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WS will check criminal records, through the Disclosure and Barring Service (DBS), for 
relevant positions.  This includes: 

 All permanent members of house and office staff 
 All teaching staff 
 All those teaching children on a temporary basis
 All tutors 
 All ‘hands-on’ parent volunteers
 All trustees 
 All long-term free-lance members contracted staff

All those listed above will require an enhanced DBS check inclusive of the children’s barred 
list.   With the exception of those only teaching Or Shabbat (children’s religious school), 
everyone will require the enhanced check to also look at the adults barred list due to the 
possibility of working with vulnerable adults.  

DBS checks are portable and as such, if anyone requiring a DBS check has a valid DBS 
certificate from another organisation, this will be accepted so long as it is enhanced and 
matches the required workforce role.  Sight of the original DBS certificate will be required 
and a copy made for our reference.  

WS will comply fully with the Disclosure and Barring Service code of practice and treat all 
candidates fairly.   Enhanced DBS clearance will be required prior to commencing work with 
WS. 

WS require that DBS checks be renewed at least once a year.  We therefore ask everyone to 
apply for the updateable DBS service as soon as they have received their DBS certificate.  

It is currently not possible for any volunteer or employee to work with WS if they are barred 
from working with children or adults, i.e. if their DBS shows that they are on the list of those 
barred from working with either children or adults.  

Where the criminal record information reveals details of an offence, the relevance to the job
in  question  should be fully  discussed with the candidate  before  withdrawing an offer  of
employment. A candidate’s failure to reveal information directly relevant to the job could
result in the withdrawal of a conditional offer of employment. 

All information received for the DBS process will be dealt with in accordance with the 
provisions of the Data Protection Act.  Information regarding an applicant’s criminal record 
will not be disclosed to anyone in the organisation apart from those who have a genuine need 
to know.


