
SHABBAT COORDINATOR - JOB DESCRIPTION 

Congregation Ahavath Beth Israel 
January 2, 2018 

 

1. Summary.  Congregation Ahavath Beth Israel (“CABI”) seeks a warm, passionate, and motivated 
individual with good communication and organizational skills to oversee our new “Shabbat 
Together” project.  Position is targeted to open approximately May 1, 2018. 

2. Who We Are.  CABI is a progressive Synagogue with a long Idaho history. We are dedicated to 
Torah (lifelong learning), Avodah (spiritual growth), G’milut Chasadim (acts of loving kindness), and 
Kehilah (community-building). CABI is an active, energetic, observant, musical Jewish 
congregational family. We believe that celebrating Shabbat, the most sacred of Jewish holidays, is 
key to our mission. We are ready to invest time, energy, and funding to build on Shabbat traditions 
through our new Shabbat Together program and this position. 

3. Shabbat Coordinator Purpose and Job Description. We are seeking a part-time 
Shabbat Coordinator to help create community and to foster inclusion and connectedness. This 
person will work with the congregation and staff to implement and support our “Shabbat Together” 
project, with emphasis on increasing participation, education, and excitement about Friday evening 
Shabbat services and meals in our Jewish community. 

4. You are a strong candidate for this position if you: 

• Have good “people skills.”  

• Are willing - - even driven - - to personally interact often with other people. 

• Are excited to increase awareness and involvement in Shabbat evening practices, especially 
around the Shabbat Table. 

• Have skills to facilitate planning of Shabbat dinners in congregants’ homes. 

• Can act as a clearinghouse for volunteers, programs and events relating to Shabbat dinner. 

• Will work creatively to develop Shabbat resources and support participation in Shabbat dinners. 

• Are passionate to promote and steer CABI’s Shabbat Together project to success. 

• Have skills that will enable you to assist with Shabbat on the Lake, CABI’s annual 
congregational summer retreat, and possibly chair it in 2019. 

5.  Hours. This person will work an average of 14 hours per week over the course of the first 12 months 
of this position (a total of 728 hours, more or less). The Shabbat Coordinator will determine with the 
“Shabbat Together” Committee (the “Committee”) how these hours are to be distributed. The 
Committee will strongly consider the recommendation of the Shabbat Coordinator about the 
schedule. This position is intended to be part-time, so the Shabbat Coordinator should not work 
more than 30 hours in any single week, and never more than 40 hours weekly.  CABI is committed 
to providing volunteers to help the Shabbat Coordinator perform the functions of this job, so that 
s/he can feasibly do the job within the specified hours.  

6. Compensation. $910.00 per month ($10,920.00 per year, based on $15.00 per hour, 14 hours 
average per week). This position does not include health benefits. 

7. Hiring and Start Dates. We hope to select a candidate to start by May 1, 2018, or as soon as 
possible. 

8. Responsibilities. With guidance from the Committee, the Shabbat Coordinator should 
meaningfully work toward the following goals:



Short-Term Goals 

• Reach out to congregants, in person, by phone, and occasionally by e-mail, to involve them in 
Shabbat dinners. 

• Build a base of volunteers to help organize, support, and host Shabbat dinners, to bolster the 
Shabbat Together effort. 

• Develop a system for matching hosts with guests for Shabbat dinner, including reasonable 
tracking of matches. The system should be available to and usable by the Shabbat Coordinator, 
staff, and volunteers, to ensure continuity; and the system should be operative without constant 
supervision, where possible. 

• Develop a running list or inventory of what is needed for success of “Shabbat Together”: hosts, 
written resources, people to consult, groceries, other Shabbat supplies. 

• Arrange for 10 Shabbat dinners per month for the first 6 months. Then revisit this goal with the 
Committee. 

• Develop and maintain a list of families interested in Shabbat dinners and programs, and 
encourage their participation in these programs and the Shabbat Together project. 

• Contribute to the preparation of communication materials promoting CABI’s Shabbat programs. 

• Consult from time to time with the chairperson(s) for Shabbat on the Lake for 2018, in order to 
be familiar with it and possibly plan it and run it in 2019. 

 
Long-Term Goals 

• Develop ways of bringing Shabbat into our homes. 

• Create a culture of connectedness and belonging. 

• Develop and deliver intergenerational programming about Shabbat dinners. 

• Work on ways to connect parents to other parents. 

• Collaborate with the Rabbi, the Synagogue Director, staff, and community lay leaders to help 
ensure smooth execution of Shabbat dinner programs. 

• Contribute to the preparation of communication materials promoting Shabbat Together. 

• Develop proposal for people in process of converting:  How will they fit into Shabbat Together? 

• Evaluate feasibility of a Friday afternoon program for preschoolers, relating to Shabbat. 

• Pursue networking opportunities with the wider Jewish community, to promote the activities of 
CABI and facilitate our involvement in Shabbat dinners. 

• Assist with workshops and educational programming, as time permits. 

9. Your Qualifications Should Include: 

• Being an active CABI member. 

• Having an understanding of, or curiosity for, Jewish traditions, holidays and rituals. 

• Flexibility, creativity, and willingness to adjust the program for different participants. 

• Familiarity with social media platforms and computers. 

• Organizational skills for managing event scheduling, planning, and logistics. 
Project management experience is helpful. 

• Ability to manage time independently and carry out duties with minimal supervision. 

• Good oral and written communication skills. 

• Energy for the Shabbat Together project and a passion to convey excitement about it to others. 

• Ability to work flexible hours, including some evenings and weekends. 

============================================================= 

To apply for this position, please forward a letter indicating your interest to office@cabi-boise.org.   

Thank you for your interest. 

 
SHABBAT  TOGETHER 

 

mailto:office@cabi-boise.org

