests which have been taking place out-

side the Synagogue. 

You may wish to use the statement below in the materials you send to your guests:  

 

 

 

 

 

 

 
  

“One who leads his or her sons and daughters in the right path fulfills the verse:  

 'Know there  will be peace in your tent." 
                         Job 5:24 Talmud Yevamot 

MITZVAH PROJECT AND CHARITABLE 

OPPORTUNITIES 

O 

“During the past few years, a group has staged a protest 

against the State of Israel on the public sidewalk in front of 

our synagogue on Shabbat morning. While we feel that this 

action is inappropriate and the positions expressed quite 

disturbing, the protest is completely legal. For that reason, 

and in keeping with the spirit of the day, we ask you not to 

confront them as you enter the building." 

THE SHABBAT MORNING SERVICE (cont.) 16 
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TZEDAKAH/MITZVAH PROJECT 

The undertaking of a “tzedakah/mitzvah project” adds to the meaning of the Bar/Bat  

Mitzvah. This may be one-time (such as a visit to a facility serving the hungry), or ongoing 

(such as committing to attend evening minyan a certain number of times). It could be a  

direct experience with “community service” (such as tutoring younger kids) or raising funds 

or awareness in support of a particular cause (for example: educating Bar/Bat Mitzvah 

guests about the difficulties faced by a particular Jewish or other community in the world 

through a display or centerpieces at the party). Most importantly, it should be a personal 

decision on the part of the Bar/Bat Mitzvah, should draw from his or her own concerns, and 

should be an act of tikkun olam (“repairing the world”). 

Amanda Glucklich is available to assist with the process of finding and setting up an  

appropriate project for your Bar/Bat Mitzvah. Our hope is that among the many ways to 

personalize this experience, you will consider the "tzedakah/mitzvah project" as a way to 

actualize the values this process represents. 
 

CHARITABLE DONATIONS 

Mazon, the Jewish Response to Hunger, is an effort to raise funds within the Jewish  

community for existing programs fighting the plague of hunger in our country and  

throughout the world. Mazon urges those celebrating a simchah to designate a certain per-

centage (3% is suggested by Mazon of the cost of the celebration as a voluntary "tax." You 

may mail your contribution directly to Mazon: 1990 South Bundy Drive, Suite 260, Los  

Angeles, CA 90025-5252. 

Beth Israel is a partner in Mazon's effort. However, you may be familiar with other charities 

or institutions which are deserving of support as well. Contributions from family and friends 

in honor of the Bar/Bat Mitzvah may also be made to Beth Israel Religious School or other 

Special Purpose Funds. 

 

 

CHARITABLE OPPORTUNITIES/MITZVAH PROJECT 

 "Train up a child in the way he should go'.  (Proverbs 22:6)  

Rabbi Eliezer said:  

“This teaches that if you train your child with words of Torah until he or she ma-

tures, he or she will continue growing in allegiance to it as the verse concludes: 

'Even when he is old, he will not depart from it."  Midrash  

        

17 THE MITZVAH PROJECT AND CHARITABLE 

OPPORTUNITIES  
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EDUCATION AFTER BAR/BAT MITZVAH 

There are several options for teenagers at Beth Israel Congregation to continue their edu-
cation and involvement.  Please consult the Director of Education and our website for op-
tions within Beth Israel and in the greater Jewish community. You can help make sure 
that the Bar or Bat Mitzvah does not mark the end of Jewish learning and Jewish involve-
ment, with parental support through middle school and high school. 

 
  "  It is not for you to finish the work, neither are you free to desist from it." 
                      Pirkei Avot 

THE SHABBAT MORNING KIDDUSH 
 

The Bar/Bat Mitzvah family is asked to sponsor a Kiddush after the service. For helpful 
guidance on the Kiddush, please read the following statement from our Board: 

 
 "Mazal tov on your family’s upcoming celebration! We are proud of our 
congregation’s tradition of providing a Kiddush, a reception with refreshments, 
every Shabbat following services. The “Kiddush” (the name translates as 
"sanctification") begins with the blessing over the wine as we sanctify the day. 
The Kiddush gives our community the opportunity to enjoy the holiness of 
Shabbat through a shared meal. The Kiddush offers hospitality to members 
and guests alike, ensuring that everyone has a Shabbat afternoon meal. 

