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1.    Introduction and Mission 
 
Welcome to the CBE Religious School where we seek to inspire a love of Judaism, Judaic 
competence, and engagement in the Jewish community.  
 
The mission of our Religious School (RS) is to help students in grades K-10: 
 

 strengthen their knowledge, identity, and pride in practicing Judaism; 

 learn basic Hebrew and  increase knowledge about Israel and Jewish history; 

 bring classroom learning to life through participation in religious services and Tikkum Olam 
(social action) projects; 

 feel comfortable in the sanctuary, easing anxiety around the Bar/Bat Mitzvah and 
promoting participation and leadership in services post-Bar/Bat Mitzvah; 

 build strong friendships in a Jewish environment through school and youth group activities; 

 experience familiarity and competence at any Conservative synagogue, so students can 
participate in and contribute to their congregations throughout their lives. 

 
Please use this Handbook as a helpful reference to the policies and practices of our Religious 
School. It applies to students in kindergarten through 10th grade and their teachers and parents. 
Reference to “parents” throughout this Handbook refers to a student’s parents, guardians or legal 
custodians.  The Religious School Committee maintains and updates the Policy Handbook.  If you 
have any questions about RS policies, feel free to contact the RS Director. 
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2. Enrollment 

2.1.   Members 

CBE members in good standing are eligible to enroll their school-aged children in Religious 
School.  A student must be enrolled in an accredited kindergarten or equivalent program in order 
to enroll in the Religious School kindergarten class. 

Unless there are specific educational needs to be considered, students are enrolled in the 
Religious School grade corresponding to their regular school grade.   

The Religious School Director, after consultation with parents, determines the appropriate 
placement of a student held back or who skipped a grade in regular school. 

2.2.   New Students 

New students entering CBE Religious School in grades kindergarten, 1, or 2 may enter the 
program without prior evaluation. 

New students entering Religious School in grades 3 through 7 are evaluated by the RS Director to 
determine the appropriate placement.  In most instances, the student is placed in the same grade 
in Religious School as his/her grade in regular school.  Depending upon the student’s background, 
tutoring and/or individualized homework assignments approved by the RS Director may be 
necessary to allow the student to catch up to his/her Religious School grade level. 

New students in grades 8 through 10 may enter our high school program directly into the 
appropriate grade. 

2.3.   Non-Members 

Members in good standing of other conservative synagogues may send their children to CBE's 
Religious School (grades K through 10) as long as the following conditions are met: 

 The tuition rate for such students is one and a half times the tuition rate for CBE member 
students. 

 Students follow our policies regarding class and service attendance. 
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3. Religious School Hours 

3.1.    Kindergarten through 1st grade 

Classes meet once per week on Sundays from 9am - noon. 

3.2.   2nd through 7th grades 

Classes meet twice per week.  All students attend class on Sundays from 9am –noon and 
Wednesdays from 4:30-6:30pm. (updated 8/25/19) 

3.3.   8th through 10th grade (Chai School) 

Classes meet Sundays from 1-3pm. (updated 8/25/19) 

3.4.   Schedule Changes 

Class times may be modified to accommodate field trips or special programming.  Changes are 
published in the Religious School (or Chai School) calendar and reminders will be sent via parent 
e-mail.  The RS reserves the right to make other schedule challenges as needed and will publicize 
such changes to families in advance. 

3.5.   Bar/Bat Mitzvah Tutoring 

Bar and Bat Mitzvah tutoring will occur outside of class in sessions prearranged by families with 
the assigned tutors.  See Section 8. 
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4. School Calendar 

The RS Director and Executive Director determine the school calendar, taking into account factors 
such as the Jewish calendar, the Fairfax and Loudoun County Public School calendars, and 
synagogue activities. 

Religious School is closed when the Fairfax County Public Schools are not in session and for the 
observance of some Jewish holidays.  The school calendar is circulated at the beginning of the 
year and posted on CBE’s website.  The calendar contains scheduled school closings and special 
service information.  Changes that occur during the school year are announced in the monthly 
Shofar calendar and in weekly RS updates whenever possible. 

If Religious School is closed for inclement weather, make-up days may be scheduled at the 
discretion of the RS Director and School Committee. 
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5. Drop-Off and Pick-Up System 

5.1.   Drop-Off Procedure 

 Kindergarten/1st Grade:  Cars must be parked in a lined space.  An adult or older student 
should accompany kindergartners and first graders into the building via the school entrance.  

 2nd Grade and Older:  Students in second grade and beyond may be dropped off at the 
school entrance after the first day of classes.  Cars must always bear right at the island toward the 
building to drop-off or to park.  

Prior to letting children exit their cars, drivers should move forward as far as possible toward the 
handicapped parking area without blocking these spaces.  Drivers must not pass unloading cars. 
Cars should not be parked along the yellow curb – this is a fire lane and must remain clear at all 
times in case of emergency.  

Students must not arrive more than 15 minutes before their scheduled class time.  Students who 
arrive late should go directly to their classroom.  

5.2.   Pick-Up Procedure 

Students may be picked up by a parent, an adult responsible for the students’ carpool, or other 
adult listed as an emergency contact.  If a student will be picked up by anyone else, parents must 
notify the RS Director via email or a signed note sent to school with the child, and the driver must 
identify himself to RS Staff, presenting ID if unknown to Staff, before obtaining the child.  If a 
student plans to go home with another student, the parents of both students must notify the RS 
Director. 

Students and adults should take care in moving through the parking lot.  Drivers must park in lined 
parking spaces, and drivers and students use the designated crosswalk when entering and exiting 
the building.  For safety reasons, parents must drive slowly through the parking lot. 

The Emergency Door in the School Wing may not be used for entry or exit in non-emergency 
situations.  During arrival and dismissal times, left turns onto Lawyers Road are prohibited when 
more than one car is behind the turning car.  

