
 

 

 
 

Life Cycle & Pastoral Care Coordinator  
 (full-time) 

 

  

Job Summary: Judea Reform Congregation is a dynamic Reform Jewish synagogue, engaging 

people of all ages and backgrounds in meaningful Jewish living. The Life Cycle and Pastoral Care 

Coordinator is a full-time position responsible for facilitating a meaningful and enduring 

connection between congregants and the community on sacred occasions. Supervised by the Senior 

Rabbi, and working closely with our staff team and lay leaders, this position guides members 

through the array of Jewish life cycle events (birth through death) and facilitates support of 

congregants with illness and disability. As part of our pulpit team, this position oversees aspects 

of our Shabbat and Holiday gatherings. 

 

RESPONSIBILITIES 
 

Life Cycle Coordination 
 Serve as the initial point person for Jewish life cycle occasions, including baby-namings, 

B’nei Mitzvah, conversions, weddings, deaths, and memorials.  

 Manage the B’nei Mitzvah program, guiding and communicating with families steadily 

throughout the multi-year, multi-step process, which includes: assigning dates & Torah 

portions; updating and editing a B’nei Mitzvah Guide and other resources; coordinating 

and tracking students’ progress in preparation for becoming B’nei Mitzvah. 

 Support mourners through the grief rituals of burial, shiva, and customs of remembrance 

(including yahrzeit & yizkor notifications, administration of memorial plaques, etc.). Upon 

deaths or family deaths, help congregants navigate the steps ahead, as guided by the Senior 

Rabbi, including coordination of clergy, funeral home, Chevra Kadisha, cemetery, and a 

team of lay leaders and staff.  

 Manage data pertaining to congregants’ life cycle events and memorial observances within 

synagogue database.  

 Work closely with the Senior Rabbi, Director of Music and Community Engagement, and 

other staff and lay leaders to sustain and nurture relationships beyond the life-cycle event. 

 

Pastoral Care & Inclusion Engagement 
 Provide support for the initiatives and functions that ensure Judea Reform is a congregation 

of Chesed (“Lovingkindness”). 



 Work closely with lay leaders of the Caring Community and subcommittees: Birth and 

Adoption, Illness, Grief, Caring Correspondence, and Meals.  

 Coordinate support for those experiencing illness and health-related challenges, providing 

updates to the Senior Rabbi and lay leaders with appropriate confidentiality.  Track those 

in need of healing and pastoral care. 

 Partner with the Inclusion Committee to ensure Judea Reform Congregation is welcoming, 

accessible, and embracing of individuals of all identities and abilities. The work in this area 

is ongoing and requires the ability to engage leaders across all areas of our community.   

 

General Support 
 Provide administrative support for Shabbat, Holiday, and other special gatherings (e.g. 

provide weekly healing and yahrzeit lists, organizing supplies and inventory for worship 

and rituals, etc.). 

 Support various programs and functions related to clergy engagement. 

 Partner with staff and volunteers to ensure that our programs, initiatives, and functions 

make our congregation a place of belonging for all who enter. 

 Develop relationships with congregants and staff to connect community members to the 

congregation in a meaningful way.   

 

Supervision 
The Life Cycle and Pastoral Care Coordinator is supervised by the Senior Rabbi, in a relational 

supervisory context that is mutually respectful and growth-oriented.  

Applicants should demonstrate the ability to:  

 Thrive in a relational culture that fosters the Jewish values of kavod (respect) and chesed 

(compassion).  

 Speak and write in a clear and professional manner.   

 Manage and prioritize multiple on-going projects using problem-solving skills and sound 

judgment. 

 Attend to highly detailed work, with appreciation for collaboration and accountability. 

 Agility with basic computer and online skills, including Microsoft Office, Google Drive, 

Excel, icontact, and other communication platforms. Familiarity with ShulCloud a plus. 

 Work with volunteers and staff to operationalize initiatives and accomplish goals. 

 Maintain confidential personal and communal information.  

 Support individuals and families in difficult and fragile circumstances. 

 Apply understanding of synagogue life and Reform Jewish practices. 

 Flexible, congenial, and strong interpersonal skills. 

 Self-starter and willingness to ask for help. 

 Patience and sense of humor 

Qualifications: 
 

 3+ years of relevant experience 

 Minimum education: Bachelor’s Degree preferred 

 Knowledge of Jewish community environment and Jewish ritual practices highly desirable. 

 Valid driver’s license and proof of current insurance. 



 

Compensation and Benefits: 
 Salary range based on experience 

 Full-time, exempt position, working 40 hours per week. 

 Ability to work nights and weekends, as needed. 

 Excellent benefit package: medical and dental insurance with Judea Reform Congregation 

covering 100% of the costs of insurance for employee. 

 

To apply, please submit a cover letter and resume to Stacy Lubov, Assistant to the Rabbi, at 

slubov@judeareform.org (Subject Line: Life Cycle Job Application) or you can submit a resume 

through the Judea Reform website.  Applications will be reviewed on a rolling basis until the 

position is filled. No phone calls, please.  

 

https://www.judeareform.org/employment.html 

Judea Reform is an Equal Opportunity employer. We value a diverse workforce and an inclusive culture. 

Judea Reform encourages applications from all qualified individuals without regard to race, color, 

religion, gender, gender identity or expression, sexual orientation, age, national origin, marital status, 

citizenship, physical ability, or veteran status. 

 

Posted August 11, 2020 
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