 
 Some families choose an elaborate luncheon while others prefer to pro-
vide light refreshments. Both of these, and anything in between, are appreci-
ated by the congregation. We realize that sponsoring Kiddush is an expense 
for families. The Board has made arrangements for families to offer a modest, 
attractive Kiddush provided by the Kitchen Coordinator. If the cost is still too 
much of a strain on your family’s resources, please consult in confidence with 
the Director of Operations or the Vice President of Finance. 

 
 The celebration of a child coming of age is meaningful and a joy for the 
family; it is also a celebration for the entire community. Often we have 
watched your child grow up in our midst through our educational, religious 
and community programs. The Beth Israel community enjoys having a role in 
your child’s development and growth, and we wish you a mazel tov on this 
special occasion and our best wishes for the future." 

EDUCATION AFTER THE BAR/BAT MITZVAH AND  

THE SHABBAT MORNING KIDDUSH 
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Food served from and prepared in the Beth Israel kitchen does not contain nuts. Some of 

the food we serve, however, may  come from a facility that also produces products which 

contain nuts. We also ask that any food items you bring  in not contain nuts, as a courtesy 

to our nut-allergic congregants and guests. 

 

DIFFERENT TYPES OF KIDDUSHES PROVIDED BY BETH ISRAEL 

 

Simple Kiddush: 
Challah 
Wine, Grape Juice Fresh Pastries Fruit 
Coffee, Tea, Juice 
Bagels and Cream Cheese 
Herring 
 
 

Extended Cold Kiddush  
Offers the Simple Kiddush plus some additions, such as choice of beverages, more 
Main Menu choices, lox and vegetable garnishes for an additional charge. 
 

Extended Hot Kiddush  

Offers the Extended Cold Kiddush plus some additions; please see Kiddush Menu flyer for 
details. 
 
 
BETH ISRAEL KITCHEN COORDINATOR 

Amanda Fisher: 665-9897 x 230 or afisher@bethisrael-aa.org. Call or e-mail for any  
questions regarding use of  the kitchen, questions of kashrut, use of caterers, doing your 
own  Kiddush, or having a synagogue prepared Kiddush. 

 

FEES FOR USE OF BUILDING (Current as of January 1, 2017) 

Use of the Social Hall is automatically reserved with your Bar/Bat Mitzvah date.  
However, the Bar/Bat Mitzvah "Social Hall Usage and Rental Intent Form" must be sent 
in so that the synagogue knows in advance the type of catering you are planning to do. 
This allows the kitchen coordinator to do all the necessary follow through to ensure 
enough kitchen time and coordination with an outside caterer, if there is one. 

THE SHABBAT MORNING KIDDUSH (cont.) 
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CATERING INFORMATION 
 
 

LOCAL CATERERS 

Amanda’s Kitchen: 734-332-8981(Amanda Fisher) 
 

Simply Scrumptious: 734-646-4586 (Lori Shepard) or lori@simplyscrumptiouscatering.com 

METROPOLITAN DETROIT CATERERS 

 

 
 

If the caterer or agent is not present on Saturday, please provide a comprehensive list 
of ingredients so allergy questions may be provided to concerned congregants. 

 
 
SYNAGOGUE PREPARED KIDDUSH 

At Beth Israel, Kiddush is available to all Bar/Bat Mitzvah families. The Social Hall/Kitchen 
Usage/Kashruth Supervision Fee is included in the per person fee charged by the  
Congregation. 
 
Bar/Bat Mitzvah families are responsible for providing Kiddush to the congregation after 
services; this number is considered to be 75 for congregants plus your invited guests. 
Please contact Beth Jarvis if you have financial concerns regarding the Kiddush. 

 

Chef Cari Kosher Catering:              

Jewel Kosher Caterers (Monique): 

Quality Kosher Catering: 

Elite Catering (Mimi Markofsky): 

Epic Kosher Catering (Laura Stewart): 

  248-770-6521 

  248-968-1200 

   248-352-7758 

  248-613-2203 

  248-432-5654 

 20 CATERING INFORMATION  
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The following fees are assessed the family and are based on the kind of Kiddush which is 

offered. (Generally more elaborate Kiddushes take more time in the kitchen, or more  

supervision time.) These fees cover Social Hall set-up and clean-up, kitchen and kashruth  

supervision when needed, utilities, kitchen use if needed, administrative and custodial costs, 

wine cups for Kiddush, condiments if needed, use of hot water/coffee urns, cleaning supplies, 

and foil and plastic wrap. These expenses are spread out  among all the users of the kitchen 

and Social Hall over the entire year. 