 Kindergarten - Grade 7: Parents of students in Grades K through 7 must come into the 
school to pick up their carpools.  Students in grades K through 7 remain in their seats until a 
parent has arrived at the classroom door.  Parents have responsibility for maintaining control of 
their children while in the school hallways.  All drivers and children must enter and exit the 
Religious School through the doors next to the RS Office. 

 Chai School: Students in grades 8 through 10 may leave the classroom to meet their 
parents or carpool in the lobby or at their cars.  

5.3.   Early Pick-Up 

If a child will be picked up early, parents should send a note informing the teacher.  Parents must 
park their cars in a lined space and stop in the Religious Office before picking up their child(ren) in 
the classroom(s). 

5.4.   Late Pick-Up 

Parents must pick up their children within 15 minutes of the end of class. The first late pick-up is 
excused.  Thereafter, a $5.00 fine is assessed for each 5-minute period that a parent arrives late 
to pick up his/her child/carpool.  The fee is paid at the time of pick-up to the staff person in charge. 
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5.5.   Carpools 

To facilitate smooth drop-off and pick-up, the Religious School encourages carpools.  At the 
beginning of each school year, parents receive a listing of students according to their day school 
(public or private) to assist parents in forming carpools.  On the Religious School Registration 
form, parents may opt to have their child’s name excluded from this list. 
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6. Attendance 

6.1.   Religious School Attendance 

In order for our students to meet educational objectives, students must satisfactorily complete all 

grade level requirements in both scholarship and attendance.  Absences are excused for 
personal illness, death in the family, or other reasons approved by the RS Director.  It is the 
responsibility of the student to make up all missed work. 

If, during the course of the year, a family needs a class session change (regardless of whether it is 
for one week only, several months, or the remainder of the year), parents should make requests in 
advance and as soon as possible to the RS Director.  Advanced notice is important because 
session changes may result in a different teacher, a different class size and student mix, and/or 
may affect the teachers' lesson plans. 

CBE requires students to enroll in and attend Religious School during their Bar/Bat Mitzvah year 
and strongly encourages all students to continue attendance in Religious School through 
Confirmation, occurring at the end of 10th grade. 

6.2.   Absence Notification 

If the student is out for the day, parents should call the attendance line at (703) 860-4515 ext.112 
or send an email to RelSchool@bethemeth.org.  If a student will be absent for an extended period 
because of a vacation, illness, or other reason, a Parent must provide written notification (via email 
or handwritten note) to the teacher and RS Director.  

6.3.   Excessive Absences 

Teachers notify the RS Director if a student has more than three consecutive absences from 
Religious School.  Parents will receive notification from the teacher or RS Director if chronic 
absences persist. 

CBE makes a commitment to educate the children of our congregation.  It is a commitment that is 
also expected on the part of the family.  In order to obtain a Bar/Bat Mitzvah date, a student must 
participate in Religious School on a consistent basis and be proficient in materials up to and 

including fifth grade.  If a student in grades 3-5 misses more than 10 class sessions during a 

school year and has failed to complete required make-up assignments, the student may be in 

jeopardy of losing or not receiving a Bar/Bat Mitzvah date.  Specifically, if a student misses 
more than 10 class sessions, the following actions will occur: 

 Students in grade 3 are considered in jeopardy and the RS Director gives written notice (via 
mail or email) to inform parents of the potential of not receiving a Bar/Bat Mitzvah date. The 
student cannot miss more than 10 classes in the fourth grade. 

 Students in grade 4 are either considered in jeopardy and written notice (via mail or email) is 
sent to the parents to inform them of the potential of not receiving a Bar/Bat Mitzvah date or 
the student is not assigned a Bar/Bat Mitzvah date (depending on the student’s birthday). 

 Students in grade 5 are not assigned a Bar/Bat Mitzvah date. 

 If a student misses more than 10 class sessions or fails to consistently attend Bar/Bat Mitzvah 
tutoring after a date has been assigned, the Bar/Bat Mitzvah date may be revoked.  A new 
date may be reassigned at a later time. 

 

Students with excessive absences are promoted to the next grade in the RS Director’s discretion, 
but must make up all missed work. 

mailto:RelSchool@bethemeth.org
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7. Religious Service Participation 
 

7.1.   Mission 
Classroom learning comes to life when students apply their Hebrew language and Judaic skills by 
participating in religious services.  Service participation is critical for our students to: 
 

 strengthen their knowledge, identity, and pride in practicing Judaism; 

 feel comfortable in the sanctuary, easing anxiety around the Bar/Bat Mitzvah; and, 

 experience a sense of familiarity and competence at any Conservative synagogue. 
 
The Religious School also takes pride in our students' impressive tradition of participation and 
leadership in Kadima and USY services and strives to foster this ability. 
 
For these reasons, a vital component of a CBE Religious School education is student participation 
in religious services across multiple service settings. 

7.2.   Regular Opportunities in the Sanctuary 

7.2.1. Main Sanctuary Services on Friday Evenings 
Kabbalat Shabbat is a meaningful opportunity for families to welcome Shabbat together.  Services 
begin at 8:00 p.m., have beautiful melodies, and end with an Oneg that ushers in the sweetness of 
Shabbat. 

7.2.2. Main Sanctuary Services on Saturday Mornings 
Children of all ages are always welcome.  The Rabbi and Service Leaders invite children on the 
Bimah toward the end of every service.  Children may select from an assortment of books at the 
back of the sanctuary.  A play area is available in the RS wing where parents can supervise 
children for breaks in a child-friendly setting. 

7.2.3. Special Grade Participation in Sanctuary Services  
Each RS grade also has the opportunity to lead portions of a main sanctuary service from the 
Bimah.  Students prepare for their portions during Religious School.  These opportunities enable 
students to feel proficient and comfortable on the Bimah as families share in their 
accomplishments. 

7.3.   Special Services for Youth 

7.3.1.  Kabbalat Shabbat Services for Young Children 
Periodic services are held early on Friday evenings that are especially appropriate for young 
children and their families. 

7.3.2. Shalom Shabbat (Preschool - Grade 1)  
Shalom Shabbat engages students through song, stories, and movement, as well as participation 
on the Bimah toward the end of the regular service.  Parents are welcome and encouraged to 
attend.  Check CBE website for dates and times.  

7.3.3. Ruach Shabbat (Grades 2-5)  
Ruach Shabbat celebrates Shabbat with tefillah, songs, instruments, and meaningful texts.  
Leaders often introduce melodies popular in the Kadima and USY youth groups.  Rabbi Mina also 
leads occasional Ruach Shabbat services to encourage familiarity with more traditional melodies.  
Check CBE website for specific dates and times. 
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7.4.   Expectations  
To maximize benefits of a CBE Religious School education, families should encourage students to 
participate in religious services on, at least, a monthly basis (10 times) during the school year.  As 
students approach their B'nai Mitzvah, it becomes increasingly important that students participate 
in regular Saturday morning sanctuary services, especially in the 6th and 7th grades. 

7.5.   Recognition of Students 
Students have the opportunity to record their attendance at religious services each week.   At the 
end of each semester, the RS grade with the highest percentage of service participation will 
celebrate with an in-class party.  Additionally, the CBE community will recognize each student who 
successfully fulfills the Expectations outlined in 7.4 above during the annual Celebration of 
Learning. 
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8. Bar/Bat Mitzvah Scheduling 
 
Rabbi Mina works with families to schedule individual Bar/Bat Mitzvah services.  CBE offers 
families several B'nai Mitzvah options including regular Shabbat morning services and alternative 
services (e.g., Rosh Chodesh, some holiday mornings, and Mondays or Thursday morning 
services).  Rabbi Mina will survey parents about their preferred dates.  Some factors considered in 
determining dates include: order of students' birthdays, family preferences, and availability of 
dates.  To the extent possible, B'nai Mitzvah will not be doubled, unless requested by a family with 
twins.  Students' RS attendance records are examined before assignment of B'nai Mitzvah dates. 
Families will be notified of their student's Bar/Bat Mitzvah date at least one year in advance. 
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9. Confirmation 
 
Students continuously enrolled in the CBE Religious School for grades 8-10 (Chai School) and 
new students transferring from another Jewish high school program are eligible to be confirmed at 
CBE at the end of 10th grade, provided: 

 
 - they have no more than 8 absences each year; or 
 - they have successfully completed make-up work in the core course areas prior to 
 Confirmation.   

 
Make-up work is at the discretion of the Chai School Coordinator in consultation with the Rabbi 
and RS Director. 
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10.   Forms 

10.1.   Registration Form 

Before starting Religious School, each child must have on file a current Registration Form.  
Parents are responsible for updating information connected to their child's registration.  Should 
addresses, phone numbers, email addresses, or emergency contacts change during the school 
year, parents should notify the RS Director. 

Registration Forms for the next school year are distributed in Spring.  Prompt return of these forms 
facilitates the congregation’s planning, staffing, and budgeting processes for the Religious School. 

10.2.   Medical Emergency Authorization 

Medical Emergency Authorization is included as part of the Registration Form.  A signed 
Registration Form authorizes a physician to render emergency treatment to a child in the absence 
of a parent.  In addition, it provides critical medical information to those providing the emergency 
care.  In case of an emergency, the school attempts to contact the parent.  If deemed necessary, 
the school will obtain emergency care for the child before reaching parents or emergency 
contacts. 

10.3.   Authorization for Medication  

Religious School personnel may only dispense medication outlined in an Authorization for 
Medication form completed and signed by the responsible parent.  When a student becomes ill or 
injured during school hours, RS Staff is unable to administer any medication not outlined in a 
completed Authorization.  In such circumstances, RS Staff will contact the parent or emergency 
contact and ask that the student be promptly picked up.  For the sake of the child's comfort, 
parents are urged to come as quickly as possible. 

10.4.   Field Trips  

RS staff will notify parents about upcoming field trips and provide permission slips for the parent's 
signature.  A student must have a completed and signed permission slip on file with the RS in 
order for a child to attend a field trip.   

10.5.   Student Withdrawal Notification 

In order to withdraw a child from the Religious School, a Parent must complete a Student 
Withdrawal Notification form available at the RS office. (See Section 18, below.) 
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11.   Illness and Injury 

The health and safety of all students is a priority at CBE Religious School.  Parents should keep a 
student home if the student: 1) has a fever of 100 degrees or more; 2) has experienced stomach 
flu symptoms such as vomiting or recurrent diarrhea; or, 3) was not fever-free without medication 
within 24 hours of a class session.  Children with disruptive sneezing or coughs also should be 
kept home. Parents are asked to use good judgment and consideration of others when deciding if 
their child is well enough to attend school. 

11.1.   Illness and Injury at School 

If a child becomes ill or if an injury during Religious School hours warrants it, the RS Office will call 
the parent or emergency contact to arrange for student pick-up.  In serious cases, the RS will call 
9-1-1.  As the RS Staff cannot care for sick or injured children, for the sake of the child's comfort, 
the Religious School requests that parents come as quickly as possible when called to pick up a 
child. 

11.2.   Head Lice 

In the event that a child has head lice, parents are asked to notify the school so that other children 
in the class may be checked.  When a case of head lice is suspected while a child is at school (i.e. 
the child is frequently scratching the head), staff may perform a scalp check, and will notify the 
child’s parent if an infestation is detected. A note will be sent home to the parents of all children in 
a class when a child has a confirmed case of head lice, so that each student may be checked as 
well. 