 
Please note that these fees are in addition to the fees which may be paid to an outside  
caterer. The synagogue bookkeeper will send an  invoice for a 50% deposit one month be-
fore the event, and the remainder of all fees is due within one week after the event.  These 
fees are included in the per-person cost if a synagogue prepared Kiddush is chosen. 
 

Sample Cold Kiddush: $250    

Extended Cold Kiddush: $350  

Extended Hot Kiddush $500 
 

MEMBER FEES FOR NON-KIDDUSH RECEPTIONS (Friday night, Saturday night, or Sunday 
events) 

Families are asked to inform the office as soon as possible, and at least one year in  
advance,  of intent to use Beth Israel facilities for receptions other than Kiddush. A contract 
will be sent to families, and you will be asked to submit a $100 deposit to hold the date. The 
deposit is refundable up to one month before the date if the event is canceled. 

On Friday evening, in order to set up for Saturday morning services, families are asked to 
leave the Social Hall by 10:00 p.m. 

PRIVATE PARTIES (Member Rate) 

SOCIAL HALL/KITCHEN/KASHRUT SUPERVISION FEE 

There is a $3.00 per person fee charged to the family if they are doing their own event 
or using a caterer. The minimum fee is $100.These fees cover set-up and clean-up, util-
ities, kitchen use if needed, administrative costs, four hours of custodial service, kitch-
en and kashrut supervision when needed, condiments if needed, use of hot water/
coffee urns, cleaning supplies, foil and plastic wrap. These expenses are spread out 
among all the users of the kitchen and Social Hall over the entire year. 

CATERING INFORMATION (cont.) 21 
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PLANNING A SATURDAY EVENING RECEPTION OR PARTY 
AT BETH ISRAEL 
 

When planning for a reception for Saturday evening, please keep the following in mind: 

Shabbat ends one hour after the time of candle lighting. There can be no live or recorded 

music, photography, or cooking of food until after Shabbat is over. 

 
It is permissible in certain cases for musicians to set up before Shabbat is over, but they 

are not allowed to play music before Shabbat ends. Some food preparation is permitted 

on Shabbat. But food can only be warmed in pre-heated ovens until Shabbat is over. 

Please contact Rav Nadav for more detailed information. 

 
CUSTODIAL HOURS 
A custodian must be present throughout an event. If an event is over four hours long, the 
caterer or the family doing an event will be charged an additional $18.00 per hour. 

 
USE OF BETH ISRAEL’S CHINA, TABLEWARE AND TABLECLOTHS 
There is an additional charge of $2.00 per person if Beth Israel’s china and tableware are 
used. Cloth tablecloths in royal blue and white are available for rental at $5 each. 
 
 
QUESTIONS ABOUT THE FEES? OR OTHER QUESTIONS? 
Please call the office (734-665-9897) if you have any questions, or would like an approxi-
mation of the fees for your particular event. Please provide your full name as well as the 
full name of your child when you contact us.  
 

Thank you! 

CATERING INFORMATION (cont.) 22 
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DECORATIONS ON WALLS, CONFETTI AND GLITTER 
All decorations must be appropriate for Shabbat and must be delivered by 3:00 p.m.  on 
Friday.  Balloons must be inflated before Shabbat. Please note: confetti and glitter may 
not be used in the synagogue. No decorations of  any kind may be attached in any way to 
the wall coverings or walls of any room in the synagogue, including the Social Hall. 

 
 
SPONSOR OR RENTER OF FACILITIES 
Renter or Sponsor is responsible for replacement cost of any broken dishes, glassware, 

lost silverware and broken equipment.  (In your contract with your caterer you may wish 

to designate the responsibility for breakage and damages.) Synagogue disposable  

products (paper dishes, etc.) are available to renter or user at cost. 