A child diagnosed with head lice must be treated prior to returning to school.  We ask that parents 
reassess their child 10-14 days following their initial treatment.  A variety of treatments are 
available. Please discuss these options with your child’s physician.  
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12.   Emergency Medication 

The Religious School seeks to help students avoid or minimize the possibility of food related 
allergic reactions and other emergencies due to known underlying medical diagnoses while in 
school (e.g, diabetes, asthma).  

12.1.   Parent Responsibility 

During the registration process and during the school year as conditions arise, parents must 
indicate allergy-specific conditions and treatments that may occur during the Religious School day. 
If an EpiPen®, Twinject®, Benadryl®, and/or other medication is required for an allergic reaction, 

the parent must complete an Individual Health Plan Form. This also applies to students who may 
need administration of any other medication on an emergency basis (e.g., insulin, inhaler). The 
school must have this information in order to meet the health needs of the student, and the lack of 
this form or any incorrect/missing information on the form may jeopardize the medical care 
provided to the student. This form contains: 

 parents’ names and telephone numbers, as well as emergency contact information.  Parents 
are reminded to keep emergency numbers current, and to use local family or friends as 
emergency contacts; 

 signs of allergic reaction and procedures to follow; and 

 a brief diagnosis for EMT, if necessary. 

Based upon the medical information obtained on the Registration Form, along with information 
provided by the parents during the year, students’ critical allergy or acute care information is 
appropriately maintained/posted within the Religious School.   

12.2.   Staff Training 

The RS Director, school staff and regular classroom teachers are trained in the administration of 
an EpiPen®. Training occurs before the start of each Religious School year.  Additional training 
occurs on an as-needed basis. Training is provided by a physician or appropriately certified 
individual. The object of the training is to ensure that all staff who interact with the allergic student 
on a regular basis understand food allergies, can recognize the symptoms of an allergic reaction, 
and know the steps to take in an emergency.   For children prone to other medical emergencies 
due to known underlying medical diagnoses (e.g., diabetes, asthma), parents may make written 
requests for teachers and staff to receive special training in administering medication.  RS may 
grant such requests provided the training and administration of medicine does not place a 
significant hardship or expense upon the RS.  As there is no professional nurse on staff, the RS 

cannot accommodate students requiring the staff to provide regular administration of medication 
or maintenance of special equipment.   

12.3.   Storage 

Student requiring an EpiPen® and/or other emergency medication will bring their own emergency 
medication to school each day and take it home again at the end of the day or will deliver the 
medication for on-site storage.  Upon arrival at school, the self-carrying student will give the 
medication to the Religious School teacher.  The medication must include the physician’s 
instructions for administration of the emergency medication.  Instructions also must be provided for 
any antihistamine or other required medication that the student provides.  On-site storage for 
medications to be left at CBE will be in individually labeled baggies with original packaging and 
pharmacy label.  The medications will be kept in a location easily accessible to any adult who may 
need to retrieve them during school hours.  Medications will be kept in a locked cabinet when 
school is not in session.  Staff know the location of the cabinet key.   
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12.4.   Disposal 

Used EpiPens® will be given to paramedics upon their arrival after an incident occurs.  Other 
sharp medical items (e.g., diabetic needles) will be disposed of in an appropriate container located 
in the school office. 

12.5.   Administration  

Personnel are designated to administer emergency medication in the following order of priority: 

 Any regular classroom teacher  

 RS Director 

 Administrative Assistant  

 Designated staff member 

 

If an allergic reaction occurs, the classroom teacher, or other authorized individual will make good 
faith efforts to administer emergency medication as soon as possible. The teacher or aide then will 
alert the RS Office.  Office staff will go to the student’s location, contact 9-1-1 and telephone the 
parents and/or emergency contact.  

 

If a non-allergy medical emergency arises, the classroom teacher or other authorized individual 
will administer medication consistent with instructions and relevant training.  Parents will 
immediately be contacted any time medications are administered. 

12.6.   Field Trips 

Students required to have emergency medication with them must bring it to field trips.  Parents are 
responsible for ensuring an adult trained to administer the medication accompanies the student on 
the trip.  
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13.   Emergency Closings 

The RS Director, in consultation with the Executive Director, will decide whether to close school. 

13.1.   Inclement Weather 

On weekdays, the Religious School generally, but not always, follows Fairfax County Public 
Schools' decision to cancel school or after-school activities.  Notice of school cancellation will be 
sent via email as soon as possible and will be recorded on the synagogue's voicemail system. 

On weekends, the Religious School does not follow the Fairfax County Public Schools’ decision. 
If Religious School and student programs are cancelled during the weekend, the announcement 
will be emailed to parents and will be available on the synagogue’s voicemail system. 

13.2.   Other Closings 

If an emergency causes Religious School to be closed, parents will be contacted by email and/or 
telephone as soon as possible.  A message also will be posted on the synagogue’s voicemail 
system. 
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14.   Staffing 

The RS Director is responsible for staffing all classes in the RS and Chai School, family education 
programming for RS families, and Shabbat and Holiday student programming (in coordination with 
BEECC as needed).  In addition, the RS Director hires and supervises the Bar/Bat Mitzvah Tutors, 
the Special Needs Coordinator, Special Needs Support Staff, and any other Resource Teacher 
positions.   

Teachers must be Jewish and must demonstrate knowledge of Judaics.  Depending on the grade 
and subject being taught, teachers must also demonstrate at least a basic knowledge of Hebrew. 
All teachers participate in regular in-service training.  Continuing professional development is 
encouraged. 

The RS Director may appoint madrichim (student aides) to assist teachers.  Madrichim are either 
current Chai School students or have successfully completed the Religious School program, are 
13 years or older, and demonstrate a knowledge of Hebrew and Judaics, responsibility, and the 
ability to work well with children.  First-year madrichim positions may be on a volunteer basis. 

Adult aides must be Jewish and demonstrate a basic knowledge of the subject matter being 
taught.  They also must possess the ability to work well with children. 

Refer to the Special Needs policy (Section 15) for a description of the Special Needs Support 
Staff. 
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15.   Special Needs Policy 

15.1.   Philosophy 

CBE’s Religious School attempts to meet the needs of all students of our congregation. We 
recognize, however, that there are students with special needs, including, but not limited to, 
physical disabilities, emotional/behavioral issues, and/or learning disabilities.  Our goal is to 
include students with special needs in the traditional classroom setting whenever possible.  It is 
critical, however, that no student negatively impact or jeopardize the education of other students in 
the class.  Therefore, there may be circumstances when inclusion is not feasible. 

Religious School differs from public, private, or Jewish day school in that it is supplemental, rather 
than the primary learning environment for our students.  Our weekday classes are held at the end 
of an already-long day, and learning in this environment requires different demands.  This is taken 
into consideration when developing a plan for our students. 

As a private, supplementary religious school program, the RS is not legally required to provide the 
same special education services as the secular school systems.  While we do everything we 
reasonably can to accommodate the needs of our students, we recognize that there are limitations 
to our resources and programs.  Due to restrictions of space, facilities, and personnel trained to 
deal with severe disabilities, we may be unable to accommodate students with some severe 
physical, emotional, or behavioral disabilities.  Additionally, as there is no professional nurse on 
staff, the RS cannot accommodate students requiring RS Staff to provide regular administration of 
medication or maintenance of special equipment.   

15.2.   Identification of Students with Special Needs 

A Registration Form is required for all CBE Religious School students.  Parents are required, for 
the benefit of their child(ren), to accurately report any special needs on the Registration Form and 
to provide a copy of their child’s current evaluation, IEP or 504 plan in order to receive appropriate 
accommodations.  Confidential forms will be kept in a secure location, and information will be 
shared only with relevant staff.  

Although not equipped to diagnose, RS Staff may observe certain needs requiring special 
attention and can make referrals to public resources and/or private practitioners. 

If a teacher has concerns that have not been previously identified or reported by the parents, the 
teacher informs the RS Director and/or Special Needs Coordinator.  The Special Needs 
Coordinator may observe the student in the classroom to begin to determine if special 
programming is needed.  If the team believes that a previously unidentified issue may exist, the 
parent(s) will be contacted to discuss next steps and possible courses of action.  

The parents and educational team (which may include any of the following: RS Director, Special 
Needs Coordinator, Classroom Teacher, and Special Needs Teacher) will meet to discuss 
educational goals and expectations for the student, as well as the most appropriate 
accommodations and/or course of action for the student.  The parents and team may meet 
periodically, as necessary, to review and revise the student’s goals and expectations.  

15.3.   Expectations for the Students 

The CBE Religious School has expectations of learning achievements and behavior for all 

students. Refer to the Student Behavior policy (Section 17) for details. 

Students with special needs fall into three categories as determined by the Religious School 
Director and Special Needs Coordinator: (1) students who can participate in the regular classroom 
setting without assistance, but require a modified educational plan; (2) students who can 
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participate in the regular classroom setting, require a modified educational plan, and require 
additional assistance either within or outside the classroom; (3) students whose needs cannot be 
accommodated in the regular program.  

Students identified in categories (1) and (2) above must meet expectations in the classroom as 
discussed in meetings with parents and the Religious School educational team. 

For students identified in category (2) above, additional support may be required based upon staff 
recommendations. 

At the option of the family, students in category (3) above may be reassessed every school year to 
determine whether the Religious School can meet the student's needs. The RS Director and 
Special Needs Coordinator may be available as resources to the family even if the student is not 
enrolled in the program. 

15.4.   Available Support Staff 

CBE Religious School has on its staff a Special Needs Coordinator who: 

 works with the classroom teachers and resource staff to help them make appropriate 
modifications for identified students; 

 runs collaborative meetings with parents, teachers, the RS Director, and/or outside clinicians 
to develop educational/behavioral procedures for students in the Religious School setting; 

 works with teachers to help them develop individualized behavior plans/contracts for identified 
students as needed; 

 provides training and supervision for classroom aides working in classrooms with students who 
have exceptional learning needs; 

 makes on-going classroom observations of teachers and aides to provide appropriate 
support/consultation regarding identified students; 

 provides emotional and educational support to individual students; and, 

 consults with the Rabbi and B’nai Mitzvah Tutors to develop adaptations to B’nai Mitzvah 
preparations and ceremonies for identified students. 

CBE Religious School has on its staff a Resource Room Teacher who: 

 works with the classroom teachers and Special Needs Coordinator to plan adapted instruction 
for identified students; 

 provides resource room instruction to identified students, regularly modifying and adapting 
traditional classroom lesson plans, using multi-sensory instructional methods to remediate the 
students’ disabilities in a lower teacher-student ratio setting than in the traditional classroom; 

 provides instructional support to identified students in the traditional classroom setting, as 
appropriate for the students; 

 attends collaborative meetings and consults with parents, teachers, the RS Director, and 
Special Needs Coordinator to support students in the Religious School setting; 

 works with teachers to monitor individualized behavior programs for identified students; 

 provides training and supervision for classroom aides who work in classrooms with students 
who have exceptional learning needs; and, 

 works with non-identified students who need extra remedial support or enrichment, if permitted 
by time and building space.  
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As determined by the professional staff, other support may be made available: 

In classroom support - 

 Additional Classroom Student Aide. As needed, during school hours, an additional student 
aide works with small groups or one-on-one with various students under the direction of the 
classroom teacher. 