 

The renter,  sponsor or designee  is responsible for disposing  of all trash, washing all 

dishes, and returning the kitchen to its original clean state each day of use, and after 

the  event.  Kitchen clean-up  is renter's responsibility  (or the designated caterer’s)   and 

is not included in rental fees. If after an inspection anything is out of order, the renter or 

designated caterer will have 12 hours to fix it. If you choose not to fix it, there will be a 

charge of between $25 - $100 to fix the problem. 

 

Each renter must designate an individual who will be responsible for the affair (e.g.: Who 

is to be billed? Who is catering the event?). 

 

 

MAINTENANCE AND GENERAL INFORMATION 

Determine your needs regarding tables and chairs; these can only be set up by the  

custodians. You may not set up chairs or tables, and you may not move tables. 

CATERING INFORMATION (cont.) 23 
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SET-UPS FOR SOCIAL EVENTS 

 

Buffet service seating for guests: 
100-150 people 15 tables maximum 
150-200 people 12 tables maximum 
200+ people 10 tables maximum 
200-300 people can be seated serving family style or plate service. 

Maximum number of tables for wait person service is 22. 
If a dance floor is required, maximum number of tables is 
18, seating 9 per table. 

 
 
PLANNING A KIDDUSH WITHOUT A CATERER 
 

You may choose to plan and cook for your child's Bar/Bat Mitzvah Kiddush without  

having to use a caterer. The Beth Israel Kitchen Coordinator is available to help you with 

your preparations. 
 

If you decide to cater your own Kiddush, please contact the Kitchen Coordinator at least 

2 months in advance. At this time, the Kitchen Coordinator will discuss the menu, kashrut 

requirements, the hiring of servers, and answer any general questions for you.  

Approximately 2 weeks prior to your Kiddush, schedule a meeting with the Kitchen  

Coordinator to plan your product check-in time, kitchen training time (if necessary),  

confirm the number of guests, confirm the number of servers hired, and answer any 

more questions you may have. During the week of your Kiddush, the Kitchen Coordinator 

is available to answer questions and help with kitchen equipment and logistics. Anything 

exceeding this usage of the Kitchen Coordinator will be on the Kitchen Coordinator’s own 

time, and you will be charged an additional consultation fee. 
 

There is a resource book available to help you in the planning of a Kiddush. Please  

contact Amanda Fisher at afisher@bethisrael-aa.org for more information. 

 

24 PLANNING A KIDDUSH WITHOUT A CATERER 
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HONORS PLANNING SHEET FOR BAR/BAT MITZVAH SERVICE 

Tallit: 
Would you prefer the child to wear the Tallit from the beginning of the service, or would you 
like to present it to them publicly before the Torah Service on page 138?  
 

“Chain of Passing Down the Torah” (Optional) 
You have the option of having grandparents and parents “pass down the Torah through the 
generations” at the beginning of the Torah Service.  If you would like do so, please list their 
English names in order: 
1.__________________________________________________________________ 
 
2.__________________________________________________________________ 
 
3.__________________________________________________________________ 
 
4.__________________________________________________________________ 

Others: 
_______________________________________________________________________________________________ 
 

Aliyot: 
For each aliyah, list the Hebrew or Yiddish name of the individual, including parent-
age, and whether he or she is a Kohein, Levi or Yisrael. You may indicate up to 5 ali-
yot, not including the Bar or Bat Mitzvah.  [Example:  1. Joseph [a Kohein] and Doreen 
Cohen, uncle and aunt, Yosef ben Yitzchak V’Rachel, Dorit bat Herschel v’Channah.]  
 
1._______________________________________________________________________________ 
 

2._______________________________________________________________________________ 
 

3._______________________________________________________________________________ 
 

4._______________________________________________________________________________ 
 

5. [Parent(s)]:______________________________________________________________________ 
 

6. Bar/Bat Mitzvah name in Hebrew:____________________________________________________ 

 

Lifting and Wrapping the Torah: 
One individual is needed to dress the Torah (Glilah). You may designate someone to 
lift the Torah (Hagbaha). However, please only assign it to someone who has done it 
before and is confident about their ability to do it properly. 