 Classroom Adult Aide. As needed, during school hours, an adult aide works with small 
groups or one-on-one with various students under the direction of the classroom teacher. 

 Private Aide: If it is determined that the exceptional needs of a student cannot be met by the 
classroom teacher or classroom aide, the services of a private aide may be required as a 
condition of attendance at Religious School.  This private aide must be a person who is trained 
to deal with the child’s individual needs.  The aide is employed by and responsible to the 
family.  The procurement of this aide, as well as the financial obligation for the aide, is the 
responsibility of the parents.  The acceptance of the aide is at the discretion of the RS Director. 
The attendance of this aide, or a suitable replacement, is a requirement at each class session 
or as determined by the educational team.  No student who is supposed to have such an aide 
is permitted to attend class without his/her aide.  The private aide will work in collaboration with 
and may receive suggestions from the teacher in order to facilitate inclusion of the student in 
classroom activities and throughout the school environment.  However, CBE Religious School 
is in no way responsible for actions taken or omitted by the aide.  Removal of a private aide 
from the classroom is at the discretion of the RS Director with input from the classroom 
teacher(s), resources staff, and parents.  The private aide is in the classroom solely to support 
the special needs of the child to which s/he is assigned.  Duties may include behavior 
management, instructional support, social skills training and task redirection.  Although 
interaction with the other children in the class is both necessary and unavoidable, it is not the 
private aide’s job to manage the classroom or the other students, but the aide may intercede if 
the special needs child is being endangered by or endangering the other children. 

Outside classroom support -  

 Instructional Aide.  During school hours an instructional aide may be available. For students 
with learning disabilities, an instructional aide may be assigned to pull out small groups or 
individual students for a time period to be determined by the staff.  It may be necessary for a 
student to switch Religious School sessions in order to utilize the services of an instructional 
aide during school hours. 

 Tutor.  Outside of school hours, when it is determined that a student requires additional 
support, a private tutor may be employed. The tutor must be a person who is knowledgeable in 
the pertinent aspects of the curriculum.  The family employs the tutor and privately arranges 
terms. The procurement of the tutor, as well as the financial obligation for the tutor, is the 
responsibility of the parents. However, the RS Director may provide assistance and must 
participate in the selection of the tutor to ensure that a qualified candidate is chosen.  The 
acceptance of the tutor is at the discretion of the RS Director. 

Within the Religious School program, modifications to hours and curriculum may be available.  
If it is determined by the professional staff that a student requires a modification in school hours 
and/or a modification in curriculum, such arrangements are made at the discretion of the RS 
Director and Special Needs Coordinator. The full tuition rate for the student’s grade is charged, 
even if there is a reduction in classroom hours, in order to cover the costs of modified services 
provided.  Additional costs may be incurred and are the responsibility of the family. 
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16.   Parent-Teacher Communication 

The Religious School values opportunities to communicate constructively with parents. Teachers 
welcome input from and inform parents about their child’s progress (successes and difficulties) 
throughout the year.  

16.1.   Back to School Open House 

A back–to-school open house for parents of students in grades K-7 is held at the beginning of the 
school year to allow parents an opportunity to see the school, meet the RS staff, and hear a 
general overview of the year’s program from their child’s teacher(s).   

16.2.   Regular Communication 

In order to effectively notify parents of announcements about school closings and upcoming 
events, the RS will regularly communicate with K-10 parents via email messages sent to the email 
addresses indicated on the Registration Form.  Fliers and permission slips publicizing events may 
also be sent home with students.  As needed, RS teachers and staff may make calls or send mail 
to parents at the numbers and addresses listed on the Registration Forms.  Parents must notify 
the school office of any changes to email address, telephone number or street address as soon as 
possible. 

16.3.   Parent-Initiated Communication 

In order to give students full attention, teachers may accept only emergency telephone calls during 
school hours.  Parents are requested to call the school office to set up an appointment to talk to 
the teacher or the RS Director, or email the teacher or RS Director directly.  School business is not 
discussed on Shabbat or Jewish Holidays.  

16.4.   Progress Reports and Conferences 

Progress reports are sent home twice a year: mid-year and at the conclusion of the school year.  
For grades K through 1, parents receive a teacher summary of their student’s progress and class 
participation.  For children in grades 2 through 7, parents receive reports covering progress and 
participation in the subjects of Judaic and Hebrew Studies.  Students in grades 8 through 10 
receive teacher summaries at the end of the school year. 

Parent-Teacher conferences are arranged when either a parent or teacher feels it is necessary. 

 

The RS Directors and the Administrative Assistant can be reached at the following email address: 
relschool@bethemeth.org or at the telephone number: (703) 860-4515 x112. 

mailto:janet@bethemeth.org
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17. Student Behavior 

We take pride in our warm, positive learning environment and encourage students to treat their 
teachers, staff, and peers with consideration and respect.  At the beginning of the year, teachers 
will present behavior expectations for all areas of the synagogue (e.g., classroom, hallways, and 
sanctuary) and will use positive reinforcement as needed to encourage this behavior by students.  
In the highly unlikely event that further actions become necessary, teachers and staff may take the 
steps listed in 17.5 below. The Religious School shares significant behavior problems and 
discipline taken with parents and asks parents to reinforce appropriate behavior in school.   

17.1. Cell Phones and Electronic Devices 

Students may carry cell phones or other electronic devices on their person during Religious 
School hours provided they are turned off or set to silent in accordance with the classroom 
teacher’s policy.  Teachers will remove cell phones and other devices from students who use them 
during Religious School to make/receive unauthorized calls, send/receive text messages, or 
access the internet in an inappropriate manner.  Phones and devices will be returned at the end of 
the school day, and the student’s parents will be notified.  Families understand that they assume 
the risk for damage to phones and devices brought to the Religious School.  There may not any 
recordings (audio, visual or otherwise) in the building, on CBE grounds, or at CBE events by 
families or students without written permission from the RS Director or Executive Director. 
Students further agree to comply with all CBE policies concerning use of technology on CBE 
property.  

17.2. Physically Threatening Behavior to Self or Others 

In the extremely unlikely scenario that a student presents a physical threat to self or others, 
immediate efforts would be made to calm and separate the student, and secure safety.  RS staff 
would contact parents for pick-up as soon as possible and suspend the student from Religious 
School for a time to be determined by the RS Director.  The RS Director would hold a conference 
with parents to determine a plan for the student’s possible re-entry into Religious School. Re-entry 
is at the discretion of the RS Director.   

17.3.  Harassing Behavior (verbal, written, physical, visual, electronic, etc.) 

Should staff become aware of harassing behavior by a student toward another member of the RS 
community, staff may, at their discretion, remove the student from the classroom and notify a 
parent or emergency contact for student pick-up.  Harassing behavior is repeated, unwanted and 
unwelcome behavior that demeans, threatens, offends, or knowingly annoys and causes anxiety 
or fear in another.  The RS Director schedules a conference with parents to determine a plan for 
the student’s possible re-entry into Religious School.  Re-entry is at the discretion of the RS 
Director. 

17.4.   Bullying 

The Religious School proudly promotes a positive learning environment where students and staff 
are free from bullying.  "Bullying" is defined as a pattern of aggressive behavior intended to harm, 
intimidate, or humiliate another member of the RS community.  It may include cyberbullying 
outside of class, but does not include ordinary teasing, peer conflict, argument, or horseplay.   As 
appropriate, bullying will be treated as threatening or harassing behavior, handled according to 
17.2 or 17.3 above. 

17.5.   Disruptive Behavior 

Any student, who behaves in a way that significantly impedes the learning of any students in the 
classroom as determined by RS teachers or staff, is subject to the disciplinary steps outlined 
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below.  If the behavior persists, the RS Director will hold a conference with the student’s parents, 
(and, when appropriate, the Special Needs Coordinator) to determine a plan for the student’s re-
entry into school, if and when possible. 

Note: age of student is considered when utilizing the recommended actions listed below. 

 

Offense Action 

First Warning and/or other appropriate action. 

Second Student and teacher (or other school staff) jointly compose a letter to parent(s) 
reviewed by the RS Director describing the incident.  Parent signs letter and 
student returns letter to teacher.  If student cannot write a letter to parents, then 
a note from the teacher briefly describing the incident may be sent home.   

Third Parent-Teacher conference arranged and held; RS Director notified in advance. 

Fourth Student brought to RS Director, who contacts parents to pick up student. 

Continued or 
Major Infraction 

RS Director, Rabbi, and Executive Director jointly determine student’s status 
(e.g., retention, suspension, or dismissal) 
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18.   Early Separation and Dispute Resolution 

18.1.   Withdrawals 

In order to withdraw a child from Religious School during the school year or for children not 
returning the next fall, parents should complete and sign a Student Withdrawal Notification form 
and submit it to the RS Office.  This enables Religious School Staff to keep accurate records and 
to plan for staffing and facility needs.  It also enables the staff to better understand the reasons 
prompting withdrawal.  

In the event that a student withdraws mid-year, refunds and adjustments are determined based on 
the date the RS Office receives the Student Withdrawal Notification form. Tuition refunds are 
calculated based on a 9-month school year.  The annual tuition is divided by 9 (months) and then 
multiplied by the number of months attended.  If a student withdraws in the middle of a month, 
tuition is charged for the entire month. 

18.2.   Suspensions and Expulsions  

The decision to suspend or expel a child is jointly made by the RS Director, Rabbi, and Executive 
Director except in the case of non-payment of tuition.  Decisions to expel based on non-payment 
are made by the President and Treasurer of CBE.  Tuition is not refunded in the case of a 
suspension or expulsion. 

18.3.   Appeals and Dispute Resolution  

Parent(s) may appeal any determinative decision of the RS Director, including an expulsion 
decision not based upon non-payment of tuition.  Such appeals are made to the Religious School 
Committee, provided the parent(s) first consult with the Rabbi.  Further appeal of a decision by the 
Religious School Committee is made to the CBE Executive Committee.  Final appeals of a 
decision by the CBE Executive Committee require use of an alternative dispute resolution process 
involving a mutually agreed-upon, trained, third-party neutral.  Costs associated with the use of a 
third-party neutral will be shared equally between the parent(s) and CBE.  Parent(s) registering 
students in the RS agree not to sue CBE, its Board Members, or its Staff.   
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19.   Safety and Security 

19.1.   Fire Drills 

The Religious School will conduct fire drills as required by the Fairfax County Fire Marshall.  Exit 
routes are noted on the inside of every classroom.  Teachers familiarize their students with the 
correct route and instruct students in appropriate fire drill behavior. 

19.2.   Building Security 

CBE takes precautions to keep the Religious School locked and secure.  Visitors are to ring the 
bell and identify themselves when someone answers from the inside.  Visitors must ensure that 
the door closes and locks behind them. 

19.3.   Class Whereabouts 

The Religious School administration strives to know the whereabouts of all students. Therefore, 
teachers are asked to notify the School Office when taking their class to a different location in the 
building (e.g., sanctuary, playground, another classroom, flex space, social hall or basketball 
hoop). 

19.4.   Emergency Contact Information 

Teachers have available to them a complete list of the students in their class, along with the 
students’ emergency contact, medication, and allergy information.  In the case of a building 
evacuation, this information is taken with the teacher, when possible.  Additional copies of this 
information are kept in a secure location off-site to be used in the case of an emergency. 

Staff emergency contact, medication and allergy information is kept in the school office, with an 
additional copy maintained off-site in a secure location. 