HONORS PLANNING SHEET  

FOR BAR/BAT MITZVAH SERVICE  

Hagbaha: 

Glilah: 
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Ark Openings and Closings: The Ark is opened and closed both before and at the 
end of the Torah service. One individual may open and close the  Ark each time, or 
the honor can be shared. 
Beginning of Torah Service Ark Opening: 

 

 

 

End of Torah Service Ark Closing: 

 

 

 

 

 

 

 

 

 
 

 

 
 

 
  
Candy:  Would you like candy tossed at the end of Adon Olam?  If so, please list at least    
two who will be passing it out:   
 
 
 
 

Mourner’s Kaddish: 
Rav Nadav encourages the child to lead the Mourner’s Kaddish (for the first time) to 
honor the memories of relatives (known and unknown).  Would you like the child to do 
so, and if yes, are there any specific names you would like mentioned at this time? 
 

TABLE OF CONTENTS HONORS PLANNING SHEET  

FOR BAR/BAT MITZVAH SERVICE (cont.) 
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1. 

(2.) 

1. 

(2.) 

1. 

(2.) 

English Prayers 

Prayer for State of Israel - English (Siddur, page 149). 

Prayer for Peace- (Siddur, page 149). 

If requested, A Blessing -(Siddur page 367). 

Prayer for State of Israel - Hebrew (Siddur, page 149). 

If requested, sibling(s) may recite “A Personal Meditation”-(Siddur, page 149). 

Prayer for our Country (Siddur Sim Shalom, page 148). 
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HONORS PLANNING SHEET  

FOR BAR/BAT MITZVAH SERVICE (cont.) 

 
Adon Olam: 
Please list all those you would like invited up to sing Adon Olam: 

Names (if applicable): 

Parental Charge: 
Parent(s) are invited to address their child from the bimah for up to 3 minutes [one side 
of a page].  The charge should focus on what it’s been like to be in the company of this 
person for the past 13 years.  Some prefer to do this during a party instead. Will you be 
addressing during the service, and if so, who? 

Names (if applicable): 

Greeters: 

Greeters must be adult members of the congregation, preferably the parent(s) of anoth-
er  
student in your class. Greeters should arrive by 9:30 a.m. 

Names (if applicable): 

 
 
Friday Night Service Questions: 
Will you be attending Friday night services?  If so, would you like a time for parents or 
grandparents to give a blessing to their child to start the Shabbat? 

Names (if applicable) of parents or grandparents to speak: 

 

 

 

 

 

 

 

 

 

 

 



NOTES: 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________
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(Please submit this form to the Beth Israel Office, 1 year before Bar/Bat Mitzvah or as soon as possible) 

 

 

 

 

 

 

 
 

 

I wish to use the Social Social Hall   

Garfunkel-Schteingart Activities Center (2010)  

 

Friday Night Dinner -  Date___________   Time____________________ 

Tentative Caterer_________________________________________________________ 
 
Saturday After Services - Date ________________    Time  ________________      
We are tentatively planning a: 
 ϒ  Simple Kiddush 
 ϒ  Extended Cold Kiddush 
 ϒ  Extended Hot-Cold Kiddush 
Tentative Caterer_________________________________________________________ 
 
Saturday Night - Date ________________    Time  ________________      
 ϒ  Dinner and Party               
 ϒ  Party Only                                                    
Tentative Caterer___________________________________________________________ 
 
Sunday-Date_____________________          Time  ___________________         
 ϒ Lunch 
 ϒ Dinner and Party 
Tentative Caterer__ 
 
_______________________________________________________ 

Except for a Saturday Kiddush, a contract will be sent to you, and you will be asked to submit a $100  
deposit to reserve your date(s). No contract or deposit is needed for a Saturday Kiddush.  

BAR/BAT MITZVAH SOCIAL HALL USAGE  and  

RENTAL INTENT FORM 

  

Name of Bar or Bat Mitzvah___________________________________________________  

Date_____________________________________________________________________ 

Names of Parents___________________________________________________________ 

Address___________________________________________________________________ 

City State Zip______________________________________________________________ 

Best Contact Number________________________________________________________ 

BAR/BAT MITZVAH SOCIAL HALL USAGE  and  

RENTAL INTENT FORM 
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Beth Israel Congregation 

2000 Washtenaw Ave 

An Arbor, MI 48104 

734-665-9898 