19.5.   Other Emergencies 

In the event of an emergency, the RS adheres to the emergency procedures established for the 
synagogue.  Refer to the CBE Security and Emergency Response Plans & Procedures. 
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20.   Field Trips 

RS students may have opportunities to participate in field trips throughout the year.  Signed 
permission forms are required for students’ participation.  Permission forms list all pertinent 
information including dates, times, places and fees and are distributed in advance of each event. 
The RS asks appropriate numbers of parent volunteers to chaperone and/or drive to events.  

Students with severe allergies or asthma must carry their respective EpiPens® and/or inhalers on 
field trips, and parents must ensure their student travels with a staff member or other person 
knowledgeable about administering these medications. 
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21.   Food 

The Religious School follows CBE policy concerning kosher food consumption and provides dairy 
or pareve snacks for students on both Sundays and midweek.  When applicable, the snack will 
provide an instructional opportunity for teaching about holidays and appropriate blessings. 

Parents must notify the teacher of any food allergies.  The Religious School is a nut-sensitive 
learning environment.  All snacks and refreshments purchased by the RS for use in Religious 
School and Chai School classrooms or for RS-sponsored programming are nut-free.   (Please 
note that CBE is not nut-free throughout the building, however, and Onegs/Kiddushes open to the 
entire congregation may have some items with nuts.  Please further note that RS classrooms are 
shared with the Beth Emeth Early Childhood Center, which sets its own policies for food.)  Gluten-
free options also are available at RS-sponsored events. 

Students may not bring food into the building for public consumption, including for celebration of 
student birthdays.  The RS requests that students avoid bringing in their own snacks.  If an 
individual snack must be brought into the building, the RS requests that the snack is dairy or 
pareve, nut-free, and consumed outside of the classroom.  Please note that RS Staff cannot 
inspect every individual snack brought into the School, however.  Water is available to all students. 
Students may bring in personal water bottles. 

Chewing gum is prohibited in the synagogue building at all times. 
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22.   Publicity Featuring Students 

Parents who do not want their child’s name or pictures to appear in CBE Publicity such as the 
CBE website, the Shofar, print media, or postings in the building, must complete an Opt-Out Form 
prior to the start of the school year.  This form is included in the registration materials, as well as 
online. 

22.1.   CBE Website 

Student photos may be posted on the CBE website.  The School adheres to the synagogue’s 
guide for website submissions.  For privacy concerns, the names of children are not included in 
the caption.  Instead, the activity is described (e.g., “second graders have Seder”). 

22.2.   Outside Media 

If the school administration is aware in advance of an interview being conducted for an outside 
media article, a staff member may call parents on an individual basis to obtain permission for a 
student’s name to appear in the article.  Permission may be given by phone or email. 

22.3.   Building 

Occasionally, students’ names, photographs, or work are posted in the CBE building. 

22.4.   Student Devices 

The Religious School discourages students from taking unauthorized photos/video of fellow 
students with their personal devices in RS classrooms, but the RS cannot be responsible for 
images of students taken and uploaded to the web without express RS authorization.  These 
images are not considered CBE Publicity. 
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23.   Tuition and Other Fees 

Religious School Tuition and Youth Fees are billed with Synagogue Dues each summer. Textbook 
fees are determined on an individual basis depending on the student’s grade level and are billed 
with synagogue dues. 

Grade-level Shabbat dinners that coincide with B’Yahad programming are included in the tuition 
fees.  
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24.   Tzedakah 

Students are encouraged to donate to tzedakah through their Religious School class.  Each 
classroom has a “tzedakah” box.  As the tzedakah boxes fill up, the RS Office collects the funds 
and deposits them into the synagogue tzedakah account.  The RS Office keeps track of 
contribution amounts by class.  

At the end of the school year, the RS Director and classroom teachers, with input from the 
students, make recommendations to CBE as to which charity or charities the funds are donated. 
Donation(s) are made by the end of the synagogue’s fiscal year. 
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25.   Use of Playground 

Students in grades K through 2 may use the playground as a class.  Students are permitted only 
on the large climbing structure closest to the parking lot. Students may not use the sand box or the 
small structures toward the back of the playground.  Students in grades 3 and up are not allowed 
on the playground equipment during Religious School hours. 

Students use the playground during Religious School hours with staff supervision. 
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26.   What to Bring to School 

26.1.   Personal Property 

All boys are required to wear a kippah (baseball hats, etc. are not allowed in lieu of a kippah), and 
girls may opt to wear a kippah in class.  Students can bring a kippah from home or obtain an 
assigned kippah from the classroom.  Teachers keep assigned kippot in separate plastic bags to 
avoid contamination and spread of head lice. 

Telephones and electronic devices may be brought to class provided they are used in compliance 
with all CBE and RS technology policies for use and in support of the learning environment.  A 
teacher may take a student’s telephone and/or electronic device when used in a manner the 
teacher deems disruptive to the learning environment.  All collected telephones and devices will be 
returned to students at dismissal. 

Toys, trading cards, games, and other playthings must be left at home as they become disruptive 
in the classroom setting. If brought into school, such items may be collected by the teacher and 
given back to the student or parent at the end of class.  No sharp objects or dangerous items may 
be brought into the Religious School.  If brought into school, such items will be held by staff and 
returned to the parent as consistent with safety. 

26.2.   Lost and Found 

Lost articles are placed in a box in or near the School Office. 

26.3.   Books and School Materials 

The Religious School provides writing supplies and other needed materials to students.  
Textbooks and notebooks are stored in the classrooms for use each week.  Students do not need 
to bring backpacks or other items to Religious School.  

During weekday sessions, students may arrive directly from day school with backpacks.  To 
reduce distractions and overcrowding in the classrooms, students will place backpacks and other 
items in the library before reporting to class. 

 


